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PART | - FRINGE BENEFITS PLAN

Section 1. HOLIDAY

Authorized holidays are as set forth in Table 1 which is attached hereto and
incorporated herein by reference, including certain limitations and exceptions set
forth therein, and except when the best interests of the City so require, municipal
offices shall be closed on such days.

The provisions of state law making every day on which an election is held
throughout the state a state holiday shall not apply nor be a City holiday. If a
holiday falls on Sunday, the following Monday shall be considered a holiday. If a
holiday falls on Saturday, the preceding Friday shall be considered a holiday.

Except as hereinafter provided, all regular, full-time employees, regardless of
numbers of hours worked per shift, shall be allowed leave of absence with pay not
to exceed eight (8) hours for every authorized holiday with the exception of SEIU
General Unit and Unrepresented employees (Executive and Group I/l employees)
who shall receive time off/compensation equivalent to their regularly scheduled
work hours (e.g. 10 hours of holiday pay for 10-hour shift) and Fire Unit personnel
working fifty-six (56) hour weeks who shall receive twelve (12) hours of pay for
every authorized holiday. Regular part-time employees who are regularly
scheduled to work thirty (30) to thirty-nine (39) hours per week shall be entitled to
receive holiday pay at three-fourths (3/4ths) the regular daily rate and those
regularly employed between twenty (20) to twenty-nine (29) hours per week shall
be entitled to receive holiday pay at one-half (’2) the regular daily rate. Temporary,
seasonal and less than half-time employees shall not receive leave of absence
pay for holidays.

Holiday hours shall count towards “hours worked.” If a holiday falls on an
employee's regular day off, said employee shall receive eight (8) hours, unless
otherwise provided, additional regular compensation or the employee may request
time off of eight (8) hours with the approval of such employee's department head.
For employees in SEIU General Unit, when a holiday falls on a regular day off,
employees should take the day before or after the holiday. If the employee is not
able to take said time off due to work coverage issues, the employee may instead
elect to receive regular straight time pay or bank compensatory time at their
straight time rate.

If an employee is required to work on a holiday as a regularly scheduled work day,
the employee shall receive compensation equivalent to their regularly scheduled
work shift at the normal hourly rate in addition to any hours actually worked which
will be paid at the applicable overtime rate. However, an employee in the Public
Utilities Field and Supervisory Units whose regular shift assignment falls on a
scheduled holiday and who is required to work on that day shall not be able to take
compensatory time off but shall be paid at the rate of two (2) times said employee's
regular hourly rate including automatic earnings plus straight time for the holiday.
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If a Public Safety Dispatcher employee is required to work on the actual holiday
which happens to fall on a Saturday or Sunday, the employee shall be paid the
appropriate overtime rate plus straight time pay for the holiday. In the event that
the employee’s regular shift includes working both the actual holiday and the City
observed holiday, the employee shall only receive holiday straight time pay and
corresponding overtime pay for the actual holiday; no holiday hours should be
coded on the observed holiday.

In order to be eligible for holiday pay, an employee in the Public Utilities Field and
Supervisory Units must be either at work or on paid leave of absence on the
regularly scheduled work day immediately preceding the holiday or day observed
in lieu of the holiday, and the regularly scheduled work day immediately following
the holiday or day observed in lieu of the holiday. No employee in the Public
Utilities Field or Supervisory Unit who is on suspension or unpaid leave of absence
on either the regularly scheduled work day immediately preceding or immediately
following the holiday or day observed in lieu of the holiday shall receive
compensation eight (8) hours for paid holiday or day observed in lieu of the holiday.

All current employees in the Fire Management Group assigned to Suppression
shall make a one time designation, regarding the form in which all future holiday
compensation will be received, which designation shall be binding for the
remainder of that employee’s career in the City Fire Department. Annual holiday
benefits will be compensated in cash payment the last pay period of November of
each year and shall be reported to CalPERS as compensation earnable.

All new employees in the Fire Unit shall be regarded as electing to receive holiday
compensation in the form of time off with pay. Each such current and future
employee, upon the conclusion of the employee’s initial probationary period, must
make a one-time designation to receive all future holiday compensation either as
(1) compensatory time off benefits, the value of which will not be reportable to
PERS as “compensation earnable” and therefore will not be included in the
computation of retirement benefits or contributions, or as (2) a cash payment,
which will be reportable to PERS as “compensation earnable” and which will be
included in those calculations. Those individuals electing to receive all future
holiday compensation as a cash payment will be entitled to receive a lump sum
payment the last pay period of November each year, even though the holiday pay
may be reportable to PERS when earned. Holiday benefits are and shall continue
to be earned and accrued on a calendar year basis.

Each employee in the Police Unit, the Police Management Unit and Police
Supervisory Unit shall elect prior to January 1 of each calendar year whether that
employee wishes to defer receipt of compensation. Employees electing deferred
payment shall receive the value of all unused or unpaid holidays in one lump sum
payment at the end of the last pay period in December. Police Captains shall have
the option to work up to eight (8) holidays of eight (8) hour duration per calendar
year and receive appropriate holiday compensation therefore in addition to their
regular pay.
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Each employee in the Police Unit, Police Supervisory Unit, and Police
Management Unit shall have holiday time credited based on shift hours. This
means, for example, that an employee assigned a ten (10) hour shift shall receive
ten (10) hours holiday time credit, and an employee assigned a twelve (12) hour
shift shall receive twelve (12) hours holiday time credit. Similarly, an employee on
a ten (10) hour work day authorized to be off on a holiday shall be considered as
having worked ten (10) hours on the holiday.

Each regular Solid Waste Operator and Senior Solid Waste Operator , in the
Refuse Unit shall be subject to the following holiday week schedule:

(1) If the holiday falls on a Monday, employees shall work Tuesday,
Wednesday, Thursday and Friday;

(2) If the holiday falls on a Tuesday, employees shall work Monday,
Wednesday, Thursday and Friday;

(3) If the holiday falls on a Thursday, employees shall work Monday, Tuesday,
Friday and Saturday subject to the conditions below;

(4) If the holiday falls on a Friday, employees shall work Monday, Tuesday,
Thursday and Saturday subject to the conditions below; and

(5) If the holiday falls on a Saturday, employees shall work their regular
schedule and receive holiday pay for Friday and Friday’s work shall be paid
at one and one-half times (1-1/2) the employee’s regular rate.

(6) If the holiday falls on a Sunday, the holiday shall be observed on Monday
and employees shall work Tuesday, Wednesday, Thursday, and Friday and
Monday work shall be paid at one and one-half times (1-1/2) the employee’s
regular rate..

Wednesday work shall be paid at one and one-half (1-1/2) times the employee’s regular
hourly rate. Saturday work under subparagraphs three (3) and four (4) above shall be
paid at twice the employee's regular hourly rate. Management shall first seek volunteers
for such work; if there are insufficient volunteers the City shall assign employees on the
basis of inverse seniority within the applicable classification.

Each employee in the Public Utilities Field and Supervisory Units will be
compensated for approved holidays based on their regularly scheduled work
hours.
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TABLE 1 — HOLIDAY

GROUP® P.U. POLICE | POLICE FIRE

HOLIDAY/UNIT GENERAL* | EXECUTIVE | Il REFUSE | Fielrsupv | POLICE | SUPV. MGMT. FIRE MGMT.
New Year's Day - X X X | X X X X X X X X
January 1
Martin Luther King Day - X X X | X X3 X X X X X X
3rd Mon. In Jan.
Lincoln Birthday -
February 12 X X X
President’s Day - 1 ; 1 4 3 5
3rd Mon. In Feb . X X X1 X X X X X X X X
Cesar Chavez Day — 6 6 6 6 6 7 7 7 6 6
Last Mon in March X X Xt X X X X X X X
Memorial Day - 3
Last Mon. In May X X X X X X X X X X X
Independence Day - X X X i X X X X X X X X
July 4
Labor Day - 3
1st Mon. In Sept. X X X X X X X X X X X
Columbus Day - 1 ’ 1 ’ 5
2nd Mon. In Oct. X X XX X X X X X X
Veteran's Day - X! X' Xt X X X X X X X2 X
November 11
Thanksgiving -
4th Thurs. In Nov. X X X X X X X X X X X
Day after Thanksgiving -
4th Fri. In Nov. X X XX X X X X X X
Christmas Eve — X
December 24
Christmas Day -
December 25 X X X i X X X X X X X X
TOTAL 11 11 11 11 12 11 11 12 12 11 11

'Except Library personnel who are given a floating holiday in lieu of. Said holidays must be taken within one year of being earned. In the event approval of the
request is not granted within the one-year period, the employee shall receive one day’s additional regular compensation in lieu thereof.

2Except non-shift personnel in Fire Unit who are given a floating holiday in lieu of. Said holidays must be taken within one year of being earned. In the event approval
of the requested holiday is not granted within the one-year period, the employee shall receive one day’s additional regular compensation in lieu thereof.
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SEmployees will work Tuesday through Friday and receive eight (8) hours additional day in lieu of holiday.

“Includes Police Officer Trainee and Firefighter Trainee.

SEmployees in the Para-professional, Supervisory and Confidential units follow benefits associated with Group I. Employees in the Senior Management,
Management and Professional units follow benefits associated with Group |l.

bEffective 2019, Cesar Chavez Day will be added to the Unrepresented Group (Executive, Group I/11), SEIU General Unit, SEIU Refuse unit and Fire and Fire
Management Group except the latter will observe the holiday through higher vacation accruals (see Vacation Table, Section 6).

"Effective 2017, Cesar Chavez Day will be added to the Police Group list of holidays observed.

Section 2. COMPENSATORY TIME

All regular, full-time employees may request compensatory time off for overtime worked in lieu of cash payment, calculated
by multiplying the number of hours of overtime worked by one and one-half (1 72), except for the Public Utilities Field and
Supervisory Units which is calculated by multiplying the number of hours of overtime worked by two (2), and subject to the
approval by the department head; provided, however, accrued compensatory time off at any point in time is limited as set
forth in Table 3, which is attached hereto and incorporated herein by reference.

Employees in the General SEIU Unit may elect to receive compensatory time off for overtime worked in lieu of cash payment,
calculated by multiplying the number of hours of overtime worked by one and one-half or multiplying by two if the employee
earns double time; provided, however, that accrued compensatory time off at any point in time does not exceed 120 hours.
The employee’s ability to elect (as opposed to request) compensatory time off for overtime worked in lieu of cash payment
is effective only through June 30, 2021. Thereafter, employees may request to receive compensatory time off for overtime
worked in lieu of cash payment.

Employees in the SEIU Refuse Unit may elect to receive compensatory time off for overtime worked in lieu of cash payment.
The employee’s ability to elect (as opposed to request) compensatory time off for overtime worked in lieu of cash payment
is effective only through June 30, 2022. Thereafter, employees may request to receive compensatory time off for overtime
worked in lieu of cash payment.
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TABLE 3 — COMPENSATORY TIME LIMITS

GROUP? P.U. P.U. POLICE | POLICE FIRE
GEN’L EXEC. | Il REFUSE FIELD SUPV POLICE SUPV. MGMT. FIRE MGMT.
Comméme 1200 | N/A® | 120 | N/A® 42 646 645 1202 | 1407 | 1202 | 56 100

"In November, accumulated compensatory time over forty-two (42) hours shall be paid for in cash.

In December, all accumulated compensatory time shall be paid for in cash. Banking over-time hours worked as compensatory time or being paid
as cash over-time shall be the exclusive election of the employee.

3The City Manager, department heads, and those employees in the Senior Management, Management and Professional units designated by the
City Manager shall not be subject to the provisions of this section relating to overtime, but shall work such hours as may be necessary for the

effective operation of their respective departments.

4Includes Police Officer Trainee and Firefighter Trainee.

SCompensatory time, in lieu of over-time compensation, may be accrued for emergency call-back for all hours worked when the emergency
exceeds three (3) hours for Fire Battalion Chiefs (day shift) under the provisions of Section 5 (b), call-back time.

8Compensatory time cannot be earned for working planned overtime. Employee can cash out their compensatory time twice per calendar year.

" In December, all accumulated compensatory time shall be paid for in cash unless the employee elects to retain time into the following year up
to a maximum of forty (40) hours. Bargaining unit members will be allowed to request that a portion of their compensatory time be rolled into

their deferred compensation account once a year.

8Employees in the Para-professional, Supervisory and Confidential units follow benefits associated with Group |.
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Section 3. COURT TIME

a. The required presence in a court of law of a sworn Firefighter or Police Officer shall
be compensated in accordance with the following:

(1)

Employees will be compensated at the rate of one and one-half (1 2)times
their regular hourly rate for actual time spent standing-by or testifying in
Court related to their official duties, provided that, for each day that the
presence of a sworn Firefighter is required in a court of law beyond regular
working hours, in lieu of the other provisions contained in this section, all
such Firefighters shall receive a minimum of four (4) hours compensation
at such employee's regular hourly rate including automatic earnings; in the
event the time spent in such court is more than four hours, such Firefighter
shall be compensated at such employee's regular hourly rate including
automatic earnings.

For each day the presence of a Police Officer, including those in the Police
Management Unit and Police Supervisory Unit, is required in a court of law
in response to an order or subpoena in relation to an incident or event
arising out of the course and scope of employment with the City at a time
outside of the employee's regularly scheduled work shift, and an hour or
more prior to the commencement of the employee's regularly scheduled
work shift, such employee shall receive at least two (2) hours overtime
compensation at one and one-half times (1 '2) the employee's regular rate
of pay (i.e., the premium rate). If such court appearance lasts for more than
two (2) hours of off-duty time, the employee shall receive overtime
compensation for the actual amount of all such off-duty time at the premium
rate. In circumstances where the court appearance is scheduled to
commence less than one (1) hour prior to the beginning of the employee's
regularly scheduled work shift, the employee shall receive overtime
compensation at the premium rate for the entire period between the
scheduled commencement time of the court appearance and the time the
employee's shift is scheduled to begin. When an employee commences a
court appearance during the course of a regularly scheduled work shift and
the court appearance extends beyond the scheduled expiration of that shift,
the employee shall receive overtime compensation at the premium rate for
the entire portion of the court appearance that extends beyond the
scheduled termination of the employee's regular work shift. For purposes
of providing appropriate overtime compensation for travel to court out of the
City of Riverside, travel to court in the City of Moreno Valley shall be
standardized at thirty (30) minutes prior to subpoena reporting time and at
thirty (30) minutes following the officer's release from court, regardless of
actual travel time.
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Section 4. CALL TIME

a.

(1)

Call time shall be that period of time other than regularly scheduled working time,
when an employee at the direction of the department head is on standby duty, is
required to remain in the immediate area, and is available to receive and respond
to calls for emergency service. Except as may be provided hereinafter, an
employee on-call shall be compensated at the rate of four (4) hours of regular
hourly pay for each continuous twenty-four (24) hours on call. An employee on
call from the end of a regularly scheduled daily work shift to the beginning of the
next day's regularly scheduled work shift shall receive compensation equivalent to
one (1) hour of regular pay except for Unrepresented employees (Confidential,
Para-professional and Supervisory) and employees of the SEIU General Unit,
Public Utilities Field and Supervisory Units who shall receive compensation
equivalent to two (2) hours of regular hourly pay.

Employees in the SEIU General Unit may elect to receive 2 or 4 hours of
compensatory time off as described above in lieu of cash payment up to 18
hours per month. For time over 18 hours per month, employees may
request to receive 4 hours of compensatory time off in lieu of cash payment
with supervisor approval. The employee’s ability to elect (as opposed to
request) compensatory time off for overtime worked in lieu of cash payment
up to 18 hours per month is effective only through June 30, 2021.
Thereafter, employees may request to receive compensatory time off for
overtime worked in lieu of cash payment.

The provisions of this section shall also apply to off-duty members of the Police
and Police Supervisory units on-call for court.

Sergeants shall receive pay equity to officers they supervise in units which are on-
call. In other words, sergeants who are placed in an on-call status shall or if one
or more members of the sergeant’s unit is on call, the sergeant shall receive like
on-call pay for actual on-call duty.

One employee in the classification of Fire Battalion Chief (Day Shift) shall be
assigned by the Fire Chief to serve in an on-call capacity during the hours that are
not part of the regular work schedule of employees in that classification. This
responsibility shall be rotated among all employees in that classification.

A regular part-time employee in the Refuse Unit, who is directed to report for work,
and upon reporting, is sent home because there is no work, shall be paid for two
(2) hours pay at the straight time rate.

Employees in the Public Utilities Field and Supervisory Units may sign up for all or

a portion of scheduled standby periods (Emergency Call-Out Response) for
weekends and holidays.
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a.

Section 5. CALL BACK TIME

For Fire Unit employees, if "called back", the employee will receive a minimum of
two (2) hours pay at the hourly rate of time and a half.

Under the Fair Labor Standards Act (FLSA), the Battalion Chief position assigned
to day shift (Battalion Chief D) is to be considered exempt. Employees in the
classification of Battalion Chief (D) (Day shift) shall be entitled to overtime
compensation for emergency call back. The employee shall be entitled to premium
overtime compensation at the rate of one and a half (1 '2) times the hourly rate
applicable to an employee in the classification of Battalion Chief (S) (Suppression)
for all time worked on that occasion.

Employees of the Public Utilities Field and Supervisory Units shall be paid for at
least two (2) hours at the appropriate rate for employees called back to work after
completing said employee's regular shift as follows: (1) Water and Electric
Troubleshooters and Water System Operators shall receive a one (1) hour
minimum for call-outs for a period of four (4) hours after the end of the regular shift;
(2) Water System Operators who troubleshoot and resolve an alarm using City
provided technology not requiring a physical response to the assigned reporting
center shall be compensated one (1) hour’s pay at the appropriate rate; (3)with the
exception of Water and Electric Troubleshooters and the on-call Water System
Operator, compensation for overtime shall be based on actual arrival and
departure time at the assigned reporting center and in addition to hours worked,
employees called back to work shall be compensated seventy-eight (78) minutes
(1.3 hours) at the applicable rate; (4) Water and Electric Troubleshooters and the
on-call Water System Operator shall be compensated at the appropriate rate of
pay for hours worked commencing with telephone contact from the dispatch office.

For employees in the classification of Police Sergeant, if called in for a meeting on
his/her day off, said employee shall receive a minimum of two (2) hours pay at the
applicable rate. In the event the meeting lasts less than two (2) hours, the Police
Department reserves the right to assign up to two (2) hours work.

For employees in the General Unit, if “called back”, the employee will receive a
minimum of two (2) hours pay when not contiguous with regular shift. In the event
a Unit employee is called back to work following the end of his regularly scheduled
shift, and proceeds to work more than six (6) consecutive overtime hours,
employee shall be entitled to a ten (10) hour rest period without compensation
upon completion of the assignment.
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a.

Section 6. VACATION

Every regular, full-time employee who has been in the continuous employ of the
City except temporary, seasonal, or part-time employees shall receive annual
vacation leave as set forth in Table 4, which is attached hereto and incorporated
herein by reference.

Every person who has been in the continuous employ of the City for six (6) full
months (other than temporary and seasonal employees) and is regularly employed
between twenty (20) to twenty-nine (29) hours per week, shall be entitled to receive
vacation at one-half ('2) the regular accrual rate and those regularly employed
between thirty (30) to thirty-nine (39) hours per week shall be entitled to receive
vacation at three-fourths (3/4ths) the regular accrual rate.

The City Manager, or his/her designee may grant additional leave upon
commencement of employment in order to attract highly qualified and experienced
executive and management level Il staff in the form of an advancement of vacation
leave accruals.

Vacation leave shall be scheduled and approved by the department head or
designee. No paid vacation leave shall be allowed except earned vacation leave.
Unless approved by the City Manager, no vacation leave shall be accumulated as
of January 1st to exceed that which is allowed for two (2) years continuous service.

For those employees in the Police Unit, the Police Management Unit and the Police
Supervisory Unit, if on January 1, an employee has more than two (2) years
accumulated and unused vacation, the department head or designee is required
to schedule that employee for vacation so as to reduce the employee's vacation
balance to no more than two (2) years accumulation by March 1.

For those employees in the Police Supervisory Unit, such employees may annually
buy-down up to one hundred twenty (120) hours of vacation time elected in
January for payment in November. Such election must be made during January of
each year but may be rescinded at any time prior to November 1.

For those employees in the Police Management Unit, such employees may convert
to cash up to two hundred (200) hours of accumulated vacation benefits. The
employee shall receive the same compensation for the hours converted as would
have been provided had they used those hours to receive time off with pay at the
time the option is exercised. The option shall be exercised during January of each
year and the payment shall occur in the ensuing November, providing that the
option can be rescinded or modified any time prior to the ensuing November.

For those employees in the Fire Unit, at the end of each calendar year, unused
vacation accrual in excess of the following year’s accrual shall be paid off in cash
on an hour-for-hour basis at the employee’s regular hourly rate of pay.
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For those employees in the General Unit, Executive, Para-professional,
Supervisory, Confidential, Senior Management, Management and Professional
groups, if on January 1, an employee has more than two (2) years accumulated
and unused vacation, the department head or designee will schedule excess
vacation between January 1 and March 1; provided, however, if the City is unable
to do so, it will pay the employee for the excess; and further provided, if in the
preceding year, the department head or designee has rejected three (3) separate
written vacation requests and excess vacation remains, then as of January 1, the
employee has the option of requesting scheduling of the excess between January
1 and March 1 or of receiving pay therefore.

Upon separation from City employment, compensation including automatic
earnings shall be paid for vacation leave which has been earned but not taken.

For employees in the Public Utility Field and Supervisory Units, if on January 1, of
each year, an employee has in excess of two (2) years accumulation, it will be
mandatory that the department head schedule that employee on vacation so that
the vacation balance held by the employee will be reduced to no more than two (2)
years accumulation by March 1 of that year. As of October 1, 2016 employees with
vacation balances in excess of the two-year accrual rate will have the ability to get
a payout in cash or into their Deferred Compensation Plan.

For those employees in the Refuse Unit, if on January 1 of each year, an employee
has in excess of two years accumulation, it will be mandatory that the department
head schedule that employee on vacation so that the vacation balance held by the
employee will be reduced to no more than two (2) years accumulation by March 1
of that year.

For those employees in the General Unit, Refuse Unit, Executive, Para-
professional, Supervisory, Confidential, Senior Management, Management and
Professional groups, in January of each year, unit members with more than fifteen
(15) years of service who used less than forty eight (48) hours of sick leave in the
preceding calendar year may, at his or her discretion, have forty (40) hours
transferred from his/her sick leave account to the employee’s vacation balance.
Sick leave use includes regular sick leave, family sick leave, FMLA sick leave and
FMLA family sick leave. Eligible employees must submit a vacation incentive
election form in January (no later than January 31%!) of each year and allow up to
three pay periods for processing. The City Manager may waive these
requirements at his/her discretion under exceptional circumstances.

In November of each year, an eligible employee in the Executive, Para-
professional, Supervisory, Confidential, Senior Management, Management and
Professional groups may convert up to 40 hours of unused vacation time into cash,
payable at the base salary rate in effect at the time of conversion. To be
eligible, an employee must have actually taken at least 40 hours of vacation in the
preceding twelve (12) months; and must have at least 80 hours of vacation hours
remaining after such conversion, excluding the 40 hours of sick leave that may be
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converted to vacation leave referenced in section 6.k. Election form must be
submitted by the last pay period in November for payment in December.
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TABLE 4 — VACATION'

>
s| &
YRS. =2 FIRE FIRE
OF GROUP® 2 2 POLICES” | POLICE S D MGMT.®
SVC. GENERAL? | EXEC? I 15 REFUSE POLICE*® SUPV. MGMT. (56) (40) S D
0-4 80 80 80 200 123.2 | 80 | 123.2 80
0-5 80 80
0-9 200 128 144 128
5-7 156.8 156.8
5-9 120 120 120 200 120 120
6-10 120 120
8-9 201.6
8-14 201.6
10-14
; 306.54  200.2
10+ 160 200 |168 184 168 160 160 200 g0 | 31824 2082
; (eff - (eff
: 119) - 1/19)
11+ 160 160
15+ 246.4
"Prorated hours are earned at the completion of each pay period. Actual earned hours may be slightly higher. The City Manager, or his/her designee, may grant additional leave

upon commencement of employment in order to attract highly qualified and experienced executive and management level Il staff in the form of an advancement of vacation leave
accruals
2Includes Police Officer Trainee and Firefighter Trainee.

3Amounts shown include sixteen (16) hours of administrative leave for Benefit Group Level Il which became effective on 7/6/90.
Amounts shown also include an additional eight (8) hours in lieu of loss of a president’s day holiday effective 1/1/93 for Management Levels | & Il. The Chief of Police and Fire Chief
shall accrue Fringe Benefits commensurate with the level of the Executive Group. The City Manager may receive a different amount of vacation leave per employment agreement.

4Police Unit members, with more than ten (10) years and less than fifteen (15) years of continuous service, may earn an additional 20 hours per year in January if the employee uses
less than fifty (50) hours of sick leave in preceding year; after fifteen (15) years of continuous service, may earn an additional 40 hours per year in January if the employee uses less

than fifty (50) hours of sick leave in preceding year.
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5Bargaining unit members may request excess vacation time to be rolled into their deferred compensation account one time per year. Effective January 2019, represented Fire
Management employees will have higher vacation accruals in lieu of observing the Cesar Chavez Holiday.

SEmployees in the Para-professional, Supervisory and Confidential units follow benefits associated with Group I. Employees in the Sr. Management, Management and Professional
units follow benefits associated with Group II.

"Police Supervisory Unit members, with more than ten (10) years and less than fifteen (15) years of continuous service, may earn an additional 20 hours per year in January if the
employee uses less than fifty (50) hours of sick leave in preceding year.
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a.

Section 7. SICK LEAVE

All regular full-time employees except as provided for elsewhere, who have been
continuously employed by the City except temporary, seasonal or part-time
employees, shall accumulate eight (8) hours of sick leave credit for each full month
of employment or major portion thereof. General Unit employees hired on or after
August 7, 1990, shall earn sick leave credit at the rate of four (4) hours per month
of employment for the first two (2) years of employment. Furthermore, to comply
with California legislation Healthy Workplaces, Healthy Families Act of 2014 (Paid
Sick Leave Law), for the first two (2) years of employment, General unit
employees, full-time and part-time, will receive the equivalent of the corresponding
full amount of annual sick leave accrual at the beginning of their employment and
again at their one (1) year anniversary date; upon completion of their second year
of employment, starting with the pay period in which their anniversary date falls,
employees will transition to accumulating eight (8) hours of sick leave credit for
each full month of employment or major portion thereof. Fire and Fire Management
Unit employees working fifty-six (56) hours per work week shall earn sick leave
credit at the rate of twelve (12) hours per month of employment. Such sick leave
credit may be accumulated without limitation, except as provided elsewhere.
Temporary or seasonal employees, shall be entitled to sick leave benefits as noted
in the subsections below to the extent it complies with the minimum requirements
established by the law; this excludes additional benefits afforded to regular full-
time and part-time employees that are above and beyond the requirements of the
law.

Regular part-time employees who are regularly scheduled to work thirty (30) to
thirty-nine (39) hours per week shall earn sick leave credit at a rate equal to
three-fourths (3/4) the regular rate for the appropriate employee group; and regular
part-time employees who are regularly scheduled to work twenty (20) to twenty-
nine (29) hours per week shall earn sick leave credit at a rate equal to one-half (V2)
the regular rate for the appropriate employee group.

The City Manager, or his/her designee may grant additional leave upon
commencement of employment in order to attract highly qualified and
experienced executive and management level Il staff in the form of an
advancement of sick leave accruals.

Sick leave shall be allowed only on account of actual illness, preventive health
care, for diagnosis, care or treatment of an existing health condition or injury not
arising out of and in the course of employment. If sick leave on account of illness
or injury exceeds three (3) working days, the employee, prior to return to work,
shall submit a statement of such disability illness or injury from the employee’s
health care provider; the statement shall certify that the employee's physical
condition prevented the employee from performing the duties of said employee's
position during the period of absence. In addition, sick leave shall be allowed if
the employee is a victim of domestic violence, sexual assault, or stalking as
described in Labor Code section 203 (c ) and Labor Code section 230.1 (a)
provided appropriate certification or documentation is provided to verify sick leave
usage for this purpose. All sick leave shall be approved by the department head
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or designee, in accordance with departmental and other policy.

Sick leave with pay shall be used at the rate of one-tenth (1/10) of an hour for each
one-tenth (1/10) hour of the regular work day not at work regardless of the rate of
accumulation.

For those employees in the General Unit, except in case of time-off as a result of
an industrial injury, accrued compensatory, vacation or holiday time may be used
for extended absence because of a prolonged and continuing illness and/or
medical treatment after sick leave has been exhausted. Under no circumstances
shall this provision apply to occasional day-to-day absences.

All  employees may use their annual sick leave in the case of family illness,
including the diagnosis, care or treatment of an existing health condition of, or
preventative care for, an employee’s spouse, child, mother, father, registered
domestic partner, child of a registered domestic partner, parent-in-law, sibling,
grandchild or grandparent; provided, however, those employees in the Police
Management Unit and Police Supervisory Unit may use up to one-half of their
annual sick leave accruals (six (6) working days) in the case of family illness. All
sick leave used for these purposes shall be approved by the department head or
designee and a statement establishing the need for sick leave the employee’s
health care provider may be required as a condition of payment while on such
leave. In case any of the above-noted provisions may conflict with any state or
federal law, the provisions of said state or federal law shall prevail.

Abuse of sick leave, and excessive leave, may constitute grounds for disciplinary
action. Abuse of sick leave includes, but is not limited to, not following the sick
leave policies, using sick leave for purposes not enumerated in this policy, and
lying or misstating facts when using sick leave. A pattern of sick leave usage on
Mondays, Fridays, and immediately before and after holidays and/or vacation may
be evidence of sick leave abuse. A violation of this policy will result in corrective
action including counseling and/or disciplinary action, and/or a mandatory referral
to the City’s Employee Assistance Program, will be taken. This determination of
abuse does not apply to an employee’s use of sick leave under family, medical,
and/or pregnancy disability leave; sick leave used to care for a sick family member;
or sick leave used to care for a registered domestic partner, in accordance with
state and federal laws.

For those employees in the General Unit, Public Utilities Field Unit and
temporary/seasonal employees, if in the opinion of supervision it appears that an
employee may be establishing a pattern of abuse of sick leave, a statement
establishing the need for sick leave from the employee’s health care provider may
be required as a condition of payment while on such leave. This statement may
be required at any time during the course of an employee's sick leave.

Except as hereinafter provided, upon retirement or disability retirement pursuant
to City ordinance, or under the Public or State Employees' Retirement System or
pursuant to the provisions of any applicable agreement between the City and a
state retirement system, or upon death, accumulated and unused sick leave credit
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shall be paid according to Table 5, which is attached hereto and incorporated
herein by reference. Subject to the Human Resources Reinstatement Policy (I-4),
employees who separate from the City and are reinstated to a position held
immediately prior to termination within three months following separation shall be
credited for previously accumulated sick leave hours forfeited at termination.
Regular employees reinstated from three months to one year from the date of
separation shall have their previously accrued and unused sick leave reinstated
up to the maximum accrual allowed under the Paid Sick leave law; 48 hours or 6
days. Regular full-time, part-time and temporary employees who are rehired (not
reinstated) within one year from the date of separation shall have their previously
accrued and unused sick leave reinstated up to the maximum accrual allowed
under the law; 48 hours or 6 days. The employee shall be entitled to use those
previously accrued and unused paid sick leave days and to accrue additional paid
sick days upon rehiring. In the case of retired (service or disability retirement)
employees who received a portion of their sick leave paid upon separation and are
rehired by the City within one year in a temporary position, shall have their unpaid
sick leave reinstated to the extent allowed by the Paid Sick leave law or CalPERS
rules for retired annuitants. Retirees who reinstate from CalPERS retirement and
are reinstated in the regular position previously held prior to retiring or rehired into
another regular position within one year, should follow the reinstatement of sick
leave hours as noted above for regular employees.

Upon retirement of members of the Riverside City Firefighters Association, the City
shall make pre-tax (to the extent permitted by the IRS) contributions to the Inland
Empire Fire Fighters Benefit Trust (or such other Trust as the Association may
designate from time to time) in an amount equal to 75% of the value of the sick
leave payout entitled to the employee pursuant to Section 7 of the Fringe Benefits
and Salary Plan based upon the employee’s rate of pay immediately preceding
retirement. The remaining 25% of the sick leave payout entitlement shall continue
to be paid in cash to the employee upon retirement. These contributions shall only
be used to pay retiree health insurance premiums or health services expenses, in
accordance with the terms of the Trust. The employee shall not have the option
to receive a cash contribution for the value of the sick leave benefits contributed to
the Trust fund in lieu of making those contributions.

Upon retirement of members of the Riverside City Fire Management Group, the
City shall make pre-tax (to the extent permitted by the IRS) contributions to the
Inland Empire Fire Fighters Benefit Trust (or such other Trust as the Group may
designate from time to time) in an amount equal to 75% of the value of the sick
leave payout entitled to the employee pursuant to Section 7 of the Fringe Benefits
and Salary Plan based upon the employee’s rate of pay immediately preceding
retirement. The remaining 25% of the sick leave payout entitlement shall continue
to be paid in cash to the employee upon retirement. These contributions shall only
be used to pay retiree health insurance premiums or health services expenses, in
accordance with the terms of the Trust. The employee shall not have the option
to receive a cash contribution for the value of the sick leave benefits contributed to
the Trust fund in lieu of making those contributions.
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Legislation enacted by the Healthy Workplaces, Healthy Families Act of 2014
requires that employers in California provide all eligible employees with paid sick
leave benefits effective July 1, 2015. In accordance with the law, and effective
with the pay period which includes July 1, 2015, temporary and seasonal
employees are subject to the eligibility, accrual, usage and carryover provisions
specified herein; in addition, temporary employees are subject to the general sick
leave provisions in Section 7, except where the provision provides additional sick
leave benefits for regular full-time and part-time employees that are above and
beyond the requirements of the law.

1.

An employee qualifies for paid sick leave by working for the City on or after
July 1, 2015, for 30 days or more within a year. Sick leave accrual will
commence with the first day of employment.

An employee shall be entitled to use accrued sick days beginning on the
90t day of employment (calendar days), after which day the employee may
use paid sick days as they are accrued.

An employee shall accrue paid sick leave at the rate of not less than one
hour per every 30 hours worked, including overtime hours. Accrual will be
pro-rated to equate to 0.033 sick leave hours per every one (1) hour worked.
An employee shall be allowed to use up to 24 hours or 3 days (whichever
is greater) of paid sick leave in each year of employment (12-month period).
An employee shall accrue a maximum of 48 hours of sick leave hours or 6
days at any time during the year.

An employee shall carry over a maximum of 48 hours or 6 days of unused
sick leave hours to the next calendar year.

Disclaimer: Should a discrepancy exist between the Paid Sick Leave provisions
outlined in this section and the State Law, the State Law will prevail.
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TABLE 5 - SICK LEAVE PAY-OFF

Continuous % of Sick Payment
Period Leave Payoff Basis Conditions
5-14Years 25% Current Salary
GENERAL
15+ Years 50% Current Salary
EXECUTIVE', GROUP I/11?,
CONFIDENTIAL & PUBLIC 5+ Years 50% Current Salary
UTILITIES SUPV.
5-14 Years 25% Average of highest 3 years
REFUSE
15+ Years 50% Average of highest 3 years
5-9 Years 25% Current Salary Employed on or before 11/22/77
PUBLIC UTILITIES 5-9 Years 25% Average of highest 3 years Employed after 11/22/77
FIELD 10+ Years 50% Current Salary Employed on or before 11/22/77
10+ Years 50% Average of highest 3 years Employed after 11/22/77
5-9 Years 25% Current Salary
POLICE
10+ Years 50% Current Salary
5-9 Years 25% Current Salary
POLICE SUPV. 10+ Years 50% Current Salary
25+ Years 50% Current Salary Honorable Separation
5-9 Years 25% Current Salary
POLICE MANAGEMENT
10+ Years 50% Current Salary
5-9 Years 25% Current Salary
FIRE
10+ Years 50% Current Salary
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5-9 Years 25% Current Salary

FIRE MANAGEMENT 10+ Years 50% Current Salary

25+ Years 50% Current Salary Honorable Separation

"The Chief of Police and Fire Chief shall accrue Fringe Benefits commensurate with the level of the Executive Group.

2Employees in the Para-professional, Supervisory and Confidential units follow benefits associated with Group I. Employees in the Sr. Management, Management and
Professional units follow benefits associated with Group II.
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Section 8. BEREAVEMENT LEAVE

Every regular, full-time employee who has been in the continuous employ of the City shall
receive bereavement leave as set forth in Table 6, which is attached hereto and
incorporated herein by reference.

a.

All regular, full-time employees of the City, regardless of period of service, may in
the event of death of any relative of the first degree by blood or marriage or any
relative with whom they reside within the same household, or brother or sister, be
allowed up to the equivalent of one (1) work week of paid bereavement leave. In
the event of death of a relative of the second degree, who does not reside within
the same household, paid bereavement leave for one (1) work day may be
granted.

Notwithstanding the above provisions, for an employee in the Refuse Unit, up to
four (4) days (i.e., one (1) work week) of bereavement leave are allowed for the
death of a spouse, child, mother, father, sister, brother, mother-in-law, father-in-
law, grandchild, grandmother or grandfather; and one day of bereavement leave
is allowed to attend the funeral of a sister-in-law, brother-in-law of the employee,
and the grandmother or grandfather of the employee's spouse.

Employees in the Fire and Fire Management Units shall be allowed one (1) day
paid bereavement leave for purposes of attending the funeral in the event of the
death of an aunt or uncle.

Two (2) Refuse Unit representatives may be selected to attend with pay the funeral
of a co-worker in said Unit on behalf of co-workers if the funeral of the deceased
co-worker happens during working hours; provided the funeral is held within a thirty
(30) mile radius of City limits.

Persons regularly employed between twenty (20) to twenty-nine (29) hours per
week may be granted one-half (%) of the applicable leave and persons regularly
