
From: Henson, Angela
To: Henson, Angela
Subject: FW: [External] Lunch at the Library 2021 Grant Award Notification – Riverside Public Library
Date: Monday, June 7, 2021 2:26:45 PM
Attachments: PLP ACH Letter and Authorization Agreement Fillable.cleaned.pdf

PLP LatL 2021 Final Expenditure Form.cleaned.docx
PLP 2021 Lunch at the Library Spending Guidelines .cleaned.docx
PLP 2021 LatL Acceptance, Claim, and Budget Forms.cleaned.docx

 

From: Garone, Patricia <garone@plpinfo.org>
Sent: Monday, June 7, 2021 7:17 AM
To: Garcia, Joseph A.
Cc: Lunch at the Library; Christmas, Erin
Subject: [External] Lunch at the Library 2021 Grant Award Notification – Riverside Public Library
 
 

This email's attachments were cleaned of potential threats by The City of Riverside's Security
Gateway.
Click here if the original attachments are required (justification needed).

 
Dear Joseph:
 
Congratulations!  We are happy to inform you that Riverside Public Library has been
awarded $4,600 to support your Lunch at the Library program plans for Summer 2021. You
will receive: 

$3,600 in funds to support 2 library meal site(s)
$1,000 in added meal site seed funds to support a new summer meal program
location (an added $1000 per 1 first-time site(s))

All funds should be spent no later than Friday, September 3rd, 2021.

To help evaluate the impact of the Lunch at the Library program, as a Lunch at the Library
awardee, you are required to: 

1. Complete the Grant Acceptance, Claim, and Proposed Spending Budget Forms.
(Three documents included in one attachment.) 

2. Email the three documents by July 1st, 2021, following the directions on the form. 
3. Complete and submit survey(s) on program activities. Project staff will provide you

with information about evaluating your program by July 1st, 2021. 
4. Complete and submit the Lunch at the Library Final Expenditure Form which

summarizes how funds were spent by September 17th, 2021. (Please note that
original receipts do not need to be submitted unless your library chose to receive an
award as a reimbursement.) 

5. (If applicable) Obtain approval from grant staff for changes to the spending levels
indicated on your initial expenditure report. 

6. New this year: Libraries can choose to receive their State funding award in the form
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Re: ACH Authorization Agreement 


            


Dear Vendor: 


We are offering ACH electronic funds transfer for vendor invoice payments.  There is no cost to 


vendor and it is not mandatory to sign up. 


In order to set up for electronic funds transfer, please complete the enclosed ACH Payment 


information form and return it to us. 


Completed forms can be return to : 


mail:    Pacific Library Partnership 


    ATTN: Accounting 


  32W. 25th Ave, Suite 201 


San Mateo, CA 94403-2273 


 


or email:   invoicesPLP@plpinfo.org 


 


Cancellation requests must be made in writing. 


We look forward to your participation in our electronic payment method. If you need more 


information or have any questions, please call us at Peninsula Library System at (650) 349-5538.  


 


Thank you. 


PLS Accounting 


invoicesPLP@plpinfo.org 


 


 


 


 


 


Encl. ACH Authorization Agreement 







  
   


 
 


Automated Clearing House (ACH) Authorization Agreement 
 
 
 


Individual/Company Name: __________________________________________________ 
 
I hereby authorize Pacific Library Partnership to initiate credit entries to   
□ Checking   □ Savings account (select one) listed below. 
 
Financial Institution Information 
 
Depository Name: __________________________________________________________ 
 
City, State, ZIP: ____________________________________________________________ 
 
ABA/Routing No:____________________  Account No.:____________________________ 
 
This authority is to remain in full force and effective until Pacific Library Partnership has received 
written notification from you to terminate these ACH transactions. If you have any questions, please 
call us at Peninsula Library System at (650) 349-5538. 
 
 
Name: ________________________________________ 
 
 
______________________________________________     ______________________ 
                                     Signature                        Date 
 
ACH Notification Email:___________________________      Tel/Cell:______________________ 
 
 
 


Attach a voided copy of check here: 


 
 





		IndividualCompany Name: 

		Depository Name: 

		City State ZIP: 

		ABARouting No: 

		Account No: 

		Name: 

		Date: 

		ACH Notification Email: 

		TelCell: 

		Check Box2: Off

		Check Box3: Off










[image: ]

[bookmark: _GoBack][image: ]LUNCH AT THE LIBRARY FINAL EXPENDITURE FORM



Please indicate your final expenditures for your California State Lunch at the Library award funds. Please complete one form for your library jurisdiction.



Total Lunch at the Library State Award:

Library Jurisdiction Name:

Project Coordinator Name:

Project Coordinator Email:



		EXPENDITURE CATEGORY         

		AWARD AMOUNT

(as indicated on original Proposed Spending Budget Form)

		EXPENDED

AMOUNT
(expended amount should match awarded amount)

		BRIEF DESCRIPTION OF JURISDICTION SPENDING ACTIVITY (at both library site(s) and pop-up community site(s), if relevant).  



		PROGRAMMING SUPPLIES (Programming materials and outreach materials that enhance and enrich your summer meal program(s) and/or pop-up library sites.)

		$

		$

		



		

		

		

		



		BOOK GIVEAWAYS

(Book giveaways to support literacy activities and outreach at your summer meal program(s) and/or pop-up library sites.)

		$

		$

		



		

		

		

		



		SALARY/STAFFING 

(Staff salary time and backfill, facilitation/performer costs, travel time between sites, teen internships.)



		$

		$

		



		

		

		

		



		OPERATIONS

(Operational supplies, food handling licenses, mileage and other operational needs that support operating your library summer meal program(s) and/or pop-up library sites.)

		$ 

		$

		











		

		

		

		



		TOTAL (AWARD AMOUNT) 

		$

		$

		







Awarded amount and expended amount should match to leave a balance of “$0”.



I hereby certify that the library named has used these funds solely for the Lunch at the Library program at my library, and that they were spent between March 1, 2021 and no later than Friday, September 3rd, 2021.



Date:  __________________________



Library Director name (please print):  ___________________________________



Library Director (signature):   



_______________________________________________________________                      



Form must be submitted no later than Friday, September 17th, 2021

			

1. Please scan and email this completed and signed multi-page form to latl@plpinfo.org.  Please include library name and “final expenditure form” in the subject line. Thank you. 



************************************************************************************************************************

PLP Use Only

Approved by Carol Frost

Signature _____________________________________     



Date ____________________________________
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LUNCH AT THE LIBRARY SUMMER 2021

GRANT SPENDING GUIDELINES

ALLOWABLE AND UNALLOWABLE EXPENSES



California State Lunch at the Library funds are intended to help establish new library summer meal sites and enhance existing ones. Grant funds also support pop-up library programming at non-library community summer meal sites.



Allowable Expenses:



Salaries, Staffing, Backfill, Training

Staff time; program facilitator/performer costs; teen internships; backfill to cover desk hours while staff are engaged in Lunch at the Library activities at the library or at pop-up library community summer meal site locations. 


Operations

Operational supplies, food handling licenses for staff and interns/volunteers, other operational needs that support your library summer meal program(s) and/or pop-up library sites. Operational items might include, but are not limited to, refrigeration supplies, table coverings, water dispensers, shade tents for outdoor programming, etc.



Programming

Programming materials and activities that enhance and enrich your summer meal program(s) and/or pop-up library sites. This can include self-directed (“passive”) and/or facilitated programming supplies. Programming themes can include (but are not limited to): S.T.E.M. and the Arts; nutrition education, wellness & fitness; sustainability & gardening; summer reading. Programming activities can be scheduled prior to, during, or following your meal service.



Travel for Pop-up Programming 

Expenditures for local California travel expenses incurred by personnel providing pop-up library services at a community summer meal site.



Outreach Materials 

Outreach materials to promote your summer meal, pop-up library, and summer reading program in the form of duplicating, banners, and other printing costs.



Book Giveaways

Book giveaways and family literacy materials to support outreach, reading and learning at home.



Other

Other miscellaneous operating expenses incurred by the Lunch at the Library program which do not fit into the above categories may be allowable if approved by Lunch at the Library project staff.



(see next page for unallowable costs)










Unallowable Expenses and Special Circumstances:



Food & Beverage*

Food and beverage purchases for summer meal programs, recognition events, social activities, etc. are not allowable. (We recognize that bringing people together through food is a valuable and enriching activity and we encourage Lunch at the Library program staff to work with community partners, Friends groups, and local food banks to obtain donations of food and beverages to support social and recognition components of their summer meal programs; or to provide produce, snacks and/or meals to adults visiting your summer meal programs.)

*Food and beverage purchases are only allowable if they are part of programming intended as nutrition & wellness education or related learning-through-food programming activities.



Premiums, Prizes, Incentives & Souvenirs, Gift Cards

Costs of promotional items and memorabilia, including incentives, models, gifts, and souvenirs, are not allowable. Costs of gift cards are not allowable (a new restriction this year).

[bookmark: _GoBack]



Please Note:



· At the start and conclusion of the grant award period, we will ask you to report on how your library jurisdiction plans to spend, and how it spent, the California State Lunch at the Library award funds. 

· You will be asked to complete one brief form per library jurisdiction. Receipts will not be required unless you made the special selection to receive your award in the form of a reimbursement, in which case documentation will be required. 

· Please contact grant staff for assistance with any questions that may come up regarding allowable and unallowable grant spending.
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LUNCH AT THE LIBRARY SUMMER 2021

GRANT ACCEPTANCE FORM



This document serves as a check request form or a reimbursement request form, and an agreement for the use-of-funds to support your library’s Lunch at the Library project efforts for Summer 2021. PLEASE DO NOT SUBMIT THIS FORM UNTIL YOUR SITES AND BUDGET PLANS ARE CONFIRMED. Thank you!



1. Please initial each of the below six statements, indicating your library’s agreement, and sign and return this Grant Acceptance Form.

2. Please complete the Lunch at the Library Proposed Spending Budget

3. Please complete and sign the attached Claim Form 

4. Please submit all forms by emailing scanned copies to Trish Garone at garone@plpinfo.org. Please include your library name and “Grant Acceptance Forms” in the subject line.  

                                                                                                                                                                       

____ We commit to using these funds for the sole purpose of supporting, expanding and/or enhancing our Lunch at the Library/summer meal programming as part of a summer meal program, and/or pop-up library programming at a summer meal partner community site. 

____ Funds will be used for the purposes indicated in the attached “Library Proposed Spending Budget.” 

____ Any change to the indicated use-of-funds submitted with this signed agreement must receive prior permission and be submitted to Trish Garone garone@plpinfo.org for prior approval.

____ A Final Expenditure Report Form on how funds were spent will be submitted by September 17th, 2021. 

____ I understand that funds may not be used to purchase meals for children, teens or caregivers. Funds are intended to help establish, or enhance, summer meal programs through programming supplies and activities; staffing and facilitation; and to cover operational costs. 

____ Evaluations will be submitted. Evaluations include:

· an end of summer Lunch at the Library program participation survey;

· optional outcome surveys disseminated to those attending summer meal programs



Expenditure Deadline:  California State Lunch at the Library award funds should be spent no later than Friday, September 3rd, 2021.





Date:  __________________________



Library Director name (please print):  ___________________________________



Library Director (signature):   _______________________________________________________________                      






LUNCH AT THE LIBRARY GRANT | SUMMER 2021 | CLAIM FORM:

(PLEASE TYPE IN RESPONSES)



Library Name: __________________



Amount awarded: _____________



$____ in funds to support and enhance a library summer meal program at #____ sites ($1800 per site)

$____ in additional seed funds to support #___ first-time meal site(s) (additional $1,000 for each first-time meal site)

$____ in funds to support pop-up library programming at #____ community meal sites. ($1000 per site) 
(multiple visits to a site are encouraged but are not required) 



Libraries may choose to either receive a mini-grant (with funds being received in full), or as a reimbursement (by submitting a claim form with receipts). Please indicate your preference: 

          ____ Mini-grant (funds received in full at beginning of program)

           ____ Reimbursement (submit claim form with receipts at conclusion of summer meal program spending)



Please note: Libraries may choose to receive their payment through Automated Clearing House Payment (ACH) electronic funds transfer. If you have not yet signed up with PLP for this, and would like to do so, please see the attached form and directions. If you choose not to sign up for ACH, your library will receive a check.



Directions for Mini-Grant Funding 


Make Payment Payable to (Library name, Friends Group, etc.):



Mailing Address



Library Name:

Attention: 

Address: 

City, State, Zip Code:



Directions for Reimbursement



For libraries requesting reimbursement, we will follow up separately with a reimbursement claim form and instructions.





Please complete signature section on next page








I hereby certify that the library named shall use these funds solely for the Lunch at the Library program at my library.   I understand all California State Lunch at the Library award funds should be spent no later than Friday, September 3rd, 2021.





Date:  __________________________



Library Director name (please print):  ___________________________________



Library Director (signature):   _______________________________________________________________                      

			

1. PLEASE DO NOT SUBMIT THIS FORM UNTIL YOUR FUNDED PLANS ARE CONFIRMED. THANK YOU.

1. Please scan and email this completed and signed multi-page form to <garone@plpinfo.org>. Please include your library name and “Grant Acceptance Form” in the subject line. 



*********************************************************************************************************************************



PLP Use Only

Approved by Carol Frost

Signature _____________________________________     Date ____________________________________














LUNCH AT THE LIBRARY PROPOSED SPENDING BUDGET 2021



Please submit a budget for your California State Lunch at the Library award funds. Please complete one form for your library jurisdiction.

Total Lunch at the Library State Award:

Library Jurisdiction Name:

Project Coordinator Name:

Project Coordinator Email:

Project Coordinator Signature (required):



		EXPENDITURE CATEGORY         

		SPENDING

AMOUNT 

		BRIEF DESCRIPTION OF JURISDICTION SPENDING ACTIVITY (at both library site(s) and pop-up community site(s), if relevant).  



		SALARY/STAFFING

(Staff salary time and backfill, facilitation/performer costs, travel time between sites, teen internships.)

		$

		











		

		

		



		OPERATIONS

(Operational supplies, food handling licenses, mileage and other operational needs that support operating your library summer meal program(s) and/or pop-up library sites.)

		$

		











		

		

		



		PROGRAMMING SUPPLIES (Programming materials and outreach materials that enhance and enrich your summer meal program(s) and/or pop-up library sites.)



		$

		















		

		

		



		BOOK GIVEAWAYS

(Book giveaways to support literacy activities and outreach at your summer meal program(s) and/or pop-up library sites.)



		$

		









		

		

		



		TOTAL (AWARD AMOUNT) 

		$

		







[image: ]

image1.png



image2.png



image3.jpg





of a mini-grant (receiving the funds up front) or as reimbursement (receive funding
upon submission of receipts). Either way you receive funds, final reporting will be
required. 

7. New this year: Libraries may sign up for Automated Clearing House (ACH) electronic
payment, where grant funds are deposited directly into your bank account, rather
than receiving a check. 

Your Lunch at the Library funding is contingent upon completion of submitting the first three
items listed above.
 
To aid you during this project, we have included the Lunch at the Library Spending
Guidelines.  
 
Should you have any questions please do not hesitate to contact Trish Garone, PLP Project
Manager, at garone@plpinfo.org. 
 
Sincerely, 
 
Trish Garone 
PLP Project Manager, Lunch at the Library
 
 4 Attachments: 

Grant Acceptance, Claim, and Proposed Spending Budget Forms (3 pages) 
Lunch at the Library Spending Guidelines  
Final Expenditure Form 
Automated Clearing House (ACH) Electronic Payment Form

 
 
Trish Garone, MSW (she/her)

Program Manager | Lunch at the Library Project

garone@plpinfo.org
310-720-1802 (cell)
https://lunchatthelibrary.org/

 
Lunch at the Library is a project of the California State Library, supported with funds from the State of California. Lunch at the
Library was developed by the California Library Association and the California Summer Meal Coalition, with support from the
David and Lucile Packard Foundation.

Keep Riverside healthy: Wear a face covering, maintain healthy diet and

exercise, wash your hands, and get vaccinated. RiversideCA.gov/COVID-19
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