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qualified-prospective volunteers to enable departments to complement their paid

municipal worklaber-force and-to-assistinin the-commen-purpose-of-accomplishing-the
pursuit of established City-of Riverside-goals and objectives, Departments are not
required to accept volunteers referred to the Department and shall not

request volunteers to substitute, supplement or replace any vacancy of paid municipal

... [5]

staffpersonnel, 1 Formatted

= { Formatted: Font: (Default) Arial, 12 pt

J

Types of Volunteer Activities, /{ Formatted

... [6]




City of Riverside, California
Human Resources Policy and Procedure Manual

cITY oF Human Resources Director
RIVERSIDE

City of Arts & Innovation

City Manager

Number:_I-9 _Effective Date: _TBD

Wwellness proqrams mutual—ad—endea%#%—and a broad range of mfer—mai—somal service

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, e oo - \\\

\
\\\

\

\

\
i\

\
\
\ \

Department of Justice and Human Resources Department which may include but is not ' "
limited to fingerprinting, confidentiality acknowledqement and worker’'s compensation \\\

Prospectlve volunteers, 16 to 17 years oId must have wrltten approval of a parentor j\\
legal guardian to volunteer., Per Human Resources Policy 1-14, criminal background
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/livescan applies to all volunteers 18 and older; refer to this policy for process, rules and |
requirements,
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Driving Guidelines \\{ Formatted

Volunteers are not eligible to drive City-leased or owned vehicles, except for Police '
volunteers. i the volunteeris required-to-drive his/hertheir personal-vehicle for

Library volunteer is reqwred to drlve their personal vehicle for performmq an activity,

they must follow all vehicular-related guidelines as outlined in 111-02 Vehicle and Driver
Safety Program policy of the City of Riverside Safety and Health Policies and
Procedures Manual. Mileage reimbursement shall not be granted.
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If a volunteer is involved in a non-injury motor vehicle accident in histhertheir own
vehicle while performing volunteer duties, the volunteer shall follow the same accident
reporting procedures used by paid municipal staff.

Discrimination-Free and Harassment-Free Environment

Policies prohibiting discrimination and harassment, and other standards of conduct
which apply to paid municipal staff, shall apply to volunteers.

Worker’s Compensation Coverage

Volunteers shall be covered through the City's Worker's Compensation Program.
Utmost care should be taken to ensure that volunteers are not working in hazardous
situations. It shall be the Department's responsibility to instruct volunteers in the proper
use of tools and equipment. Volunteers have the same obligations as paid municipal
staff to cooperate with and follow the rules and regulations of the department and the

City.
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M’ i rosgectlve volunteers must be cleared through the Callfornl

Megan’s Law online portal. In addition, a signed Agreement to Release All Liability form
must be received prior to volunteering-
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