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CITY OF RIVERSIDE
BOARD OF PUBLIC UTILITIES
Minutes of: Regular Meeting of the Board of Public Utilities
Date of Meeting:  June 3, 2005
Time of Meeting. 8:15a.m.
Place of Meeting:  Utilities Plaza Conference Room
3460 Orange Street (at Fifth and Orange Streets)

Riverside, California

PLEDGE OF ALLEGIANCE WAS GIVEN TO THE FLAG

INTRODUCTON:

Staff introduced newly appointed City Manager Brad Hudson who said he would be
intermittently attending future Board meetings.

Staff also introduced Public Utilities Assistant Director/Finance and Customer Relations
Jerry Rogers who gave a brief introduction of his business history.

Roll Call

Present: Peter Hubbard (Chair) Jim Anderson (Vice Chair)
David Barnhart Bob Stockton
Conrad Newberry, Jr., P.E. Ken Sutter
Lalit Acharya

Absent: Joe Tavaglione (absence due to business)

MINUTES

(1)  The regular meeting minutes from the Board of Public Utilities meeting held on
May 20, 2005 was approved as submitted.

Motion — Anderson. Second — Acharya.

Ayes: Anderson, Barnhart, Stockton, Newberry, Jr., P.E, Sutter, and
Acharya.

Noes: None
Abstain: Hubbard

Absent. Tavaglione. (absence due to business)

CITIZENS PARTICIPATION

No comments were made.
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COMMITTEE REPORTS
WATER COMITTEE REPORT

The Board of Public Utilities accepted and filed the May 20, 2005, Water Committee
minutes.

FINANCE/MARKETING COMITTEE REPORT

The Finance/Marketing Committee meeting scheduled for May 27, 2005 was cancelled.

CONSENT CALENDAR

A motion was made to approve the following items on the Consent Calendar.

Motion — Barnhart. Second — Anderson.

Ayes: Hubbard, Anderson, Acharya, Barnhart, Stockton, Sutter, and
Newberry, Jr., P.E.

Noes: None
Abstain: None

Absent: Tavaglione. (absence due to business)

The Board of Public Utilities:

ELECTRIC ITEMS

(2)

©)

12 kV UNDERGROUND LINE EXTENSION

WORK ORDER 644092

Approved the estimated expenditure in the amount of $300,000 to install
underground primary line extensions and services to 6250, 6300, 6400, and 6450

Sycamore Canyon (3-2000A services and 1-1500A service).
Funds are budgeted and available in the Distribution Line Extensions account for this project.

PUBLIC WORKS STREET IMPROVEMENT
WORK ORDER 641011

Approved the estimated expenditure OF $145,000 for the installation of streetlights
on Marlborough Avenue from lowa Avenue passed Northgate Street.

This work is part of the Street Improvement Project,
Funds are budgeted and available in the Street Light account for this project.
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WATER ITEMS
(4) WATER MAIN REPLACEMENT
WORK ORDER 0501192

Subject to the City Council approval of the 2005/06 Capital Improvement Program,
approved the estimated capital expenditure of $119,255 to install 662 feet of
twelve-inch water main, 13 one-inch water services, and 2 two-inch water service
in Indiana Avenue from Washington Street to 650 easterly.

Work will be performed by City Forces in the 2005/06 Fiscal Year. This project is part of the Public
Utilities Board and City Council mandated replacement program. Funds will become available in the
2005/2006 fiscal year.

(5) GARNERS &6 RAUB 5 AND WARREN 4 WELL REHABILITATIONS
AWARD OF BID NO. 6256

1. Approved the estimated capital expenditure of $360,000 for Work Order
0500872, which includes all design, contract administration, inspection and
change order contingencies for the Garner 5 & 6, Raub 5, and Warren 4 Well
Rehabilitations (this amount includes sufficient funds for award to the lowest
responsive bidder);

2. Approved a budget transfer of $360,000 from the Water Capital Sewer
Mitigation—Placentia Lane Account No. 6230000-470796 to the Water Capital
Well Additions and Betterments Account No. 6230000-470722;

3. Awarded a contract for Garner 5 & 6, Raub 5, and Warren 4 Well
Rehabilitations, Bid No. 6256, to the lowest responsive bidder, Tri County
Pump Company, San Bernardino, California, in the amount of $286,202; and

4. Authorized the City Manager, or his designee, to execute the necessary
contract documents.

NOTE: Assistant Director/Water Dieter Wirtzfeld brought attention a historic moment
that Item 5 above is the first contract that the Board approved since the City
Charter Measure MM has gone into effect.

OTHER ITEMS

(6) ANNUAL PURCHASE ORDER REQUIREMENTS FOR FISCAL YEAR 2005-06

Approved the annual purchase order requirements for fiscal year 2005-06 in the
estimated amount of $9,487,546.
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DISCUSSION CALENDAR

(7) LICENSE AGREEMENT TO CITY WORKS LLC, ELEVENTH STREET WELL
SITE APN (215-143-010)

Principal Water Engineer Kevin Milligan reported that City Works LLC (Licensee)
has acquired ownership of the Market Place Theatre to convert to a vocational
college. The Licensee is requesting to use the surface of a portion of the City
owned well site for the purpose of constructing a parking area in connection with
their proposed development of another parking lot located at 4040 Vine Street. Mr.
Milligan stated that staff has negotiated an Agreement that meets the Licensee’s
needs and protects Riverside’s interests for current and future operations.

Vice Chair Anderson stated his concern with the 2% increase maximum per yearin
the lease agreement and suggested staff to look intc a variable increase for future
agreements.

The Board of Public Utilities:

1. Approved the subject License Agreement with City Works, LLC, for use of a
portion of the Eleventh Street Well Site adjacent to 4040 Vine Street; and

2. Authorized the City Manager, or his designee, to execute the subject License
Agreement and related documents.

Motion — Newberry, Jr., P.E. Second — Anderson.

Ayes: Hubbard, Anderson, Acharya, Barnhart, Stockton, Sutter, and
Newberry, Jr., P.E.

Noes: None
Abstain: None

Absent: Tavaglione. (absence due to business)

(8) WATERMAN AVENUE PIPELINE CAPACITY PURCHASE AGREEMENT
(OVERSIZING) — WESTERN MUNICIPAL WATER DISTRICT

Assistant Director/Water Dieter Wirtzfeld reported that the Western Municipal
Water District has requested an option to purchase capacity in the Waterman
Avenus Pipeline, which is scheduled for construction this winter. The main points
of the agreement are the following:
>  Western wants to oversize the pipeline with a 54-inch pipeline and will pay
the difference in cost of the bid that was for a 48-inch pipeline.
»  Western will pay the full cost of capacity in the future if they need to use
the pipeline.
> \Western has agreed that the City of Riverside will have complete control
of the pipeline and complete control of the water quality.

The Board of Public Utilities: 000713
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1. Apprc_)ved and recommended that the City council approve the Pipeline
FupQ|ng and Capacity Purchase Agreement Between City of Riverside Public
Utilities and Western Municipal Water District of Riverside County; and

2. Recommended that the City Council authorize the City Manager, or his
designee, to execute the necessary documents.

Motion — Barnhart. Second — Stockton.

Ayes: Hubbard, Anderson, Acharya, Barnhart, Stockton, Sutter, and
Newberry, Jr., P.E.

Noes: None
Abstain: None

Absent: Tavaglione. (absence due to business)

MEASURE _MM__ IMPLEMENTATION: CONTRACTING RULES AND
PROCEDURES

Supervising Deputy City Attorney Eileen Teichert gave a detailed report how
Measure MM will be implemented by the Board of Public Utilities and the
contracting rules and procedures applicable to Public Utilities Department contracts
and procurements. Ms. Teichert aiso reported on the background, types of
contracts and procurements impacted by Measure MM (construction, goods, non-
professional services, and professional services), competitive procurement
procedures, qualifications-based selection procedures, limits of authority, and
types of contracts not impacted by Measure MM. The Purchasing Resolution No.
20942, Administrative Manual Resolution No. 20943, and the Charter Section 1202
were distributed to the Board Members and staff, as was a board report with
detailed information. Ms. Teichert stated she will be training staff on implementing
the procedures required by Measure MM.

City Manager Hudson suggested that he may have Director Wright prepare a
report on change orders on construction projects that are approved by Public
Utilities Board to be presented to City Council each year so the public will be
aware.

Director Wright stated that all Board reports regarding purchases will be signed off
by Assistant Director/Finance. Jerry Rogers to certify availability of funds, Legal
Department for approval as to form, and Purchasing Department to concur. Also, if
applicable, the contract/agreement will be attached to the report in final version
with signatures.

Ms. Teichert stated that it is important that each Board Member be aware of
conflict of interest projects so they abstain from the motion of vote. Also any
political sensitive issues the Board may want to send to City Council or Council
Committee for approval.

The Board of Public Utilities received and filed this report.
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REQUESTED BY MEMBER OF THE BOARD OF PUBLIC UTILITIES

None.

DIRECTOR'S REPORT

Board Member Stockton requested that the Western Municipal Water District (WMWD) &
City of Riverside Ad Hoc Committee meeting updates be placed on the Board of Public
Utilities’ agenda, under committee reports or director's report, so the entire Board of
Public Utilities is updated on discussions at the meetings.

Director Wright gave background on what has happened at these monthly meetings
previously and that Councilman Art Gage and Board Member Bob Stockton, as well as
Dieter Wirtzfeld, Kevin Milligan, and himself attend these monthly meetings. Because
these meetings are not open to the public, minutes are not taken. Mr. Wright stated that
the agenda from the ad hoc committee will now be included under the director’s report so
they can verbally update the Board.

(A) State and Federal Legislative Update

(B) Monthly Power Supply Report — April 2005

(C) Financial Statements — April 2005

(D) Rolling Calendar Outlining Future Utility Projects as of May 27, 2005
(E) City Council Agendas — May 24, 2005

SYSTEMATIC REPORTING ON CONFERENCES/SEMINARS

CLOSED SESSION

The public left the meeting room at 9:30 a.m. so the Board could discuss Items 11 and 12
listed below and then reconvened for the workshop:

CONFERENCE WITH LEGAL COUNSEL — ANTICIPATED LITIGATION

(11) Significant exposure to litigation pursuant to subdivision (b) of Government Code
§54956.9. (One case)

CONFERENCE WITH REAL PROPERTY NEGOTIATOR

(12) Conference with Real Property Negotiators Government Code §54956.8
Property: 5901 Peyton Avenue
City Negotiator. Steven Badgett
Negotiating Parties: Jim Michaels for Alliance Power Inc.
Under negotiation: Price and terms of payment

The Board of Public Utilities recessed at 10:10 a.m. and reconvened at 10:15 a.m.
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Present: Peter Hubbard (Chair) Conrad Newberry, Jr., P.E.

David Barnhart Bob Stockton

Jim Anderson Ken Sutter
Staff; Dave Wright Steve Badgett

Dieter Wirtzfeld Eileen Teichert

Gary Nolff MJ Abraham

Reiko Kerr Kevin Milligan

Jerry Rogers Cathy Ference

Susan Wilson Dave Redding

Absent: Tavaglione. (absence due to business)
Acharya. (leftat10:10a.m.)

(13) LONG TERM STRATEGIC PLANNING WORKSHOP

The Board of Public Utilities held a workshop to discuss long-term strategic
planning.

The following handouts were distributed:
a. Long Term Strategic Plan — Goals Only
b. Long Term Strategic Plan — Detailed Version

Director Wright requested that the Board Members review these handouts,
possibly jot down any comments and bring them back to the next Board meeting
on June 17" to discuss.

UPCOMING MEETING
Chair Peter Hubbard adjourned the meeting at 10:30 a.m. to the next regularly scheduled
meeting of the Board of Public Utilities to be held on Friday, June 17, 2005, at 8:15a.m.

in the Art Pick Council Chamber at City Hall located at 3900 Main Street in Riverside,
California.

By:

David H. Wright, Secretary
Board of Public Utilities

Approved by: City of Riverside Board of Public Utilities

Dated: June 17, 2005
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Jomme,

RIVERSIDE PUBLIC UTILITIES

Board Memorandum

PUBLIC UTILITIES

BOARD OF PUBLIC UTILITIES DATE: 6/3/q5

I
ITEM NO: 9

SUBJECT:MEASURE MM IMPLEMENTATION; CONTRACTING RULES AND PROCEDURES
. |

ISSUE: On November 2, 2004, the electors of the City of Riverside approved Measure MM amending the
City Charter to expand the powers and dutles of the Board of Public Utilities. Measure MM empowers the
Board, not the City Council, fo authorize and award contracts for goods, services, construction, and supplies
for the Public Utilities Department, within the limits of the Public Utilities Department budget. However, the
City Council retains the power to approve rules and regulations governing contracting and procurement for
the Public Utilities Department, and all other City departments. Council-adopted contracting and procurement

. rules and regulations pre-dating Measure MM impeded full implementation of Measure MM, On May 17,

2005, the City Council removed those impediments and gave full effect to Measure MM. This report detalls
how Measure MM will be implemented by the Board of Public Utilities and the contracting rules and
procedures applicable to Public Utilities Department contracts and procurements.

RECOMMENDATIONS:

That the Board of Public Utilities receive and file this report.

BACKGROUND:

Prior to the passage of Measure MM, the Riverside Public Utilitles’ ("RPU") purchases ¢f goods, services and -

construction that exceeded $25,000 required both Board of Public Utilities authorlzation for the expenditures
and City Council approval of the contract and/or award of the bid. Measure MM's passage empowered the
Board to authorize such contracts and award such bids that exceed $50,000, within the RPU budget
approved by the City Council. - - :

A!though the Board now has such authority, under the Charter, the City Council retains authority to approve -

the rules and regulations governing contracting and bids for these purchases. On May 17, 2005 the City
Council approved two resolutions--Resolution No. 20942 (‘Purchasing Resolution”) and Resolution No.
20943 (“Admin. Manual Resolution")—that recognize the Board’s new contract and bid award authority and
that continue to make applicable to RPU the rules and regulations governing purchase of goods, services
and construction. o

The purpose of this report is to provide the Board with a better understanding of the procurement procedures
that RPU staff should comply with prior to submitting bid awards and contracts to the Board for the Board's

.approval.’

Types 'of Contracts and Procurements Impacled by Measure MM

The contracts and procurements that the Board is empowered to authorize and award under Measure MM,
without further Council approval, fall into four general categories:

1. ‘Construction (includes such diverse projects as pipeline installation, PV carport structurs,
electric cable replacement, RERC, etc.; these are always written contracts, generally using the
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* Clty's standard Public Works Contract forms); '
2. Goods (Includes purchases of cable, GAC vessels, meters, computers, etc. Goods are usually
procured via purchase order);
3. Non-Professional Services (includes tree-timming, printing, advertising, leasing of goods, etc.
fand )are usually written contracts using the Clity's standard non-professional services contract
orm);
4, Professional Services (includes architectural, engineering, accounting, consulting, Information

technology services, etc. These are always wrltten contracts, generally using the City's standard
Professional Services Agreement form).

All bids awarded and contracts authorized by the Board must cbmply with the competltive' procurement
procedures of the Purchasing Resolution for Goods, Non-Professional Services or Construction, or the

qualifications-based selection procedures of the Admin, Manual Resolution for Professional Services. These
procedures are described below. ' A

Competitive Procurement g S

~ The competitive procurement procedures for Construction, Goods and Non-Professional Services
procurements are set out in the Purchasing Resolution. :

Construction, Goods and Non-Professlonal Services contracts exceeding $2,500 are procured through a
competitive sealed bid process. These contracts are awarded to the lowest responsive and responsible
bidder. Such contracts that exceed $50,000 must also be “formally” competitively bid, meaning the request
for bids must be advertised to maximize the quality and quantity of bidders. , :

" Under certaln very limited exceptions, construction contracts do not have to be compstively bid. These
exceptions include: the ‘utilities” exception for construction of whole utility projects (l.e. RERC); the
emergency exception for the pressrvation of the public health, safety and welfare; and the new “design-build”
exceptlon.

More exceptions to the competitive bidding requirements exist for Goods and Non-professional services
. contracts, including: “utllities” specialized warehoused goods exception; piggyback exception; sole source
exception; and "best interests of the City" exception, among others. - o

A local preference of 5% Is granted to local Riverside bidders for Goods bid awards. |

The Board reports requesting award of such bids or authorization of such contracts should indicate that either

the competitive bidding process was followed or that the Board Is requested to find that a particular exception

applies based upon facts set forth in the report. Such Board reports should also detall the bidders' names .
and addresses, bid amounts, and If a local preference rendered a bidder the lowest bldder. '

Qualifications-based Selection Procedures

The qualifications-based selection procedures for Professional Services are set out in Administrative Manual
Section 2.004.00 and.2.006.00 attached to the Admin. Manual Resolution. .

Consultants providing Professional Services exceeding $50,000 are selected on the basis of: @ consuitant's
demonstrated competence; professional qualifications; fair and reasonable prices; and ability to meet RPU's
time schedule(s) for the. project. The consultant selection procedures require Issuance of requests for
proposals, formation of a selection committee, intérviews of proposers, ranking of the proposals, negotiation
of an agreement with the top ranked proposer, and if negotiations fail proceed to negotiate with the next-
ranked proposer, and so forth, » . ' ‘

Consultants providing Professional Services of $50,000 or less are selected on the same basis, but using
more expedited procedures. '
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The City Manager may walve these selection procedures if he/she determines it is in the “best interests of th
e
City" to do so. The Board report requesting authorization of the Professional Services Agreement should

state that the selection procedures were followed, or that the City Manager wat
factual basrs for the walver ' Y o Bived the procedures and the

Limits of uthorit

All of the above types of contracts and procurements exceedlng $50,000 for RPU must be
Board No Council approval Is necessary If within RPU's budget. approved by the

Ifthe procedures of the Purchasing Resolution and Admin, Manual Resolution have bLen complied with,
if within RPU's budget, the following limits of authority apply: P and

: 0 . Purchaslng Manager Goods, Non-Professlonal Services and Constructlon bids, $50,000 or Iess

|
o RPU Director: Goods, Non-Professional Services,: Constructlon. Professional - Services. and
.Negot]ated contracts $10, 0000rlese :

o City Manager: Goods, Non-Professional Services, Constructlon. Professlonal Servlcee. and
: -.Negottated contracts, $50, OOO or less.

The Crty Manager and RPU Director do not sign any contracts that have not been signed first by the other

| . contractlng party, approved as to content by the RPU Director and as to form by the City Attomey

nges of Contracts Not Impacted by Measure MM

,Measure MM only expanded the Board's authortty regardlng the types of contracts end procurements
discussed above. Both Board approvat and CIty Council epproval are still required for;

. Settlement Agresments for IItlgation and threatened Iltlgatlon

Real Property Agreements—teases purchase and sates agreements, easements, etc. exceeding '
$50,000.

Agreements for Goods, Services, Professlonel Services and Construction that were not included in
the City Council approved budget for the Public Utilitiss Department.

.- Other Negotiated Agreements exceeding $50,000 that are not for the purchasle of Goods Servlces..
Professional Services or Construction.

'5. Power Purchase and Transmission Agreements, if requlred under the Risk Management Policy.

FISCAL IMPAC

The contracting rules and proceduree that RPU must abide by are ﬂscally prudent, and are essentlally the'
same rules and procedures RPU has previously been abiding by.

> » N2

ALTERNATIVES:

None. .

'Preoered and Approved by:

EILEEN TEIGHERT
Supervising Deputy City Attorney

Attachments Purchasing Resolution No, 20942

Admin. Manual Resolution No. 20943
Charter Section 1202
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RESOLUTION NO. 20942

A R.ES OLUTION OF THE CITY COUNCIL OF THE CITY OF RIVERSIDE, CALIFORNIA

(1) TO CONFORM THE RULES AND REGULATIONS GOVERNING PROCUREMENTS

OF GOODS, SERVICES AND PUBLIC WORKS CONSTRUCTION TO THE VOTER

APPROVED MEASURES R, §, KK AND MM; (2) TO INCREASE CITY MANAGER

- AUTHORITY LIMITS FOR SUCH PROCUREMENTS FOR ALL DEPARTMENTS TO
- $50,000 AND (3) TO REPEAL RESOLUTION NO. 20557. 1‘

f%% B

' WHEREAS the City Manager is authorized and drrected by Article VI, Sectron 601 (e) of the
Charter of the Clty of Riverside and Chapter 3. 16 of the Riverside Municipal Code to prepare and

recornmend adoption of rules and regulatxons governing the contracting for and the procurmg,

O 00 N Ot B WL N

purchasmg, stormg, distributing and dlsposmg of all supplies, matenals and equipmentrequired by any

‘ofﬁce department or agency of the City government and

r—t .
o

 WHEREAS, on- ‘October 21, 2003, the Crty Councll adopted Resblunon No. 20557 that

ot
o

'pro'vides for the rules, regulations and procedures for the procurement of supplies, materials,

>—a
N

'equtpment and non-professronal services and the awardmg of pubhc works/constructron contracts

e
(9

("Purchasmg Resolution”); end

. p—t
<A.

WHEREAS on November 5, 2002 the voters of the- Ctty of vaersrde approved Measures R

.
B ¥

and S among others whrch measures amended the City of Riverside City Charter, and

L
oy

WHEREAS Measure R mcreased the threshold at which formal competmve procurement of

~3

'pubhc works projects is required from $25,000 to $50,000; and

-
)

WHEREAS Measure S increased the threshold at which the Board of Public Utrlrtres must-

—
O

'authonze the purchase of equipment, matenals, supplies, or amny acquisition, constructlon,

[d
o

unprovement extension, enlargement dxmmutron, or curtailment of the pubhc utility system from o

'$25 000 to $50, 000 and

EC I )
N

. 'WHEREAS, on November 2, 2004 the voters of the City of Riverside approved Measures KK

[xo}
w

and MM, among others, whxch measures amended the City of Rtversrde Clty Charter; and

o
H

‘'WHEREAS, Measure KK added new Section 1114 to the City Charter wh1ch authorized the

N
wa

‘use of design-build procurement by competmve negotiation for the desxgn and constructron of pubhc

DN
()

works projects in accordance with regulations estabhshed by City Council ordrnance, and

| oo
.'\]’

‘WHEREAS, Measure MM revised -Se_ction 1109 of the City Charter to allow the board of

Clty Attorney* s Office’
3900 Main Stre
Riverside, CA 2522
: (951) 826-5867
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public utilities to award bids and execute contracts exceeding $50,000 for construction, goods or

services for the public utilities, provided such bid awards and contracte are wifhin the limits of the
budget of the department of public utilities, which budget has been approved by the-City Councill; and

WHEREAS it is desirable to adopt a new Purchasing Resoiutiorr to establish rules and
regulatrons consistent with Measures R, S, KK and MM, and to authonze the CxtyManager to execute
all Contracts awarded in accordance with this resolution; and

NOW, THEREFORE, IT IS RESOLVED by- the City Counml of the City of Rrversrde,

California, as follows.

OV 0 N Y v bW N

Section 1: That the following rules end regulations are hereby adopted for the administration

Pt
[

“of the City's centralized purchasing system:

Yk pued
N e

TITLE: PURCHASING RESOLUTION RULES AND REGULATIONS
ARTICLE ONE: DEFINITION OF TERMS |

)
Pt —
W

SECTION 100. Definitions. The words set forth heremaﬁer in tlus Section shall have the

—
wn

following meanings whenever they appear in these rules and regulations, unless the context,rn wh_rch

—
(=)

they are used clearly requires a different meaning:

—
~

(a) “Awarding Entity”’ means the City Council when referencing Procurement for the City or

b
o0 .

for any Using Agency of the City except for the Riverside Board of Public Utilities or Rwemde

-
O

Department of Public Utilities; and means the Riverside Board of Public Utrhtree when referenemg

N
(=4

Procurement for the Riverside Department of Public Utilities in accordance with Sectron-1202 of the
City Charter.

NN
N

(b) “Bid” means an offer or proposal submltted by a Brdder settmg forth the pnce for the

N
w

Goods, Services, or Construction to be provrded

[\
S

(c)“Bidder” means any individual, ﬁrm, pannership, corporation, or combinaﬁon thereof,

N
W

submlttmg a Bid, acting directly or through a duly authorized representahve. o

n
(=,

(d) “Change Order" means a Crty—rssued document used to modify a Purchase Order to add,

N
~

delete, or revise the quantity, price or scope of Goods, Services, Professional Services or Construction

Clty Attorney's Ofllce
3900 Maln Street
Riverside, CA 92522
(951) 826-5567
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being provided.
(e) "City" means the City of Riverside.” ,

_ (f) "Competitive Procurement" means a process involving the solicitation under the
authority and supervision of the Manager of Formal ‘Bids by Formal Procuremfnt or Informal Bids by
Open Market Procurement (all as hereinaﬁer defined) under procedures and cifconxstancee intended |
to foster effective, broad-based competmon within the pnvate sector to provide Goods, Semoes or

Constmctxon to the City. ' | o I

(g) "Construction” means the process of building, altering; repaiﬁng, impiovﬁng or |

| demolishing any public structure or bulldmg, or other publici improvements of any kind to any public

real property, and includes the prOJects described in Section 1109 of the Clty Charter; it does not

include routine operatxon, maintenance or repair of exxstmg structures, bmldmgs or real property by
the Clty's own forces "Construction" shall also include "pubhc pro_]ect" as defmed in Sechon 20161 :
of the California Public Contract Code. -~ ‘

(h) "Contract" means any type of legally recognized agreement to provide Goods',b -
Services or Construction, no matter what it may be titled or how described, includ{oé. execuieo '

Purchase Orders, for the Procurement or disposition of Goods, Services or Construction, but does not

,1nclude any agreement for collective bargalmng, Professmnal Services or utility extensmns,;

subdxvxsxon improvements or other similar agreements whereby an owner ofreal propertyorhxs orher

duthorized representative agrees to construct 1mprovements of 8 public nature on property o be

dedicated to the City.

(i) "Contractor” means any Person (as hereinafter defined) who enters into a Contract

with the City.

(j) "Cooperative Purchasing" means a purchasing method whereby the Procurement

requirements of two or more governmental entities are combined in order to obtain the benefit of

. volume Procurement or reduction in administrative expenses.’

(k) “Design-Build” means a process involving contractmg with a single entlty for both the

“design and Construction of a public works project pursuant to a competitive negotlatlon process

Oity Attornay's Office

900 Main S reet
Rlverslde, CA 928
'951) 826-8567
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established by City Council ordinance from time to time in accordance with Section 1114 of the éiw :
Charter. A |

(1) “Emergency Procurement” means the Procurement of Goods; Services br
Construction withou; utilizing Competitive Procurement in circumstances set forth in Article Three
hereof as cohstituting an “emergency”. |

(m) “Formal Bid” means a written Bid which shall be (1) submitted in a seéled envelope, or

-electromcally, in conformance with a City-prescribed format and procedure, (2) publlcly opened, read

and'recorded at a City-specified date, time and place, and (3) accepted only by an award made by the
AWardmg Entity.

' (n) “Formal Procurement” means Procurement by written Notice Inviting Bids and
Fonnal Bxd and includes Procurement of Construction, Goods and Semces subJect to the blddmg
requirements of Section 1109 of the City Charter.

(0) “Goods” means supplies, materials, equipment and other things included within the

definition of “Goods” in Sec@ion 2105 of the California Uniform Commerc;ial Code.

(p) “Informal Bid” means an offer, which may be conveyed to the Manager by
letter, telegfam, fa;(, telephbne or other means, to pfov.ide for stated prices, Goods, Services or

Coh_stmdtion which are not required to be Procured by Fonnai Procurement; Informal Bids shall be }

Il solicited only by City pers;onhel who are authorized to do 5o, and for éach instance of Procurement by

informal Bid, the authorized personnel shall obtain Informal Bids from at least three different Persons,

if practxcab]e

(q) “Life Cycle Cost” means the estimated total cost of Goods Services or Construction

Procured bythe City over the useful life of the Goods, Services or Construction based upon their initial

Procurement-price as adjusted by projected opérating, maintenance and related ownership expenses

which the City will incur dunng their useful life. .
() “Lowest Responsible Bldder” means the Responsible Bldder who submxts the lowest

respons:ve Formal Bid or Informal Bid in response to the Clty's 1nv1tat10n or request therefor.

(s) “Manager” means the City's Purchasing Services Manager, who is sometunes_ ‘

1ty Attorney’s Offles

900 Maln Street
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referred to as the Purchasmg Agent in the Riverside Mumctpal Code
(t) “Open Marke!” means the private sector business marketplace in ‘Wwhich pnvate
‘persons, exercising prudent business practices and judgment, would Procure Goods, Services or
Con‘stroction utilizing an Informal Bid proceoure instead of Formal Bid.
| . (u) "Open Market Procurem ent" means Procurement by Request For Quotation and/or Request -
for Proposals issued by the Manager and Informal Bid submntted by Persons in the Open Market.
' " (v) "Person" means any individual, partnershtp, limited partnershlp, association,

corpor,.atwn, labor union, comm1ttee, club, governmental entity or other entity recognized by

W 0 ~ O Tt A WL

;Cahforma law.

Pt
©

(w) "Procure" and "Procurement" mean buying, purchasing, rennng, leasmg or otherwise

g
—

acqumng or obtammg Goods Servicesor Constructxon, th:s also includesall funchons and procedures '

—
N

"pertatmng thereto

—t
W

(%) "Professronal Services" means advisory, consultmg, archltectural information technology,

engmeenng, financial, legal (mcludmg clalms adjustment), surveymg, research or developmental and

B E

—
(¥}

: any other serv:ees whxch mvolve the exercise of professronal drsoretron and independent judgment .

o
O,

based on an advanced or speelahzed knowledge, expertlse or-training gained by formal studies or’

.
g

expenenoe o - EE b

—
oo

(y) "Purchase Order" means a City-issued document which authorizes the delivery of

pa—y
A -

Goods, the rendenng of Services or the performance of Constructlon at a stated price and encumbers

N
o

City funds for the payment therefor

o
—

(2) "Pmohase Reqmsmon" means a written request prepared on the reqmsrte City form prepared

™D
[\ ]

by the Manager, and submitted bya Usmg Agencyto the Manager for Procurement of specxﬁed Goods -

Servxces or Constructton

DN
2 W

(aa) "Request for Proposals" means a written solicitation issued by aUsing Agency which (1)

N
wn

’ gerxerally describes the Goods or Services sought to be Procured by the City, (i)_ gets forth minimum

N
RN

'jst:'mdards and criteria for evaluating proposals submitted in response to it, (3) generally describes the

[
N

format and content of proposals to be submitted, (4) provides for negotiation of terms artd conditions |

Attorne: ’s Office
’ 59 0 Maln Street
Riverside, CA 92522
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of the Procurement Contract and (5) may place emphasis on described factors other than price to be
used in evaluating proposals. |
" (bb) "Request for Quotations" means a written or verbal solicitation issued under the
authority and supervision of the Manager for Informal Bids for describéd Goods, Services or
' Consh'uctioh which may be Procured by Open Market Procurement. |
(cc) "Responsible Bidder" means a Bidder who is determined bythe Managei_‘ or the Awarding
Entity to be responsible based on the following criteria:

(1) The Bidder's ability, capacity and skill to perform the Contract, and to provide

YW 00 =3 Ot B W N

post-performance maintenance and repair;

(2) The Bldder 8 facilities and resources,

—_ e
_- O

(3) The Bidder's character, mtegnty, reputation, Judgmcnt, expenence and efficiency;

[
™

(4) The Bidder's record of performance of prior Contracts with the City and others; and

[
W

(5) The Bidder's compliance with laws, regulations, guidelines and ofders governing prior

Contracts performed by the Biddei‘

—
H

—
wn

(dd) "Responsive Bid" means a Formal Bid or Informal Bid submitted in response to a.

ek
(=,

City-issued Notice Inviting Bids or Request For Quotatlons which meets and .conforms to the

Pt
~3

substantive requirements specified by the City without material qualification or exception, as

determined by the City.

—
O oo

(ee) "Services" means all services which are described in City specifications or afe,in the

[
o

nature of advertising, cleaning, gardening, insurance, janitorial, leasing of Goods, membership, postal, |

N
[

printing, security, subscriptions, travel, utilities (electric, gas, telegraph, telephone, transportation and. -

N
o

water), weeding and Eliscing, and the repé,iring, maintaining or servicing of quds, but does not

N
w

inctude Professional Services, real property transactions, Construction, Design-Build, nor employment

[\
S

and collective bargaining Contracts,

(£Y) "Specifications" means a City-issued or referenced definite, detailed written description of

N N
O\ W

the Goods to be furnished, the Services to be performed or the Construction work to be done and

N
<

materials to be used under a Contract with the' City, which specifies the composition, Construction,

. Jlty Attorney’s Offles
i 1900 Main Strect

; tiverside, CA 92822
i 951) 826-5567
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dimension, durability, efficiency, form, nature, performance characteristics and standards, quellty,
shape, texture, type and utility of Goods, Services or Construction sought by the Ctty

(eg) "Surplus Goods" means any Goods having a remaining useful life or salvage value but
' whictt are no longer used, needed for use or retained for potential use by the Lismg Agency wbloh has
care, custody or control of them, | ' '

(hh) "Using Agency" means all City departments, institutions, offices, boards comrntssions,
dlvrslons, agencies and authorities which derive their support tota.lly orin part'from City ﬁ.mds and for

which the Manager is dlrected to Procure Goods, Services, Profess:onal Semoes, Desxgn-Bmld or

‘Constmchon
"ARTICLE 'I‘W0° COMPETITIVE PROCUREMENT .

SECTION 200. Policy. It is hereby determined and declared to be the pohcy and
requirement of the Clty that Procurement of Goods Services and Consn'uctxon by the City shall
whenever practrcable and advantageous to the Crty, be based on Competitive Procurement whether
by Formal Procurement if required, or Open Market Procurement if permxtted, except as otherwise
provided in this Reso]utlon or the City Cha.rter Failure to procure Goods, Semoes and Construction'? ’
in complmnce with this Resolutxon is strictly prohibited. .

SECTION 201, Eﬁp_eum Competitive Procurement ‘shall not be reqmred in any of the -
following ctrcumstances ' ' |

(8) When an emergency arises and Emergenoy Proourernent is undertaken pursuant to -
Arhcle Three hereof;

®) When the Procurement mvolved is less than $2,500.00;

- (c) When the Procurement can only be obtained from a sole sonrce or_,ﬁrneiy‘ﬁ'om a

single source and the Manager is satisfied that the best price, terms and conditions for the Procurement

. thereof have been negotiated;

(d) When the Procurement congists of replacement parts for the Clt)fs ve}ncles, avxatlon umts

and other City equxpment

(e) When, in the opinion of the Manager, there is no price difference between reccgniied'

ity Attorney’s Office
9:))(') Main gtyreet

Jdverside, CA
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S 1 manufacturers and suppliers o_f Goods;
g 2 (f) When Cooperative Purchasing is available and undert'aken;
| -3 " (g) Wheén Goods or Services can be Procured from a Contractor who offeis the same or
4 better price, terms and conditions as the Contractor previously offered as the Lowest Responsible
5 B.idder undsr Competitive Procurement or negotiations conducted by the City or another public agency,
6 provided that, in the opinion of the Manager, it is in the best interests of the City to do 50;
7 (h) When the Goods or Services can be obtained through Federal, State and/or other puBlic
- 8 entity pricing contracts or price agreements; ' |
9 _ (i) When the Awarding Entity waives bidding requirements under and according to the
10 || citcumstances set forth in Section 1109 of the .City Charter, or when it s in the best interests of the City
11 to do s0; | | | _ ‘
12 G) When, in the opxmon of the Manager expressed in wntmg, the Cxty requues Goods
13 || Services or Construction, not subject to the bidding reqplrements of Section 1109 of the City Charter,

which are of ‘such a nature that suitable technical or peffonnance'speciﬁcstions describing them are

y-1
o m

not‘r_eadily available and cannot be developed in a timely manner to meet the needs of the City, in

—
[,

which case the Manager shall be author'ized' to negotiate with any Person or Persons for the

fouy
~

Procurement thereof upon the price, terms and conditions deemed by the Manager to be in the best

—
]

interests of the City, and'in $0 doing may utilize the Opén Market Procurement process;

Fov)

* (k) When the Procurement is for books, journals, maps, publications aﬁd other supplies

X3
(=)

pébulfar to the needs of the library which'-are subject to the provisions of Section 710 (d) of the City. :
Charter;

NN
N e

(1) When the Procurement is for wholesale energy, energy ancillary services, energy

TN
(9% )

transmission, wholesale water commodity, and water transmission purchases by or on behalf of the

City's Public Utilities Department or

NN
wm b

(m) Whenthe Procurernent 18 for the Design-Build of public works proj ects pursuantto Section
1114 of the C1ty Charter.

CHER Y
Q[ S

W
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ARTICLE THREE: EMERGENCY PROCUREMENT
' SECTION 300, Policy. While the need for Emergency Procurement is recogmzed, the

’practxce shall be curtailed as much as possible by anticipating needs so that normal Competitive

Procurement may be used

1 SECT ION 301. Conditions. An “emergency" shall be deemed to exist'under any one or
more of the followmg clrcumstances
| (a) A great public calaxmty',
(b) An rmmedxate need to prepare for natronal or local defense,

(c) A breakdown in machinery or essentral service which requrres the unmedxate Procurement

‘ of Goods Servrces or Construction to protect the public health, welfare, safety or property;
1

~ (d) A Using Agency operation drrectly affectmg the pubhc health, welfare or safety or the

.protectron of publlc property, is so severely impacted by any cause that personal injury or property

destruction appears to be imminent and probable unless Goods, Services or Construction designed or

mtended to mmgate the risks thereof are Procured immediately; or

A Usmg Agency is involved i m a Cxty project which is of such a nature that the need

} for'partlcular Goods Services or Constructlon can only be ascertained as the project progresses and, .
when ascertamed must be satisfied 1mmed1ately for the preservatlon of pubhe health, welfare, safety -
or property ' '

_ " SECTION 302 Authonzatron Emergency Procurement may be initiated by the head of a
Usmg Agency or his or her duly authorized representative (the "mdrvrdual") only as follows: |
(a) During normal City business hours, the individual shall contact the Manager and

explam to the Manager 5 satrsfactxon the reasons and justification for Emergency Procurement Ifthe

nature of the emergency is such that Goods,‘ Services or Construction must be Procured immediately

and ‘tlreIManager'is satisfied with the'-explanation‘ of reasons and justifications given therefor, the

Manager shall authorize the Procurement and cause an emergency Purchase Order to be issued as soon

as possible and in no event later than the following business day. A Purchase Requis.itio.n conﬁnning

the Procurement must be prepared by the individual and submitted to the Manager nG later thanvt}re

% Attorney’a Office
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following business day. ‘ e

- 1
: B 2 (b) After normal City business hours, tﬁe individual shall exerﬁise his or hgr best
3 || judgment in ascertaining whether the actual circumstances necessitate Emergency P_rpcurement, and
4| if deemed necessary shall orderit. As soon as possible and in no event later than the following business
5] day, the indi\?i'd_ual shall prepare a Purchase Requisition confirming the Bmergém;,);Prdcmement and
§ deliverit to the Managér, who shall then cause an erriergencvaurchase Order the;éfoi- to be prepared.
7| The word “confirmation” shall be clearly imprinted on all Purchés’e Rz_équisitions and Purchase Ordérs
8 || issued in confmnaﬁon of Emergency Procurement. ' -
9| ARTICLE FOUR: PURCHASE REQUISITION PROCEDURES .
10 SECTION 400. Purpose. The purpose of the Purchase Requisition is to inform the
11 | Manager, in clear and explicit terms, of the _ne'eds' of the Usmg Aééﬁcieé, thus énabling;the Manager
12 ‘to Procure all Goods, Services and Construction required by the City. Eicept as.;)thérwise provxded |
13 I in this Resolu_tipn, eacﬁ Using Agency shall prepare a Purchase Requisition and »'subr‘n.i.t‘ it to the-

Manager before attempting to obtain any Goods, Services or Construction. No Purchase Re_quisitioh

p—
L

shall be broken into smaller units to evade any requirement of this Resolution, except that unrelated '

ot
[,

items requisitioned.by Using Agencies may be separated to prdyide different lists to vendors dealihg '
in different types of Goods. | .

SECTION 401. M'n_Qng_Eggmm All Purchase Requisitions shall be completed and
shall be signed by the head or duly authorized représentative of the Using Agenéy making

N = s e
S O 00 W

the reqﬁisition. At such times and in suchnianner a8 shall be prescribed by the Manager, the head of A

N
—

each Using Agency shall file with the City Finance Director a written designation of.each person who .

N
N

is authorized to sign Purchase Requisitions on behalf of the Using Agency or any division or.section

30
L

thereof. ) _ ,
‘SECTION 402. When to Requisition. Puirchase Requisitions shall be prepared and'

submitted far enough in advance of the date that the Goods, Services or Constructibnuwill be needed

NN [\~
(= 0 o

to .enable the Manager to implement the necessary Competitive Procurement theréfof. The Manager

N
-

o~

shall atternpt to secure the best price and earliest delivery practicable, consistent with the requirements

: 'tJyAttoruey'l Office
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of the Purchase Requisitions. |
' :SBCTION 403, Specifications. Specifications shall be required in every instance of Formal
Procurement and in those-instances of Open Market Procurement where pructicable and deemed by

theManager, in the exercise of prudent procurement judgment, to be in the Clty'sbestinterests. The

Manager ghallbe responsrble forthereview of all Specrﬁcatlons which shall be prepared and submitted
by the requlsmomng Using Agency.
~ SECTION 404, I_’_umhgse Order and Encumbrance of Funds. Procurethent of Goods,

Semces and Constructlon shall be made only by Purchase Order, except that altemate forms and

© 0 W . A W W

procedures may be specrﬁed by the Manager for the Procurement of Services or Construction, and no

(5
(=]

APurchase Orders shall be required for petty cash purchases less-than an amount recommended ﬁ'om

jrenry
—

' tlme to time by the Frnance Director and approved by the Crty Manager Except in cases of Emergency

K —_ :
%]

: Procurement no Purchase Order shall be 1ssued unless there exists an unencumbered appropriationin

o
w

‘the fund account against which the Prccurement istobe charged. Except for Emergency Procurement,

no Goods or Services shall be ordered, obtained or received without authorization by the Manager,

I

—
wn

which authorization shall be in the form of an executed or confirming Purchase Order. The Manager,

"
J O -

‘orkis desigxrees, shall be authorized to issue and execute Purchase Orders in accordance with policies -

—
3

and proceduree estabhshed by the City Manager from time to time, that arg consistent with t}ns’_

—
OO_..

Resolutlon

—
\ =)

" SECTION 405. ghange Qrders. Modlﬁcatlons toa Purchase Order shall be made cnly by
» Change Order. Change Orders may be utrhzed for purposes of (1) addirig and/or deleting quantity of
' xtems bemg procured ) modxfymg unit prices, (3) modlfymg scope of work/servrces being provrded,
(4) changing funding source(s), (5) modrfyxng contract completion time, or (6) any other change

NN NN N
w N - O

A approved by the Manager Unless otherwise specifically authorized by the Awardlng Entity, Change '

' &
K-

.Orders which cumulatively exceed the following will require Awarding Entity approval:

3
(¥

a) $10,000 for Contracts and/or Purchase Orders.greater than $50,000 and up to $100,000; -

B
)

'b) 10% of the original contract price for Contracts and/or Purchase Orders exceeding
- $100,000 and up to $1 Million;

~N
~

ity Attorney’a Offlee
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c) '$100,000 plus one percent of the original Contract or Purchese Order amount for Contracts
and/or Purchase Orders in excess of $1 Million; |
d) $150,000; and _ _
©) any Change Order which causes the contract price to exceed $50,000 if .the Contract and/or
| Purchase Order was not prevnously approved by the Awarding Entity. |
The Manager, or hlS desrgnees, shall be authorized to issue and execute Change Orders in
accordance with policies and procedures established by the Clty Manager from trme to time, that are

consistent with this Resolution. For purposes of thxs Sect:on the term Contract also mcludes ,

YW &0 N N v s W N

Professional Services.

p—st
o

SECTION 406. Bidders’ Lists. The Manager shall maintain public lists of prospective

P
—

bidders for each class of Goods, Services or Construction for which Competitive Pro'cnmment is

—
[ &)

-required. These lists shall set forth the names and addresses of prospective sources of Goods or

—
w

Services and shall mclude the manufacturer of the Goods or the provxder of the Serwces in alI :

—t
-

mstances in whlch the manufacturer or provider follows the practice of direct bidding in addition to

—
h

orin lieu of bidding through a local wholesaler, distributor or representative. The Ménager‘shall.keep .

—
(=¥

the bidders’ lists current by periodically striking therefrom the names of prospective B'idders who have

—
~3

failed to respond to recent bid requests.
ARTICLE FIVE: PREFERENCES

—
AV~ - -

SECTION 500. Policy. In the Ma.nager s administration of Competitive Procurement '

N
o

pursuant to this Resolution, the Manager shall be authorized to give such preferences for Goods,

N
—

Services or Construction as chartered cities are required to give by applicable state or federal law, or -

34
384

such preferences as are permitted by such law and specifically provided for from time to time by City

N
w

Council resoluuon or ordinance,

SECTION 501. Local Preferengg In the Procurement of Goods for the City’ 5 reqmrements, '

preference shall be glven to those vendors who have alocal presence in the City of chrsnde, provided

NN N
S W A

that price, quality, terms, delivery and service reputation are deterrmned .to be equal b_y the Manager

N
~3

under the criteria set forth in Section 706 hereof. To qualify as a local vendor, the Bidder must certify

Attarney’s Office
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to the following at'the time of Bid submission:

B 2 (a) it has fixed facilities with empioyees located within the City iim;'i,s;" |
' 3. (b) it has a business street address (Post Office box or residential address shall not sﬁfﬁce to

4 establish a local presence); o -

5 . (c) all sales tax returns for the Goods purchased must be 'repox'ted to iixe State'through a
6 | ‘business within the geographic boundanes of the Clty and the City will recelve one percent
7 | ( 1%) or such percentage of salés tax of Goods purchased as is allocabie to the City from time
8 to time under then ex1stmg state law; and

ot (d) it has a City business license.

10 False certifications shall be immediate grounds for rejection of any Bid or ifthe Bid is awarded
11 | grounds for v01dmg the Bid, terminating any Contract, and seekmg damages thereto .

12 SECTION 5 02 Recycled Goods. In the Procurement of Goods for the Clty's recimrements

13

_ pfeference shall be given, as the City Council from time to time hereafter dxrccts by resolution or

ordinance, to recycled Goods as deﬁned and provided for in such state legisldﬁdn'aé the Stﬁte :

B

—_
vs

Assistance for Recyclmg (STAR) Markets Act of 1989 (cornmencmg at. Sectlon 12150 of the

=
0\4

California Public Contract Code) and the Cahforma Integrated Waste Management Act of 1989 -

—
. )

(commencmg at Section 40000 of the Cahforma Public Reso_urces Code), !
ARTICLE SIX: OPEN MARKET PROCUREMENT

— —
AVe RN > ]

SECTION 600. Policy. Although less formal, procedurally, than Fonnal Procurement Open

[
N =]

Market Procurement shall nonetheless be conducted by the Manager and the Manager 5. duly .

(XY
—

' suthorized representatives in a manner and under circumstances intended to elicit competitive Informal

N
£

Bids in response thereto.

o]
W

SECTION 601. General Limitations On Qpen Mgrket Procuremem OpenMarket Procurement .

| o
<N

-may be conducted under the supervision of the Manager if the Procurement expenditure is estimated

-]
W

to be less than Fifty Thousand Dollars ($50,000.00) and does not involv§ the l.’r,.qcurcx‘iien‘t-‘o.f ,

o
(=)}

Construction or Goods of the type required by Section 1109 of the City Charter to be acquired by

(3
~3

> Formal Procurement. The Manager shall maintain and keep records of all Open Markei Procurements,

Attorney's Office
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including Informal Bids received, in accordance with the applicable City’s Record Retention Schedule
adopted by the City Council from time to time, and those records shall be open to public inspection
upon request during normal City business hours. |

| SECTION 602. Utilities Exception. The foilowing supplies, equipment, and materials are
determined to be peooliar to the needs of the City’s Public Utilities Department and mé.y, ifit appeors
to the Manager to be in the best interest of overall economy and eﬁicienoy of the City to.do so and is

within existing budget authorization, be acquired by Open Market Procurement, or negotiations,

.fe'ga'rdleés-of their estimated Procurement expenditure amounts, provided that the City's Board of

Public- Utilities shall have approved the proposed acquisition if required under the. provisions of
Sectlon 1202 of the Clty Charter: - '

Bus and Bus Support
Capacitors
Chemicals -
Conduit and Duct
Connectors -

. Electric Motor Controls

" Electrical Motors, Paqels and Repairs
Electrical Line Devices
Fiber Optics Eq a{nnt:nt and Materials
Fittings, Electrical and Water. ‘
Fire Hydrants
Insulators -
Luminaires
Meter and Metering Devxces

- Pipe and Pipe Fittings

- Pole Line Hardware
Poles, Utility

. Power Generation Matenals and Eqmpment ‘
Pumps and Repairs
Regulators
Relaying and Protective Devices
Road and Backfill Materials

- SCADA Equipment
Substation Supervisory Equipment
Switches and Switchgear

" Transformers -
Treatment Equipment

- Tubing, Copper and Plastic

. Valves and Operators
Vaults and Accessories
Wire and Cable
Well Equipment and incidental labor to install, which labor shall not exceed the amount set

by state law for which bids are required for public works projects of a general law city
Such other supplies and materials peculiar to the needs of the Public Utilities Department
which are carried as inventory items in Central Stores stock

; 13’ Attom s Olfice
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'SECTION 603. Request for Quotations. The Manager shall solicit Informel Bids by

'means of :] wntten or verbal Request For Quotations, accompamed by City Spectﬁcatxons if deemed

'necessary by the Manager

SECTION 604. Rejections and Awards, The Manager may reject any gnd all Informal

"Bids submitt'ed in response toa Request for Quotations and otherwise shall award all Open Market
’Procurement, msofar as practxcable to the Lowest Responsxble Btdder The Manager shall be

authonzed to admmlster Contracts for'Goods and Servncee awarded by Open Market Procurement
- SECTION 605. Qont_r_act Bonds. The provisions of Section 708 shall also apply to all

' Contracts for Goods Semces or Construction awarded under Open Market Proeuremeut.
-ARTICLE SEVEN: FORMAL PROCUREMENT

. l ’

SECTION 700 M_g_&gm Except in those Procurement situations descnbed in Sections
201 and 602 hereof, Fonnal Procurement shall be requlred for all estimated Procurement expendttures _
of Fifty Thousand Dollars ($50,000.00) or more.

| SECTION 701 ohcmgg Fo gmgl Brd A Notice Invmng Bids shall be pubhshed atleastonce

|l ina newspaper of general circulation in  the City, the ﬁrst pubhcatlon of whlch shall be at least ten days
- ‘before the nme and date set by the Manager for opening the Formal Bids recewed The noticé ghal] * -
) mclude a general descnptlon ofthe Goods, Services or Construction sought to be Procured by the City, .

shall state where Specrﬁcattons therefor may be obtained and shall set forth the time and place fora

~4publlc opemng of Formal Brds received tlmely The Manager shall, in addition and as practlcable,

A solicit Formal Brds froma sufﬁm ent number of responsrble pro specttve bidders whose names appear

on the btdders lists mamtamed pursuant to Section 406 hereof by causmg to be sent to them a copy'

~of the newspaper notice or such other notice as will acquamt them with the Procurement items sought |

by the Cxty The words "Bld" and "Blds" as heremaﬁer set forth within this Article shall mean Fonnal ‘
Bid and Formal Btds, respeotwely

'SECTION 702. §ubmmg1 gj_jB s and Bid Secgntxe Btds and bid securities, whrch

.secunty shall guarantee the Bid and be forfelted to the City if the Bidder is awarded the Contract but y

farls or refuses to honor the Bid and execute the Contract documents timely, shall be subrmtted to the

y Attorngy’s Offlce

10 Main Street

'cnlde, CA 92522 .

1) 826-386
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= 1|} City in the following manner:

(a) For Formal Procurement subject to Sectlon 1109 of the City Charter, the Blds shall be ()

made on forms provided by the City, (ii) accompanied by the type and amount of Bid security

HOWND

prescribed by Section 1109, (iii) sealed as prescribed in the notice inviting Bids or the specifications

wn

referenced in the notice, and (iv) submitted to the City's Purchasing Division within the tir'lee and in
the manner specified by the notice or Speclﬁcatlons | , |

(b) For F ormal Procurement not subject to Section 1 109 of the City Charter, the Bid- ‘shall be
made on the forms provided by the City, accompamed by the type and amount of Bld secunty

O 00 ~ O

specified, sealed, and submitted to the Pumhasmg Division within the time and manner specxﬁed in
10 | the notlce inviting Bids or the Specifications referenced in the notwe : o
T SECTION 703. Opening of Bids. The: Bids shall be opened and referenced as to Bldder

12 || identity and amounts Bid in public at the time and place gpecified in the published notlce, and no B1d |

13 || shall be received or recognized by the Purchasing Division which has not been dehvered prior to the

14 | time so specified, If, lipon the opening of Bids to provide Goods or Sefvices not subject to the
15| provisions of Sectlon 1109 of the City Charter, the Manager determines that the actual expendxture -
16 therefor would appear to be less than Fifty Thousand Dollars ($50,000. 00), the Manager may convert

17/ the Formal Procurement to Open Market Procurement procedures for award of a Conu'act.

18. SECTION 704, Tabulatioﬁ and Inspection of Bids, After the Bids have been dpenecl and

19 || referenced, the Maﬂager shall cause them to be tabulated. Upon completion and veriﬁcatién of

20 || the tabulatxon of the BldS they shall be subject to inspection as public records.

21 SECTION 705. Rejection of B]d The Awarding Entity may in its discretion reject any and all -

22 Bide, orany segregable portions thereof for any one or more types of Goods, 'Servi'ces or Construction

23 | included in the Specifications when the public interest is served thersby. The Awarding Bntlty may |

24 || also take any other action permitted by Section 1109 of the City Charter. |

25 SECTION 706. Awards. Formal Procurement Contracts shall be awarded by the Awardmg

27 (a) A Contract for Goods may be awarded to a local Responsible Bidder who is not the Lowest

/E 26 || Entity to the Lowest Respon51ble Bidder, except that

Responmble Bidder but who has certified that it is a local vendor pursuant to Section 501 hereof and

')y Mtorney’o Office
0 Main Street

1 rerside, CA 92522
. 1) 826-3567
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who is subject to taxation under the City’s “Uniform Local Sales and Use Tax Ordinance” (Chapter

! 2 ‘3.‘08 of the City Municipal Code) if the Bid difference amount between the lo'oal kesponsible Bidder
o 3 and the Lowest Responsible Bidder does not exceed five percent (5%) of the 1ovrest responsible Bid;
S 4 (b) A Contract for Goods or Services .which will require quantifiabl commitments of City
5 personnel and other Tesources for the satisfactory completlon thereof may be awarded to the
6 Responsrble Bidder whose Responstve Bid becomes the lowest evatuated when the Clty's costs of
7| commitment are calculated in connection with each of the Bxds submitted an& added thereto; and
8 - '(c) A Contract for Goods, Services or Construction may be awarded to"a Responsibie Bidder
9 yihose Responsive Bid is adjudged to be loweat Responsive Bid under Life Cycle Coat analysts;
0] The Awardmg Bnnty may waive megulanues or informalities in any Brd ifthe pubhc mterest
11 ‘1s served thereby In the event a tie occurs: among. Responstble Brdders subrmttmg the lowest »
12 ResponslveBx_d_, the Awardrng Entity may award the Contract to any one of the tie Bidders eitherbased -
13

: npon proximity to the City, reputation or any other factor or upona drawing by lot at the time and plaee
deterimined by the Manager. - S A

SECI'ION 7 07 Approyal of g;gntract All Fonnal Procurement Contracts shall be
a‘pproved as to form by the City Attorney,

F

F
— —
< W

SECTION 708. Contract Bonds. Contract bonds executed by good knd sufﬁment

—
oo

sureties authonZed to conduct surety business in the State of California and in such amounts a5 are

—
o

required by law or deemed adequate to insure the faithful performance of a Contract in the time and

[
(=)

manner prescribed therein shall be required of the successful Bidder in all inétances where tbey are

N
—

reqmred by ]aw and in other instances as determined by the Manager. Contract bonds reqmrements

[
N

shall be set out in the notice mvmng bids or the speclﬁcatxons "Contract bonds" means performance

N
w

bonds (or functional equivalent such as supply bonds) to guarantee the Contractor's falthful

™
h'

: performance of the awarded Contract in the time, manner and workmanshxp specxﬁed and payment

| o]
wn

bonds to guarantee the Contractor's. payment of claims as’ prescnbed in Sectlon 3247 et seq of the-_‘
California Civil Code.

' SECTION 709. Assignment of Contract. Formal Procurement contracts shall not'be' ’
"assigned by the Contractor without the written consent of the City Manager. In no event shall a

NN
~N O

L

ty Attorney's Offica
0 Main Street
verside, CA 92522
51) 826-5567
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Contract or any part thereofbe assigned to a Bidder who was declared not to be a Responsible Bidder
dhring_ consideration of the Bids submitted in response to,advertisement for that particular
Procurement; | : | |
ARTICLE EIGHT: RECEIVING GOODS
SECTION 800. Receiving Report. The Manager shall designate a receiving report form oﬁ
which the City_ employee receiving deliveries of Goods or Services shall immediately verify by actual
“count the items delivered. The completed receiving report shall be processed 'in accordance with

procedures established by the Manager in order to assﬁre prompt payment for Goods and Services

O 6 WV AW, A WD

received and allow the City to take advantage of the best terms offered by the Contractors.

fo—y
o

SEC'I'ION 801. Claims . The Manager shall supervise the prosecutlon of all claims for

it
(S

shortages, breakages or non-conformance of Goods against the Contractor prowdmg them and, if

[y
[ 35

neeeesary, the shipper or carrier of the Goods.. ,
SECTION 802. Inspection and Tests. At such time and manner as the Manager determines

in the exercise of professional judgment, the 'Manager shall conduct or cause to be conducted such

.-)—A
L ¥ ]

-
wn

phyeical chemical or other tests as may be necessary to insure the conformity of Goods or Services-

-
(= W

dehvered or proposed to be delivered to the Cityto specxﬁcatlons with respect to quahty and durabxhty

—
~

The Manager shall, in any mstance in which the Manager deems it pmdent order that

—
)

no Goods or Services be received or accepted prior to such testmg and, in such instance, the City - -

-—
Ao

employee designated to receive the Goods or Services shall notify the Manager personally of any

™
o

deliveries attempted without such testing.
ARTICLE NINE: DISPOSITION OF SURPLUS GOODS

SECTION 900. Reporting, Each Using Agency shall submit to the Manager, at such times
and in such form as the Manager prescribes, reports describing all Goods held by the Using Agency

NN NN
BN w [ %] >t

which .the Using Agency has determined to be Surplus Goods. At such time that a periodic phyeical

N
W

inventory of the Goods held by any Using Agency is required by the Finance Dii_ector,- the Usirig |

»
=N

Agency shall segregate all of its surplus Goods and a report thereof shall be fumished to the Maﬁagér ,

N
~

by the Finance Director for the transfer or disposition of such Goods.

SECTION 901. Custody of Surplus Goods. Each Using Agency shall retain custody of its

{ ity Attorney's Office

, 1900 Main Street
Uverside, CA 92522

| 951) 826-5567 18 '
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surplus Goods in such manner and at such placo es the Manager shall diréct, until thoir transfer or final
disposition has been made No Using Agoncy' shall in any event permit arly surblus Goods hold by it
to be loaned or donated wnthout City Council approval, or destroyed or othemlse removed from the
Clty's custody without the pnor written approval of the Manager.

SECTION 902, Transfer. Before disposing of surplus Goods, mcludnLg unclaxmed property |
dehvered to the Manager by the Police Department, the Manager shall first canvass all other Using
Agencles to assure that the surplus Goods cannot be used by another Usmg Algency. Ifanother Usmg

. Agency expresses & desue to use the Goods or hold them for potennal future use, the Manager shall
assist in transferring the Goods to that Using Agency.

SECTION 903. Disposition. The Manager is hereby authonzed to drspose of City surplus '
Goods and Police Unclaimed Property which are not used or needed by any Usmg Agenoy or which
have become unsuitable for City use. The Manager may dispose of such Goods and Prop.érty by any-

of the following procedures:

(a) They may be exchanged or traded in on new Goods, _ _

(b) They may be sold utilizing competmve procedures similar to those presqnbcd herem :
for Formal Procurement or Open Market Procurement; |

(c) They may be sold at public auction conducted by the Maxrager or épro.feséional
.aucnoneer which the Manager is hereby authorized to retain on the basis of a negotlated flat fee,
hourly fee or percentage of the amount of the sale, whichever is determined by the Manager to be
in the best interests of the City,

(d) They may be sold utilizing a negouatxon process when the Manager deems in
wrmng that such process is in the best mterests of the Clty,
(e) They may be disposed of a8 scrap or destroyed if they have no resale value or
(t) In accordance with State law, City’s Municipal Code, and City's Adxmmstratwe_-Manual
pohcxes and procedures ‘ |

SECTION 904, ,L_llzrirl_B;o_o_k_ Notwithstanding anythmg to the contrary 1n thls
Resolution, books and other items which are subject to Section 701(d) of the City Charter a.nd which

the Library Department has determined to,drgca,rd may be disposed of in accordance with policies as

ity Attorney’s Oflftee

)00 Math Street

Iverside, CA 92522

151) 826-8567
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are adopted from time to time by the Board of Library Trustees and apﬁroved by the City Council.
SBCTION 905. Contributions to Other Agencies. Nothing contained in this Resolution
shall aﬁcct the powei' and authority of the City Council to mal;e contributions .of funds, Goods,
Segv'i'ces or Construction to other agencies. '
S_c;gtl'g_z: That the City Manager or his/her designee is authorized to exeo;:uteall Contradts
awarded in accordance with this Resolution. |
S_egt;g;___ That City Council Resolution No 20557 is hereby repealed.

- ADOPTED by the City Council and signed by the Mayor and attested by the City Clerk
this 17th day of May, 2005. '

LN

N ‘% 5
Mayor of the City of Riversi

Attest: -

City Cl_erwﬂie City of Riverside

. I, Colleen J. Nicol, City Clerk of the City of Riverside, California, hereby certify that the
foregoing re_solutioq was duly and regularly introduced and adépted at a meeting of the City Council-
of said_ Ciiy at its rrieeting held on the 17th day of May, 2005, by the following vote, to wit:

Ayes:' Councilmembers Betro, Moore, Gage, Schlavone, Adklson, Hart, and Adams
‘Noes: None
" 'Absent: Nome . ‘ .
. IN WITNESS WHBREOF I ﬁave ﬁereunto set my hand and affixed the ofﬁci_al geal of tﬁe
City of Riverside, California, this 17th day of May, 2005, |
(X vesl

City Clerk @e City of Riverside

G:CLK\COUNCIL\Resolutions\May_I 720942.wpd
CA05-0067 05/09/05 ’

Attorney's Office

8 Maln 8 reet
; verside, CA 9
b )] 826 5567
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RESOLUTION NO. 20943

A RBSOLUTION OF THE CITY COUNCIL OF THE CITY OF RIVERSIDE,

. CALIFORNIA, (1) ADOPTING ADMINISTRATIVE MANUAL PROFESSIONAL

- CONSULTANT SERVICES SELECTION PROCEDURES AND CITY MANAGER
AUTHORITY LIMITS OF $50,000 (A) IN ACCORDANCE WITH VOTER-
APPROVED MEASURE MM FOR PUBLIC UTILITIES DEPARTMENT AND (B
FOR OTHER DEPARTMENTS AT SAME LEVELS AS PURBLIC UTILITIE

. DEPARTMENT; (2) SETTING MONETARY LIMITS OF C MANAGER
rAUTHORITY OF §50,000 FOR NEGOTIATED CONTRACTS AND (3)
REPEALING RESOLUTION NO. 18277. -

WHEREAS under the provrsrons of Sectxon 419 of the City Charter of the Crty of Riverside, -
"thé"Cr_ty Conncrl may authonze the City Manager or other des1gnated officers to bind the City to

contracts for,‘ among other things, services to be rendered to the City included within the budget

approved the City Council, and may 1mpose monetary hmrts upon such authonty, and :
i ’ WHEREAS by Resolutlon No. 20557 adopted October 21, 2003 the Clty Counc11 estabhshed
procedures and monetary limits of City Manager authonty of $25,000 to procure goods,’ pubhc works

vconstructron work and non-professional services; and

WHEREAS on July §, 1993, the City Council adopted Resolution No, 18277 establishing the

procedures and monetary hmxts of Cxty Manager authonty of $25,000 for obtaining professronal

services for the City pursuant to Administrative Manual Sections -4 and 1I-5; and:

WHEREAS on November 2, 2004, the voters of the City of vaersrde approved Measure MM S

among others, whrch measure amended the Clty of Rrversrde City Charter; and

WHZERBA_S, Measure MM revxsed Section 1 109 ofthe City-Charterto allow tbe Board Ofl_’oblic

Utilities to award bids and execute contracts exceeding $50,000 for construction, goods or services for -

the public utilities, provided such bid awards and contracts are within the limits of the budget of the
department of pubhc utrhtres, whrch budget has been approved by the Clty Councrl ‘and _
' WHEREAS it is desirable to adopt a resolution establishing rules and regulations for obtarmng

'professronal services and negotiated contracts for the Department of Public Utilities consistent with

Measure MM, for establishing monetary limits of City Manager authority similar to Measure MM's

*$50,000 limits for such contracts for all City departments, and to authorize the City Managerto execute

all contracts awarded or authorized in accordance with this resolutjon; and-

Attorney’s Offlee

39 0 Maln Slreet

Riverside, CA 92522

(951) 826-5867
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- 1 NOW, THEREFORE, BE IT RESOLVED by the Clty Councxl of the City of Riverside
1 % 2 || California:
1 3 Section 1: That the procedures and monetary limits of authonty for obtmmng professlonal
| 4 |l services, for the City of Riverside and for the Department of Public Utilities, set forth in Administrative
5| Manual Sectxons 2.004.000 and 2.005.000, attached hereto as Exhibit “A* and mcorporated herein by
6 | this reference, are hereby adopted. ' | o _
7 Section2: That the monetary limits of authority to enter into“contracts négétiated under and in
8 || compliance with the provisions of Administrative Mgnual Section 07.014.00 are hereby set at $50,000
9| for the City Manager and $10,000 for DepMmt Heads. . | B
10 gcgon 3: That Resoluuon No. 18277 18 repealed. o
11 ADOPTED by the Cxty Council and sxgned bythe Mayor and attested by the Cxty Clerk this 1 7th :
12 ;day of May, 2005. . .
o el Lo
‘ : Mayor of the City of Riverside”
Q 14
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ity Attorney’s Offlce
900 Main Street
llversldc, CA 92522
951) 826-5567

1, Colleen J. Nicol, City Clerk of the City of Riverside, Cahforma, hereby cerhfy that the

foregomg resolution was duly and regularly introduced and adopted at a meetmg of the Cxty Council

of said City at its meeting held on the 17th day of May, 2005, by the followiy g vote, to wit:

Ayes: Councilmembers Betro, Moore, Gage, Schiavone, Adkiébn, Harf, ahd Adéms :
Noes: . None | " .
Absent: None : ‘. '

IN WITNESS WHEREOF I have hereunto set my hand and afﬁxed the ofﬁclal Seal of the City

of Riverside, Cahfomla this 17th day of May, 2005.

, i
- City cmrwe City of Riverside - -

000742 -




P EXHIBIT “A”
T
| 3 Administrative Manual Section 2.004.000
4 and
5 Administrative Manual Section 2.005.000
6 |
7
9
10
11
12

G:\CLK\COUNCIL\Resolutions\May_17\20943.wpd
g . CA# 03-1505 ‘
3

N
<3

05/16/05

-~

Ity Attorney’s Offlce
100 Maln Street
Iverside, CA 92522
51) 826-5567
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[Number: ] 02.004.00 =

— City of Riverside , - ‘Eﬁﬁ
E .‘ | Administrative Manual '
Effaciive Date: __| 06/2006 — T Approved: —
‘Reviow Dale; 06/2008 ' ] : ‘
Prepared by City Manager ‘ Department|
. : : : ' City Manager
.sueJecr- S . o | .‘ !

o Contracting for Professional Services when fees are in excess of $50, 000,

PURPOSE'

. ' | .
" To establish procedures for obtaining professional servlces when the expected fees are In excess of
7 $50,000. . :

. POLICY:

vi\, Professional Services Include architectural, englneerlng plannlng, financial and other consulting
services such as advisory, information technology, surveying, research and/or developmental services,
s which Involve the exerclse of professional discretion and independent judgment based on an advanced
.oor speclaltzed knowledge, expertise or training galned by formal studies or experience.

‘Thts policy shall nct be construed as peitaining to the retention of outside legal coungel or the t .
of bond counsel pursuant to the City Charter. | g | retention

Professlonal servlces shall be retained on the basis of;

A firm's demonstrated competence

Professional qualifications;

Fair and reasonable prices; and .

'Abrlity to’ meet City’s time schedule(s) for the project.

‘e o @ o
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' _ { Number: | 02.004.00 ’ H
PROCEDURE:

Responsibility ' ' Action

B Originating Department | 1. | Determines the need for professionel services as approved by the City
b Councll in the budget or arranges for required funds

2. | Obtains current files from Purchasing on qualnﬁed consult_ants In -
appropriate categories and speclalties. As part of the consultant -
selection process, each department may determine a logical time perioc
to submit Request for Qualifications for pre-qualification. of consultant

firms as a means of maintaining current files with Purchastng on’
qualified consultants.

3. | Coordinates with other City departments that will be affected by the
planned project as follows: - ,

a. Capital improvement projects (except those for Public Utllities)

: Representatives from originating department, Public Works, -
Park & Recreation or Administrative Services Department, Real
Property Services Division, Legal Department and City ..
Manager's Office, and any other directly affected departments

] b. Public Utilities Capital Improvements: Representatives from

' : Public Utilitles Department, Real Property Services thslon.

Legal Department and City Manager's office. '

a 4. | Prepares and submits a memorandum to the City Manager requesting

. : approval to Issue a Request for Proposal, or walver of selection process
Memorandum should Include a detailed project description, cost
estimates for services required, and a progress and coordlnation o
schedule. -

The consultant selection process may be waived by the Clty Manager
under the fotlowlng clrcumstances

a. |n cases of emergeney or immediate need for servtoes,
b. The services required are so speclal and unique as to be
provided by only one quallfied consultant; or

c. The City Manager determines walver is In the best lnterest of the |
City.

!
!
i
!
i
|
i
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[ Number: 1 02,004.00 \

_ [ PROCEDURE:

Responsibllity

Action

| City Manager

.| appropriate (Step #14), or If the Issuance of a Request for Proposal Is

Reviews memorandum and determines’if walver of selection process is

necessary.

a. [f request for walver of selection process is aeroved City
Manager authorizes Originating Department to proceed with
obtalning proposal from selected consultant (Step #13).

b. If a Request for Proposal Is necessary, City Manager
determines if a City Council member; or for Public Utilities’
"projects, If a Board member, should serve on consultant
selection commlttee (Step #8).

D)

" ‘,3‘

Reviews memorandum and determines if pro]sct will have significant
effect on the City requiring a Clty Council member or RPU Board -
. member to serve on a consultant selection committes; - -
-8 |If project is determined to have a significant effect on the City,
City Manager notifies Originating Department and requests that-
City Council or RPU Board agenda report be prepared and
submitted to City Council or RPU Board for review for the option
of selecting a representative to serve on a consultant selection
committee (Step #7).
b. 1f project Is not considered to have a slgnlflcant effect on the
~Clty, City Manager réturns memorandum to Originating -
- Department with approval to proceed with consultant selection
process (Step #8). . :

Clty:CognqillRPU Board

Takes appropriate action and determmes at its o tlo lf Councll
member(s) or RPU Board member(s) shall serve on abonsuhant
Selection Committee.

Qriglnating_ Department

‘ Selsction Commiitee shall consist of at least three qualified members to

Establishes a Consultant Selecﬂon Committee, if necessary. Consultan

ba selected from the Originating Department, other City departments the
project may impact,- members of relevant boards and commissions, or
the. City Council if the City Council has designated a representative to’
serve on the Consultant Selection Committee. Originating Department
Head shall designate a consultant Selection Committee chairman.

- | If no Selection Comimlttee is necessary, Originating Department shall -
_| perform duties otherwise assigned to the Selection Committee.

‘000746 |




. ‘ { Number: |02.004.00 _
PROCEDURE: '

Responsibility o ' ‘ Action

8. | Prepares and, following City Attorney review and approval thereof, -
submits to a minimum of three (3) consultant firms a Request for
Proposal (RFP) with detalled project description, a draft contract, other
required documents and appropriate consultant questionnaire. Reques!
for Proposal should Include all necessary information that must be
included In each consultant's proposal and should define the scope of
| the work to be done with sufficlent detail that the consultant can submit
estimated fee data for budgetary purposes and review.

4 .10. { Reviews the proposals submitted by the prospective consuitants to

o e '+ | conduct pre-screening and pre-qualification based on the following

' factors: demonstrated competence and qualifications for the types of |
services to be performed at falr and reasonable prices; record of the firn

; : In accomplishing work on other projects in required tims; quality of work |
ro ) C previously performed by the firm for the City; and recent experlence
oL _ - | showing accuracy of cost estimates. Selects and invites a reasonable
number of firms to appear before the selection committee at a specified A

time and place for formal presentations and discusslons of their
proposals. 4 B

.| Selection Committee or | 11. | Interviews the prospective consultants and makes the final selection as
- | Originating Department to the consultant firm based on demonstrated competence and
gﬁ o ‘ ' qualifications for the types of services to be performed at fair and
reasonable prices; record of the firm in accomplishing work on other
projects in required time; quality of work previously performed by the .
firm for the City; and recent experierice showing accuracy of cost
estimates. Fees may be discussed in the interview to confirm the
accuracy of the estimated fee, explore the cost of optimal services, or
suggestions by the consultant on ways to reduce costs. '

12. | Ranks the other firms interviewed in the event a contract cannot be
negotiated with the selected firm, o B

13. | Notifies selected-ﬁrm and requésts selected firm to submit a written
scope of work and a firm fee proposal covering the requirements for the
work to be performed by the consultant. '

14.‘ Reviews scope of work and fee proposal.

Originating Department | 15. | Negotiates a fee that is within the funds avallable for this project.

. : - a. If, after reasonable effort, a contract cannot be negotiated with |

suitable terms, the negotiations with the designated consultant

. shall be terminated in writing and negotiations shall be started
with the consultant rated number 2, o :

b. In no case shall renegotiation be entered into with the first
~ consultant firm after negotiations have started with firm rated
number 2. - ‘ '

'+ 000747



[Number. 1 02.00400 N

PROCEDURE:

Responsibility

Action

16,

Prepares and forwards draft contract to City Attorney for reQiew. T

City Attorney

17.

Reviewg the dreft contract.

18.

_ . . _
Returns the draft contract to the Originating Department for preparation
of final form. ‘ o

| Originating Department

19,

Determines if selected firm [s required to file confilct of Interest forrﬁs, ‘
and notifies City Clerk. o o

City Clerk

20.

Sends conflict of interest forms tb selacted ﬁrm. If hecessary. .

Orlg.lnatlng Department

21.

Sends qbntract o consultant for execution.

2.

the fee proposal, and submits It to the City Manage‘r. City Attorney and

Prepares a City Council or RPU Board agénd'a réport regarding the
selection of the consultant firm, the scope of work to be performed, and

Finance Director for approval.

If the walver of consultant selection process was approved by the City
Manager, agenda report must include a statement addressing the .

1

walver and justification therefore. T,
If a board, commission or committee is involved, submits the report to
that board, commission or committee through the appropriate * . .
department director for approval prior to sending It to the City Manager.

If Public Utilitles Department is the Originating Department and funds fo | |

the consultant agreement were not Included in the City Council

approved budget, then City Council approval is required in addition to
RPU Board approval. : | S

123,

Upon recelpt of the execuled contract, submits to City‘At.torney Tor
approval as to form, - ' : Nl

24,

Updn receipt of the required insurance documents, submits fo Risk
Manager for approval as to form. I

City Attorney

25.

Approves contract as to form and forwards to City Clerk

| Risk Menager' .

26.

Approves required insurance documents as to form and forwards to Clty
Clerk. g : : ‘

City Manager

27,

City Council, ‘

‘Submits feport to the Clty-CouncH. or if Public Utilities is the Orlglnatlng 1

Department submits report to RPU Board and if required under #22 to

Clty Councl/RPU Board

38,

'fakes appropriate action.

28.

When approved, authorizes executidn of the contract with ihe se_lected
firm. : ‘
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(Number; | 02.004.00

PROCEDURE:

Responsibility

Action

Originating Department

30.

Notifies selected firm of City Council or RPU Board approval, Sends
letter with selection decision to firms interviewed, but not selected.

City Clerk

31.

Ensures that the contract and certificates of insurance have been

approved as to form and that criginals are on flle In the City Clerk's
Offtce. ' o '

City Manéger and
City Clerk

| 32.

Executes and attests contract based on City Council or RPU Board
approval.

.

City Clerk

33,

Processes approved documents. Notifies Originating Department, City
Attorney, Purchasing, Risk Management and Finance Administration of

contract execution indlcating that scanned contract will be available
online within 24 hours.

34,

Establishes "tickler file" for expiration dates for insurance and contract,

Originating Department :

35.

Prepares Purchase Requisition In duplicate, with description of work to
be performed, or service to be provided. States date approved by City
Council or RPU Board on the Requisition.

36.

Forwards original copy of Purchase Requisition te Purchasing Division
with copy of City Council agenda report and retains the duplicate copy It
Originating Department flles.

Purchasing

37.

Upon receipt of properly prepared Purchase Requlsition and verification

of approval level(s), prepares Purchase Order to encumber necessary
funds. ' : - ‘

38

After notification by City Clerk that contract documents have been
exscuted, releases Purchase Order for processing.

Originating Department

38,

Upon combletlon of the work by the consuftant, notifies City Clerk so the
firm can.be removed from "tickler file", :

40,

Prepares a one page summary evaluation of the consuitant's handling o

- project upon completion or termination of the contract Including the

following data: Name of consultant; date of contract and date of
completion; cost as stated In initial contract, amount pald, reason for an
difference; names of key personnel working on the project; special
strengths or weaknesses exhiblted by consultant; major problems -

encountered. Summary will be flled with originating department, and
Purchasing Division. - :

Dlst'ributlon: Regular

- Adopted by Resolution No.

, on
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City of Riverside ?&“ﬁ
Administrative Manual " - ||_|
| Effective Date: ~ 06/2005 - Approved:
Review Date: 06/2008 o
Prepared by: ~ City Manager S , l - Department
: ' Clty Manager
.SUBJECT

" Number:  02.005.00

. |

,Contractlng for Professionai Services when fees are $50 000 or less.

jPURPOSE.

To establish an expedient procedure for obtalnlng professional services when the fees qre $50, 000 or

x POLICY

_Professional Services Include archliectural engineering piannlng,ﬁnanciai and other ccnsulting

services such as advisory, information technology, surveying, research and/or developmental services,
which involve the exercise of professional discretion and Independent judgment based on an advanced
or speclallzed knowledge expertise or tralnlng gained by formal studies or experienoe

' This poiicy shall n__t be construed as pertalning to the retention of outside legal counsel or the retentlon |

of bond counsel pursuant to the City Charter. |
Professlonai services shall be retained on the basis of: :

A firm's' demonstrated competence,

Professional qualifications;

Fair and reasonable prices; and .

_Abllity to meet City's time schedule(s) for the prolect

" PROCEDURE:

Responsibilty . | . Action

Originating Department 1. Determines the need for professlonal services

2,  Obtains current files from Purchasing on qualified consultants in -
appropriate categories or specielties. As-part of the consultant selectlon
process, each department may determine a logical time period to issue a.
Request for Qualifications for prequalification of consultant firms as a

means of maintaining current files wrth Purchasing on qualified
consultants
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. Number:  02.005.00
PROCEDURE:

. ™ ___Responsibllity " Action-

B 3,

Prepares a Request for Proposal (proje¢t description and scope of work
required) and contacts, in writing, a minimum of three. (3) qualified
-consultants and invites them to submit a proposal. '

" City Manager may authorize Originating Department to contact dnly one -
qualified consultant under the following circumstances: ‘

a. Incases of emergency or immediate need for services;

b. The services required are so special and unique as to be
~ provided by only one qualified consultant; or

c. Ifitis determined to be In the best of the City,

If the Originating Department Is requesting authorization to contact only
one consultant, a written recommendation shall be prepared by the
Department Head or his/her designee and forwarded to the City. -
Manager for approval, justifying why only one consultant will be
contacted, . , ‘ o '

City Manager 4. Approves recommendation and retums to Originating Department WIth
authorization to continue with consultant selection process (Step #5), or
requires Criginating Department to contact additional firms (S}ep #3).

&3 Originating Départment 6. Reviews proposal(s) and selects qualified consultant based on:

' availability, demonstrated competence and qualifications for the types of
services to be performed at falr and reascnable prices, record of timely
completion of other projects, and previous service to the City of '
Riverside. Interviews prospective consultants, if necessary. -

6. Prébares draft contract which includes specific information on scope of |
work to be'performed or service to be provided, time limits, payment
terms, insurance and indemnification provisions, and any other
necessary information or provisions. : _

7. Forwards draft contract to the City Attorney for ravlew.

City Attorney- .8, Reviews draft contract and retums it o Originating Department for
_preparation of final form. i ,

Originating Department 8. Determines If selected firm 8 required to flle confiict of interest forms,
- and notifies City Clerk, ‘ - :

City Clerk- 10 Sénds conflict of interest forms to selected firm, if necessary.
Originating Department 11, Sends contract to consuitant for execution,
12. Recelves exscuted contract and required Insurance documents:.

a. If funds for contract ére included Originating Department's abproved
budget: : :
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 &~PROCEDURE:

Number:  02.005.00

Action

! Responsibility.

“l\Clty Attorney

s Risk Manager
.City Manager '
City Couinell

City Clerk

Clty Manéger or
- Departiment Head and
City Clerk

City Clerk

13.
14,

15,
186,
17.

18.

20,

21.

I Submits contract to Finance Director for certification as to fund
availabllity; submits contract and required Insurance documents
to City Attorney for approval as to form; (Step#16). .- . . =

li. Submits contract to City Attorney for approval aslto form (Step
#13); and : T

lll. Submits required insurance documents.to Risk Manager for
approval as to form (Step #14), ‘ .

b. If-funds for contract are not included in Originating Department's
approved budget: : ‘

I Prepares a Clty Council agenda report regarding selection of
consultant firm, scope of work to be performed, fee proposal,
and budget transfer Information and submits ta City Manager,
City Attorney and Finance Director for approval. If Advisory - -
Board exists, Originating Department may submit report to such
board for approval prior to sending to City Manager. (Step #13)

ll. . Submits contract to Clty Attorney for approval as to form. (Step
#13) : L C

fil.  Submits required insurance documents to Risk Manager for
approval as to form (Step #14). ‘ R

Approves contract s to form and forwards to City Clerk.

Approves required Insurance documents as to form and-forwards to.City

Clerk. : : , j

Schedules item on Council agenda, if necessary.
Takes appropriate action.

When épproved, authorizes budget transfer and execution of contract
with selected firm. . :

Ensures that the contract and insurance documents have been approved

~ as to form and that originals are on flle In the City Clerk's Office, -

Clty Manager executes contraét based on appropriafe-apbrbvals, or lf
contract does not exceed $10,000 Originating Departrnent Head may
execute the contracts with City Clerk's‘attestation pf signature. -

Processes ap'proved documents. Notifles Originating Dépaﬁment,.City
Attomey, Finance Administration, Purchasing and Risk Management of
contract exscution, Indicating that scanned contract will be available

online within 24 hours.

Establishes "tickler file" for expiration dates for contract and insurence. .
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PROCEDURE:

Responslbilltx :

Number:  02.005.00

Actlon

@ Originating Department  22.

Purcha;ing . 24,

25,
Originating Depaﬁment 26,

27,

Distribution: - Regular :
Adopted by Resolution No.

Prepares Purchase Requisition in duplicate, with description of work to
be performed, or service to be provided. Also, If City Councll or. RPU
Board approval was required, states date approved by City Council or
RPU Board on the Purchase Requisltion.

Forwards original copy of Purchase Requisition with copy of contract to
Purchasing and retains the duplicate copy in Originating Department
files. ‘

Upon receipt of properly prepared Purchase Requisition and verification

of approval leve(s), prepares Purchase Order to encumber necessary
funds. - -

. After notification by City Clerk that contract documents have been

executed, releases Purchase Order for processing.

Upon completion of work by consultant, notifies City Clerk so firm can be

‘removed from “tickler file" - :

Prepares a one page summary evaluation of the consultant's handling of

project upon completion or termination of the contract including the
following data: Name of consultant; date of contract and date of
completion; cost as stated In initial contract, amount paid, reason for any
difference; names of key personnel working on the project; special
strengths or weaknesses exhibited by consultant; major problems

encountered, Summary will be filed with Originating Department, and
Purchasing Division, o

, on

O:\Cycom\WPDocs\DO03\P002100042638.doc b5/09/05 ~
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' ch£.1202 Same--Powers and duties. ‘ ‘ - Page 1 of 2

CITY CHARTER

Sec. 1202. Same-Powere and -duties. |
The Board of Publlc Utmtles shall have the power and duty to:

, (a) Consider the annual budget for the Department of Public Utilities during the process
of its preparation and make recommendations with respect thereto to the Csty Councll and the
City Manager. : : .

’ (b) Authorize, and let public works contracts In compliance with Section 1108, within the -
limits of the budget of the Department of Public Utilities, any purchase of equipment, matenals, ‘
supplies, goods or services, or any acquisition, construction, improvement, extension,
enlargement, diminution, or curtailment of all or any part of any public utility system when the
amount exceeds $50,000, and authorize the City Manager, or his designee, to execute
contracts or issue purchase orders for the same. This amount may be increased in $1,000

. Increments by ordinance to account for inflation whenever the cumulative increase in the
. consumer price Index exceeds $2,000 from the last increase. No such purchase, or

. ‘acqulsition, construction, improvement, extension, enlargement dlminution or curtatlment shall
.. be made without such prior authonzatton

Notwithstanding the above, such a purchase or acquisition, construction extenslon. ,
enlargement, diminution or curtallment may be made without prior approval (1) for work done |
-at the request of and at the expense of a customer, pursuant to rules established by the Board.
of Public Utilitles and approved by the City Councll, or (2) if there is an urgent necessity to '
preserve life, health or property (i) as.determined by the Director of Public Utilities-or, (il) if the .
amount exceeds $100,000 by the Director of Public Utilities and the City Manager. As soon as

practicable thergafter, the Director of Public Utilities shall take the matter under Section 1202
(b)(2) to the Board of Public Utilities for ratiﬁcahon .

(c) Within the limits of the budget of the Department of Pubhc Utilities, make

appropriations from the contingency reserve fund for capital expendltures dlrectly related to the-
appropnate utility function

(d) Require of the City Manager monthly reports of recetpts and expenditures of the
Department of Public Utilitles, segregated as to each separate utthty, and month|y statements
of the general condltlon of the department and its facllities,

(e) Establish rates for all utility operations as provided under Section 1200 including but |
not limited to water and electrical revenue producing utilities owned, controlled or operated by
the City, but subject to the approval of the City Councll.

(f) Authorize the Director of Public Utilities to negotiate and execute contracts with
individual retail customers for water, electric and any other utility service as provided under
Section 1200, consistent with rates for such individualized service established pursuant to
Section 1202(e)

(g) Approve or disapprove the appointment of the Director of Public Utilitles, who shall

- htp://www.riversideca.gov/municipal_code/Title_CH/1202.html 6/2/2005°00754




Sec.1202 Same--Powers and duties. Page 2 of 2

be the department head.

(h) Designate its own secretary.

(i) Make such reports and recommendations in writing to the City Council regarding the
Department of Public Utilities as the City Council shall deem advisable.

() Exercise such other powers and perform such other duties as may be prescribed by

- ordinance not inconsistent with any of the provisions of this Charter, (Effective 1/18/2005 and
1/6/2003) ‘ ' '
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