


















FACILITY RESERVATION/RENTAL POLICIES TO WHICH APPLICANT MUST ADHERE 
 

Site(s):      
 

Applicant’s Name:       Date(s) of Reservation:     
 
 
Name of Organization (City Department):     Permit Number:     

(If required)    
  

1. Reservation requests must be submitted in writing at least four (4) weeks prior to, and no more than twelve (12) 
months before event date.  Applicant(s) agree(s) to indemnify and hold harmless the City of Riverside, its agents, 
officers, employees, and volunteers from any and all claims for damage, liability, injury, loss of property, expense and 
costs allegedly incurred or connected with the requested rental. 
 

2. Applicant will be held financially responsible for any damage to City facilities and equipment, or be charged 
additional fees if he or she is in breach of this agreement.  Applicant is required to leave the facility in the same 
condition in which it was first occupied.  This includes cleaning and removal of anything brought to the reservation 
site.  All generated trash must be removed same day. 

 
3. All insurance certificates will be reviewed by the City’s Risk Manager.   

 
A. Commercial General Liability Insurance 

• Vendor shall maintain commercial general liability with a limit of not less than $1,000,000.00 each 
occurrence/$2,000,000.00 in the annual aggregate. 

 
B. Workers' Compensation and Employer’s Liability Insurance 

• Vendor shall maintain workers’ compensation insurance as required by the State of California and employer’s 
liability insurance in the amount of $1,000,000.00 per accident for bodily injury or disease. 

 
C. General and Auto Liability Insurance 

• The insurance needs to have an Endorsement that modifies the policy by naming the City of Riverside as 
additionally insured.  

 
4. The applicant agrees that if this activity is open to the general public that he or she will not exclude any qualified 

person from participating in, deny anyone the benefits of, or otherwise subject anyone to discrimination on basis of 
race, color, national origin, age or disability. 

 
Agreement:  I,        , have read and understood this City Policy Form 
including the summary of City ordinances and City/Department Policies and have signed all pages to this City Policy 
Form.  I understand that approval is not granted until the signed copy is returned to the applicant and the City reserves the 
right to refuse or cancel any approved reservation with a 24 hour notice to applicant.  I will be responsible for the 
reservation and if my guests or I breach this agreement or any City ordinances and City/Department Policies then I will 
forfeit the deposit and/or incur additional fees which will be imposed by the City.    My signature indicates that the 
information I have provided is true.  If any of the information in this City Policy Form is found to be untrue, the City of 
Riverside has the right to cancel this reservation. 
 
              
Applicant’s Signature      Date 
 
              
Alternate Applicant’s Signature     Date 
 
              
Received By       Date   




