
  

PROFESSIONAL SERVICES CONTRACT 
BETWEEN THE CITY OF RIVERSIDE 

AND CALIFORNIA ASSOCIATION OF ENVIRONMENTAL HEALTH ADMINISTRATORS 
FOR THE PROVISION OF CERTIFIED UNIFIED PROGRAM AGENCIES (CUPA) 

INSPECTIONS 
   

This Professional Services Contract (“Contract”) is made and entered into this ___ day 
of _________, 2018 (“Effective Date”), between the City of Riverside, a California charter city 
and municipal corporation, by and through its Fire Department (“City”), and the California 
Association of Environmental Health Administrators (CAEHA), a California nonprofit 
corporation (“Contractor”).  City and Contractor shall hereafter collectively be referred to as the 
“Parties”. 

 
1. Services to be Performed: Contractor shall provide City with temporary staff for Certified 

Unified Program Agencies (CUPA) inspections as more specifically detailed in “Attachment 
“A”.  All temporary staff members shall comply with the terms set forth herein and must be 
approved by City prior to commencing services. 

 
2. Term: This Contract shall begin December 5, 2018, and terminate November 4, 2019, or 

when the maximum Compensation is paid in accordance with Paragraph 3, or is otherwise 
terminated in accordance with the terms and provisions contained herein, whichever occurs 
first. 

 
3.  Compensation: City shall compensate Contractor at an hourly rate of $77.80 each temporary 

staff member provided. City shall determine work schedules for each temporary staff 
member on an as-needed basis. City shall provide notice of work schedules to Contractor at 
the earliest opportunity. Any staff extensions, change in staff, or change in hourly rates shall 
be approved by City. Initial Compensation under this Contract shall be for the amount up to 
One Hundred Fifty Thousand Dollars ($150,000.00). Compensation shall be paid in 
accordance with Paragraph 4. Upon exhaustion of the Initial Compensation, the 
Compensation may be increased for an amount up to an additional One Hundred Fifty 
Thousand Dollars ($150,000.00) (for Total Compensation not to exceed Three Hundred 
Thousand Dollars ($300,000.00)) upon mutual written agreement of the Parties, subject to 
availability of City funds. 

 
4. Method of Payment: Bi-Monthly for pay period 1-15th and 16-31, Contractor shall provide 

City with an invoice for the services provided in the preceding month. Upon receipt of the 
invoice, City shall process payment to Contractor as provided for by City’s established 
policies and procedures, and payment will be issued accordingly for undisputed invoices. 
Contractor shall provide City a completed IRS form W-9 before payments will be issued 
from City. 

 
A. Invoices shall: 

 
1) Be prepared on Contractor’s letterhead. 
2) Bear Contractor’s name as shown on the contract. 
3) Bear the contract number. 



  

4) Itemize the costs incurred. 
5) Include a summary of the services provided. 

 
5. Professional Ability of Contractor and Standards of Performance: Contractor represents 

that each personnel provided through this agreement is qualified and licensed to perform the 
services to be done as required in this Contract. City relies upon the representations of 
Contractor regarding professional training, licensing, and ability to perform the services as 
a material inducement to enter into this Contract. 

 
A. Services shall be provided by Contractor without the advice, control or supervision 

of City. Contractor shall have sole discretion and control of Contractor's services and 
the manner in which they are performed. 

 
B. Acceptance of work or payment of invoice by City does not operate to release 

Contractor from any responsibility to perform work to professional standards. 
 

C. Contractor shall  provide properly skilled professional and technical  personnel  to 
perform all services under this Contract. 

 
6. Live Scan Clearance Required: Each temporary staff member provided by Contractor shall 

complete and submit to City the “Request for Live Scan Service” Form and “Live Scan 
Questionnaire” attached hereto as “Attachment B”. Temporary staff members provided by 
Contractor shall be required to submit to a criminal background investigation by providing 
City a complete set of fingerprints for analysis by the Department of Justice.  No staff 
member shall commence work for City until the City has received clearance for said staff 
member from the Department of Justice.  City shall bear the cost(s), if any, of all Live Scan 
service(s) required by this Contract. 

 
7. Non-CalPERS Retired Annuitants:  Each temporary staff member provided by Contractor 

shall not be a CalPERS retired annuitant.  Temporary staff members shall complete and 
submit to City the “Temporary Agency Employee – CalPERS Enrollment Form” attached 
here to as “Attachment C”.  No staff member shall commence work for City until he or she 
submits this form to City and the City’s Human Resources Department determines that the 
staff member is not a CalPERS retired annuitant. 

 
8. Contractor’s Books and Records: Contractor shall maintain any and all ledgers, books of 

account, invoices, vouchers, canceled checks, and other records or documents evidencing or 
relating to charges for services, or expenditures and disbursements charged to City for a 
minimum period of five (5) years, or for any longer period required by law, following audit, 
or from the date of final payment to Contractor under this Contract, whichever is later. 

 
A. Contractor shall maintain all documents and records which demonstrate performance 

under this Contract for a minimum period of five (5) years, or for any longer period 
required by law, from the date of termination or completion of this Contract. 

 
B. Any records or documents required to be maintained pursuant to this Contract shall 



  

be made available for inspection or audit at any time during regular business hours, 
upon written request by City’s attorney or other designated representative of City. 
Copies of such documents shall be provided to City for inspection at the office of the 
requesting City officer unless it is impractical to do so; in which case the records 
shall be made available at Contractor's address indicated for receipt of notices in this 
Contract. 

 
C. Where City has reason to believe that such records or documents may be lost or 

discarded due to dissolution, disbandment, or termination of Contractor's business, 
City may, on written request, require that custody of the records be given to City and 
that the records and documents be maintained by City at the City Manager’s office. 
Access to such records and documents shall be granted to any party authorized by 
Contractor, Contractor's representatives, or Contractor's successor-in-interest. 

 
9. Indemnity and Liability: Each party shall indemnify, defend, and hold the other party and 

its directors, officers, employees, and agents harmless against any claims of any kind, arising 
or alleged to arise out of the willful misconduct, negligent acts, omissions, or violations of 
law by the party. 

 
10. Insurance: Contractor, at its own cost, agrees to maintain, for the duration of this Contract, 

the following insurance policies with insurers possessing a Best’s rating of no less than A: 
 

A. Workers' Compensation Coverage: To the extent that Contractor has any 
employees, Contractor shall maintain Workers' Compensation Insurance and 
Employer’s Liability Insurance in accordance with the laws of the State of California. 
In addition, Contractor shall require each subcontractor to similarly maintain 
Workers' Compensation Insurance and Employer’s Liability Insurance  in 
accordance with the laws of the State of California for all of the subcontractors’ 
employees. Any notice of cancellation or non-renewal of all Workers' Compensation 
policies must be received by City at least thirty (30) days prior to such change. 

 
B. Professional Liability Insurance: Contractor shall maintain Professional Liability 

Insurance for malpractice coverage.  The insurance coverage provided  by Contractor 
shall contain language providing coverage for up to three (3) years following the 
completion of the contract in order to provide insurance coverage for the hold 
harmless provisions herein if the policy is claims made. 

 
C. Proof of Coverage: At the time of execution of this contract, Contractor shall furnish 

City with copies of its insurance policies affecting coverage required  by this 
Contract. 

 
11. Performance Standards: Contractor shall use the standard of care in its profession and 

comply with all applicable federal, state and local laws, codes, ordinances and regulations. 
 
12. Licenses: Contractor represents and warrants to City that it has all licenses, permits, 

qualifications, insurance, and approvals of whatsoever nature which are legally required of 



  

Contractor to practice its trade and/or profession. Contractor represents and warrants to City 
that Contractor shall, at its sole cost and expense, keep in effect or obtain at all times during 
the term of this Contract, any licenses, permits, insurance, and approvals which are legally 
required of Contractor to practice its trade and/or profession.  City shall reimburse 
Contractor for all actual costs of obtaining City of Riverside business license(s) required by 
this Contract. 

 
13. Independent Contractor: In the performance of this Contract, Contractor and its 

employees, subcontractors, and agents shall act in an independent capacity as independent 
contractors, and not as officers or employees of City.  Contractor acknowledges and agrees 
that City has no obligation to pay or withhold state or federal taxes or to provide worker’s 
compensation or unemployment insurance to Contractor, or to Contractor’s employees, 
subcontractors, and agents.  Contractor, as an independent contractor, shall be responsible 
for any and all taxes that apply to Contractor as an employer. 

 
14. Controlling Law Venue: This Contract is made in the County of Riverside, State of 

California. The parties specifically agree to submit to the jurisdiction of the Superior Court 
of California for the County of Riverside. 

 

15. Written Notification: Any notice, demand, request, consent, approval, or  communication 
that either party desires or is required to give to the other party shall be in writing and either 
served personally or sent prepaid, first class mail. Any such notice, demand, etc., shall be 
addressed to the other party at the address set forth below. Either party may change its 
address by notifying the other party of the change of address.  Notice shall be deemed 
communicated within 48 hours from the time of mailing if mailed as provided in this section. 

 
 
 

If to City: 

City of Riverside/Fire Prevention 
Attn: Jennifer McDowell, Fire  Marshal 
Division Chief 
3900 Main Street 3rd Floor 
Riverside, CA 92522 
951-826-5737  
JMcdowell@riversideca.gov  

 
 

If to Contractor: 

 

CAEHA 
Attention: Sheryl Baldwin, Contract Manager 
P.O. Box 2017 
Cameron Park, CA 95682-2017 
 
530-676-0715 Sheryl@ccdeh.com   

16. Entire Contract: This Contract constitutes the complete and exclusive statement of contract 
between City and Contractor. All prior written and oral communications, including 
correspondence, drafts, memoranda, and representations, are  superseded  in total by this 
Contract. 

 



  

17. Amendments: This Contract may be modified or amended only by a written document 
executed by both Contractor and City and approved by both parties. 

 
18. Waiver: No failure on the part of either party to exercise any right or remedy provided for 

by this Contract shall operate as a waiver of any other right or remedy that party may have. 
 
19. Execution: This Contract may be executed in several counterparts, each of which shall 

constitute one and the same instrument and shall become binding upon the parties. 
 
20. Assignment & Subcontracting: The parties recognize that a substantial inducement to City 

for entering into this Contract is the professional reputation, experience, and competence of 
Contractor. Assignments of any or all rights, duties or obligations of Contractor under this 
Contract will be permitted only with the express consent of City. Contractor shall not 
subcontract any portion of the work to be performed under this Contract without the written 
authorization of City who the City approves for temporary staffing. If City consents to such 
subcontract, Contractor shall be fully responsible to City for all acts or omissions of the staff. 
Nothing in this Contract shall create any contractual relationship between City and staff. 
 

21. Termination: This Contract may be terminated for the following reasons: 
 

A. Immediately for cause if either party violates any of the terms or provisions of this 
Contract; or 

 
B. By either party without cause upon fifteen (15) days written notice of termination. 

 
22. Partial Invalidity: If any provision of this Contract is held to be invalid, void, or 

unenforceable, the remainder of the provision and/or provisions shall remain in full force 
and effect and shall not be affected or invalidated. 

 
23. Attachments: All attachments referred to are incorporated and made part of the Contract. 

Attachments include: 
 

A. Attachment “A” Scope of Work 
B. Attachment “B” Request for Live Scan Service Form, and Live Scan Questionnaire  
C. Attachment “C” Temporary Agency Employee – CalPERS Enrollment Form 
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