RIVERSIDE

WORKFORCE

INTERN PROGRAMS

Improving the City’s Intern Program

[ (=) VEAVEA AY AN AY /A DN ) |
A Collaborative Approach

LN AV, i 2
Community and Economic Development

HR Training and Development
E Public Works 2

RiversideCA.gov




[E—F . 7 S w ag-~w  sF-—w,n ~ . w—u
Reasons to Take a Closer Look

Mapping the Six Phases
1. Recruitment
2. Onboarding (City)
3. Onboarding (Dept.)
4. Daily Work Duties
5. Recognition
6. Departure

Improvements

New Name

Program Specific SharePoint Site
Types of Intern Programs

Intern Lifecycle

Project Specific Opportunities
Interview Templates
Onboarding Checklist
Electronic Timesheet
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Intern Name

Department

Division/Branch

Supervisor's Name

Total Weekly Hours

Week of: (Monday)

Timesheet Submission
Date

Comments for Your

Supervisor

End of Internship?

Last Day of Internship.

Have you notified your

supervisor of your last
day?

Supervisor Comments
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If your division is unavailable just type it in E
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Round up to nearest half hour. For example, if you worked from 8:30 to
11:15, you would write 3.5 hours and NOT 3.25 hours.
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Select "Yes' if this iz your last timesheet and select your last day below.

B .
Mot applicable v
If not, please inform your supervisor immediately
Cancel Submit n
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Improvements
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POWER HOUR

1. Intern Power Hour
National Intern Day

2. Offboarding Checkilist

Intern Experience Survey

4. Certificate of Completion
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Our Internship Partners
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Our Work Continues

1. Expand our Formalized Partnerships
a.La Sierra University
b. Cal Baptist University

2. Additional On-the-Job Resources for Interns
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THANK YOU
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