STANDING RULES OF THE PARKS, RECREATION
AND COMMUNITY SERVICES COMMISSION
OF THE CITY OF RIVERSIDE

Pursuant to Section 804 of the Riverside City Charter, the Parks, Recreation and
Community Services Commission ("Comrnission®) hereby prescribes its standing rules
and regulations, coples of which shall be kept on file in the oftice of the City Clerk where

they shall be available for publlc inspection,
1. POWERS, DUTIES AND FUNCTIONS (Chatter Section 809)

The Commission shall have the power and duty to:

A, Act in an advisory capacity to the City Counci in all matters
pertaining to parks, recreation, parkways and street trees.

B. Consider the annual budget for parks, recreation, parkways and
streat tree purposes during the process of its preparation and make
recommendations with respect thereto to the City Councll and the
City Manager.

C. Assist In the planning of parks and recreation programs for the
inhabitants of the City, promote and stimulate public interest
tharein, and to that end solicit to the fullest extent possible the
cooperation of schoo! authorities and other public and private
sgencles interested therein.

D. Establish policies for the acquisition, development and
improvement of parks and playgrounds and for the planting, care
and removal of trees and shrubs in all parks, playgrounds and
streets, subject lo the rights and powers of the City Councll,

2, MEMBERS (RMC Sectlon 2.10.010)

A Pursuant to Section 2.12.010 of the Riverside Municlpal Code, the
Commission shall be comprised of 10 members appointed by the
Mayor and City Council,

Appointments to fill unexpired terms on the Commission shall be
filled in the same manner as orlginal appointments.

C. Each member must be a qualified elector of the City at the time of
the appointment and throughout his/her service on the
Commisslon.

D. Members who fall to maintain qualified elector status must resign
from the Commission or be removed In accordance with Section
802 of the Riverside City Charter.



3. TERM OF OFFICE (Charter Section 802)

A

4.
A
B.
8.
Al
B.

The term of office shall be four {4) years. No member shall serve
more than two consecutive full terms. Service of less than one year
of an unexpired term shall not be counted as service of one term.

in the event that a successor has not been appointed when the
term of office of an incumben! member expires, the incumbent
member may continue to serve uniil a successor is appointed.
Members shalf be subject to removal by the Mayor and City Councli
by a motion adopfed by five affirmative votes with the mayor
entitied to vote.

Members shalt be subject fo all applicable lacal, state and federal

laws and codes of ethics adopted by the City Council.
Any member may resign from the Commission by submiitting their

" written resignation to the Mayor and City Councll, as well as to the

Commission Chalr,

COMPENSATION; VACANCIES (Charter Section 805)

Members shall serve without compensation for their services on the
Commission but may receive reimbursement for necessary
traveling and other expenses incurred on official duty when such
expenditures have received authorization by the City Council.

Any vacancies, from whatever cause arising, shall be filled by the
Mayor and City Councll with the Mayor entitied to vote on any such
appointment. Upon vacancy occurring leaving an unexpired portion
of a term, any appointment to fill such a vacancy shall be for the
unexpired portion of such term. If a member absents
himseif/herself from three consecutive regular meetings, unless by
permission of the Commission, expressed in ifs official minutes, or
Is convicled of a crime of moral turpitude, or ceases to be a
qualified elector of the City, the office shall become vacant and
shall be 8o declared by the City Council. [f a position on the
Commission has remained vacant for sixty (60) days, the Mayor
shall appoint a person to fill the vacancy in accordance with Section

803 of the Riverside Clty Charter.

OFFICERS (Charter Section 804)

The Commission shall have at least twa officers, Chair and Vice-
Chair, and such other officers as it deems necessary.

The Chalr shafl preside over all meetings of the Commission and
shall have the same rights as other members, except the Chair
shall not make or second a motion. The Chair shall have the right
to vote on all matters. The Chair shall sign all documents on behaif
of the Commission after such documents have heen approved by
the Commission, and shall perform other such duties and delegated
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responsibilies as may be Imposed upon the Chalr by the

Commission.
In the absence of the Chair, the Vice-Chair shall assume all the

duties and powers of the Chalr. In the absence of the Chalr, alt
actions taken by the Vice-Chalir shall have the same force and

effect as if taken by the Chair.
The election of officers shall be conducted annually at the first

meeting in March.
All officers shall be elected by the members for a term of one year.
A member may serve no more than {wo successive years in the

same office.
Election of officers shall be conducted in @ manner prescribed by

the Commission.

in the event of the resignation or removal of the Chalr during the
year, the Vice-Chair shall become the Chair and a new election
shall be held for Vice-Chair. In the event of the resignation or
removal of any other officer, a new election shall be held to fill the
vacan! office. :

If the Chalr and Vice-Chalr are both absent at any meeting of the
Commission, the Commission shall efect a Chair Pro Tem which

shall perform afl duties of the Chalr.

MEETINGS

A

Regular meetings of the Comimission shall be held on the first
Monday following the first Tuesday of each month at 8:30 p.m. at
Riverside City Hall, Art Pick Councll Chambers, 3200 Main Street,
unless otherwise agreed upon in advance by the Commission.

A special meeting may be called by the Chair or any five mambers
of the Commission, Members shall be given at least twenty-four
(24) hours notice before any special meeting. The notice and
agends for any special meeting will be distributed in accordance
with the Brown Act, Section 54950 &t seq. of the California
Govemnment Code.

All meetings of the Commission and s Standing Committeas shall
be open to the public. Notice shall be given to the public prior to
convening any meeling In accordance with the Brown Act.

A majority of all members of the Commission shall constitute a
quorum for the transaction of business. A motion shall carry upen
the affirmative vote. of the majority of the members present at the
meeting. '

The Commission-meeting may be cancelled by the Chair, due to a
lack of a quorum or lack of sufficlent agenda jitems.



The Cily Manager has designated a representative of the Parks,
Recreation and Community Services' Department to act as
secretary for the recording of minutes of the Commission. The
minutes shall be kept on flle In theé Parks, Recreation and
Community Services Department and shall be available for public
inspection. The Commission may promuigate such rules,
regulations, policies and procedures for its conduct, as it deems
necessary.

All adopted rules, regulations, policles, and pracadures shall be
promptly filed with the City Clerk, and shall bear the signature of the

Chalr and the date they were adopted.
Roberts Rules of Qrder, Revised, shalt govern the proceedmgs of

the Commission in all cases, unless they are in conflict with these
rules or the City Charter or the laws of the State of Callfornia. The
Chalr shall make all necessary rulings. .

COMMITTEES

A

The Commission may establish standing committees, which shall
consist of any appointed Chairperson and at least two other
Commission members.

The Commission may appoint an ad hoc committee as needed.
Each ad hoc committee shall consist of an appointed Chairperson
and at least two other Parks, Recreation and Community Services
Commisslon members. Ad hoc committees serve a limited or
single purpose, are not perpetual, and are dissolved once thelr

specific task Is completed.

REPORT TO THE CITY

The Commlission shall present an annusal written report of its activities for
the past year to the Mayor and City Council.

AMENDMENT OF STANDING RULES

The standing rules may be amended at any regular meeting of the
Commission by majority vote of the Commission, providaed that notice of
such smendment was provided in accordance the Brown Act.

Respectfully Submitted,

Chairperson

June 12, 2006
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