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PROFESSIONAL CONSULTANT SERVICES AGREEMENT 

KINGDOM CAUSES, INC. dba CITY NET 

Rental Assistance Case Management Services 
 

This PROFESSIONAL CONSULTANT SERVICES AGREEMENT (“Agreement”) is made 
and entered into this   day of  , 2026 (“Effective Date”), by and 
between the CITY OF RIVERSIDE, a California charter city and municipal corporation (“City”), 
and KINGDOM CAUSES, INC., a California nonprofit corporation, doing business as CITY NET 
(“Consultant”). 

1. Scope of Services. City agrees to retain and does hereby retain Consultant and 
Consultant agrees to provide the services more particularly described in Exhibit “A,” “Scope of 
Services” (“Services”), attached hereto and incorporated herein by reference, in conjunction with 
Rental Assistance Case Management Services (“Project”). 

 
2. Term. This Agreement shall be effective on July 1, 2025 and shall remain in effect 

until December 31, 2025, unless otherwise terminated pursuant to the provisions herein. 
 

3. Compensation/Payment. Consultant shall perform the Services under this 
Agreement for the total sum not to exceed Two Hundred Eighty Thousand One Hundred Dollars and 
Forty-Eight Cents ($280,100.48), payable in accordance with the terms set forth in Exhibit “B.” 
Said payment shall be made in accordance with City’s usual accounting procedures upon receipt 
and approval of an itemized invoice setting forth the services performed. The invoices shall be 
delivered to City at the address set forth in Section 4 hereof. 

 
3.1 Continuum of Care Rapid Re-Housing Program Cash Match. Costs 

related to case management for Continuum of Care Rapid Re-Housing Program participants will 
be provided as cash match, which is Sixty-Four Thousand Five Hundred Fifty-Five Dollars and 
Seventy-Five Cents ($64,555.75) representing twenty-five percent (25%) of the overall grant 
amount of Two Hundred Thousand Fifty-Eight Thousand Two Hundred Twenty-Three Dollars 
($258,223).  Reimbursement amounts over the cash match are subject to the conditions and funding 
availability of the County of Riverside Continuum of Care Rapid Re-Housing Program Grant.  

 
4. Notices. Any notices required to be given, hereunder shall be in writing and shall be 

personally served or given by mail. Any notice given by mail shall be deemed given when deposited 
in the United States Mail, certified and postage prepaid, addressed to the party to be served as 
follows: 

 
To City 
 
Housing & Human Services Dept. 
City of Riverside 
Attn: Michelle Davis 
3900 Main Street 
Riverside, CA 92522 

To Consultant 
 

Kingdom Causes, Inc. dba City Net 
Attn: Brad Fieldhouse 
2121 W. Crescent Avenue, Suite A 
Anaheim, CA 92801 
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5.  Prevailing Wage. If applicable, Consultant and all subcontractors are required to pay 
the general prevailing wage rates of per diem wages and overtime and holiday wages determined by 
the Director of the Department of Industrial Relations under Section 1720 et seq. of the California 
Labor Code and implemented by Resolution No. 13346 of the City Council of the City of Riverside. 
The Director’s determination is available on-line at 
www.dir.ca.gov/dlsr/DPreWageDetermination.htm and is referred to and made a part hereof; the 
wage rates therein ascertained, determined, and specified are referred to and made a part hereof as 
though fully set forth herein. 

 
6. Contract Administration. A designee of the City will be appointed in writing by the 

City Manager or Department Director to administer this Agreement on behalf of City and shall be 
referred to herein as Contract Administrator. 

 
7. Standard of Performance. While performing the Services, Consultant shall exercise 

the reasonable professional care and skill customarily exercised by reputable members of 
Consultant’s profession practicing in the Metropolitan Southern California Area and shall use 
reasonable diligence and best judgment while exercising its professional skill and expertise. 

 
8. Personnel. Consultant shall furnish all personnel necessary to perform the Services 

and shall be responsible for their performance and compensation. Consultant recognizes that the 
qualifications and experience of the personnel to be used are vital to professional and timely 
completion of the Services. The key personnel listed in Exhibit “C” attached hereto and 
incorporated herein by this reference and assigned to perform portions of the Services shall remain 
assigned through completion of the Services, unless otherwise mutually agreed by the parties in 
writing, or caused by hardship or resignation in which case substitutes shall be subject to City 
approval. 

 
9. Assignment and Subcontracting. Neither party shall assign any right, interest, or 

obligation in or under this Agreement to any other entity without prior written consent of the other 
party. In any event, no assignment shall be made unless the assignee expressly assumes the 
obligations of assignor under this Agreement, in a writing satisfactory to the parties. Consultant 
acknowledges that any assignment may, at the City’s sole discretion, require City Manager and/or 
City Council approval. Consultant shall not subcontract any portion of the work required by this 
Agreement without prior written approval by the responsible City Contract Administrator. 
Subcontracts, if any, shall contain a provision making them subject to all provisions stipulated in this 
Agreement, including without limitation, the insurance obligations set forth in Section 12. The 
Consultant acknowledges and agrees that the City is an intended beneficiary of any work performed 
by any subcontractor for purposes of establishing a duty of care between any subcontractor and the 
City. 

 
10. Independent Contractor. In the performance of this Agreement, Consultant, and 

Consultant’s employees, subcontractors and agents, shall act in an independent capacity as 
independent contractors, and not as officers or employees of the City of Riverside. Consultant 
acknowledges and agrees that the City has no obligation to pay or withhold state or federal taxes or 
to provide workers’ compensation or unemployment insurance to Consultant, or to Consultant’s 
employees, subcontractors and agents. Consultant, as an independent contractor, shall be 
responsible for any and all taxes that apply to Consultant as an employer. 

http://www.dir.ca.gov/dlsr/DPreWageDetermination.htm
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11. Indemnification. 
 

11.1 Design Professional Defined. For purposes of this Agreement, “Design 
Professional” includes the following: 

A. An individual licensed as an architect pursuant to Chapter 3 
(commencing with Section 5500) of Division 3 of the Business and 
Professions Code, and a business entity offering architectural services in 
accordance with that chapter. 

B. An individual licensed as a landscape architect pursuant to Chapter 3.5 
(commencing with Section 5615) of Division 3 of the Business and 
Professions Code, and a business entity offering landscape architectural 
services in accordance with that chapter. 

C. An individual registered as a professional engineer pursuant to Chapter 7 
(commencing with Section 6700) of Division 3 of the Business and 
Professions Code, and a business entity offering professional engineering 
services in accordance with that chapter. 

D. An individual licensed as a professional land surveyor pursuant to 
Chapter 15 (commencing with Section 8700) of Division 3 of the 
Business and Professions Code, and a business entity offering 
professional land surveying services in accordance with that chapter. 

11.2 Defense Obligation For Design Professional Liability. Consultant agrees, 
at its cost and expense, to promptly defend the City, and the City’s employees, officers, managers, 
agents and council members (collectively the “Parties to be Defended”) from and against any and all 
claims, allegations, lawsuits, arbitration proceedings, administrative proceedings, regulatory 
proceedings, or other legal proceedings to the extent the same arise out of, pertain to, or relate to the 
negligence, recklessness or willful misconduct of Consultant, or anyone employed by or working 
under the Consultant or for services rendered to the Consultant in the performance of the Agreement, 
notwithstanding that the City may have benefited from its work or services and whether or not 
caused in part by the negligence of an Indemnified Party. Consultant agrees to provide this defense 
immediately upon written notice from the City, and with well qualified, adequately insured and 
experienced legal counsel acceptable to City. Consultant will reimburse City for reasonable defense 
costs for claims arising out of Consultant’s professional negligence based on the percentage of 
Consultant’s liability. This obligation to defend as set forth herein is binding on the successors, 
assigns and heirs of Consultant and shall survive the termination of Consultant’s Services under this 
Agreement. 

11.3 Indemnity For Design Professional Liability. When the law establishes a 
professional standard of care for Consultant’s services, to the fullest extent permitted by law, 
Consultant shall indemnify, protect and hold harmless the City and the City’s employees, officers, 
managers, agents, and Council Members (“Indemnified Parties”) from and against any and all claim 
for damage, charge, lawsuit, action, judicial, administrative, regulatory or arbitration proceeding, 
damage, cost, expense (including counsel and expert fees), judgment, civil fines and penalties, 
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liabilities or losses of any kind or nature whatsoever to the extent the same arise out of, pertain to, or 
relate to the negligence, recklessness or willful misconduct of Consultant, or anyone employed by or 
working under the Consultant or for services rendered to the Consultant in the performance of the 
Agreement, notwithstanding that the City may have benefited from its work or services and whether 
or not caused in part by the negligence of an Indemnified Party. 

11.4 Defense Obligation For Other Than Design Professional Liability. 
Consultant agrees, at its cost and expense, to promptly defend the City, and the City’s employees, 
officers, managers, agents and council members (collectively the “Parties to be Defended”) from and 
against any and all claims, allegations, lawsuits, arbitration proceedings, administrative proceedings, 
regulatory proceedings, or other legal proceedings which arise out of, or relate to, or are in any way 
connected with: 1) the Services, work, activities, operations, or duties of the Consultant, or of 
anyone employed by or working under the Consultant, or 2) any breach of the Agreement by the 
Consultant. This duty to defend shall apply whether or not such claims, allegations, lawsuits or 
proceedings have merit or are meritless, or which involve claims or allegations that any or all of the 
Parties to be Defended were actively, passively, or concurrently negligent, or which otherwise assert 
that the Parties to be Defended are responsible, in whole or in part, for any loss, damage or injury. 
Consultant agrees to provide this defense immediately upon written notice from the City, and with 
well qualified, adequately insured and experienced legal counsel acceptable to City. This obligation 
to defend as set forth herein is binding on the successors, assigns and heirs of Consultant and shall 
survive the termination of Consultant’s Services under this Agreement. 

11.5 Indemnity For Other Than Design Professional Liability. Except as to the 
sole negligence or willful misconduct of the City, Consultant agrees to indemnify, protect and hold 
harmless the Indemnified Parties from and against any claim for damage, charge, lawsuit, action, 
judicial, administrative, regulatory or arbitration proceeding, damage, cost, expense (including 
counsel and expert fees), judgment, civil fine and penalties, liabilities or losses of any kind or nature 
whatsoever whether actual, threatened or alleged, which arise out of, pertain to, or relate to, or are a 
consequence of, or are attributable to, or are in any manner connected with the performance of the 
Services, work, activities, operations or duties of the Consultant, or anyone employed by or working 
under the Consultant or for services rendered to Consultant in the performance of this Agreement, 
notwithstanding that the City may have benefited from its work or services. This indemnification 
provision shall apply to any acts, omissions, negligence, recklessness, or willful misconduct, whether 
active or passive, on the part of the Consultant or anyone employed or working under the Consultant. 

 
12. Insurance. 

 
12.1 General Provisions. Prior to the City’s execution of this Agreement, 

Consultant shall provide satisfactory evidence of, and shall thereafter maintain during the term of 
this Agreement, such insurance policies and coverages in the types, limits, forms and ratings 
required herein. The rating and required insurance policies and coverages may be modified in 
writing by the City’s Risk Manager or City Attorney, or a designee, unless such modification is 
prohibited by law. 

 
12.1.1 Limitations. These minimum amounts of coverage shall not 

constitute any limitation or cap on Consultant’s indemnification obligations under Section 11 hereof. 
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12.1.2 Ratings. Any insurance policy or coverage provided by Consultant or 
subcontractors as required by this Agreement shall be deemed inadequate and a material breach of 
this Agreement, unless such policy or coverage is issued by insurance companies authorized to 
transact insurance business in the State of California with a policy holder’s rating of A or higher and 
a Financial Class of VII or higher. 

12.1.3 Cancellation. The policies shall not be canceled unless thirty (30) 
days’ prior written notification of intended cancellation has been given to City by certified or 
registered mail, postage prepaid. 

12.1.4 Adequacy. The City, its officers, employees and agents make no 
representation that the types or limits of insurance specified to be carried by Consultant pursuant to 
this Agreement are adequate to protect Consultant. If Consultant believes that any required 
insurance coverage is inadequate, Consultant will obtain such additional insurance coverage as 
Consultant deems adequate, at Consultant’s sole expense. 

12.2 Workers’ Compensation Insurance. By executing this Agreement, 
Consultant certifies that Consultant is aware of and will comply with Section 3700 of the Labor 
Code of the State of California requiring every employer to be insured against liability for workers’ 
compensation, or to undertake self-insurance before commencing any of the work. Consultant shall 
carry the insurance or provide for self-insurance required by California law to protect said 
Consultant from claims under the Workers’ Compensation Act. Prior to City’s execution of this 
Agreement, Consultant shall file with City either 1) a certificate of insurance showing that such 
insurance is in effect, or that Consultant is self-insured for such coverage, or 2) a certified statement 
that Consultant has no employees, and acknowledging that if Consultant does employ any person, 
the necessary certificate of insurance will immediately be filed with City. Any certificate filed with 
City shall provide that City will be given ten (10) days’ prior written notice before modification or 
cancellation thereof. 

12.3 Commercial General Liability and Automobile Insurance. Prior to City’s 
execution of this Agreement, Consultant shall obtain, and shall thereafter maintain during the term of 
this Agreement, commercial general liability insurance and automobile liability insurance as 
required to insure Consultant against damages for personal injury, including accidental death, as well 
as from claims for property damage, which may arise from or which may concern operations by 
anyone directly or indirectly employed by, connected with, or acting for or on behalf of Consultant. 
The City, and its officers, employees and agents, shall be named as additional insureds under the 
Consultant’s insurance policies. 

12.3.1 Consultant’s commercial general liability insurance policy shall cover 
both bodily injury (including death) and property damage (including, but not limited to, premises 
operations liability, products-completed operations liability, independent contractor’s liability, 
personal injury liability, and contractual liability) in an amount not less than $1,000,000 per 
occurrence and a general aggregate limit in the amount of not less than $2,000,000. 

12.3.2 Consultant’s automobile liability policy shall cover both bodily injury 
and property damage in an amount not less than $1,000,000 per occurrence and an aggregate limit of 
not less than $1,000,000. All of Consultant’s automobile and/or commercial general liability 
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insurance policies shall cover all vehicles used in connection with Consultant’s performance of this 
Agreement, which vehicles shall include, but are not limited to, Consultant owned vehicles, 
Consultant leased vehicles, Consultant’s employee vehicles, non-Consultant owned vehicles and 
hired vehicles. 

 
12.3.3 Prior to City’s execution of this Agreement, copies of insurance 

policies or original certificates along with additional insured endorsements acceptable to the City 
evidencing the coverage required by this Agreement, for both commercial general and automobile 
liability insurance, shall be filed with City and shall include the City and its officers, employees and 
agents, as additional insureds. Said policies shall be in the usual form of commercial general and 
automobile liability insurance policies, but shall include the following provisions: 

It is agreed that the City of Riverside, and its officers, employees and agents, 
are added as additional insureds under this policy, solely for work done by 
and on behalf of the named insured for the City of Riverside. 

 
12.3.4 The insurance policy or policies shall also comply with the following 

provisions: 
 

a. The policy shall be endorsed to waive any right of subrogation 
against the City and its sub-consultants, employees, officers and 
agents for services performed under this Agreement. 

 
b. If the policy is written on a claims-made basis, the certificate 

should so specify and the policy must continue in force for one 
year after completion of the services. The retroactive date of 
coverage must also be listed. 

 
c. The policy shall specify that the insurance provided by 

Consultant will be considered primary and not contributory to any 
other insurance available to the City and Endorsement No. CG 
20010413 shall be provided to the City. 

 
12.4 Errors and Omissions Insurance. Prior to City’s execution of this 

Agreement, Consultant shall obtain, and shall thereafter maintain during the term of this Agreement, 
errors and omissions professional liability insurance in the minimum amount of $1,000,000 to 
protect the City from claims resulting from the Consultant’s activities. 

 
12.5 Subcontractors’ Insurance. Consultant shall require all of its subcontractors 

to carry insurance, in an amount sufficient to cover the risk of injury, damage or loss that may be 
caused by the subcontractors’ scope of work and activities provided in furtherance of this 
Agreement, including, but without limitation, the following coverages: Workers Compensation, 
Commercial General Liability, Errors and Omissions, and Automobile liability. Upon City’s 
request, Consultant shall provide City with satisfactory evidence that Subcontractors have obtained 
insurance policies and coverages required by this section. 
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13. Business Tax. Consultant understands that the Services performed under this 
Agreement constitutes doing business in the City of Riverside, and Consultant agrees that Consultant 
will register for and pay a business tax pursuant to Chapter 5.04 of the Riverside Municipal Code 
and keep such tax certificate current during the term of this Agreement. 

 
14. Time of Essence. Time is of the essence for each and every provision of this 

Agreement. 

15. City’s Right to Employ Other Consultants. City reserves the right to employ other 
Consultants in connection with the Project. If the City is required to employ another consultant to 
complete Consultant’s work, due to the failure of the Consultant to perform, or due to the breach of 
any of the provisions of this Agreement, the City reserves the right to seek reimbursement from 
Consultant. 

 
16. Accounting Records. Consultant shall maintain complete and accurate records with 

respect to costs incurred under this Agreement. All such records shall be clearly identifiable. 
Consultant shall allow a representative of City during normal business hours to examine, audit, and 
make transcripts or copies of such records and any other documents created pursuant to this 
Agreement. Consultant shall allow inspection of all work, data, documents, proceedings, and 
activities related to the Agreement for a period of three (3) years from the date of final payment 
under this Agreement. 

 
17. Confidentiality. All ideas, memoranda, specifications, plans, procedures, drawings, 

descriptions, computer program data, input record data, written information, and other materials 
either created by or provided to Consultant in connection with the performance of this Agreement 
shall be held confidential by Consultant, except as otherwise directed by City’s Contract 
Administrator. Nothing furnished to Consultant which is otherwise known to the Consultant or is 
generally known, or has become known, to the related industry shall be deemed confidential. 
Consultant shall not use City’s name or insignia, photographs of the Project, or any publicity 
pertaining to the Services or the Project in any magazine, trade paper, newspaper, television or radio 
production, website, or other similar medium without the prior written consent of the City. 

 
18. Ownership of Documents. All reports, maps, drawings and other contract 

deliverables prepared under this Agreement by Consultant shall be and remain the property of City. 
Consultant shall not release to others information furnished by City without prior express written 
approval of City. 

 
19. Copyrights. Consultant agrees that any work prepared for City which is eligible for 

copyright protection in the United States or elsewhere shall be a work made for hire. If any such 
work is deemed for any reason not to be a work made for hire, Consultant assigns all right, title and 
interest in the copyright in such work, and all extensions and renewals thereof, to City, and agrees to 
provide all assistance reasonably requested by City in the establishment, preservation and 
enforcement of its copyright in such work, such assistance to be provided at City's expense but 
without any additional compensation to Consultant. Consultant agrees to waive all moral rights 
relating to the work developed or produced, including without limitation any and all rights of 
identification of authorship and any and all rights of approval, restriction or limitation on use or 
subsequent modifications. 
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20. Conflict of Interest. Consultant, for itself and on behalf of the individuals listed in 
Exhibit “C,” represents and warrants that by the execution of this Agreement, they have no interest, 
present or contemplated, in the Project affected by the above-described Services. Consultant further 
warrants that neither Consultant, nor the individuals listed in Exhibit “C” have any real property, 
business interests or income interests that will be affected by this project or, alternatively, that 
Consultant will file with the City an affidavit disclosing any such interest. 

 
21. Solicitation. Consultant warrants that Consultant has not employed or retained any 

person or agency to solicit or secure this Agreement, nor has it entered into any agreement or 
understanding for a commission, percentage, brokerage, or contingent fee to be paid to secure this 
Agreement. For breach of this warranty, City shall have the right to terminate this Agreement 
without liability and pay Consultant only for the value of work Consultant has actually performed, 
or, in its sole discretion, to deduct from the Agreement price or otherwise recover from Consultant 
the full amount of such commission, percentage, brokerage or commission fee. The remedies 
specified in this section shall be in addition to and not in lieu of those remedies otherwise specified 
in this Agreement. 

22. General Compliance With Laws. Consultant shall keep fully informed of federal, 
state and local laws and ordinances and regulations which in any manner affect those employed by 
Consultant, or in any way affect the performance of services by Consultant pursuant to this 
Agreement. Consultant shall at all times observe and comply with all such laws, ordinances and 
regulations, and shall be solely responsible for any failure to comply with all applicable laws, 
ordinances and regulations. Consultant represents and warrants that Consultant has obtained all 
necessary licenses to perform the Scope of Services and that such licenses are in good standing. 
Consultant further represents and warrants that the services provided herein shall conform to all 
ordinances, policies and practices of the City of Riverside. 

 
23. Waiver. No action or failure to act by the City shall constitute a waiver of any right 

or duty afforded City under this Agreement, nor shall any such action or failure to act constitute 
approval of or acquiescence in any breach thereunder, except as may be specifically, provided in this 
Agreement or as may be otherwise agreed in writing. 

 
24. Amendments. This Agreement may be modified or amended only by a written 

agreement and/or change order executed by the Consultant and City. 

25. Termination. City, by notifying Consultant in writing, shall have the right to 
terminate any or all of Consultant’s services and work covered by this Agreement at any time. In the 
event of such termination, Consultant may submit Consultant’s final written statement of the amount 
of Consultant’s services as of the date of such termination based upon the ratio that the work 
completed bears to the total work required to make the report complete, subject to the City’s rights 
under Sections 15 and 26 hereof. In ascertaining the work actually rendered through the termination 
date, City shall consider completed work, work in progress and complete and incomplete reports and 
other documents only after delivered to City. 

 
25.1 Other than as stated below, City shall give Consultant thirty (30) days’ prior 

written notice prior to termination. 



9  

25.2 City may terminate this Agreement upon fifteen (15) days’ written notice to 
Consultant, in the event: 

 

 
Agreement; or 

25.2.1 Consultant substantially fails to perform or materially breaches the 
 

25.2.2 City decides to abandon or postpone the Project. 
 

26. Offsets. Consultant acknowledges and agrees that with respect to any business tax or 
penalties thereon, utility charges, invoiced fee or other debt which Consultant owes or may owe to 
the City, City reserves the right to withhold and offset said amounts from payments or refunds or 
reimbursements owed by City to Consultant. Notice of such withholding and offset, shall promptly 
be given to Consultant by City in writing. In the event of a dispute as to the amount owed or whether 
such amount is owed to the City, City will hold such disputed amount until either the appropriate 
appeal process has been completed or until the dispute has been resolved. 

27. Successors and Assigns. This Agreement shall be binding upon City and its 
successors and assigns, and upon Consultant and its permitted successors and assigns, and shall not 
be assigned by Consultant, either in whole or in part, except as otherwise provided in paragraph 9 of 
this Agreement. 

 
28. Venue. Any action at law or in equity brought by either of the parties hereto for the 

purpose of enforcing a right or rights provided for by this Agreement shall be tried in the Superior 
Court, County of Riverside, State of California, and the parties hereby waive all provisions of law 
providing for a change of venue in such proceedings to any other county. In the event either party 
hereto shall bring suit to enforce any term of this Agreement or to recover any damages for and on 
account of the breach of any term or condition of this Agreement, it is mutually agreed that each 
party will bear their own attorney’s fees and costs. 

 
29. Nondiscrimination. During Consultant’s performance of this Agreement, Consultant 

shall not discriminate on the grounds of race, religious creed, color, national origin, ancestry, age, 
physical disability, mental disability, medical condition, including the medical condition of Acquired 
Immune Deficiency Syndrome (AIDS) or any condition related thereto, marital status, sex, genetic 
information, gender, gender identity, gender expression, or sexual orientation, military and veteran 
status, in the selection and retention of employees and subcontractors and the procurement of 
materials and equipment, except as provided in Section 12940 of the California Government Code. 
Further, Consultant agrees to conform to the requirements of the Americans with Disabilities Act in 
the performance of this Agreement. 

 
30. Severability. Each provision, term, condition, covenant and/or restriction, in whole 

and in part, of this Agreement shall be considered severable. In the event any provision, term, 
condition, covenant and/or restriction, in whole and/or in part, of this Agreement is declared invalid, 
unconstitutional, or void for any reason, such provision or part thereof shall be severed from this 
Agreement and shall not affect any other provision, term, condition, covenant and/or restriction of 
this Agreement, and the remainder of the Agreement shall continue in full force and effect. 
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31. Authority. The individuals executing this Agreement and the instruments referenced 
herein on behalf of Consultant each represent and warrant that they have the legal power, right and 
actual authority to bind Consultant to the terms and conditions hereof and thereof. 

 
32. Entire Agreement. This Agreement constitutes the final, complete, and exclusive 

statement of the terms of the agreement between the parties pertaining to the subject matter of this 
Agreement and supersedes all prior and contemporaneous understandings or agreements of the 
parties. Neither party has been induced to enter into this Agreement by and neither party is relying 
on, any representation or warranty outside those expressly set forth in this Agreement. 

33. Digital and Counterpart Signatures. Each party to this Agreement intends and 
agrees to the use of digital signatures that meet the requirements of the California Uniform 
Electronic Transactions Act (Civil Code §§ 1633.1, et seq.), California Government Code § 16.5, 
and California Code of Regulations Title 2 Division 7 Chapter 10, to execute this Agreement. The 
parties further agree that the digital signatures of the parties included in this Agreement are 
intended to authenticate this writing and to have the same force and effect as manual signatures for 
purposes of validity, enforceability, and admissibility. For purposes of this section, a “digital 
signature” is defined in subdivision (d) of Section 16.5 of the Government Code and is a type of 
“electronic signature” as defined in subdivision (h) of Section 1633.2 of the Civil Code. This 
Agreement may be executed in any number of counterparts, each of which will be an original, but 
all of which together will constitute one instrument. Each certified or authenticated electronic copy 
of an encrypted digital signature shall be deemed a duplicate original, constituting one and the same 
instrument and shall be binding on the parties hereto. 

34. Interpretation. City and Consultant acknowledge and agree that this Agreement is 
the product of mutual arms-length negotiations and accordingly, the rule of construction, which 
provides that the ambiguities in a document shall be construed against the drafter of that document, 
shall have no application to the interpretation and enforcement of this Agreement. 

34.1 Titles and captions are for convenience of reference only and do not define, 
describe or limit the scope or the intent of the Agreement or any of its terms. Reference to section 
numbers, are to sections in the Agreement unless expressly stated otherwise. 

 
34.2 This Agreement shall be governed by and construed in accordance with the 

laws of the State of California in effect at the time of the execution of this Agreement. 
 

34.3 In the event of a conflict between the body of this Agreement and Exhibit “A” 
- Scope of Services hereto, the terms contained in Exhibit “A” shall be controlling. 

 
35. Exhibits. The following exhibits attached hereto are incorporated herein to this 

Agreement by this reference: 
 

Exhibit “A” - Scope of Services 
Exhibit “B” - Compensation 
Exhibit “C” - Key Personnel 

[SIGNATURES ON THE FOLLOWING PAGE] 





 

EXHIBIT “A” 

SCOPE OF SERVICES 



 

EXHIBIT A 

SCOPE OF SERVICES 

Case Management 
Case management activities to assess housing and service needs and arrange, coordinate and/or 
monitor the delivery of Individualized services. Specific activities include: 

• Assessment and intake using Riverside County’s Homeless Management Information 
System (HMIS); 

• Conducting initial evaluations and service plans including, verifying and documenting 
eligibility ; 

• Document case notes in the Riverside County HMIS. 
• Developing/securing/coordinating services; 
• Helping obtain Federal, State, and local benefits; 
• Monitoring and evaluating program participant’s progress in particular programs; 
• Providing information and referrals to other providers; and 
• Developing an Individualized housing stabilization plan that leads to the attainment of 

stable permanent housing and increase of client’s income for clients with zero income. 
• When client’s income has increased or decreased, work with City’s Housing Navigator 

to update the rent calculation and advise client of new rent payments.  
 

Supportive Services 
City Net case managers will engage in supportive services intended to assist clients in the 
transition from the streets or shelters into permanent or permanent supportive housing, and 
that assist persons with living successfully in housing. 

 
Supportive services may include providing referrals and linkages to: 

• Medicaid/Medi-Cal 
• Women, Infants and Children (WIC) 
• Food Stamps/Cal-Fresh/EBT 
• Federal-State Unemployment Insurance Program 
• Social Security Disability Insurance (SSDI) 
• Supplemental Security Income (SSI) 
• General Relief (GR), and 
• Other mainstream resources such as housing, health, food pantries, social services, 

employment, education services and youth programs that an individual or family may be eligible 
to receive. 

 
Transportation 
Occasionally, City Net may engage in transportation activities, including: 

 
• Transporting unsheltered people to physical and behavioral health service facilities; 
• Provision of public transportation for participants; 



 

• Transportation costs (bus tickets, gas, minor car repairs, etc,) to assist homeless 
neighbors to relocate out of the region, provided they have permanent housing there. 

• Assisting program participants to use public transportation. 
 

Services for Special Populations 
Services for special populations are essential services that have been tailored to address the 
special needs of homeless youths, victims of domestic violence, dating violence, sexual assault, or 
stalking, including connections to services offered by rape crisis centers, domestic violence 
shelters, and other organizations that serve persons who meet the HUD homeless definition 
and have special needs. 

 
HMIS 

 
All project enrollments, exits, initial and annual assessments must be entered into HMIS within three 
days from the point of the event. 
 
Compliance with 24 CFR Part 578 
All Reimbursement costs related to case management must comply with 24 CFR Part 578, referenced 
and incorporated herein:  eCFR :: 24 CFR https://www.ecfr.gov/current/title-24/subtitle-B/chapter-
V/subchapter-C/part-578 
 
 
Compliance with County of Riverside Continuum of Care Grant Conditions and Funding Availability 
Reimbursement amounts that exceed the twenty-five percent (25%) cash match, provided for in Section 
3.1, are subject to the attached conditions and funding availability of the County of Riverside 
Continuum of Care Rapid Re-Housing Program Grant requirements and the Subrecipient Agreement for 
HUD Continuum of Care Program between the City of Riverside and the County of Riverside, herein, 
referenced and incorporated herein through Attachment 1 to this Exhibit A. 
 
Monthly Report 

 
A monthly report shall be submitted to the City on the 15th day of the following month that 
needs to include the following: 

 
• No. of clients being cased managed 
• No. of clients newly housed 
• No. of clients with no income 
• No. of clients with income 
• No. of clients you assisted with obtaining income 
• Referrals made for employment 
• Assisted clients obtain employment 
• No. of clients assisted with applying and submitting for Social Security benefits 
• Legal Servies provided 
• Life skills provided (name them) 
• Assisted with obtaining health benefits 

https://www.ecfr.gov/current/title-24/subtitle-B/chapter-V/subchapter-C/part-578
https://www.ecfr.gov/current/title-24/subtitle-B/chapter-V/subchapter-C/part-578


 

• Referrals to behavioral health and medical referrals 
• Lost housing (identify if placed back in shelter (if not, identify if they refused), moved 
into housing with family or friends, or back on the streets) 
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Subrecipient Agreement for HUD Continuum of Care Program between the City of 
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This Subrecipient Agreement for the HUD Continuum of Care Program (herein referred to as 
"Agreement") is made llnd entered into this 14 day of~. 2025, by and between City of 
Riverside, a California charter city and municipal corporation , (herein referred to as "SUBRECIPIENT"), 
and the County of Riverside, a political subdivision of the State of California, on behalf of its Department of 
Housing and Workforce Solutions (herein referred to as "COUNTY"). 

WHEREAS, the Department of Housing and Workforce Solutions (herein referred to as "HWS") has been 
designated by the COUNTY to provide coordination llnd administration of the COUNTY's Continuum of 
Care Program; and, 

WHEREAS, the COUNTY entered into a Continuum of Care Program (CFDA #14.267) Grant Agreement 
with the United States Department of Housing and Urban Development (herein referred to as "Grant") , 
governed by title IV of the McKinney-Vento Homeless Assistance Act 42 U.S.C. 11301 et seq. and the 
Continuum of Cllre Program (the "Rule"); 

NOW THEREFORE, the parties agree as follows: 

1. DEFINITIONS 
A. "Administrative Entity" means a unit of general purpose local government (city, county or a city 

that is also a county) or nonprofrt organization that has previously administered federal 
Department of Housing and Urban Development Continuum of Care funds as the collaborative 
applicant pursuant to Section 578.3 of Title 24 of the Code of Federal Regulations that has 
been designated by its Continuum of Care to administer 2020 HUD CoC Program. 

B. "Application" refers to the approved application and its submissions prepared by 
SUBRECIPIENT, which is the basis on which HUD approved the Grant. 

C. "APR" refers to the Annual Performance Report. 

D. "Budget Amendmenf' means any change affecting the overall total grant amount awarded 
that mlly or may not llffect the scope of work. 

E. "Budget Modification" means any change on the dollar amounts of budget line rtems without 
any change on the overall total grant amount awarded of this agreement. 

F. "CES" refers to the Riverside County Coordinated Entry System that serves to prioritize 
Homeless individuals according to longest length of homelessness and greatest service 
needs. 

G. "CoC" refers to the Continuum of Care for Riverside County. 

H. "Continuum of Care Program" or "Coe Program" refers to the HUD program designed to 
promote communitywide commitment to the goal of ending homelessness and provide 
funding for efforts by homeless service providers. 

I. "COUNTY" or "HWS" refers to the County of Riverside and its Department of Housing and 
Workforce Solutions, which has administrative responsibility for this Agreement. HWS and 
COUNTY are used interchllngeably in this Agreement. 

J. "Domestic Violence" refers to abuse committed against an adult or minor who is a spouse, 
fonrner spouse, cohabitant, former cohabitant, or person with whom the suspect has a child or 
is having or has had a dating or engagement rellltionship. For purposes of this subdivision, 
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"cohabitant means two unrelated adult persons living together for a substantial period of time, 
resulting in some permanency of relationship". Factors that may determine whether persons 
are cohabitating include, but are not limited to: 

(1) Sexual relations between the parties while sharing the same living quarters; 

(2) Sharing of income or expenses; 

(3) Joint use or ownership of property: 

( 4) Whether the parties hold themselves out as ljusband and wife, 

(5)The continurty of the relationship; and/or 

(6) The length of the relationship. 

K. "Draw Down" refers to the HUD primary grant disbursement system called the Line of Credit 
Control System (LOCCS). 

L. "Expended" means all HUD funds obligated under this Agreement or Subcontract have been 
fully paid and receipted, and no invoices remain outstanding. 

M. "Family" or "household members" refers to the following persons: 

(1) Persons related by blood or marriage; 

(2) Persons legally married to one another; 

(3) Persons formally married to one another regardless of whether they still reside in the same 
household; 

(4) Persons who have a child in common regardless of whether such persons are married or 
have lived together at any time; 

(5) Unrelated persons who are continually or at regular intervals living in the same household 
or who have in past continually or at regular intervals lived in the same household; or 

(6) Unrelated persons who have had intimate or continuous social contact with one another and 
who have access to one another's household. 

N. "HMIS" refers to the Riverside County Homeless Management Information System. 

0. "HUD" refers to the United States Department of Housing and Urban Development. 

P. "LOCCS" refers to the HUD Line of Credit Control System. 

Q. "Participant(s)" refers to individuals who utilize supportive housing services, including referral 
services or individuals who are residents or former residents of the housing project. 

R. "Permanent Housing" means a structure or set of structures with subsidized or unsubsidized 
rental housing units subject to applicable landlord-tenant law, with no limit on length of stay and 
no requirement to participate in supportive services as a condition of access to or continued 
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occupancy in the housing. Permanent Housing includes Permanent Supportive Housing. 

S. "Project' refers to housing and/or supportive services for facilitating the movement of 
homeless individuals through the Continuum of Care into independent permanent housing. 

T. "Rapid Re-Housing" means a model of housing assistance that is designed to assist the 
Homeless, with or without disabilities, move as quickly as possible into Permanent Housing and 
achieve stability in that housing. Rapid Re-Housing assistance is time-limited, individualized, 
flexible, and is designed to complement and enhance Homeless system performance and the 
performance of other Homeless projects. 

U. "RFP" refers to a Riverside County Request for Proposal. 

V. "Subcontract" refers to any contract, purchase order, or other purchase agreement, including 
modifrpations and change orders to the foregoing, entered into by the SUBRECIPIENT with a 
subcontractor to furnish supplies, materials, equipment, and services for the performance of 
any of the terms and conditions contained in thisAgreement. 

W. "SUBRECIPIENT" refers to City of Riverside including its employees, agents, representatives, 
subcontractors and suppliers. SUBRECIPIENT and City of Riverside are used interchangeably 
in this Agreement. 

X. "Technical Submission" refers to the second phase of the application process. Applicants who 
are conditionally selected for funding, are required to complete a detailed Project plan that 
contains technical information not described in the orjginal Application. 

DESCRIPTION OF SERVICES 
SUBRECIPIENT shall provide all services at the prices stated in Schedule A, Payment Provisions, 
and as outlined and specified in Schedule B, Scope of Services, and Attachment I - Monthly 
Performance Report, Attachment II - PII Privacy and Security Standards, Attachment Ill -
Assurance of Compliance, Attachment IV- HWS Administrative Handbook for HUD Continuum of 
Care Funded Programs, Attachment V-Application. 

PERIOD OF PERFORMANCE 
This Agreement shall be effective February 01 2025 ("Effective Date") and continues in effect 
through January 31 2026 with option to extend performance for one (1) year under the condition 
of successful renewal award by HUD, and upon the availability of funding unless terminated earlier. 
SUBRECIPIENT shall commence performance upon the Effective Date and shall diligently and 
continuously perform thereafter. COUNTY and SUBRECIPIENT agree that all services provided 
to the target population are estimated to be, and shall be, fully performed according to the project's 
performance period schedule as set forth in Schedule B, Scope of Services. 

COMPENSATION 
COUNTY shall pay SUBRECIPIENT for services performed, products provided, or expenses 
incurred in accordance with the terms of Schedule A, Payment Provisions. COUNTY is not 
responsible for any fees or costs incurred above or beyond the contracted amount and shall have 
no obligation to purchase any specified amount of services or products. Unless otherwise 
specrtically stated in Schedule A, COUNTY shall not be responsible for payment of any of 
SUBRECIPIENT's expenses related to this Agreement. At the expiration of the term of this 
Agreement, or upon termination prior to the expiration of the Agreement, any funds paid to 
SUBRECIPIENT, but not used for purposes of this Agreement shall revert to COUNTY within 
thirty (30) calendar days of the expiration or termination. 

Page 6 of 37 



5. 

6. 

HWSCOC-0000068 

TERMINATION FOR CONVENIENCE 
A. COUNTY or SUBRECIPIENTmay terminate this Agreement without cause upon giving thirty 

(30) calendar days written notice to the other party stating the extent and effective date of 
termination. 

B. After receipt of the notice of termination, SUBRECI PIENT shall: 

(1) Stop all work under this Agreement on the date specified in the notice of termination ; and 

(2) Transfer to COUNTY and deliver in the manner directed by COUNTY any materials, reports 
or other products, which, if the Agreement had been completed or continued, would be 
required to be furnished to COUNTY, provided that SUBRECIPIENT shall not be required 
to complete or finalize any such materials reports. or other products. 

C. After termination, COUNTY shall make payment only for SUBRECIPIENT's performance up 
to the date of termination in accordance with this Agreement. 

In the event of such termination, COUNTY may proceed with the work in any manner deemed 
proper by COUNTY. 

TERMINATION FOR CAUSE 
A. Either party may. at any time terminate this Agreement for cause ·it the other party breaches 

the terms of this Agreement or SUBRECIPIENT fails to make progress that may endanger 
performance and does not immediately cure such failure. The party asserting cause for 
termination (Terminating Party) shall provide written notice to the party specifying the breach 
or deficiency with sufficient information to allow the receiving party to identify actions necessary 
to cure such breach. The party receiving the written notice of termination shall have ten (10) 
calendar days from the receipt of such notice to cure the breach or deficiency to the satisfaction 
of the Terminating Party (the "Cure Period"). If such party fails to cure the breach or deficiency 
to the reasonable satisfactioo of the Terminating Party within the Cure Period or if the breach 
or deficiency was not curable the Terminating Party shall have the right to terminate the 
Agreement effectively immediately or art such later date as may be specified in such notice by 
the Terminating Party. Cause shall include but is not ~mited to: 

Cause shall include, but is not limited to: 

(1) failure to comply with the terms or conditions of this Agreement; 

(2) SUBRECIPIENT's use of, or permitting the use of HUD funds provided under this Agreement 
for any ineligible activities; 

(3) SUBRECIPIENT failure to comply with the deadlines set forth in this Agreement; 

(4) violation of any federal or state laws or regulations: or 

(5) withdrawal of HUD's expenditure authority. 

B. In addition to the other remedies that may be available to COUNTY in law or equity for breach 
of this Agreement, COUNTY may: 

(1) Bar the SUBRECIPIENT from applying for future HUD funds; 

(2) Revoke any other existing HUD award(s) to the SUBRECIPIENT; 
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(3) Require the return of any unexpended HUD funds disbursed under this Agreement; 

(4) Require repayment of HUD funds disbursed and Expended under this Agreement; 

(5) Require the immediate return to COUNTY of all funds derived from the use of HUD funds 
including, but not limited to recaptured funds and returned funds; 

(6) Seek, in a court of competent jurisdiction, an order for specific performance of the defaulted 
obligation or the appointment of a receiver to complete the technical assistance in 
accordance with HUD requirements; and, 

(7) Seek such other remedies as may be available under this Agreement or any law. 

C. After receipt of the notice of termination, SUBRECIPIENT shall: 

(1) Stop all work under this Agreement on the date specified in the notice of termination ; and 

(2) Transfer to COUNTY and deliver in the manner directed by COUNTY any materials, reports 
or other products, which, if the Agreement had been completed or continued, would be 
required to be furnished to COUNTY, provided that SUBRECIPIENT shall not be required to 
complete or finalize any such materials, reports, or other products .. 

D. In the event of such termination, COUNTY may proceed with the work in any manner deemed 
proper by COUNTY. 

E. The rights and remedies of COUNTY provided in this section shall be cumulative not exclusive 
and are in addition to any other rights or remedies provided by law or this Agreement. 

DEFAULT 
A. A default shall consist of any use of Grant funds for a purpose other than as authorized by this 

Agreement or failure of SUBRECIPIENT to provide the supportive housing for the minimum 
term in accordance with the requirements of the provisions of the Coe Program Rule, the 
Application, the Technical Submission, or this Agreement. In the event of an occurrence of default, 
COUNTY and HUD may take one or more of the following actions: 

(1) Issue a letter of warning advising SUBRECIPIENT of the default that establishes a dale 
by which corrective actions must be completed and puts SUBRECIPIENT on notice that 
more serious actions will be taken if the default is not corrected or is repeated; 

(2) Direct SUBRECIPIENT to submit progress schedules for completing the approved 
activities; 

(3) Direct SUBRECIPIENT to establish and maintain a management plan that assigns 
responsibilities for carrying out remedial actions; 

(4) Direct SUBRECIPIENT to reimburse the program accounts for costs inappropriately 
charged to the program; and/or 

(5) Make recommendations to HUD to reduce or recapture the Grant. 

B. No delay or omission by COUNTY in exercising any right or remedy available to it under this 
Agreement shall impair any such right or remedy or constitute a waiver or acquiescence in 
any SUBRECIPIENT default. 
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REQUEST FOR WAIVER AND WAIVER OF BREACH 
Waiver of any provision of this Agreement must be in writing and signed by authorized 
representatives of the parties. No waiver or breach of any provision of the terms and conditions 
herein shaft be deemed, for any purpose, to be a waiver or a breach of any other provision hereof, 
or of a continuing or subsequent waiver or breach. Failure of COUNTY to require exact, full 
compliance with any term of this Agreement shall not be construed as making any changes to the 
terms of this Agreement and does not prevent COUNTY from enforcing the terms of this 
Agreement. 

OWNERSHIP, PUBLICATION, REPRODUCTION, AND USE OF MATERIAL 
SUBRECIPIENT agrees that all materials, reports, or products, in any form including electronic, 
created by SUBRECIPIENT for which SUBRECIPIENT has been compensated pursuant to this 
Agreement shall be the sole property of COUNTY. The material, reports , or products may be 
used by the COUNTY for any purpose that COUNTY deems appropriate, including but not limited 
to, duplication and/or distribution within COUNTY or to third parties. SUBRECIPIENT agrees 
not to release or circulate, in whole or in part, such materials, reports, or products without prior 
written authorization of COUNTY. 

CONDUCT OF SUBRECIPIENT/ CONFLICT OF INTEREST 
A. SUBRECIPIENT covenants that it presently has no interest, including but not limited to, other 

projects or contracts, and shall not acquire any such interest, direct or indirect, which would 
conflict in any manner or degree with SUBRECIPIENT's performance under this Agreement. 
SUBRECIPIENT further covenants that no person or subcontractor having any such interest 
shall be employed or retained by SUBRECIPIENT under this Agreement. SUBRECIPIENT 
agrees to inform the COUNTY of all SUBRECIPIENT's interest, if any, which are or may be 
perceived as incompatible with COUNTY's interests. 

B. SUBRECIPIENT shall not, under any circumstances which could be perceived as an attempt 
to influence the recipient in the conduct of his/her duties, accept any gratuity or special favor 
from individuals or firms with whom SUBRECIPIENT is doing business or proposing to do 
business, in fulfilling this Agreement. 

RECORDS, INSPECTIONS, AND AUDITS 
A. All performance, including services, workmanship, materials, facilities or equipment utilized in 

the performance of this Agreement, shall be subject to inspection and test by COUNTY or any 
other regulatory agencies at all times. This may include, but is not limited to, monitoring or 
inspecting performance through any combination of on-site visits, inspections, evaluations, 
and SUBRECIPIENT self-monitoring. SUBRECIPIENT shall cooperate with any inspector or 
COUNTY representative reviewing compliance with this Agreement and permit access to all 
necessary locations, equipment, materials, or other requested items. 

B. SUBRECIPIENT shall maintain auditable books, records, documents, and other evidence 
relating to costs and expenses for this Agreement. SUBRECIPIENT shall maintain these 
records for at least three (3) years after final payment has been made or until pending 
COUNTY, state, and federal audits are completed, whichever is later. 

C. Any authorized COUNTY, state or the federal representative shall have access to all books, 
documents, papers, electronic data and other records determined necessary to perform 
an audit, evaluation, inspection, review,. assessment, or examination. These representatives 
are authorized to obtain excerpts, transcripts and copies as they deem necessary and shall 
have the same right to monitor or inspect the work or services as COUNTY. 
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D. If SUBRECIPIENT disagrees with an audil, SUBRECIPIENT may employ a Certified Public 
Accountant to prepare and file with COUNTY its own certified financial and compliance audit. 
SUBRECIPIENT shall not be reimbursed by COUNTY for such an audit regardless of the audit 
outcome. 

E. SUBRECIPIENT shall establish sufficient procedures to self-monitor the quality of 
services/products under this Agreement and shall permit COUNTY or other inspector to 
assess and evaluate SUBRECIPIENT's performance at any time, upon reasonable notice to 
the SUBRECIPIENT. 

CONFIDENTIALITY 
SUBRECIPIENT shall maintain the privacy and confidentiality of all information and records , 
regardless of formal, received pursuant to this Agreement ("confidential information"). Confidential 
information includes, but is not limited to, unpublished or sensitive technological or scientific 
information; medical, personnel, or security records; material requirements or pricing/purchasing 
actions; COUNTY information or data which is not subject to public disclosure; COUNTY 
operational procedures; and knowledge of contractors, subcontractors or suppliers in advance of 
official announcement. SUBRECIPIENT shall ensure that no person will publish, disclose, 
use or cause to be disclosed such confidential information pertaining to any applicant or 
recipient of services. SUBRECIPIENT shall keep all confidential information received from 
COUNTY in the strictest confidence. 

A. SUBRECIPIENT shall lake special precautions, including, but not limited to, sufficienttraining 
of SUBRECIPIENT's staff before they begin work, to protect such confidential information 
from loss or unauthorized use, access, disclosure, modification or destruction. 

B. SUBRECIPIENT shall ensure case records or personal information is kept confidential when 
it identifies an individual by name, address, or other specific information. SUBRECIPIENT 
shall not use such information for any purpose other than carrying out SUBRECIPIENT's 
obligations under this Agreement. 

C. SUBRECIPIENT shall promptly transmit to COUNTY all third-party requests for disclosure of 
confidential information. SUBRECIPIENT shall not disclose such information to anyone other 
than COUNTY except when disclosure is specifically permitted by this Agreement or as 
authorized in writing in advance by COUNTY. 

13. PERSONALLY IDENTIFIABLE INFORMATION 
A. Personally Identifiable Information (PII) refers to personally identifiable information that can be 

used alone or in conjunction with any other reasonably available information, to identify a specific 
individual . PII includes, but is not limited to, an individual's name, social security number, driver's 
license number, identification number, biometric records, date of birth , place of birth , or mother's 
maiden name. The PII may be electronic, paper, verbal, or recorded. PII may be collected 
performing administrative functions on behalf of programs, such as determining eligibility for, or 
enrollment in, and SUBRECIPIENT may collect PII for such purposes, to the extent such 
activities are authorized by law. 

B. SUBRECIPIENT may use or disclose PII only to perform functions, activities or services directly 
related to the administration of programs or as required by law. Disclosures which are required 
by law, such as a court order, or which are made with the explicit written authorization of the 
client, are allowable. Any other use or disclosure of PII requires the express approval in writing 
by COUNTY. SUBRECIPIENT shall not duplicate, disseminate or disclose PII except as allowed 
in this Agreement. 
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C. SUBRECIPIENT agrees to the PII Privacy and Security Standards attached as Attachment II. 
When applicable, SUBRECIPIENT shall incorporate the relevant provisions of Attachment I into 
each subcontract or sub-award to subcontractors. 

14. HOLD HARMLESS/INDEMNIFICATION 
SUBRECIPIENT agrees to indemnify and hold harmless COUNTY, its departments, agencies, 
and districts (including their officers, employees and agents) (collectively "COUNTY 
lndemnitees"), from any liability, damage, claim or action based upon or related to any services 
or work of SUBRECIPIENT (including its officers, employees, agents, subcontractors or suppliers) 
arising out of or in any way relating to this Agreement, including but not limited to property 
damage, bodily injury or death. SUBRECIPIENT shall, at its sole expense and cost, including, but 
not limited lo, attorney fees, cost of investigation, defense, and settlements or awards, defend 
COUNTY lndemnilees in any such claim or action. SUBRECIPIENT shall, al its sole cost, have 
the right to use counsel of its choice, subject to the approval of COUNTY which shall not be 
unreasonably withheld; and shall have the right to adjust, settle, or compromise any such claim 
or action so long as that does not compromise SUBRECIPIENT's indemnification obligation. 
SUBRECIPIENT's obligation hereunder shall be satisfied when SUBRECIPIENT has provided 
COUNTY the appropriate form of dismissal relieving COUNTY from any liability for the action or 
claim made. The insurance requirements stated in this Agreement shall in no way limit or 
circumscribe SUBRECIPIENT's obligations to indemnify and hold COUNTY harmless. 

15. INSURANCE 
A. Without limiting or diminishing SUBRECIPIENT's obligation to indemnify or hold COUNTY 

harmless, SUBRECIPIENT shall procure and maintain or cause to be maintained, at its sole 
cost and expense, the following insurance coverages during the term of this Agreement. As 
respects lo the insurance section only, COUNTY herein refers to the County of Riverside, its 
agencies, districts, special districts, and departments, their respective directors, officers, 
Board of Supervisors, employees, elected or appointed officials, agents, or representatives 
as Additional Insureds. 

8. Any insurance carrier providing insurance coverage hereunder shall be admitted to the State 
of California and have an AM BEST rating of not less than A: VIII (A:8) unless such 
requirements are waived, in writing, by the COUNTY Risk Manager. If the COUNTY's Risk 
Manager waives a requirement for a particular insurer, such waiver is only valid for that specific 
insurer and only for one policy term. 

C. SUBRECIPIENT's insurance carrier(s) must declare its insurance self-insured relentions. If 
such sell-insured retentions exceed $500,000 per occurrence such retentions shall have the 
prior written consent of the COUNTY Risk Manager before the commencement of operations 
under this Agreement. Upon notification of self-insured retention unacceptable to COUNTY, 
and at the election of the COUNTY's Risk Manager, SUBRECIPIENT's carriers shall either; 

1) reduce or eliminate such self-insured retention as respects to this Agreement with 
COUNTY, or 2) procure a bond which guarantees payment of losses and related 
invesligations, claims administration, and defense costs and expenses. 

D. SUBRECIPIENT shall cause SUBRECIPIENT's insurance carrier(s) to furnish the COUNTY 
with either 1) a properly executed original certificate{s) of insurance and certified original 
copies of endorsements effecting coverage as required herein, or 2) ii requested to do so 
orally or in writing by the COUNTY Risk Manager, provide original certified copies of policies, 
including all endorsements and all attachments thereto, showing such insurance is in full force 
and effect. Further, said certificate(s) and policies of insurance shall contain the covenant of 
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the insurance carrier(s) that thirty (30) calendar days written notice shall be given lo the 
COUNTY prior to any material modification, cancellation, expiration or reduction in coverage 
of such insurance. In the event of a material modification, cancellation, expiration, or reduction 
in coverage, this Agreement shall terminate forthwith, unless the COUNTY receives, prior to 
such effective date, another properly executed original certificate of insurance and original 
copies of endorsements or certified original policies, including all endorsements and 
attachments thereto evidencing coverages set forth herein and the insurance required herein 
is in full force and effect. SUBRECIPIENT shall not commence operations until the COUNTY 
has been furnished original certificate(s) of insurance and certified original copies of 
endorsements and if requested, certified original policies of insurance including all 
endorsements and any and all other attachments as required in this section. An individual 
authorized by the insurance carrier lo do so on its behalf shall sign the original endorsements 
for each policy and the certificate of insurance. 

E. II is understood and agreed to by the parties hereto that SUBRECIPIENT's insurance shall be 
construed as primary insurance, and COUNTY's insurance and/or deductibles and/or self­
insured retentions or self-insured programs shall not be construed as contributory. 

F. If, during the term of !his Agreement or any extension thereof, there is a material change in 
the scope of services, or there is a material change in the equipment to be used in the 
performance of the scope of work which will add additional exposures (such as the use of 
aircraft, watercraft, cranes, etc.), or the term of this Agreement, including any extensions 
thereof, exceeds five (5) years, the COUNTY reserves the right to adjust the types of 
insurance required under this Agreement and the monetary limits of liability for the insurance 
coverages currently required herein if, in the COUNTY Risk Manager's reasonable judgment, 
the amount or type of insurance carried by the SUBRECIPIENT has become inadequate. 

G. SUBRECIPIENT shall pass down the insurance obligations contained herein to all tiers of 
subcontractors working under this Agreement. 

H. The insurance requirements contained in this Agreement may be mel with a program of self­
insurance acceptable to COUNTY. 

I. SUBRECIPIENT agrees to notify COUNTY of any claim by a third party or any incident or 
event that may give rise to a claim arising from the performance of this Agreement. 

WORKER'S COMPENSATION 
If SUBRECIPIENT has employees as defined by the State of California, SUBRECIPIENT shall 
maintain statutory Worker's Compensation Insurance (Coverage A) as prescribed by the laws of 
the State of California. Policy shall include Employers' Liability (Coverage 8). including 
Occupational Disease with limits not less than $1,000,000 per person per accident. The policy 
shall be endorsed to waive subrogation in favor of the County of Riverside, and, if applicable, to 
provide a Borrowed ServanVAlternate Employer Endorsement. 

VEHICLE LIABILITY 
If vehicles or mobile equipment are used in the performance of the obligations under this 
Agreement, then SUBRECIPIENT shall maintain liabilily insurance for all owned, non-owned or 
hired vehicles so used in an amount not less than $1 ,000,000 per occurrence combined single 
limit. If such insurance contains a general aggregate limit, ii shall apply separately to this 
Agreement or be no less than two (2) times the occurrence limit. Policy shall name COUNTY as 
Additional Insured. 
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18. COMMERCIAL GENERAL LIABILITY 
Commercial General Liability insurance coverage, including but not limited to, premises liability, 
contractual liability, products and completed operations liability, personal and advertising injury, 
and cross liability coverage, covering claims which may arise from or out of SUBRECIPIENT's 
performance of its obligations hereunder. Policy shall name the COUNTY as Additional Insured. 
Policy's limit of liability shall not be less than $2,000,000 per occurrence combined single limit. If 
such insurance contains a general aggregate limit , ii shall apply separately to this Agreement or 
be no less than two (2) limes the occurrence ~mil. 

18.1 SEXUAL ABUSE OR MOLESTATION (SAM) Liability 
If the work will include contact with minors, and the Commercial General Liability policy is not 
endorsed to include affirmative coverage for sexual abuse or molestation, Vendor/Contractor shall 
obtain and maintain a policy covering Sexual Abuse and Molestation with a limlt no less than 
$2,000,000 per occurrence or claim. 

19. PROFESSIONAL LIABILITY 
If, at any time during the duration of this Agreement and any renewal or extension thereof, the 
SUBRECIPIENT, its employees, agents or subcontractors provide professional counseling for 
issues of medical diagnosis, medical treatment, mental heatth, dispute resolution or any other 
services for which it is the usual and customary practice to maintain Professional Liability 
Insurance, the SUBRECIPIENT shall procure and maintain Professional Liabillty Insurance 
(Errors & Omissions), providing coverage for performance of work included within this Agreement, 
with a limit of liability of not less than $1 ,000,000 per occurrence and $2,000,000 annual 
aggregate. If SUBRECIPIENT's Professional Liability Insurance is written on a claim made basis 
rather than an occurrence basis , such insurance shall continue through the term of this 
Agreement. Upon termination of this Agreement or the expiration or cancellation of the claims 
made, insurance policy SUB RECIPIENT shall purchase at his sole expense either: 1) an 
Extended Reporting Endorsement (also known as Tail Coverage): or, 2) Prior Dales Coverage 
from a new insurer with a retroactive date back to the date of, or prior to, the inception of this 
Agreement; or, 3) demonstrate through Certificates of Insurance that SUBRECIPIENT has 
maintained continuous coverage with the same or orig inal insurer. Coverage provided under items 
1), 2) or 3) will continue for a period of five (5) years beyond the termination of this Agreement. 

20. INDEPENDENT CONTRACTOR 

21 . 

It is agreed that SUBRECIPIENT is an independent contractor and that no relationship of 
employer-employee exists between the parties. SUBRECIPIENT and its employees shall not be 
entitled to any benefits payable to employees of COUNTY, including but not limited to, workers' 
compensation , retirement, or health benefits . COUNTY shall not be required to make any 
deductions for SUBRECIPIENT employees from the compensation payable to SUBRECIPIENT 
under this Agreement. SUBRECIPIENT agrees to hold COUNTY harmless from any and all 
claims that may be made against COUNTY based upon any contention by any person or other 
party that an employer-employee relationship exists by reason of this Agreement. 
SUBRECIPIENT agrees to indemnify and defend, al Its sole expense and cost, including but not 
limited to, attorney fees, cost of investigation, defense and settlements, or awards, COUNTY, its 
officers, agents, and employees in any legal action based upon such alleged existence of an 
employer-employee relationship by reason of this Agreement. 

USE BY POLITICAL ENTITIES 
SUBRECIPIENT agrees to extend the same pricing, terms and conditions as stated in this 
Agreement to each and every political entity, special district, and related non-profit entity in 
Riverside County and under certain circumstances entities located in the State of California. It is 
understood that other entities shall make purchases in their own name, make direct payment, 
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and be liable directly to SUBRECIPIENT; COUNTY shall in no way be responsible to 
SUBRECIPIENT for other entities' purchases. 

22. LICENSES AND PERMITS 
If applicable, SUBRECIPIENT shall be licensed and have all permits as required by Federal, 
State, County, or other regulatory authorities at the time the proposal is submitted to COUNTY 
and throughout the term of this Agreement. SUBRECIPIENT warrants that it has all necessary 
permits , approvals , certificates, waivers, and exceptions necessary for performance of this 
Agreement. 

23. NO DEBARMENT OR SUSPENSION 
SUBRECIPIENT certifies that it is not presently debarred, suspended, proposed for debarment, 
declared ineligible, or voluntarily excluded from covered transactions by a federal department or 
agency; has not within a three-year period preceding this Agreement been convicted of or had a 
civil judgment rendered against it for the commission of fraud or a criminal offense in connection 
with obtaining, attempting to obtain, or performing a public (federal, state or local) transaction; 
violation of federal or state anti-trust status: commission of embezzlement, theft, forgery, bribery, 
falsification or destruction of records, making false statements, or receiving stolen property; is not 
presently indicted or otherwise criminally or civilly charged by a government entity (federal, state 
or local) with commission of any of the offenses enumerated herein; and has not within a three­
year period preceding this Agreement had one or more public transactions (federal, state or local) 
terminated for cause or default. 

24. COMPLIANCE WITH RULES, REGULATIONS, AND DIRECTIVES 
SUBRECIPIENT shall comply with all applicable federal, state, and local laws as well as all rules, 
regulations, requirements, and directives of applicable federal or stale agencies and funding 
sources which impose duties and regulations upon COUNTY as though made with 
SUBRECIPIENT dire,ctly. In the event there is a conflict between the various laws or regulations 
that may apply, SUBRECIPIENT shall comply with the more restrictive law or regulation. 

25. CLEAN AIR/WATER ACTS 
As required in all contracts with an estimated total value in excess of $100,000, SUBRECIPIENT 
agrees to comply wijh all applicable requirements issued under Section 306 of the Clean Air Act 
(33 U.S.C. 1368), U.S. Executive Order 11738, and Environmental Protection Agency (EPA} 
regulations (40 CFR, Part 15). These laws and regulations require SUBRECIPIENT not to use 
facilities on the EPA list of violating facilities and to report violations to the EPA. 

26. LEAD BASED PAINT 
If applicable, SUBRECIPIENT shall comply with the requirements , of the Lead-Based Paint 
Poisoning Prevention Act (42 U.S.C 4821-4846) and implementing regulat ions issued pursuant 
thereto (24 CFR Part 35). 

27. ENVIRONMENTAL REQUIREMENTS 
SUBRECIPIENT shall supply all available, relevant information necessary for COUNTY to perform 
any environmental review for each property, as required under 24 CFR Part 50. SUBRECIPIENT 
shall also perform mitigating measures required by COUNTY or select an alternate eligible 
property. 

Until HUD has performed an environmental review under 24 CFR Part 50 and SUBRECIPIENT 
has received HUD approval of the property, SUBRECIPIENT, or any subcontractor of 
SUBRECIPIENT, may not acquire, rehabilitate, convert, lease, repair, dispose of, demolish, or 
construct property for a Project, or commit or expend HUD or local funds for eligible activities 
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under this Agreement. 

For all funded Applications. COUNTY will inform SUBRECIPIENT of any required additional 
environmental review. 

EMPLOYMENT PRACTICES 
A. SUBRECIPIENT shall comply with all federal and state statutes and regulations in the hiring 

of its employees. 

B. SUBRECIPIENT shall not discriminate in its recruiting, hiring, promoting, demoting, or 
terminating practices on the basis of race, religious creed, color; national origin, ancestry, 
physical handicap, medical condition , marital status, age, or sex in the performance of this 
Agreement and, if applicable, with the provisions of the Fair Employment and Housing Act 
(FEHA) and the Federal Civil Rights Act of 1964 (P. L. 88-352). 

C. In the provision of benefits, SUBRECIPIENT shall certify and comply with Public Contract 
Code 10295.3 and not discriminate between employees with spouses and employees with 
domestic partners, or discriminate between the domestic partners and spouses of those 
employees. For the purpose of this section, "domestic partner" means one of two persons who 
have filed a declaration of domestic partnership with the Secretary of State pursuant to 
Division 2.5 (commencing with Section 297) of the Family Code. 

D. By signing this Agreement or accepting funds under this Agreement, SUBRECIPIENT shall 
comply with Executive Order 11246 of September 24, 1965, entitled "Equal Employment 
Opportunity," as amended by Department of Labor regulations (41 CFR Chapter60). 

E. SUBRECIPIENT shall provide required data and certification to COUNTY in order to comply 
with child support enforcement requirements. The documentation will be provided within ten 
(10) days of notification of award of this Agreement when required by the Employment 
Development Department. Failure to submit the documentation or failure to comply with all 
federal and state reporting requirements for child support enforcement shall constitute a 
material breach of this Agreement. 

PERSONNEL 
A. Upon request by COUNTY, SUBRECIPIENT agrees to make available to COUNTY a current 

list of personnel that are providing services under this Agreement who have contact with 
children or adult Participants. The list shall include: 

(1) All staff who work full or part-time positions by title, including volunteer positions; 

(2) A brief description of the functions of each position and hours each position worked; and 

(3) The professional degree, if applicable, and experience required for each position. 

B. COUNTY has the sole discretion to approve or not approve any person on the 
SUBRECIPIENT's list that has been convicted of any crimes involving sex, drugs or violence, 
or who is known to have a substantiated report of child abuse, as defined in Penal Code 
Section 11165.12, who occupies positions with supervisory or disciplinary power over minors, 
or who occupies supervisory or teaching positions over adult Participants. COUNTY shall 
notify SUBRECIPIENT in writing of any person not approved, but to protect Participant 
confidentiality, may not be able to disclose the reason(s) for non-approval. Upon notification, 
SUBRECIPIENT shall immediately remove that person from providing services under this 
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Agreement. 

C. Background Checks 
SUBRECIPIENT shall conduct criminal background record checks on all individuals providing 
services under this Agreement. Prior to these individuals providing services to Participants, 
SUBRECIPIENT shall have received a criminal background record check from the State of 
California Department of Justice (DOJ). A signed certification of such criminal background 
record check and, as appropriate, a signed justification and clearance from Contractor or 
Designee demonstrating fitness to perform duties shall be retained in each individual's 
personnel file. The use of criminal records for the purposes of employment decisions must 
comply with the Office of Federal Contract Compliance Programs Directive 2013-02 
"Complying with Nondiscrimination Provisions: Criminal Record Restrictions and 
Discrimination Based on Race and National Origin" and California Government Code§ 12952. 

LOBBYING 
A. SUBRECIPIENT shall ensure no federal appropriated funds have been paid or will be paid by 

or on behalf of the undersigned, to any person for influencing or attempting to influence an 
officer or employee of any agency, a member of Congress, an officer or employee of 
Congress, or an employee of a member of Congress in connection with the awarding of any 
federal contract, continuation , renewal, amendment, or modification of any federal contract, 
grant, loan or cooperative agreement. 

B. If any funds other than federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, an officer or employee of Congress, or an employee of a member of Congress in 
connection .with such federal contract, grant, loan, or cooperative agreement, 
SUBRECIPIENT shall complete and submit Standard Form LLL, "Disclosure Form to Report 
Lobbying," in accordance with its instructions. 

C. SUBRECIPIENT shall require that the language of this certification be included in the award 
document for sub-awards at all tiers, including Subcontracts, sub-grants, contracts under 
grants, loans, cooperative agreements, and all sub-recipients shall certify and disclose 
accordingly. 

ADVERSE GOVERNMENT ACTION 
In the event any action of any department, branch or bureau of the federal, state, or local 
government has a material adverse effect on either party in the performance of their obligations 
hereunder, then that party shall notify the other of the nature of this action, including a copy of the 
adverse action in the notice. The parties shall meet wijhin thirty (30) calendar days and shall, in 
good faith, attempt to negotiate a modification to this Agreement that minimizes the adverse 
effect. Notwithstanding the provisions herein, if the parties fail to reach a negotiated modification 
concerning the adverse action, then the affecled party may terminate this Agreement by giving at 
least one hundred eighty (180) calendar days' notice or may terminate sooner if agreed to by both 
parties. 

SUBCONTRACTS 
A. No contract shall be made by the SUBRECIPIENT with any other party for furnishing any of 

the work or services under this Agreement without the prior written approval of the COUNTY; 
but this provision shall not require the approval of contracts of employment between the 
SUBRECIPIENT and personnel assigned under this Agreement, or for parties named in the 
proposal and agreed to under this Agreement. 
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B. SUBRECIPIENT shall not enter into any Subcontract with any subcontractor who: 

(1) Is presently debarred, suspended, proposed for debarment or suspension, or declared 
ineligible or voluntarily excluded from covered transactions by a federal department or 
agency; 

(2) Has within a three-year period preceding this Agreement been convicted of or had a civil 
judgment rendered against them for the commission of fraud; a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (federal, state or 
local) transaction; violation of federal or state anti-trust status; commission of 
embezzlement, theft, forgery, bribery; falsification or destruction of records; making false 
statements; or receiving stolen property; 

(3) Is presently indicted or otherwise criminally or civilly charged by a government entity 
(federal, state or local) with commission of any of the offenses enumerated in the 
paragraph above; or 

(4) Has within a three-year period preceding this Agreement had one or more public 
transactions (federal, state or local) terminated for cause or default. 

C. SUBRECIPIENT shall be fully responsible for the acts or omissions of its subcontractors and 
the subcontractors' employees. 

D. SUBRECIPIENTshall insert clauses in all Subcontracts to bind its subcontractors to the terms 
and conditions of this Agreement. 

E. Nothing contained in this Agreement shall create a contractual relationship between any 
subcontractor or supplier of SUBRECIPIENT and COUNTY. 

F. In the event that SUBRECIPIENT enters into Subcontracts wtth subcontractors, as provided 
herein, SUB RECIPIENT shall Expend one hundred percent (100%) of HUD CoC funds by the 
end of the Period of Performance, or HUD's expenditure deadline for the use of funds, 
whichever is sooner. 

SUPPLANTATION 
SUBRECIPIENT shall not supplant any federal, state or COUNTY funds intended for the purpose 
of this Agreement with any funds made available under any other agreement. SUBRECIPIENT 
shall not claim reimbursement from COUNTY for any sums which have been paid by another 
source of revenue. SUBRECIPIENT agrees that it will not use funds received pursuant to this 
Agreement, either directly or indirectly, as a contribution or compensation for purposes of 
obtaining state funds under any state program or COUNTY funds under aoy COUNTY programs 
wtthout prior approval of COUNTY. 

ASSIGNMENT 
SUBRECIPIENT shall not assign or transfer any interest in this Agreement without the prior 
written consent of COUNTY. Any attempt to assign or transfer any interest without written consent 
of COUNTY shall be deemed void and of no force or effect 

FORCE MAJ EURE 
If either party is unable to comply with any provision of this Agreement due to causes beyond its 
reasonable control and which could not have been reasonably anticipated, such as acts of God, 
acts of war, civil disorders, or other similar acts , such party shall not be held liable for such failure 
to comply. 
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GOVERNING LAW 
This Agreement shall be governed by the laws of the State of California. Any legal action related 
to the interpretation or performance of this Agreement shall be filed only in the Superior Court for 
the State of California or the U.S. District Court located in Riverside, California. 

DISPUTES 
A The parties shall attempt to resolve any disputes amicably at the working level. If that is not 

successful, the dispute shall be referred to the senior management of the parties. Any dispute 
relating to this Agreement which is not resolved by the parties shall be decided by COUNTY's 
Compliance Contract Officer who shall furnish the decision in writing. The decision of 
COUNTY's Compliance Contract Officer shall be final and conclusive unless determined by a 
court to have been fraudulent, capricious, arbitrary, or so grossly erroneous as necessarily to 
imply bad faith. SUBRECIPIE NT shall proceed diligently with the performance of this 
Agreement pending resolution of a dispute. 

B. Prior to the filing of any legal action related to this Agreement. the parties shall be obligated 
to attend a mediation session in Riverside County before a neutral third-party mediator. 
A second mediation session shall be required ii the first session is not successful. The parties 
shall share the cost of the mediations. 

ADMINISTRATIVE/CONTRACT LIAISON 
Each party shaH designate a liaison that wHI be the primary point of contact regarding this 
Agreement. 

CIVIL RIGHTS COMPLIANCE 
A. Assurance of Compliance 

SUBRECIPIENT shall complete the "Assurance of Compliance with Riverside County 
Department of Housing and Workforce Solutions Non-Discrimination in State and Federally 
Assisted Programs," attached as Attachment Ill. SUBRECIPIENT will sign and date 
Attachment Ill and return it to COUNTY along with the executed Agreement. SUBRECIPIENT 
shall ensure that the administration of public assistance and social service programs are non­
discriminatory. To the effect that no person shall, because of ethnic group identification, 
age, sex, color, disability, medical condition, national origin, race, ancestry , marital status, 
religion, religious creed or political belief, be excluded from participation in or be denied the 
benefits of, or be otherwise subject to discrimination under any program or activity receiving 
federal or state financial assistance. • 

.B. Participant Complaints 
SUBRECIPIENT shall further establish and maintain written referral procedures under which 
any person, applying for or receiving services hereunder, may seek resolution from COUNTY 
of a complaint with respect to any alleged discrimination in the provision of services by 
SUBRECIPIENT's personnel. SUBRECIPIENT must distribute to social service Participants 
that apply for and receive services, "Your Rights under California Welfare Programs" 
brochure (Publication 13). For copies of this brochure, visit the following website at: 

http: //www.cdss.ca.gov/inforesources/Civil-Rights/Your-Rights-Under-California-Welfare­
Programs 

Civil Rights Complaints should be referred to: 

CoC Program Manager 
Riverside County Housing and Workforce Solutions 
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SUBRECIPIENT shall not discriminate in the provision of services, the allocation of benefits, 
or in the accommodation in facilities on the basis of color, race, religion, national origin, sex, 
age, sexual preference, physical or mental handicap in accordance with Tttle VI of the Civil 
Rights Act of 1964, 42 U.S.C. Section 2000d and all other pertinent rules and regulations 
promulgated pursuant thereto, and as otherwise provided by State law and regulations, as all 
may now exist or be hereafter amended or changed. For the purpose of this Section, 
discrimination means denying a Participant or potential Participant any service, benefit, or 
accommodation that would be provided to another and includes, but is not limited to, the 
following: 

(1) Denying a Participant any service or benefit or availability of a facility. 

(2) Providing any service or benefit to a Participant which is different, or is provided in a 
different manner, or at a different time or place from that provided to other Participants on 
the basis of race, color, creed or national origin. 

(3) Restricting a Participant in any way in the enjoyment of any advantage or privilege enjoyed 
by others receiving any service or benefit. Treating a Participant differently from others in 
satisfying any admission requirement or condition, or eligibility requirement or condition, 
which individuals must meet in order to be provided any service or benefit. 

D. Cultural Competency 
SUBRECIPIENT shall cause to be available bilingual professional staff or qualified interpreter 
to ensure adequate communication between Participants and staff. Any individual with 
limited English language capability or other communicative barriers shall have equal 
access to services. For the purpose of this Section, a qualified interpreter is defined as 
someone who is fluent in English and in the necessary second language, can accurately 
speak, read and readily interpret the necessary second language and/or accurately sign and 
read sign language. A qualified interpreter must be able to translate in linguistically appropriate 
terminology necessary to convey information such as symptoms or instructions to the 
Participants in both languages. 

40. NOTICES 
All agreement issues, invoices, financial documents, notices, claims, correspondence, or 
statements authorized or required by this Agreement shall be deemed effective three (3) business 
days after they are made in writing and deposited in the United States mail addressed as follows: 

COUNTY: 

Housing and Workforce Solutions 
3403 Tenth Street, Suite 300 
Riverside , CA 92501 

SUB RECIPIENT: 

City of Riverside 
3900 Main Street 
Riverside Ca. 92501 
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ELECTRONIC SIGNATURES 
This Agreement may be executed in any number of counterparts, each of which will be an original, 
but all of which together will constitute one instrument. Each party of this Agreement agrees to the 
use of electronic signatures, such as digital signatures that meet the requirements of the California 
Uniform Electronic Transactions Act (("CUETA") Cal. Civ. Code §§ 1633.1 to 1633.17), for 
executing this Agreement. The parties further agree that the electronic signatures of the parties 
included in this Agreement are intended to authenticate this writing and to have the same force and 
effect as manual signatures. Electronic signature means an electronic sound, symbol, or process 
attached to or logically associated with an electronic record and executed or adopted by a person 
with the intent to sign the electronic record pursuant to the CUETA as amended from time to time. 
The CUETA authorizes use of an electronic signature for transactions and contracts among parties 
in California, including a government agency. Digital signature means an electronic identifier, 
created by computer, intended by the party using it to have the same force and effect as the use of 
a manual signature, and shall be reasonably relied upon by the parties. For purposes of this section, 
a digital signature is a type of "electronic signature" as defined in subdivision (i) of Section 1633.2 
of the Civil Code. 

SIGNED IN COUNTERPARTS 
This Agreement may be executed in any number of counterparts, each of which when executed 
shall constitute a duplicate original, but all counterparts together shall constitute a single 
agreement. 

MODIFICATION OF TERMS 
The budget amounts and period of performance in this Agreement may be modified as allowed 
or approved by HUD by written request from subrecipient(s) and/or approval letter from COUNTY. 
Modification beyond these parameters may be made only by a written amendment signed by 
authorized representatives of both parties. 

ENTIRE AGREEMENT 
This Agreement constitutes the entire agreement between the parties with respect to the subject 
matter hereof. All prior or contemporaneous agreements of any kind or nature relating to the same 
subJect m alter shall be of no force or effect. 

Authorized Signature for SUBRECIPIENT: Authorized Signature for COUNTY: 

~ri&t:.., ~ 
t.n• r,1.u.11 .. .- Jw.1 :, i :•:, 1,::',, rn1.: 

Printed Name of Person Signing: 

Kris Martinez 

Title: 
Assistant 
City Manager 

I 
Date Signed: 

06/13/2025 

Approved as to Form: s-"">7 

Attested by: l ft/t\--

rl~·YJ4 
Printed Name of Person Signing: 
Heidi Marshall 

Title : 
Director. HWS 

Date Signed: \ ( 
~ I'-! JO-;}S'° 

V.A .s SA-
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Schedule A 
Payment Provisions 

A.1 METHOD, TIME, AND CONDITIONS OF PAYMENT 

I 

a. The COUNTY shall be reimbursed by HUD, utilizing a Draw Down process, for an 
amount not to exceed $258,223, of which an amount not to exceed $199,797.00 shall 
be reimbursed to SUBRECIPIENT by HUD. The said funds shall be spent in 
accordance with the line item budget stated in the table below· 

Budget Category I # of Months in Prorated Monthly 
Total Period of Spending 

Performance Milestone 

Leasing $0 $0 
Rental Assistance $190,440 $12,020 
Support Services $38,520 $3,000 
Ooeratina Costs $0 $0 
HMIS $11 ,332 12 months $883 
Administrative Costs /Subrecipient) $8,966 $747 

SUBRECIPIENT TOTAL $199,797 $16,650 
Administrative Costs (Countvl $8,965 $747 

GRAND TOTAL $258,223 $17,397 

• The table above may be changed (without changing the total amount) as approved by HUD 
with written approval from HWS. 

• Updated budget and spending milestone table for the subsequent terms with the total 
amounts awarded by HUD will be provided by HWS when available. 

• Subrecipient must meet the prorated monthly spending milestones in each line item in the 
table above and submit the Fiscal Performance in the Monthly Performance Report by the 
1 oth business day of the following month (Note: Monthly spending milestones are the 
amounts of the budget line items divided by the number of months in the Period of 
Performance). The Fiscal Performance Report must be submitted to the Program Specialist. 

b. SUBRECIPIENT will be paid the actual amount of each monthly invoice for payment 
If the required supporting documentation is not provided, COUNTY may delay 
payment until the information is received by COUNTY. 

c. SUBRECIPIENT shall submit claim in accordance with the HWS Administrative 
Handbook for HUD Continuum of Care Funded Programs attached hereto as 
Attachment Ill and incorporated herein by this reference. 

d. All completed claims must be submitted on a monthly basis no later than 30 days after 
the end of each month in which the services were provided. Each claiming period shall 
consist of a calendar month. All complete claims submitted in a timely manner shall be 
processed within forty-five (45) calendar days (see A.4 DISBURSEMENT OF FUNDS 
for actual payment information). 

e. All Program funds shall be expended by January 31, 2026, unless mutually extended in 
writing. 

f. SUBRECIPIENT shall ensure that funds provided under this Agreement are not used 
to pay developer's fees, to establish working capital, or operate deficit funds. 

Page 21 of 37 

A.2 

HWSCOC-0000068 

g. Cash or In-Kind Match Documentation 

1. The SUBRECIPIENT shall provide cash or in-kind match documentation as set 
forth in the HWS Administrative Handbook for HUD Continuum of Care Funded 
Programs (Attachment IV). 

2. In the event that SUBRECIPIENT does not meet the requirements as set forth in 
paragraph A.1.g.1. above, COUNTY reserves the right to suspend or terminate 
this Agreement. 

h. An expenditure which is not authorized by the Agreement, or which cannot be 
adequately documented, shall be disallowed and must be reimbursed to COUNTY by 
SUBRECIPIENT. 

i. Disallowed Costs include, but not limited to, any ineligible costs by the program and 
funding source and any costs that can be avoided or minimized under proper 
management and accounting principles such as late fees and penalty. 

FINANCIAL RESOURCES 
During the term of this Agreement, SUBRECIPIENT shall maintain sufficient financial 
resources necessary to fully perform its obligations. SUBRECIPIENT confirms there has 
been no material financial change in SUBRECIPIENT (including any parent company) 
since its last financial statement that has resulted in a negative impact to its financial 
condition. 

A.3 DISALLOWANCE 
If SUBRECIPIENT receives payment under this Agreement which is later disallowed by 
the COUNTY for nonconformance with the Agreement, SUBRECIPIENT shall promptly 
refund the disallowed amount to COUNTY, or, at its option, COUNTY may offset the 
amount disallowed from any payment due to SUBRECIPIENT. 

A.4 DISBURSEMENT OF FUNDS 
COUNTY shall disburse funds under this Agreement to SUBRECIPIENT as follows: 
a. SUBRECIPIENT shall submit claims for reimbursement pursuant to the Budget 

listed in paragraph A.1.a. on a monthly basis. 

b. SUBRECIPIENT shall be reimbursed as outlined in the HWS Administrative 
Handbook for HUD Continuum of Care Funded Programs (Attachment IV). 

A.5 REALLOCATION OF FUNDS 
Reallocating funds is one of the most important tools by which Coe Programs can make 
strategic improvements to their homelessness system. Through reallocation, CoC 
Programs can create new, evidence-informed Projects by eliminating Projects that are 
underperforming or are more appropriately funded from other sources. Projects with 
returned/unspent funds, regardless of the amount will be considered for reallocation by the 
Coe Board of Governance. 

A.6 BUDGET MODIFICATION, BUDGET AMENDMENT, AND OTHER AMENDMENT 
SUBRECIPIENT is expected to implement the agreed services and activities and meet all 
performance and financial outcomes as planned and agreed in this Agreement. 
SUBRECIPIENT shall make no changes to the budget without first obtaining written 
approval from the HWS. Any Budget Amendments must be requested by the 
SUBRECIPIENT in writing. In the event it is deemed necessary to conduct a Budget 
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Modification, Budget Amendment and/or any other amendment of this Agreement, they are 
permissible with HWS written approval and best formally requested in writing at least six 
(6) months prior to the end of the Period of Performance. 

A Budget Modification, Budget Amendment and/or any other Amendment of Agreement 
may be conducted based on mutual agreement between the COUNTY and 
SUBRECIPIENT, upon written approval from HWS. SUBRECIPIENT's inability to 
implement the agreed services and/or activities to meet all performance and financial 
outcomes as planned and agreed in this Agreement will become "Finding(s)" in the 
monitoring/auditing process and lead to any related effects such as project scoring, 
evaluation, and consideration for future funding opportunities. 
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Schedule B 
Scope of Services 

A. SUBRECIPIENT shall be responsible for the overall administration of the Project, including 
overseeing all subcontractors, Participant services, case management, medical care, social 
services support, and legal support. SUBRECIPIENT shall also provide Participant linkages 
to other sources of support. SUBRECIPIENT shall keep records and reports established to 
carry out the program in an effective and efficient manner. These records and reports must 
include racial and ethnic data on Participants for program monitoring and evaluation. 

B. SUBRECIPIENT shall operate· the Project in accordance with the provisions of the 
Consolidated Appropriations Act, 2024 (Public Law 118-42, approved March 9, 2024) title IV 
of the McKinney-Vento Homeless Assistance Act (42 USC 11301 et seq.) and the Continuum 
of Care Program rule. 

C. SUBRECIPIENT shall be responsible for meeting the requirements included in the HWS 
Administrative Handbook for HUD Continuum of Care Funded Programs (Attachment IV), the 
Continuum of Care Program Grant Agreement between HUD and COUNTY (Attachment V), 
and the Application (Attachment VI). SUBRECIPIENT shall use the most current version of 
Attachment IV. Any subsequent changes to Attachment IV issued by HWS shall automatically 
be incorporated and serve as Attachment IV to this Agreement. In the event any provisions 
of the attachments conflict with each other or this Agreement, the order of precedence shall 
be as follows: (1) Conti nu.um of Care Program Grant Agreement between HUD and COUNTY, 
(2) the Application , (3) this Agreement, and (4) HWS Administrative Handbook for HUD 
Continuum of Care Funded Programs. 

D. SUBRECIPIENT shall be responsible for assuring that Participants served under this 
Agreement meet the criteria specified in federal law for Participants served under the CoC 
Program. 

E. SUBRECIPIENT must ensure that all CoC Program Participants comply with the regulations 
applicable to the CoC program as set forth in 2 CFR Part 200, and 24 CFR Part 578. In the 
event that any federal or state laws or regulations, including without limitation regulations by 
HUD add, delete, modify, or otherwise change any statutory or regulatory requirements 
concerning the use or administration of these funds, HUD Program Participants shall comply 
with such requirements, as amended. 

F. SUBRECIPIENT shall adhere to all provisions in accordance with Standard Agreement 
(Attachment V) attached hereto and incorporated herein by this reference. 

G. SUBRECIPIENT must participate in the CoC Program Coordinated Entry System (CES). 
The CES is a part of the Riverside County CoC's cohesive and integrated housing crisis 
response system with our existing programs, bringing them together into a "no-wrong-door" 
system . The CES is designed to coordinate program Participant intake, assessment, and 
provision of referrals. CES will screen clients using SAVE, or an equivalent verification system 
as approved by the Fe<leral government, as required by Standard Agreement (Attachment 
V). 

1. Participation is defined by CES training attendance, complying with Riverside County CES 
Policies and Procedures, data collection, valid user agreements, and entering required 
client data on a regular and timely basis. 
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https://rivcoh h pws. o rg/sites/g/files/ald nop 131 /files/cocdocumnets/CES % 20Polici es% 20a 
nd%20Procedures%20Amended%205 20 2021.pdf 

2. SUBRECIPIENT shall work with the CE$ Lead Agency to ensure that screening, 
assessment and referral of program participants are consistent with ihe CES Policies and 
Procedures which is located on the County of Riverside CoC website : 
https :I /rivcoh hpws. o rglsites/g/files/ald nop 131 /files/cocd ocumnets/C ES %20Policies % 20a 
nd%20Procedures%20Amended%205 20 2021.pdf 

3. SUBRECIPIENT agrees to work with the CES Lead Agency and coordinate delivery of 
services (e.g. street outreach, housing navigation, case management, landlord incentive 
programs, and all other supportive services and housing assistance) to support inquiries 
received through the CE$ HomeConnect Hotline and by name list. 

4. SUBRECIPIENT agrees to participate in the CES HomeConnect Navigation Council 
Review Meetings facilitated by the CE$ Lead Agency. 

5. SUBRECIPIENT shall utilize the Vulnerability Index - Service Prioritization Decision 
Assistance Tool (VI-SPDAT) to screen individuals with high barriers to help them gain 
access to housing services through the CES. 

6. SUBRECIPIENT agrees to provide HUD access to CES data collected and entered into the 
SUBRECIPIENT'S HMIS, upon request, and to participate in any statewide data initiative 
as directed by HUD, including, but not limited to, a statewide data integration environment. 

H. SUBRECIPIENT shall complete and submtt all items on the Project Startup Checklist and 
related items within the first 30 days of Period of Performance. 

I. SUBRECIPIENT shall complete and submit the Monlhly Performance Report by the 10~ 
business day of the following month. (see Attachment I.) 

J. SUB RECIPIENT shall adhere to the CoC Program Admin Handbook and HMIS Charter. (Note: 
CES project must also adhere to the applicable items of HUD Coordinated Entry Self 
Ass~.) 

K. SUBRECIPIENT shall comply with the Educational Assurance requirements as stipulated 
in the McKinney-Vento Homeless Education Assistance Improvements Act. 

L. SUBRECIPIENT agrees to participate in the Homeless Management Information System 
(HMIS). 

1. Participation is defined by HMIS as training attendance, complying with Riverside 
County HMtS security policies and procedures, and entering required Participant data on 
a regular and timely basis. 

2. COUNTY retains the rights to the HMIS and case management software application used 
for the operation of this property. COUNTY will grant SUBRECIPIENT access to use the 
HMIS software for the term of this Agreement. 

3. SUBRECIPIENT shall ensure that employees using HMIS for Participant intake capture all 
required data fields, as set forth in the County of Riverside Continuum of Care HMIS 
Charter, which is located on the County of Riverside CoC website: 
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http s://rivcoh hpws. org/sites/g/file s/a Id nop 131 /files/cocdocumnets/H Ml S/county-of­
riverside-coc-hm is-ch arter-rev-12-7 -1 7 -final. pdf?ve r= 2020-08-05-11 3900-583 

4. SUBRECIPIENT must maintain a valid HMIS End User Agreement on file with the 
COUNTY, which is located on the County of Riverside Coe website: 
https://ri vcohhpws. o rqi sites/g/files/ald nop 131 /files/cocdocumnets/H MI S/HMI S %2 0-
%20CE S% 20Acco u nt%20Reg uest%20Process. doc 

5. SUBRECIPIENT must refer to the HWS Administrative Handbook for HUD Funded 
Programs (Attachment Ill) for further HMIS recordkeeping requirements . 

M. SUBRECIPIENT certifies that: 

1. SUBRECIPIENT will maintain the confidentiality of records pertaining to any individual 
or family that was provided family violence prevention or treatment services 1hrough 
the project; 

2. The address or location of any family violence project assisted with Grant funds will 
not be made public, except with written authorization of the person responsible for the 
operation of such project; 

3. SUBRECIPIENT will establish policies and practices that are consistent with, and do 
not restrict, the exercise of rights provided by subtHle B of title VI I of the Act and other 
laws relating to the provision of educational and related services to individuals and 
families experiencing homelessness; 

4. In the case of projects that provide housing or services lo families, that 
SUBRECIPIENT will designate a staff person to be responsible for ensuring that 
children being served in the program are enrolled in school and connected lo 
appropriate services in the community, including early childhood programs such as 
Head Start, part C of the Individuals with Disabilities Education Act, and programs 
authorized under subtitle B of !Hie VII of the Act; 

5. The SUBRECIPIENT, its officers, and employees are not debarred or suspended from 
doing business wtth the Federal Government; and 

6. SUBRECIPIENT will provide information, such as data and reports, as required by 
HUD. 

N. RECORDKEEPING AND REPORTING 
SUBRECIPIENT shall comply with the recordkeeping and reporting requirements found in the HWS 
Administrative Handbook for HUD Continuum of Care Funded Programs (Attachment IV). 

0. MONITORING GRANT ACTIVITIES 
SUBRECIPIENT shall comply with the monitoring of grant activity requirements found in the HWS 
Administrative Handbook for HUD Continuum of Care Funded Programs (Attachment IV). 

P. SCOPE OF WORK 
SUBRECIPIENT shall provide critical and quality services to assist individuals and individuals with 
families (wtth veterans and veterans with families as the priority population) to quickly regain stability 
in permanent housing after experiencing a housing crisis or homelessness. As part of a 
comprehensive continuum of services for individuals, guided by Individualized Housing and 
Service Plans, SUBRECIPIENT shall administer the following Project: 

1. Project Description 
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The project provides rapid rehousing services throughout Riverside County to homeless 
families that meet Continuum of Care (CoC) Program eligibility criteria. Program 
participants are referred through the County of Riverside Coordinated Entry System 
(CES). This project follows a Housing First approach to quickly and successfully connect 
families experiencing homelessness to permanent housing without preconditions and 
barriers to entry, such as sobriety, treatment or service participation requirements. The 
Mulberry Village "tiny cottages" is a project of 10 cottage style homes and is designed to 
build safe, healthy, and affordable homes. The project will provide stable and affordable 
housing; case management and supportive services based on clients' needs; and an 
opportunity for homeless clients to graduate into permanent housing. Supportive services 
are offered to maximize housing stability, with an increase of income through cash and 
non-cash benefits, to prevent returns to homelessness as opposed to addressing 
predetermined treatment goals prior to permanent housing entry. Supportive services 
provided to program participants include security deposits, rent, and moving costs. Case 
management will also be provided under a contract Outreach Worker position. The Grant 
will also fund refrigerators and bed linens for prospective tenants. All services are to 
adhere to the Housing and Urban Development Code of Federal Regulations. 

The project participates in the Homelessness Management Information System (HMIS) 
and follows the Riverside County Co C HMIS Charter and the HMIS Data Standards 
released by U.S Department of Housing and Urban Development (HUD). 

2. Project Performance Period Schedule 

From February 1 2025 to January 31 2026 

Under exceptional circumstance, the project's performance period schedule may change as 
allowed or required by HUD. 

3. Project Detail 

.Project Component Type: Permanent HousinQ - Rapid Rehousing 
~pecific Population Focus: Homeless individuals and Families 
1 100% Dedicated/DedicatedPLUS; 10 

#of Units: 10 
#of Beds: 10 

# of Dedjcated CH Beds: 10 
Housing Type and Location: Scattered-site apartments (including efficiencies 
Address: 2825 Ml!lberry Street, Riverside, CA 92501, 3900 Main Street, 

'Ri~erside Ca 92522 
Funding Costs for: Rental Assistance, Supportive Services, HMIS, , Admin 

• Updated project detail table for the subsequent terms awarded by HUD will be provided by 
HWS when available. 
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4. Outcomes (Data and Analysis) 
SUBRECIPIENT shall collect and report anticipated performance measures for meeting the 
following benchmarks: 

Outcome Performance Measures Total 

# of Units/ Households served throuqh rapid rehousinq Minimum 10 

# of Beds / Persons served lhrouah raoid rehousina Minimum 10 

% Persons exited achieved housinq stability Minimum 90% 

% Persons exited back into homelessness Maximum 10% 

Mainstream benefit attainment Minimum 80% 

Increase in income/employment Minimum 30% 

• Subrecipient must meet 100% of the Outcome Performance Measure(s) in the table above in 
each month during the last 12 months of the Period of Performance for new projects or during 
the entire 12 months of the Period of Performance for renewal projects. 

• Updated outcomes table for the subsequent terms awarded by HUD will be provided by HWS 
when available. 

5. Spending Milestones 

Percent Seent Due Date for Seending and Match Due Date for Fiscal Claims 

25% Ai;iril 30 2025 
30 days after due date for 
soendina and match 

50% July 31 2025 30 days after due date for 
soendino and match 

75% October 31 2025 30 days afler due date for 
soendi no and match 

100% January 31 2026 30 days after due date for 
soendi no and match 
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ATTACHMENT I 
MONTHLY PERFORMANCE REPORT 

@ ~:~· .. 
HOUSING ANO ("'") 
WORKFORCE 
SOLUTIONS ···Cl f •GI IOl./ , 

11011thly Performance Report 
kif the month of 20_ 

(due on or beFore tJ,e 111" business day after Me a1Jtwe stated month) 
Organization Name: c __ , _, 
Emoi: Phone Number: 
Project Slalt Om,: Project End Date: 

Awanl Amount ~-em I .,, __ ,. l!llf.......,•» 
, _____ .,___,.._,_,,_.._,_~NNJSo, ww-~-

outmme Perfonnance Measures OXltrad:Total AaDrnula1l!d Actual 
Actual ¾of 

r~,1 

# of Units/Households served throu1h foermanent supoortive housin2I 10Units % 

I of BeddPersons served throuPh foerm,1iinent su--.v-.rtive housinPI 10 beds % 
%Persons exited achieved housina stabilitv Minimum90% % 

"Persons exited ~ck into homelessness Maximum 10% % 

Mainstream benefit at!:liM>ent Minimum SO% % 

Increase in income/emolovment Minimum30o/o % 

em 2· Elli!!:ill l!!lf!III!!il!l!lll 
,,,___...,.., ____ R.,,,,~a...lordiir,.,.,.,lfll.~ .r.......JI 

Qu,l,,..Catonnrioc COntract Total Aa:umulated Aclual Actual 0/o of Goal 

Leaslni s s " Rental Assistance s s " Suppcrt Services s s " Ooentin• Cost s s " HMIS $ $ " VAWA s s " Administrative cost (Countv) s 
Subreciolent Total s s " 

l!i!l;i:a...11& 

I 
!let!" Bass 121: Tninlnn l IM■dcal a~~ 

I 
eld~•Otu w.:ah.£Rw b 

I 
11 
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ATTACHMENT II 
Privacy and Security Standards 

The Contractor shall ensure PII is used and stored in an area that is physically safe from 
access by unauthorized persons at all times. The Contractor agrees to safeguard PII from 
loss, theft, or inadvertent disclosure and, therefore, agrees to : 
A. Secure all areas of the Contractor facilities where staff assist in the administration of 

their program and use, disclose, or store PII. 

B. These areas shall be restricted to only allow access to authorized individuals by using 
one or more of the following: 
1 . Properly coded key cards 
2. Authorized door keys 
3. Official identification 

C. Issue identification badges to Contractor staff. 

D. Require Contractor staff to wear these badges where PII is used, disclosed, or stored. 

E. Ensure each physical location, where PII is used, disclosed, or stored, has procedures 
and controls that ensure an individual who is terminated from access to the facility is 
promptly escorted from the facility by an authorized employee and access is revoked. 

F. Ensure there are security guards or a monitored alarm system at all times at the 
Contractor facilities and leased facilities where five hundred (500) or more individually 
identifiable PII records are used, disclosed, or stored. Video surveillance systems are 
recommended. 

G. Ensure data centers with servers, data storage devices, and/or critical network 
infrastructure involved in the use, storage, and/or processing of PII have perimeter 
security and physical access controls that limit access to only authorized staff. Visitors 
to the data center area must be escorted at all times by authorized staff. 

H. Store paper records with PII in locked spaces, such as locked file cabinets, locked file 
rooms, locked desks, or locked offices in facilities which are multi-use meaning that there 
are County and non-County functions in one building in work areas that are not securely 
segregated from each other. It is recommended that all Pit be locked up when 
unattended at any time, not just within multi-use facilities. 

I. Use all reasonable measures lo prevent non-authorized personnel and visitors from 
having access to, control of, or viewing PU. 

TECHNICAL SECURITY CONTROLS 
A. Workstation/Laptop Encryption. All workstations and laptops, which use, store and/or 

process PII, must be encrypted using a FIPS 140-2 certified algorithm 128 bit or higher, 
such as Advanced Encryption Standard (AES). The encryption solution must be full disk. 
It is encouraged, when available and when feasible, that the encryption be 256 bit. 

B. Server Security. Servers containing unencrypted PII must have sufficient administrative, 
physical, and technical controls in place to protect that data, based upon a risk 
assessment/system security review. It is recommended to follow the guidelines 
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documented in the latest revision of the National Institute of Standards and Technology 
(NIST) Special Publication (SP) 800-53, Security and Privacy Controls for Federal 
Information Systems and Organizations. 

C. Minimum Necessary. Only the minimum necessary amount of PII required to perform 
required business functions may be accessed, copied , downloaded, or exported. 

D. Mobile Device and Removable Media. All electronic files, which contain PII data, must 
be encrypted when stored on any mobile device or removable media (i.e. USB drives, 
CO/DVD, smartphones, tablets, backup tapes etc.). Encryption must be a FIPS 140-2 
certified algorithm 128 bit or higher, such as AES. It is encouraged, when available and 
when feasible, that the encryption be 256 bit. 

E. Antivirus Software. All workstations, laptops and other systems, which process and/or 
store PII , must install and actively use an antivirus software solution. Anlivirus software 
should have automatic updates for definitions scheduled at least daily. 

F. Patch Management. 
1. All workstations, laptops and other systems, which process and/or store PII, must 

have critical security patches applied, with system reboot if necessary. 
2. There must be a documented patch management process that determines 

installation timeframe based on risk assessment and vendor recommendations. 
3. Al a maximum, all applicable patches deemed as critical must be installed within 

thirty (30) days of vendor release . II is recommended that critical patches which are 
high risk be installed within seven (7) days. 

4. Applications and systems that cannot be patched within this time frame, due to 
significant operational reasons , must have compensatory controls implemented to 
minimize risk. 

G. User IDs and Password Controls. 
1. All users must be issued a unique username for accessing PII. 
2. Username must be promptly disabled, deleted, or the password changed upon the 

transfer or termination of an employee within twenty- four (24) hours. Note: Twenty­
four (24) hours is defined as one (1) working day. 

3. Passwords are not to be shared. 
4. Passwords must be at least eight (8) characters. 
5. Passwords must be a non-dictionary word. 
6. Passwords must not be stored in readable format on the computer or server. 
7. Passwords must be changed every ninety (90) days or less. It is recommended that 

passwords be required to be changed every sixty (60) days or less. 
B. Passwords must be changed if revealed or compromised. 
9. Passwords must be composed of characters from at least three (3) of the following 

four (4) groups from the standard keyboard: 
a. Upper case letters (A-Z) 
b. Lower case letters (a-z) 
c. Arabic numerals (0-9) 
d. Special characters(' .@,#, etc.) 

H. Data Destruction. When no longer needed, all PU must be cleared, purged, or destroyed 
consistent with NIST SP 800-88, Guidelines for Media Sanitization, such that the PU 
cannot be retrieved. 

I. System Timeout. The systems providing access to PII must provide an automatic 
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timeout, requiring re-authentication of the user session after no more than twenty (20) 
minutes of inactivity. 

J. Warning Banners. The systems providing access to Pll must display a warning banner 
stating, at a minimum: 
1. Data is confidential; 
2. Systems are logged; 
3. System use is for business purposes only, by authorized users; and 
4 . Users shall log off the system immediately if they do not agree with these 

requirements. 

K. System Logging. 
1. The systems which provide access to PII must maintain an automated audit trail that 

can identify the user or system process which initiates a request for Pll, or alters PII. 
2. The audit trail shall: 

a. Be date and time stamped; 
b. Log both successful and failed accesses; 
c. Be read-access only; and 
d. Be restricted to authorized users. 
3. If PII is stored in a database. database logging functionality shall be enabled. 
4. Audit trail data shall be archived for at least three (3) years from the occurrence. 

L. Access Controls. The system providing access to PII shall use role-based access 
controls for all user authentications, enforcing the principle of least privilege. 

M. Transmission Encryption. 
1. All data transmissions of PII outside of a secure internal network must be encrypted 

using a Federal Information Processing Standard (FIPS) 140-2 certified algorithm 
that is 128 bit or higher, such as Advanced Encryption Standard (AES) or Transport 
Layer Security (TLS). It is encouraged, when available and when feasible, that 256 
bit encryption be used. 

2. Encryption can be end to end at the network level , or the data files containing Pll 
can be encrypted. 

3. This requirement pertains to any type of PII in motion such as website access, file 
transfer, and email. 

N. Intrusion Prevention. All systems involved in accessing, storing, transporting, and 
protecting Pll , which are accessible through the Internet, must be protected by an 
intrusion detection and prevention solution. 

Ill. AUDIT CONTROLS 
A. System Security Review. 

1. The Contractor must ensure audit control mechanisms are in place. 
2. All systems processing and/or storing PII must have at least an annual system risk 

assessmenUsecurity review that ensures administrative, physical, and technical 
controls are functioning effectively and provide an adequate level of protection. 

3. Reviews should include vulnerability scanning tools. 

B. Log Reviews. All systems processing and/or storing PII must have a process or 
automated procedure in place to review system logs for unauthorized access. 

C. Change Control. All systems processing and/or storing PII must have a documented 
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change control process that-ensures separation of duties and protects the confidentiality , 
integrity and availability of data. 

BUSINESS CONTINUITY I DISASTER RECOVERY CONTROLS 
A. Emergency Mode Operation Plan. The Contractor must establish a documented plan to 

enable continuation of critical business processes and protection of the security of PII 
kept in an electronic format in the event of an emergency. Emergency means any 
circumstance or situation that causes normal computer operations to become 
unavailable for use in performing the work required under this Agreement for more than 
twenty-four (24) hours. 

B. Data Centers. Data centers with servers, data storage devices, and critical network 
infrastructure involved in the use, storage and/or processing of PII, must include 
environmental protection such as cooling, power, and fire prevention, detection, and 
suppression. 

C. Data Backup and Recovery Plan. 
1. The Contractor shall have established documented procedures to backup PII to 

maintain retrievable exact copies of PII . 
2. The documented backup procedures shall contain a schedule which includes 

incremental and full backups. 
3. The procedures shall include storing backups offsite. 
4 . The procedures shall ensure an inventory of backup media. 
5. The Contractor shall have established documented procedures to recover PII data. 
6 . The documented recovery procedures shaH include an estimate of the amount of 

time needed to restore the PII data. 

PAPER DOCUMENT CONTROLS 
A. Supervision of Data. The Pll in paper form shall not be left unattended at anytime, unless 

it is locked in a file cabinet, file room, desk or office. Unattended means that information 
may be observed by an individual not authorized to access the information. 

B. Data in Vehicles. The Contractor shall have policies that include, based on applicable 
risk factors, a description of the circumstances under which staff can transport PII, as 
well as the physical security requirements during transport. A Contractor that chooses 
to permit its staff to leave records unattended in vehicles must include provisions in its 
policies to ensure the PII is stored in a non-visible area such as a trunk, that the vehicle 
is locked, and under no circumstances permit PII be left unattended in a vehicle 
overnight or for other extended periods of time. 

C. Public Modes of Transportation. The PU in paper form shall not be left unattended at any 
time in airplanes, buses, trains, etc .. including baggage areas. This should be included 
in training due to the nature of the risk. 

D. Escorting Visitors. Visitors to areas where PU is contained shall be escorted, and PU 
shall be kept out of sight while visitors are· in the area. 

E. Confidential Destruction. PII must be disposed of through confidential means, such as 
cross cut shredding or pulverizing. 

F. Removal of Data. The PII must not be removed from the premises except for identified 
routine business purposes or with express written permission of the County. 
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G. Faxing. 
1. Faxes containing PII shall not be left unattended and fax machines shall be in secure 

areas. 
2. Faxes shall contain a confidentiality statement notifying persons receiving faxes in 

error to destroy them and notify the sender. 
3. Fax numbers shall be verified with the intended recipient before sending the fax. 

H. Mailing. 
1. Mailings containing PII shall be sealed and secured from damage or inappropriate 

viewing of PII to the extent possible. 
2. Mailings that include five hundred (500) or more individually identifiable records 

containing PII in a single package shall be sent using a tracked mailing method that 
includes verification of delivery and receipt, unless the Contractor obtains prior 
written permission from the County to use another method. 

NOTIFICATION AND INVESTIGATION OF-BREACHES AND SECURITY INCIDENTS 
During the term of this Agreement, the Contractor agrees to implement reasonable systems 
for the discovery and prompt reporting of any Breach or Security Incident, and to take the 
following steps: 

The Contractor shall immediately notify the County when it discovers that there may have 
been a breach in security which has or may have resulted in compromise to confidential 
data. For purposes of this section, immediately is defined as within two hours of discovery. 
The County contact for such notification is as follows: 

Breaches should be referred to: 

HWS Privacy Officer 
Riverside County Housing and Workforce Solutions 
3403 Tenth Street, Suite 300 
Riverside, CA 92501 
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ATTACHMENT Ill 
Assurance of Compliance 

HUD-41901OHF (5-66) (Formerly CFA-1901) 

U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 
ASSURANCE OF COMPLIANCE 

WITH DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT REGULATIONS UNDER TITLE VI OF 
THE CIVIL RIGHTS ACT OF 1964 

City of Riverside (hereinafter called the 
(Name) "Applicant") HEREBY AGREES THAT it will comply with Title VI of the Civil Rights Act of 1964 (P.L 88-
352 and all requirements imposed by or pursuant to the Regulations of the Department of Housing and Urban 
Development (24 CFR, Subtitle A. Part 1) issued pursuant to that Title, to the end that, in accordance with Title 
V1 of the Act and the Regulations, no person in the United States shall , on the ground of race, color, or national 
origin, be excluded from participation in, be denied the benefits of, or be otherNise subjected to discrimination 
under any program or activity for which the Applicant receives Federal financial assistance from the Department 
of Housing and Urban Development, and HEREBY GIVES ASSURANCE THAT it will immediately take any 
measures necessary to effectuate this agreement. 

If any real property or structure thereon is provided or improved with the aid of Federal financial assistance 
extended to the Applicant by the Department of Housing and Urban Development, this assurance shall obligate 
the Applicant, or in the case or any transfer of such property, any transferee, for the period during which the real 
property or structure is used for a purpose for which the Federal financial assistance is extended or for another 
purpose involving the provision or similar services or benefits. If any personal property is so provided, this 
assurance shall obligate the Applicant for the period during which it retains ownership or possession of the 
property. In all other cases, this assurance shall obligate the Applicant for the period during which the Federal 
financial assistance is extended to it by the Department of Housing and Urban Development. 

THIS ASSURANCE is given in consideration of and for the purpose of obtaining any· and all Federal loans, 
advances, grants , properties, contracts or other Federal financial assistance extended after the date hereof to 
the Applicant by the Department of Housing and Urban Development, including installment payments after such 
date on account of applications for Federal financial assistance which were approved before such date. The 
Applicant recognizes and agrees that such Federal financial assistance will he extended in reliance on the 
representations and agreements made in this assurance, and that the United States shall have the right to seek 
judicial enforcement of this assurance. This assurance is binding on the Applicant, its successors. transferees, 
and assignees, and the person or persons whose signatures appear below are authorized to sign this assurance 
on behalf of the Applicant. 

06/13/2025 

Date 

3900 Main Street 
Riverside Ca. 92501 

h,.~!n)~t,J(~•r•~T, 

SUBRECIPIENT's Authorized Signature 

__________ ____ Address of Vendor/Recipient 
(08113101) 

Approved as to Form: s-~ 

Attested by: lr,J)L 
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INTRODUCTION 

This handbook provides project administration guidelines and financial reporting 

requirements for Subrecipients under contract with the Riverside County Department of 

Housing and Workforce Solutions (HWS) to operate the U.S. Department of Housing and 

Urban Development (HUD) Continuum of Care (Coe) Program. This handbook does not 

supersede any law, regulation, or policy issued by the U.S. Government or HUD with regard 

to this program. 

Assistance to individuals experiencing homelessness was authorized by the McKinney-Vento 

Homeless Assistance Act of 1987 as amended by the Housing and Community Development 

Act of 1992, approved October 28, 1992. The Act established numerous programs to 

promote the development of housing and supportive services to assist persons experiencing 

homelessness in the transition from streets and shelters to permanent housing and to 

achieve maximum self-sufficiency. The Homeless Emergency Assistance and Rapid 

Transition to Housing Act of 2009 (HEARTH Act), enacted into law on May 20, 2009, 

consolidates three of the separate homeless assistance programs administered by HUD 

under the McKinney-Vento Homeless Assistance Act into a single grant program known as 

the Continuum of Care (Coe) Program. The HEARTH Act also codifies in law the Continuum 

of Care planning process, a longstanding part of HUD's application process to assist 

homeless persons by providing greater coordination in responding to their needs. 

HWS, as the HUD Grantee, partners with government and non-profit organizations through 

a contract to provide housing and supportive services to individuals and families 

experiencing homelessness within Riverside County. 

This handbook is intended to outline the HWS policies and procedures as well as provide 

the appropriate federal codes and regulations for the HUD Continuum of Care Program to 

ensure compliance. 

HWS Coe CONTACTS 

The HWS Coe website maintains a Coe Staff Roster with current contact information: 

htti:1sJ/www.harivco.org/ContinuumofCareDivision/tabid/235/Defau1t.aspx 

Please reach out to the appropriate CoC Programs, Fiscal, HMIS, or Contracts contact with 

any questions. We are here to help make your project as successful as possible. 
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GLOSSARY 

AFFH -Affirmatively Furthering Fair Housing 

APR -Annual Performance Report 

CPA - Certified Public Accountant 

CES- Coordinated Entry System 

CFR - Code of Federal Regu lations 

CoC -Continuum of Care 

E-SNAPS - Electronic Special Needs Assistance Programs 

HMIS - Homeless Management Information System 

!ifil_- Housing Quality Standards 

HUD - Housing and Urban Development 

HWS- Housing and Workforce Solutions 

LGBT - Lesbian, Gay, Bisexual, Transgender 

MOU - Memorandum of Understa nding 

NOFA- Notice of Funding Availability 

0MB - Office of Management and Budget 

Recipient - The entity that receives the grant award and executes the grant agreement with 
HUD. A recipient may choose to subgrant part of all the CoC Program grant to one or more 
subrecipients to operate the project, or the recipient may operate the project directly. 

Subrecipient - An entity that receives a subgrant from the recipient to carry out the operation 
of the project. 

VAWA - Violence Against Women Act 
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A. FISCAL COMPONENTS 

The Subrecipient's financial system must comply with 2 CFR Part 200 (Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards). 

Specific regulations for HUD CoC grants are covered in 2 CFR Part 200 and 24 CFR Part 578 
(Continuum of Care Program). 

This Administrative Handbook summarizes these regulations, however, Subrecipients should 
be familiar with the full regulations and should reference them as needed. 

1. CLAIMS 

Due to the large volume of paperwork associated with most grants, generally, electronic 

claims are not accepted. A claim will not be considered as received until a hard copy of the 

claim with an original signature on the 3106 is received byHWS. In some cases, electronic 

claims may be accepted instead of hard copies, at the sole discretion of HWS. 

Along with the hard copy of the claim, we will also need Excel copies of all staff and summary 

spreadsheets e-mailed to your assigned fiscal analyst. This is to allow the fiscal analyst to 

review and verify costs without having to enter all data by hand, which will speed up t he 

review process. Your assigned fiscal analyst will work with you on the proper format for these 

spreadsheets. 

Claims sent to HWS must have all Personally Identifiable Information (PU) of program 

participants redacted. This includes a program participant's name, date of birth, social 

security number, and/or driver's license number. Instead of the client's name, use their 

HMIS Client ID as their unique identifier. 

2. CLAIM FORMS 

Claims should be received by HWS no later than 30 days after the end of the month in which 

services were provided using the 3106 HUD Programs Claim Form (see attached) with the 

required supporting documentation (see Section 5 Supporting Documentation) . For example, 

a claim for March services should be received by April 30, and a claim for April services should 

be received by May 30. 

On the 3106 Claim Form, the Program Income Received and Program Income Spent columns 

must be filled in by all subrecipients for all activities. Subrecipients who do not receive or 

spend program income must fill in $0.00 in these columns. 

If the 3106 claim form is updated during the grant period, the most current version of the 
3106 form should be used . 
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3. TIME & ACTIVITY REPORTS 

Time & Activity (T&A) reports (see attached) are required for all staff (see Section S 

Supporting Documentation). T&A reports are required to show the actual hours that staff 

worked in a particular activity on a grant. The T&A report hours must match the total hours 

on the payroll documentation that is provided. 

NOTE: One T&A report must be submitted for each pay period. Pay periods are not to be 

combined on one T&A. 

4. REIMBURSEMENTS/DISBURSEMENT OF FUNDS 

Generally, reimbursement payments are sent within forty-five (45) days after receipt of a 

claim. An expenditure which is not authorized by the Agreement, or which cannot be 

adequately documented, shall be disallowed, and will not be paid to the Subrecipient. 

The most common causes for a delay in reimbursement are: 

Lack of documentation 

Incomplete documentation 

Unclear documentation 

Once your claim has been reviewed, we will e-mail you a letter indicating any differences. If 

you dis agree with any disallowance, please request any correction within 30 days from the 

date of the letter . 

Any reimbursements that are made and are found later to be ineligible by HWS, HUD, or any 

other regulating entity must be repaid by the Subrecipierit upon request. 

S. MATCH (24 CFR §578. 73} 

All eligible funding costs, except leasing, must be matched with no less than a 25 percent cash 

or in-kind contribution. No match is required for leasing. The match requirements apply to 

project administration funds, along with the traditional expenses-operations, rental 

assistance, supportive services, and HMIS. Match must be met for each operating year. Match 

must be submitted with each monthly claim. 

Match can be cash or in-kind. Matching funds provided by the Subrecipient must be money 

provided to the project by one or more of the following: the Subrecipient, the federal 

government, state and local governments, and/or private resources. Matching funds provided 

by state or local government used in a matching contribution are subject to maintenance of 

effort requirements. Match provided by other funding sources must be eligible to be used as 
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match for the Coe program. 

For an in-kind match the Subrecipient may use the value of property, equipment, goods, or 

services contributed to the project, provided that, if the Subrecipient had to pay for such items 

with grant funds, the costs would have been eligible. If third-party services are to be used as 

a match, the Subrecipient and the third-party service provider that will deliver the services 

must enter into a memorandum of understanding (MOU)-before the grant is executed­

documenting that the third party will provide such services and value towards the project. 

All match must be for eligible activities and must follow the same documentation 

requirements as a reimbursement request. 

If sufficient match is not included in each monthly claim to meet the required match 

percentage, HWS reserves the right to move reimbursement requests to match to fulfill the 

match requirement. 

6. PROGRAM INCOME (24 CFR §578.97) 

Subrecipients may use program income on any eligible costs in Subpart D of the Coe Program 

Interim Rule. Therefore, Subrecipients are prohibited from using program income on any 

costs that would not be eligible to charge to the CoC Program grant. Subrecipients must 

document that the program income was expended in accordance with the requirements of 

the Coe Program. For subrecipients who receive or spend program income, the Program 

Income Report (see attachment) must be submitted to show how the Program Income has 

been expended. Reimbursement is contingent on the inclusion of this report with each 

claim. 

On the 3106 Cla im Form, the Program Income Received and Program Income Spent columns 

must be filled in by all subrecipients for all activities. Subrecipients who do not receive or 

spend program income must fill in $0.00 in these columns. 

7. SUPPORTING DOCUMENTATION 

The general rule for supporting documentation is that for any program cost that is to be 
reimbursed (or used as match), provide the invoice which documents that a cost was incurred, 
and a receipt, or a copy of a check, or a check stub to substantiate the amount paid . Supporting 
documentation must be legible, clear, and organized. HWS must be able to tie your request 
to the amounts claimed after each line item on the Claim Form. Costs can only be reimbursed 
if they have been included in the original Technical Submission/Application. 

If the same backup documentation applies to multiple claims (for example, a cost allocated 
between multiple grants), a copy of that backup documentation must be included in each 
claim. Claims for the same subrecipient are reviewed separately and may be reviewed by 
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different staff members. 

Documentation for each budget category should be bundled together and identified with a 
summary sheet or label identifying the Line Item Number or the Activity as listed on the Claim 
Form. A spreadsheet itemizing the expenses, or at a minimum, an adding machine tape 
showing the expenses with a matching amount on the claim form is helpful. The clearer the 
information is that you provide, the quicker we will be able to process the claim . 

Any costs that are unusually large or are otherwise unusual in nature should include a 
justification for the purpose of the cost and its relation to the program and to the particular 
budget category that it is being claimed in . For example, an unusual cost being claimed to 
Supportive Services should include a programmatic justification demonstrating how it fits into 
one of the categories under 24 CFR §578.53 (Supportive services). 
Fiscal staff reviews each claim for expenses that are: 

• Allowable (2 CFR §200.403} 

• Allocable (2 CFR §200.404) 

• Reasonable (2 CFR §200.405) 

HUD has provided the following guidance on reasonable costs : 
"Costs are considered 'reasonable' if they do not exceed what a prudent person would incur under similar 
circums tances. All costs must pass th e 'rational person' test by meeting all of th e f allowing criteria: 
The cas t would be recognized as ordinary and necessary far the operation of the organization and/or 
project. 
Th e cost is in accordance with market prices for comparable goods or services as evidenced by cost 
estimates and documentation. 
Th e individuals responsible for incurring the cost acted with prudence and f or the benefit of the 
organization ond its activit ies. 
Th e cost has been incurred after fo llowing the established practices of the organization, in accordance 
with the terms and conditions of the award." 

DOCUMENTATION RE9,UIRED BY HWS FISCAL PRIOR TO CLAIMING 

At contract eKecution, all third -party M0U's must be received . 

At time of client housing move-in : 
Lease agreement, Rental Calculation, Rent Reasonableness, Utility Allowance 
worksheet (does not need to be submitted with each claim. Must be submitted at client 
move-in and each time change occurs.) 
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GENERAL GUIDELINES AND CLAIM DOCUMENTATION RE9,UIRED BY HWS 

GENERAL GUIDELINES 

❖ Claims must be submitted in an organized format. 
❖ All required summary worksheels and backup documentation must be included, 

must match the amounts requested , and must be clear and legible . 
❖ Do not include irrelevant documentation that is not from costs being claimed. 

For example, large phone bills should include only the relevant pages to 
document costs being claimed. 

❖ Any claims difficult to review due to organization or backup documentation 
issues will be rejected. 

❖ All claims must be in accordance with the terms and conditions of your contract. 

FISCAL YEAR-END (JUNE 30) 

❖ The County's fiscal-year end is June 30 of each calendar year. The County's 
ACO (Auditor-Controller's Office) has an early cutoff to process invoices at year-
end . To be processed and paid in the month of June, all claims must be 
received by June 6. 

*If June 6 falls on a weekend, the deadline is the prior Friday (June 4 or 5). 

Claims received after June 6 will still be paid. However, payment will be 
delayed until after June 30. 

❖ Claims at year-end must still follow the same general guidelines. 
*Estimates are not allowed unless specifically authorized by our fiscal 
team. 

PERSONALLY IDENTIFIABLE INFORMATION (PII) 

❖ All PII of program participants must be redacted , including; 
❖ Name, Date of birth , Social Security Number, Driver's License Number 
❖ Instead of the cl ient's name, use their HMIS Client ID as their identifier on 

spreadsheets and documentation sent with claims. 
FORMS/ SUMMARY WORKSHEETS - Required with each claim. 

Spreadsheets must be provided in Excel format. 

❖ SIGNED/DATED Payment Request Form (current version of Form 3106) 

❖ Staffing Detail Worksheet 
❖ Rental Assistance Summary Worksheet, if applicable 
❖ Summary Worksheet for other expenses 
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LEASING/ RENTAL ASSISTANCE - Required at time of client move-in and 
with any changes or (if applicable) annual recertification. 

❖ Lease aoreement 
❖ Rent reasonableness 
•!• Rent calculation 

LEASING/ RENTAL ASSISTANCE- Required with each claim. 

❖ Invoice or documentation of rent amount and due date 
❖ Proof of oavment (cancelled check or check stub) 

STAFF/ PAYROLL- Required with each claim. 
❖ Time and Activity Report - Submit a separate time and activity report for each 

pay period with only the days from that pay period (not the entire month unless 
the employee is paid monthly). 

❖ Include Pay Stub or Payroll Report 
❖ All documentation must match with employee timesheet/timecard. 

*timesheet/timecard is not a substitute for the time and activity report 

STAFF - INSURANCE (Workers Comp, Health/Dental, etc.)- Required if 
reimbursement or match is being requested for insurance. 

❖ Copy of the policy with rate by employee - Required with first claim and with 
any changes. 

❖ Invoice and proof of payment (cancelled check or check stub) 
OTHER EXPENSES 

❖ Invoice/receipt including date and explanation of charges. 
■ Proof of payment of the credit card statement (cancelled check or check 

stub) 
❖ Vehicle/mileage costs (including insurance) - Documentation must be provided 

that connects the vehicle or driver to the specific qrant/contract. 
PROOF OF PAYMENT- CREDIT CARD PAYMENTS 

❖ Credit card statement with relevant charge(s) highlighted 
■ Proof of payment of the credit card statement (cancelled check or check 

stub) 

NOTE: Expenses for vacant staff positions are only eligible for 90 days. EX: Cell 
phone, tablet, internet, etc. 
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8. FEES AND MILEAGE 
As per direction from HUD, following is information on the eligibility of some fees. 
Costs listed as eligible must be necessary and reasonable for performance of the 
project, as determined by HWS and/or HUD. Those not addressed will be handled . on 
a case-by-case basis: 

ELIGIBLE NOT ELIGIBLE 
Reconnection fees for utilities Late fees on utilities that are either in 

the clients' name or in the agencies 
name 

Utility arrears (if an invoice is included Late fees for rent 
that shows the service period is within 
the grant period) 
Money order fees Credit card interest 
Convenience fees for on line or phone Meal Break Penalty Pay 
payments 
Debit card fees Membership Fees (i.e., Costco, Sam's 

Club) 
Reasonable service/ delivery fees/ Tips for 
grocery delivery 
Bag fees for groceries 

All mileage costs must be necessary and reasonable for performance of the project, as 
determined by HWS and/or HUD. Standards for mileage are as follows: 

• If mileage is claimed according to distances from an online map service, a printout 
of the on line map should be included with the request. 
If mileage is claimed according to odometer readings, a log with the to/from 
locations, purpose of travel, and before/after odometer readings should be 
included with the request. Odometer readings may differ from online map 
service results by up to five (5) miles. When reviewing the claim, HWS will check 
distances for some or all of the trips and, if found to be more than five (5) miles 
over an online map service result, will disallow any mileage costs over that 
amount for that trip. 
Per guidance from HUD, mi leage from an employee's home to/from their 
agency's office is not eligible. This applies whether the employee usually works 
in the office or usually teleworks from home. 

9. CAPITAL PURCHASES (2 CFR §200.439) 

Capital expenditures are allowable, provided that items with a unit cost of $5,000 or more 

have the prior written approval of HWS before the item is purchased. HWS will require 

proof that due di ligence was achieved on the part of the subrecipient to ensure that the 

purchase is reasonable and was made using the federal procurement standards referenced 
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in 2 CFR §200.318, §200.319, and §200.320. 

10. PROCUREMENT STANDARDS 

Agencies must follow the federal procurement standards found in 2 CFR §200.3-18, §200.319, 
and §200.320. 

11. INDIRECT' COSTS 

HWS, with HUD's approval, has elected to allow Direct Costs only. 

12. IDENTIFYING LINE ITEMS 

a) Leasing (24 CFR §578.49) 
b) Rental Assistance (24 CFR §578.51) 
c) Supportive Services (24 CFR§ 578.53) 

o Annual Assessment of Service Needs 
o Assistance with Moving Costs 
o Case Management 
o Child Care 
o Education Services 
o Employment Assistance and Job Training 
o Food 
o Housing Search and Counseling Services 
o Legal Services 
o Life Skills Training 
o Mental Health Services 
o Outpatient Health Services 
o Outreach Services 
o Substance Abuse Treatment Services 
o Transportation 
o Utility Deposits 
o Direct Provision of Services 

d) Operating Costs (24 CFR §578.55) 
o Maintenance and Repair of Housing 
o Property Taxes and Insurance 
o Replacement Reserves 
o Building Security 
o Electricity, Gas, and Water 
o Furniture 
o Equipment (lease, buy) 

e) HMIS (24 CFR §578.57) 
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o Equipment 
o Software 
o Services 
o Personnel 

f) Administration (24 CFR §578.59) 

13. BUDGET IMODIFICATIONS {24 CFR §578.105) 

After the effective date of this Agreement, no changes to program budget, funded homeless 

service providers, or eligible activities shall be made without prior approval from HWS. Any 

changes to this Agreement must be made in writing and approved by HWS prior to 

implementing the change. No requests will be approved retroactively. 

• Changes within a Budget Category 

Changes can be made to individual line items within a category, if all of the following 

conditions are met: 

- The total amount of the Agreement does not change; 

- The Subrecipient delivers a written request to HWS, that adequately 

documents the need for a change and specifically identifies the items to be 

reduced/increased; 

- The modification cannot remove any line item that was included in the 

original Application or Technical Submission (if applicable); 

- Modification requests (i.e., other than rollovers) must be submitted to HWS 

before or upon submission of the final claim. 

• Changes between Budget Categories (up to 10 percent) 

Changes can be made between categories of up to 10 percent over the life of the 

grant, if all the following conditions are met: 

- The total amount of the Agreement does not change; 

- The Subrecipient delivers a written request to HWS, that adequately documents 

the need for a change and specifically identifies the categories and line items to be 

reduced/increased; 

- The modification cannot remove any line item that was included in the original 

Application or Technical Submission (if applicable); 

- Modification requests must be submitted to HWS no later than ninety (90) days 

prior to the end of the grant period . 
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• Major Changes 

Changes from the initial application that substantially affect the grant. All requests for 

major changes must be approved in writing by HWS prior to implementing the change. No 

requests will be approved retroactively. The following are examples of significant changes: 

- a change in project site; 

- additions and deletions of eligible activities; 

- a shift of 10 percent or more of funds from one approved activity to another 

over the life of the grant; 

a change in the target population; or 

- a change in the number of participants to be served. 

• Conditions for Approval 

Changes may be approved if all the following conditions are met: 

- The Subrecipient delivers a written request to HWS, no later than ninety (90) 

days prior to the end of the grant, and adequately documents the need for 

change; and 

- approval is received by HUD. 

• Requests for Approval 

Request will be forwarded to HUD for their approval and any one of the following will take 

place: 

- HUD will approve change as requested; 

- HUD will approve change and reduce dollars; 

- HUD will deny request. 

14. ADVANCES 

HWS CoC processes all claims on a reimbursement basis and does not provide advances on 

HUD Coe grants. 

15. SUBCONTRACTS 

Subrecipient must provide copies of any subcontracts or MOU's for any services (including 

In- Kind Match) that will be provided under this grant prior to those services being provided. 
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B. UNEXPENDED FUNDS AND CLOSEOUTS (2 CFR §200.344, 24 CFR §578.109) 

The Subrecipient shall complete all necessary closeout procedures, including the APR, 

required by HWS within a period of not more than sixty (60) calendar days from the expiration 

date of this Agreement. This time period will be referred to as the financial closeout period. 

After the expiration of the financial closeout period, those funds not paid to the Subrecipient 

under this Agreement shall be recaptured by HUD. HWS is not liable for any expenses or costs 

associated with this Agreement after the expiration of the financial closeout period. 

C. INSPECTION AND AUDITS 

1. The Subrecipient shall maintain auditable books, records, documents, and other 

evidence pertaining to costs and expenses in this Agreement (refer to 

Recordkeeping Requirements). 

2. Authorized representatives of HWS and the federal government shall have access to 

any books, documents, papers, electronic data, and other records, which these 

representatives may determine to be pertinent to this Agreement for the purpose of 

performing an audit, evaluation, inspection, review, assessment, or examination. 

These representatives are authorized to obtain excerpts, transcripts, and copies, as 

they deem necessary. Further, these authorized representatives shall have the right, 

upon request, to inspect or otherwise evaluate the work performed under this 

Agreement and the premises in which it is being performed. 

3. This access to records includes, but is not limited to, service delivery, referrals, and 

financial and administrative documents for five (5) years after final payment was 

made, or until all pending county, state, and federal audits are completed, whichever 

is later. 

4. Should the Subrecipient disagree with any audit conducted by HWS, the Subrecipient 

shall have the right to employ a licensed, Certified Public Accountant (CPA) to prepare 

and file with HWS a certified financial and compliance audit (in compliance with 

generally accepted government auditing standards) of related services provided 

during the term of this Agreement. The Subrecipient will not be reimbursed by HWS 

for such an audit. 

S. In the event the Subrecipient does not make available its books and financial records 

at the location where they are normally maintained, the Subrecipient agrees to pay all 

necessary and reasonable expenses, including legal fees, incurred by HWS in 

conducting any audit. 

6. All Agreement deliverables and equipment furnished or utilized in the performance of 

this Agreement shall always be subject to inspection by HWS during the term of this 

Agreement. The Subrecipient shall provide adequate cooperation to any employee 
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assigned by HWS in order to permit their determination of the Subrecipient's 

conformity with specifications and adequacy of performance and services being 

provided in accordance with this Agreement. 

D. WITHHELD PAYMENTS 

Unearned payments under this Agreement may be suspended or terminated if grant funds 

to HWS are suspended, terminated, or if the Subrecipient refuses to accept additional 

conditions imposed on it by HUD or HWS. 

HWS has the authority to withhold funds under this Agreement pending a final determination 

by HWS of questioned expenditures or indebtedness to HWS arising from past or present 

agreements between HWS and the Subrecipient. Upon final determination by HWS of 

disallowed expenditures or indebtedness, HWS may deduct and retain the amount of the 

disallowed expenditures or indebtedness from the amount of the withheld funds. 

Payments to the Subrecipient may be withheld by HWS if the Subrecipient fails to comply 

with the provisions of this Agreement. 

E. FISCAL ACCOUNTABILITY 

The Subrecipient agrees to manage funds received through HWS in accordance with sound 

accounting policies, incur and claim only eligible costs for reimbursement, and adhere to 

accounting standards established in 2 CFR Part 200. 

The Subrecipient must establish and maintain on a current basis an accrual accounting 

system in accordance with generally accepted accounting principles and standards. Further, 

the Subrecipient must develop an accounting procedure manual. Said manual shall be made 

available to HWS upon request or during fiscal monitoring visits. 

F. AVAILABILITY OF FUNDING 

Funding for this Agreement is subject to the continuing availability of funds provided to HWS 

during the Agreement period. HWS will inform the Subrecipient, immediately upon notice 

from HUD, of any limitation of the availability of funds. Both parties understand that HWS 

makes no commitment to fund this project beyond the term of this Agreement. 

G. REPORTING 

Reporting due dates are determined by a project's operating start date. Each year is funded 

separately, and funds cannot be automatically rolled over from one year to another. Funds 
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also may not be rolled over from one contract to another. Please note that different programs 

have different operating start dates. 

1. The Subr,ecipient agrees to follow HWS instructions and guidance to complete the 

following reports in e-snaps, SAGE or any other system designated by HUD. Failure 

to submit these reports may lead to a delay in receiving future grant funds. 

a) Preliminary Annual Performance Report (APR) around 3 to 6 months prior to end 

of the operating year. The Preliminary APR is a mechanism to ensure the quality 

of the actual APR proactively. 

b) Annual Performance Report (APR) within sixty (60) days after the end of each 

operating year. Upon review for completeness and accuracy, HWS staff will 

submit the APR to HUD as required. 

2. Additional reports may be requested at any time by HWS and/or HUD to meet other 

applicable reporting or audit requirements, as well as evaluating project 

performance. 

H. RECORDKEEPING REQUIREMENTS 

The Subrecipients must establish, maintain and implement written standard operating 

procedures for ensuring that Continuum of Care program funds are used in accordance with 

the recordkeeping requirements and must establish and maintain sufficient records to enable 

HWS/HUD to determine whether the Subrecipient is meeting the requirements of 24 CFR 

§578.103. 

1. The Subrecipient must maintain and follow written intake procedures to ensure program 

compliance. The procedures must require documentation at intake of the evidence relied 

upon to establish and verify homeless or chronically homeless status and eligibility . The 

procedures must establish the order of priority for obtaining evidence as third-party 

documentation first, intake worker observations second, and certification from the person 

seeking assistance third. Records contained in HMIS, or comparable database used by 

victim service or legal service providers, are acceptable evidence of third-party 

documentation and intake worker observations if the HMIS, or comparable database, 

retains an auditable history of all entries, including the person who entered the data, the 

date of entry, and the change made, and if the HMIS prevents overrides or changes of the 

dates on which entries are made. 

2. As part of the Chronically Homeless definition, evidence that the individual is a homeless 

individual with a disability must include documentation at intake of the evidence relied 

upon to establish and verify the disability of the person applying for homeless assistance. 
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Acceptable evidence of the disability includes written verification of the disability from a 

professional licensed by the state to diagnose and treat the disability and his or her 

certification that the disability is expected to be long-continuing or of indefinite duration 

and substantially impedes the individual's ability to live independently; written 

verification from the Social Security Administration; the receipt of a disability check (e.g., 

Social Security Disability Insurance check or Veteran Disability Compensation); intake 

staff-recorded observation of disability that, no later than 45 days from the application 

for assistance, is confirmed and accompanied by the required evidence. 

3. Subrecipient must ensure that records of all grant activities are complete and correct to 

enable HWS/HUD to determine whether recipient and Subrecipients are meeting Coe 

Program Interim Rule requirements and must be retained for the five (5) years after final 

payment has been made or until all pending HWS, state, and federal audits, if any, are 

completed, whichever is later. If a restrictive covenant is in effect, records shall be 

maintained until the covenant expires. 

The Subrecipient agrees to keep all records containing protected information secure and 

confidential. 

4. Program participant records. In addition to evidence of homeless or chronically homeless 

status, as applicable, the Sub recipient must keep records for each program participantthat 

document: 

o Coordinated Entry System (CES): Subrecipients must retain evidence of referral 

received from CES and/or HomeConnect that initiated program assistance. 

o Services provided: All services, assistance and type of supportive services provided to 

the program participant (at least one documented activity per month), including 

evidence that the Subrecipient has conducted an annual assessment of services for 

those program participants that remain in the program for more than a year and 

adjusted the service package accordingly, and including case management services as 

provided in 24 CFR §578.37(a)(l)(ii)(F), must be documented in the participant file. 

Where applicable, compliance with the termination of assistance requirement in 24 

CFR §578.91. 

o Annual income: For each program participant who receives housing assistance where 

rent or an occupancy charge is paid by the program participant, the Subrecipient must 

keep the documentation of annual income specified by HUD and completed by the 

Subrecipient; and source documents (e.g., most recent wage statement, 

unemployment compensation statement, public benefits statement, bank statement) 

for the assets held by the program participant and income received before the date of 

the evaluation; to the extent that source documents are unobtainable, a written 

statement by the relevant third party (e.g., employer, government benefits 
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administrator) or the written certification by the Subrecipient's intake staff of the oral 

verification by the relevant third party of the income the program participant received 

over the most recent period; or to the extent that source documents and third-party 

verification are unobtainable, the written certification by the program participant of 

the amount of income that the program participant is reasonably expected to receive 

over the 3-month period following the evaluation. Income of program participants 

must be calculated in accordance with 24 CFR §5.609 and 24 CFR §5.611(a). 

o Calculation of occupancy charges: The Subrecipient must retain evidence of 

compliance with 24 CFR §578.77 (Calculating occupancy charges and rent), if 

occupancy charges are imposed. 

o Utility allowance: For all utility allowance calculations, Subrecipients must utilize the 

most current utility allowance charts provided by the Housing Authority of the County 

of Riverside (see attachment). 

o Housing standards: The Subrecipient must retain documentation of compliance with 

the housing standards in 24 CFR §578.75(b), including inspection reports. 

o Occupancy agreements and leases: 5ubrecipient must retain all signed occupancy 

agreements or leases for program participants residing in housing. 

I. PARTICIPATION IN COORDINATED ENTRY SYSTEM (24 CFR §578.7, 24 CFR §578.23) 

Coe funded projects are required to participate in the local Coordinated Entry System. As 

defined by HUD: 

"Coordinated entry is a key step in assessing the needs of homeless individuals and families and 

prioritizing them for assistance. In addition to engaging people who are seeking assistance, 

Coordinated Entry processes should be integrated with communities' outreach work to ensure 

that people living in unsheltered locations are prioritized for help. Coordinated Entry should 

achieve several goals: 

- make it easier for persons experiencing homelessness or a housing crisis to access the 

appropriate housing and service interventions; 

- prioritize persons with the longest histories of homelessness and the most extensive 

needs; 

- lower barriers to entering programs or receiving assistance; and, 

- ensure that persons receive assistance and are housed as quickly as possible. 

J. ASSESSMENT AND MONITORING 

Riverside County is on record as the applicant and grantee for the HUD grant funds. As such, 

Riverside County HWS is responsible for ensuring that the funds received by Subrecipients are 

utilized according to federal law and policy, and that goals established in the Project 

Application, Technical Submission, and Contract are being met. To ensure that the County and 
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Subrecipients comply with HUD and all applicable policies, HWS will conduct program, financial, 

and contract compliance monitoring visits at least once annually. 

Reviews will be conducted by representatives from HWS CoC staff and the Subrecipient's fiscal 

liaison. The purpose of the monitoring visit is to assess how well the Subrecipient is 

implementing its grant and/or to offer technical assistance. 

In preparation for the monitoring session, whether virtual or on-site, the monitoring team will 

contact the Subrecipient to arrange a mutually convenient date for the monitoring session, 

explain the purpose of monitoring, and provide an advance copy of the monitoring tool. 

The County will follow a monitoring plan and conduct a Monitoring Entrance and Exit Meeting. 

During the Entrance meeting, the monitoring team will meet Subrecipient key personnel and 

provide an overview of the review process. At the Exit meeting, the County will review and 

comment on areas which might be a finding or a concern during the visit. 

HWS will prepare a Monitoring Report for the review not later than thirty {30} days after the 

visit. The Subrecipient will be given, if appropriate, thirty (30} days to respond to the report, 

including submission of a corrective action plan to addressanyconcern(s)/finding(s). 

Subrecipients agree to facilitate and be subject to monitoring grant activities by HWS to ensure 

compliance with applicable CoC Program regulations and requirements. In addition, projects 

will be evaluated for HUD System Performance Measures outcome. The monitoring must cover 

each function and activity. 

1. A monitoring session (whether onsite or virtual) of the homeless service provider shall 

occur whenever deemed necessary by HWS, but at least once during the grant period. 

2. HWS will monitor the performance of the Subrecipient based on a risk assessment and 

according to the terms of this Agreement. 

3. HWS will monitor the Subrecipient and funded project based on the performance 

measures used by HUD in the Continuum of Care Program. In the event that project­

level or system-wide performance consistently remains in the lowest quartile compared 

to all participant Service Areas in the Continuum of Care allocation, HWS will work 

collaboratively with the Subrecipient to develop performance improvement plans which 

will be incorporated into this Agreement. 

4. If it is determined that a Subrecipient falsified any certification, application and/or client 

information, financial, or contract report, the Subrecipient shall be required to 

reimburse the full amount of the CoC award to HWS and may be prohibited from any 

further participation in the Coe Program. HWS may impose any other actions permitted 

under 24 CFR §576.S0l{c). 
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K. HOUSING QUALITY STANDARDS 

Subrecipients of CoC Program grant funds must abide by Housing Quality Standards (HQS) and 

suitable dwelling size required under 24 CFR §982.401 (Housing Quality Standards) and 24 CFR 

§578.75 (General Operations). In addition, Subrecipients must provide housing or services that 

comply with all applicable State and local housing codes, licensing requirements, and any other 

requirements in the project's jurisdiction. 

Prior to providing assistance on behalf of a program participant, Subrecipients must physically 

inspect each unit to assure that the unit meets HQS. This requirement is designed to ensure 

that program participants are placed in housing that is suitable for living. 

Housing provided to a CoC program participant must be decent, safe, and sanitary. This applies 

to leased housing and where rental assistance payments are made. 24 CFR §578.75(b). 

Assistance will not be provided for units that fail to meet HQS, unless the owner corrects 

any deficiencies within 30 days from the date of the initial inspection and the recipient or 

Subrecipient verifies that all deficiencies have been corrected. 

Subrecipients must follow the HQSGeneral Requirements listed below and must complete HUD 

52580 HQS Inspection Checklist (24 CFR §982.401). See Exhibit Don page 32. 

1. Sanitary facilities; 

2. Food preparation and refuse disposal; 
3. Space and security; 
4. Thermal environment; 
5. Illumination and electricity; 
6. Structure and materials; 
7. Interior air quality; 
8. Water supply; 
9. Lead-based paint; 
10. Access; 
11. Site and neighborhood; 
12. Sanitary condition; and 
13. Smoke Detectors. 

Following are the types of inspections to be performed: 

1. Initial: An inspection that must take place to ensure that the unit passes HQS before 
assistance can begin; this inspection is conducted upon receipt of Request forTenancy 
Approval; 

2. Annual: An inspection to determine that the unit continues to meet HQS; this inspection 
must be conducted within 12 months of the last annual inspection; 

3. Complaint: An inspection caused by the authority receiving a complaint from any source 
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regarding the unit by anyone; 
4. Special/Quality Control: An inspection requested/conducted by a third party. 

HWS will verify that the initial and annual inspections were conducted during project 

monitoring which will occur approximately 6 months after project implementation. HWS will 

monitor HQS in accordance with the Code of Federal Regulations 24 CFR §S78.75(b) and 24 CFR 

Part 982, by conducting quality control inspections for a sample of ten percent (10%) of a 

project's actively enrolled units, to meet HUD requirements. The purpose of Quality Control 

inspections is to ascertain that Subrecipients are conducting accurate and complete 

inspections, and to ensure that there is consistency among inspectors in the application of HQS. 

L. LEASE AGREEMENT (24 CFR §578.51) 

Lease agreement is a statutory requirement and requires a lease that has an initial term of at 

least one year, is renewable, and is terminable only for cause. The leases must be automatically 

renewable upon expiration for terms that are a minimum of one month long, except on prior 

notice by either party. 

Subrecipient must retain a copy of a duly executed lease agreement in the participant's file. 

M. RENT REASONABLENESS (24 CFR §578.51) 

The Subrecipient must determine whether the rent charged for the unit receiving rental 

assistance is reasonable in relation to rents being charged for comparable unassisted units, 

considering the location, size, type, quality, amenities, facilities, and management and 

maintenance of each unit. Reasonable rent must not exceed rents currently being charged by 

the same owner for comparable unassisted units. 

The Subrecipient agrees to obtain and retain records of rent reasonableness for all CoC Program 

participants prior to providing assistance. 

Subrecipients must retain a completed rent reasonableness certification in the client file. See 

Exhibit Eon page 40. 

N. HEARTH ACT COMPLIANCE 

This section is to ensure compliance with the requirements of the Homeless Emergency 

Assistance and Rapid Transition to Housing (HEARTH Act): Continuum of Care (CoC) Program 

Interim Rule. 

1. Participation of Homeless Individuals 

The HEARTH Act Coe Program Interim Rule states that the recipient or Subrecipient must 
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document its c.ompliance with the homeless participation requirements under 24 CFR 

§578.75(g), which is as follows: 

Participation of homeless individuals. 

1. Each Subrecipient must provide for the participation of not less than one homeless 

individual or formerly homeless individual on the board of directors or otherequivalent 

policymaking entity of the Subrecipient, to the extent that such entity considers and 

makes policies and decisions regarding any project, supportive services, or assistance 

provided under this part. This requirement is waived if a Subrecipient is unable to meet 

such requirement and obtains HUD approval for a plan to otherwise consult with 

homeless or formerly homeless persons when considering and making policies and 

decisions. 

2. Each Subrecipient of assistance under this part must, to the maximum extent 

practicable, involve homeless individuals and families through employment; volunteer 

services; or otherwise in constructing, rehabilitating, maintaining, and operating the 

project, and in providing supportive services for the project. 

2. Faith-Basec! Activities 

Subrecipient shall not require, as a condition of Program Participant housing, participation by 

Program Participants in any religious or philosophical ritual, service, meeting or rite. 

The HEARTH Act CoC Program Interim Rule states that the Subrecipient must document its 

compliance with faith-based activities requirements under 24 CFR §578.87(b), which is as 

follows: 

Faith-based activities. 

1. Equal treatment of program participants and program beneficiaries. 

(i) 

(ii) 

Program participants: Organizations that are religious or faith-based are 

eligible, on the same basis as any other organization, to participate in the 

Continuum of Care program. Neither the Federal Government nor a State or 

local government receiving funds under the Continuum of Care program 

shall discriminate against an organization on the basis of the organization's 

religious character or affiliation. Recipients and Subrecipients of program 

funds shall not, in providing program assistance, discriminate against a 

program participant or prospective program participant on the basis of 

religion or religious belief. 

Beneficiaries: In providing services supported in whole or in part with federal 

financial assistance, and in their outreach activities related to such services, 
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program participants shall not discriminate against current or prospective 

program beneficiaries on the basis of religion, a religious belief, a refusal to 

hold a religious belief, or a refusal to attend or participate in a religious 

practice. 

2. Separation of explicitly religious activities: Subrecipients of Continuum of Care funds 

that engage in explicitly religious activities, including activities that involve overt 

religious content such as worship, religious instruction, or proselytization, must 

perform such activities and offer such services outside of programs that are supported 

with federal financial assistance separately, in time or location, from the programs or 

services funded under this part, and participation in any such explicitly religious 

activities must be voluntary for the program beneficiaries of the HUD-funded programs 

or services. 

3. Religious identity: A faith-based organization that is a Subrecipient of Continuum of 

Care program funds is eligible to use such funds as provided under the regulations of 

this part without impairing its independence, autonomy, expression of religious beliefs, 

or religious character. Such organization will retain its independence from federal, 

State, and local government, and may continue to carry out its mission, including the 

definition, development, practice, and expression of its religious beliefs, provided that 

it does not use direct program funds to support or engage in any explicitly religious 

activities, including activities that involve overt religious content, such as worship, 

religious instruction, or proselytization, or any manner prohibited by law. Among other 

things, faith-based organizations may use space in their facilities to provide program­

funded services, without removing or altering religious art, icons, scriptures, or other 

religious symbols. In addition, a Continuum of Care program-funded religious 

organization retains its authority over its internal governance, and it may retain 

religious terms in its organization's name, select its board members on a religious basis, 

and include religious references in its organization's mission statements and other 

governing documents. 

3. Involuntary Family Separation 

The HEARTH Act Coe Program Interim Rule states that the recipient or subrecipient must 

document its compliance with involuntary family separation requirements under 24 CFR 

§578.93(e), which is as follows: 

(e) Prohibition against involuntary family separation. The age and gender of a child 

under age 18 must not be used as a basis for denying any family's admission to a project 

that receives funds under this part. 
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4. Discrimination Policy 

Federal and California State laws note that discrimination can be based on race, color, national 

origin or gender. Discrimination can also be based on age, religion, disability, familial status or 

sexual orientation. 

0. HOUSING FIRST 

The Housing First model prioritizes rapid placement and stabilization in permanent housing 

that does not have service participation requirements or preconditions. This means projects 

must allow entry to program participants regardless of their income, current or past substance 

use, history of victimization (e.g., domestic violence, sexual assault, childhood abuse), and 

criminal record - with the exception of restrictions imposed by federal, state or local law or 

ordinance (e.g., restrictions on serving people who are listed on sex offender registries). 

Subrecipients must commit to applying the Housing First model to all CoC Program funded 

projects. 

P. AFFIRMATIVELY FURTHERING FAIR HOUSING (AFFH) 

Affirmatively Furthering Fair Housing (AFFH) is a legal requirement that federal agencies and 

federal grantees further the purposes of the Fair Housing Act. This obligation to affirmatively 

further fair housing has been in the Fair Housing Act since 1968 (for further information see 

Title VIII of the Civil Rights Act of 1968, 42 U.S.C. 3608 and Executive Order 12892). HUD's AFFH 

rule provides an effective planning approach to aid program participants in taking meaningful 

actions to overcome historic patterns of segregation, promote fair housing choice, and foster 

inclusive communities that are free from discrimination. As provided in the rule, AFFH means 

"taking meaningful actions, in addition to combating discrimination, that overcome patterns of 

segregation and foster inclusive communities free from barriers that restrict access to 

opportunity based on protected characteristics. Specifically, affirmatively furthering fair 

housing means taking meaningful actions that, taken together, address significant disparities 

in housing needs and in access to opportunity, replacing segregated living patterns with truly 

integrated and balanced living patterns, transforming racially and ethnically concentrated 

areas of poverty into areas of opportunity, and fostering and maintaining complliance with civil 

rights and fair housing laws. The duty to affirmatively further fair housing extends to all of a 

program participant's activities and programs relating to housing and urban development." 

Q. EQUAL ACCESS RULE 

Subrecipients are required to abide by HUD's Equal Access to Housing in HUD Programs 

Regardless of Sexual Orientation or Gender Identity final rule 24 CFR Parts 5, 200, 203, 236, 
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400, 570, 574, 882, 891, and 982. This rule clarifies that all otherwise eligible families, 

regardless of marital status, sexual orientation, or gender identity, will have the opportunity to 

participate in HUD programs. In the majority of HUD's rental programs, the term "family" 

already has a broad scope and includes a single person and families with or without children. 

HUD's rule clarifies that otherwise eligible families may not be excluded because one or more 

members of the family may be a lesbian, gay, bisexual, and/or transgender (LGBT) individual, 

have an LGBT relationship, or be perceived to be such an individual or in such relationship. 

This rule prohibits Subrecipients of HUD-assisted housing from asking about an applicant or 

occupant's sexual orientation and gender identity for the purpose of determining eligibility or 

otherwise making housing available. 

R. VIOLENCE AGAINST WOMEN ACT (VAWA) 

The Violence Against Women Reauthorization Act of 2013 (VAWA 2013) significantly expanded 

housing protections to victims of domestic violence, dating violence, sexual assault, and 

stalking across HUD's core housing and homelessness programs. Subrecipients must comply 

with the VAWA final rule. 

S. ENVIRONMENTAL REQUIREMENTS 

The Subrecipient shall cooperate with HWS staff and supply all available, relevant information 

necessary for HWS to perform for each property any environmental review as required under 

24 CFR Part 50. The Subrecipient shall also carry out mitigating measures required by HWS or 

select an alternate eligible property. 

The Subrecipient, or any subcontractor of the Subrecipient, may not acquire, rehabilitate, 

convert, lease, repair, dispose of, demolish, or construct property for a project, or commit or 

local funds for eligible activities under this part, until HUD has performed an environmental 

review under 24 CFR Part 50 and the Subrecipient has received HUD approval of the property. 

For all funded applications, HWS will inform the Subrecipient of any required additional 

environmental review. 

T. TERMINATION OF ASSISTANCE TO PROGRAM PARTICIPANTS (24 CFR §578.91} 

The interim rule provides that a recipient may terminate assistance to a participant who 

violates program requirements or conditions of occupancy. The recipient must provide a formal 

process that recognizes the due process of law. Recipients may resume assistance to a 

participant whose assistance has been terminated. Recipients that are providing permanent 

supportive housing for hard-to-house populations of homeless persons must exercise 

judgment and examine all circumstances in determining whether termination is appropriate. 
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Under this interim rule, HUD has determined that a participant's assistance should be 

terminated only in the most severe cases. 

U. PROJECT RENEWALS {24 CFR §578.33} 

If the Subrecipient wishes to renew its contract with Riverside County HWS, the Subrecipient 

will need to apply through the HUD NOFA (Notice of Funding Availability) competitive process 

during the final year of the active grant. 

All approved renewal applications will be submitted as part of the County's Consolidated 

Application. Problems that could prevent a program from being submitted for renewal, or 

receiving a low-ranking score include, but are not limited to, failure to meet program goals, low 

performance, mismanagement of funds, or failure to serve the population targeted in the 

project application. 

During the application process, all applications are evaluated and ranked by an independent 

review panel. The review and evaluation process is approved by the CoC Board of Governance 

and include evaluation of project performance, compliance with rules and regulations and cost 

effectiveness. 

V. CRIMINAL BACKGROUND 

The Subrecipient providing services to minors is required to conduct criminal background 

records checks on all employees, subcontractors, and volunteers providing services under the 

Continuum of Care Program. Subrecipient must retain a copy of a criminal background records 

verification and available for review by HWS. 
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Coe PROGRAM REFERENCE _GUIDE 

1. 24 CFR Part 578 (Continuum of Care Program) 

https://www.ecfr.gov/cgi-bin/text-idx?node=pt24.3.578 

2. McKinney-Vento Homeless Assistance Act as Amended 

https://www.hudexchange.info/resource/1715/mckinney-vento-homeless­

assistance-act-a mended-by-hearth-act-of-2009/ 

3. 2 CFR Part 200 (Uniform Administrative Requirements, Cost Principles, and Audit 

Requirements for Federal Awards) 

https://www.ecfr.gov/cgi-bin/text-idx?node=2:1.1.2.2.l 

4. HUD Exchange 

https://www .h udexcha nge. info/programs/coc/ 

5. Sage HMIS Reporting Repository 

https://www.sagehmis.info/ 

6. Coordinated Entry Policy Brief 

https://www.hudexchange.info/resource/4427 /coordinated-entry-policy-brief/ 

7. Riverside County Coe Division and Funded Programs Website 
https://www.harivco.org/HousingandUrbanDevelopmentContinuumofCareProgram/t 
abid/238/Default.aspx 

8. HUD CoC Virtual Binders 

https://www.hudexchange.info/homelessness-assistance/coc-esg-virtua l-binders/ 
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Grant Number/FAIN: CA2052L9D082402 
Recipient Name: Counly of Riverside 
Tax ID No.: 95-6000930 
Unique Entity Identifier (UEI) Number: MN1HJ72DTDF9 

CONTINUUM OF CARE PROGRAM (Assistance Listing# 14.267) 
GRANT AGREEMENT 

This Grant Agreement ("this Agreement") is made by and between the United States 
Department of Housing and Urban Development ("HUD") and Count\ of Riverside (the 
"Recipient"). 

This Agreement, the Recipient's use of funds provided under this Agreement (the "Grant" 
or "Grant Funds"), and the Recipient's operation of projects assisted with Grant Funds are 
governed by 

1. The Consolidated Appropriations Act, 2024 (Public Law 118-42, approved March 9, 
2024); 

2. title IV of the McKinney-Vento Homeless Assistance Act 42 U.S.C. 11301 et seq. (the 
"Act"); 

3. the Continuum of Care Program rule at 24 CFR part 578 (the "Rule"), as amended from 
time to time; 

4. the Notice of Funding Opportunity for FY 2024 and FY 2025 Continuum of Care 
Competition and Renewal or Replacement of Youth Homeless Demonstration Program 
(NOFO), except for references in the NOFO to Executive Orders that have since been 
repealed; 

5. all current Executive Orders; and 

6. the Recipient's application submissions on the basis of which these Grant Funds were 
approved by HUD, including the certifications, assurances, technical submission 
documents, and any information or documentation required to meet any grant award 
condition (collectively, the "Application"). 

The Application is incorporated herein as part of this Agreement, except that only the 
project (those prnjects) listed below are funded by this Agreement. In the event of any conflict 
between any application provision and any provision contained in this Agreement, this 
Agreement shall control. Capitalized terms that are not defined in this agreement shall have the 
meanings given in the Rule. 

0 The Recipient is a Unified Funding Agency (UFA). 
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D The Recipient is the sole recipient designated by the applicable Continuum of Care. 
[gJ The Recipient is not the only recipient designated by the applicable Continuum of Care. 

HUD's total funding obligation authorized by this grant agreement is $258223, allocated 
between the project(s) listed below (each identified by a separate grant number) and, within 
those projects, between budget line items, as shown below. The Grant Funds an individual 
project will receive are as shown in the Application on the final HUD-approved Summary 
Budget for the project. Recipient shall use the Grant Funds provided for the projects listed 
below, during the budget period(s) period stated below. 

Grant No. (FAIN} Grant Performance Budget Tota] Amount 
Term Period Period 

CA2052L9D082402 12 2/1/2025- 2/1/2025- $258,223 
1/31/2026 1/31/2026 

allocated between budget line items as follows: 

a. Continuum of Care Planning Activities $Q 
b. Acquisition $Q 
C. Rehabi Ii tation $Q 
d. New construction $Q 
e. Leasing $Q 
f. Rental assistance $190,440 
g. Supportive services $38,520 
h. Operating costs $Q 
l. Homeless Management Information System $11,332 

J. Administrative costs $17,931 
k. Relocation costs $Q 
I. VAWA Costs $Q 

m. Rural Costs $Q 

n. HPC homelessness prevention activities: 
Housing relocation and stabilization services $Q 
Short-tenn and medium-term rental assistance $Q 

Pre-award Costs for Continuum of Care Planning 

The Recipient may, at its own risk, incur pre-award costs for continuum of care planning 
awards, after the date of the HUD selection notice and prior to the effective date of this 
Agreemenl, if such costs: a) are consistent with 2 CFR 200.458; and b) would be allowable as a 
post-award cost; and c) do not exceed 10 percent of the total funds obligated to this award. The 
incurrence of pre-award costs in anticipation of an award imposes no obligation on HUD either 
to make the award, or to increase the amount of the approved budget, if the award is made for 
less than the amount anticipated and is inadequate to cover the pre-award costs incurred. 
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These provisions apply to all Recipients: 

The Recipient: 

(1) shall not use grant funds to promote "gender ideology," as defined in E.O. 14168, 
Defending Women from Gender Ideology Extremism and Restoring Biological 
Truth to the Federal Government; 

(2) agrees that its compliance in all respects with all applicable Federal anti­
discrimination laws is material to the U.S. Government's payment decisions for 
purposes of section 3 729(b )( 4) of title 31, United States Code; 

(3) certifies that it does not operate any programs that violate any applicable Federal 
anti-discrimination laws, including Title VI of the Civil Rights Act of 1964; 

(4) shall not use any Grant Funds to fund or promote elective abortions, as required 
by E.O. 14182, Enforcing the Hyde Amendment; and 

(5) Notwithstanding anything in the NOFO or Application, this Grant shall not be 
governed by Executive Orders revoked by E.O. 14154, including E.O. 14008, or 
NOFO requirements implementing Executive Orders that have been revoked. 

The recipient must administer its grant in accordance with all applicable immigration 
restrictions and requirements, including the eligibility and verification requirements that apply 
under title IV of the Personal Responsibility and Work Opportunity Reconciliation Act of 1996, 
as amended (8 U.S.C. 1601-1646) (PRWORA) and any applicable requirements that HUD, tbe 
Attorney General, or the U.S. Center for Immigration Services may establish from time to time 
to comply with PR WORA, Executive Order 14218, or other Executive Orders or immigration 
laws. 

No state or unit of general local government that receives funding under this grant may use 
that funding in a manner that by design or effect facilitates the subsidization or promotion of 
illegal immigration or abets policies that seek to shield illegal aliens from deportation. 

Subject to the exceptions provided by PRWORA, the recipient must use SA VE, or an 
equivalent verification system approved by the Federal government, to prevent any Federal 
public benefit from being provided to an ineligible alien who entered the United States illegally 
or is otherwise unlawfully present in the Uniled States. 

HUD will not enforce provisions of the Grant Agreement to the extent that they require the 
project to use a housing first program model. 

As stated in Section Ill.A.2 of the NOFO, Faith-based organizations may be recipients or 
subrecipients for funds under this agreement on the same basis as any other organization. 
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Recipients may not, in the selection of subrecipients, discriminate against an organization based 
on the organization's rclig ious character, affiliation, or exercise. 

If any new projects funded under this Agreement are for project-based rental assistance for 
a term of fifteen (15) years, the funding provided under this Agreement is for the performance 
period stated herein only. Additional funding is subject to the availability of annual 
appropriations. 

The budget period and performance period ofrenewal projects funded by this Agreement 
will begin immediately at the end of the budget period and performance period of the grant being 
renewed. Eligible costs incurred between the end of Recipient's budget period and pcrfonnance 
period under the grant being renewed and the date this Agreement is executed by both parties 
may he reimbursed with Grants Funds from this Agreement. No Grant Funds for renewal 
projects may be drawn down by Recipient before the end date of the project's budget period and 
perfonnance period under the grant that has been renewed. 

For any transition project funded under this Agreement the budget period and performance 
period of the transition project(s) will begin immediately at the end of the Recipient's final 
operating year under the grant being transitioned. Eligible costs, as defined by the Act and the 
Rule incurred between the end of Recipient's final operating year under the grant being 
transitioned and the execution of this Agreement may be paid with funds from the first operating 
year of this Agreement. 

HUD designations of Continuums of Care as High-perfonning Communities (HPCS) are 
published on HUD.gov in the appropriate Fiscal Years' CoC Program Competition Funding 
A vai labi 1 i ty page. Notwithstanding anything to the contrary in the A pp 1 ication or this 
Agreement, Recipient may only use grant funds for HPC Homelessness Prevention Activities if 
the Continuum that designated the Recipient to apply for the grant was designated an 1-IPC for 
the applicable fiscal year. 

The Recipient must use the Grant Funds only for costs (including indirect -costs) that meet 
the applicable requirements in 2 CFR pare 200 (including appendices), as may be amended from 
time to time. The Recipient's indirect cost rate information is as provided in Addendum #1 to 
this Agreement. The Recipient must immediately notify HUD upon any change in the 
Recipient's indirect cost rate, so that ITUD can amend the Agreement to reflect the change if 
necessary. 

HUD notifications to the Recipient shall be to the address of the Recipient as stated in the 
Recipient's applicant profile in e-snaps. Recipient notifications to HUD shall be to the HUD 
Field Office executing the Agreement. No right, benefit, or advantage of the Recipient hereunder 
may be assigned without prior written approval of HUD. 

The Recipient must comply with the applicable requirements in 2 CFR part 200, as may be 
amended from time to time. 

Build America, Buy America Act. The Grantee must comply with the requirements of the Build 
America, Duy America (BABA) Act, 41 USC 8301 note, and all applicable rules and notices, as 
may be amended, if applicable to the Grantee's infrastructure project. Pursuant to HUD's Notice, 
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"Public Interest Phased Implementation Waiver for FY 2022 and 2023 of Build America, Buy 
America Provisions as Applied to Recipients of HUD Federal Financial Assistance" (&& FR 
17001), any funds obligated by HUD on or aller the applicable listed effective dates, are subject 
to BABA requirements, unless excepted by a waiver. 

Waste, Fraud, Abuse, and Whistleblower Protections. Any person who becomes aware of the 
existence or apparent existence of fraud, waste or abuse of any HUD award must repori such 
incidents to both the HUD official responsible for the award and to HUD's Office of Inspector 
General (DIG). HUD DIG is available to receive allegations of fraud, waste, and abuse related to 
HUD programs via its hotline number (l-&00-347-3735) and its online hotline fonn. You must 
comply with 41 U .S.C. § 4 712, which includes informing your employees in writing of their 
rights and remedies, in the predominant native language of the work.force. Under 41 U.S.C. § 
4712, employees of a government contractor, subcontractor, grantee, and subgrantee-as well as 
a personal services contractor-who make a protected disclosure about a Federal grant or 
contract cannot be discharged, demoted, or otherwise discriminated against as long as they 
reasonably believe the information they disclose is evidence of: 

1. Gross mismanagement of a Federal contract or grant; 
2. Waste of Federal funds; 
3. Abuse of authority relating to a Federal contract or grant; 
4. Substantial and specific danger to public health and safety; or 
5. Violations oflaw, rule, or regulation related to a Federal contract or grant. 

HUD may terminate all or a portion of the Grant in accordance with the Act, the Rule, and 
2 CFR 200.340. The Agreement constitutes the entire agreement between the parties and 
may be amended only in writing executed by HUD and the Recipient. 

By signing below, Recipients that are states and units oflocal government certify that they 
are following a current HUD approved CHAS (Consolidated Plan). 
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This agreement is hereby executed on behalf of the parties as follows: 

UNITED ST A TES OF AMERICA, 
Secretary of Housing and Urban Development 

BY: 
(Signature) 

Chin Woo Choi, Acting Director 

(Typed Name and Title) 

March 28, 2025 

(Date/Federal Award Date) 

RECIPIENT 

County of Riverside 
(Name of Organization) 

BY: 
(Signature of Authorized Official) 

Heidi Marshall, Director, HWS 

(Typed Name and Title of Authorized Official) 

(Date) 
~i:U, ~ d-Dd'( 

' 

Approved as to form: 
Minh C. Tran 
County Counsel 
~ 

\~,)A~ SA-
sy:\' 
Paula S. Salcido 
Deputy County Counsel 
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Addendum #1 to CA2052L9D082402 
0MB Number. 2501-0044 
Expiration Date: 212812027 

Indirect Cost Information for Award Applicant/Recipient 

1. Federal Program/ Assis ta nee Listing Program Title: 
CONTINUUM OF CARE PROGRAM/Assistance Listing# 14.267 

2. Legal Name of Applicant/Recipient: 

3. Indirect Cost Rate Information for the Applicant/Recipient: 

Please check the box that appfies to the App/icont/Recipient ond compfete the table onfy as provided by the 

instructions accompanying this form. 

□ The Applicant/Recipient will not charge indirect costs using an indirect cost rate. 

□ The Applicant/Recipient will calculate and charge indirect costs under the award by applying a de 
minimi.s rate as provided by 2 CFR 200.414(f), as may be amended from time to time. 

□ The Applicant/Recipient will calculate and charge indirect costs under the award using the indirect cost 
rate(s) in the table below, and each rate in this table is included in an indirect cost rate proposal developed 
in accordance with the applicable appendix to 2 CFR part 200 and, 1f required, has been approved by the 
cognizant agency for indirect costs. 

Agency/ department/major Indirect cost Type of Direct Cost Type of Rate 

function rate Base 

% 

% 

% 

4. Submission Type (check only one): s. Effective date(s): 
□ Initial submission □ Update 

6. Certification of Authorized Representative for the Applicant/Recipient: 
**Under penalty of perjury, I certify on behalf of the Applicant/Red pient th at 

(1) all information provided on this form is true, complete, and accurate, and 

(2) the Applicant/Recipient will provide HUD with an update to this form immediately upon learning of any 

change in the information provided on this form, and 

(3) I am authorized to speak for the Applicant/Recipient regarding all information provided on this form. 

Signature: 

Date: 

Name: 

Title: 
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**Warning: Anyone who knowingly submits a false claim or makes a false statement is subject to criminal and/or civil penalties, including 

confinement for up to 5 years, fines, and civil and administrative penalties (18 U.S.C §§ 287, 1001, 1010, 1012, 1014; 31 U.S.C. § 3729, 3801; 24 CFR § 

18.lO(b)(iii)). 

Public Reporting Burden Statement: This collection of information is estimated to average 0. 2 S hours per response, including the time for reviewing 

instructions, searching existing data sources, gathering, and maintaining the data needed, and completing and reviewing the collection of the 

requested information. Comments regarding the accuracy of this burden estimate and any suggestions for reducing this burden can be sent to: U.S. 

Department of Housing and Urban Development, Office of the Chief Data Officer, R, 451 7th St SW, Room 8210, Washington, DC 20410-5000. Do not 

send completed forms to this address. This agency may not conduct or sponsor, and a person is not required to respond to, a collection of 

information unless the collection displays a valid OM B control number. This agency is authorized to collect this information under Section 102 of the 

Department of Housing and Urban Development Reform Act of 1989. The information you provide wi 11 enable HUD to c,my out its responsibilities 

under this Act and ensure greater accountability and integrity in the provision of certain types of assistance administered by HUD. This information is 

required to obtain the benefit sought in the grant program. Failure to provide any required information may delay the processing of your application 

and may result in sanctions and penalties including of the administrative and civil money penalties specified o nder 24 CFR §4.38. This information will 

not be held confidential and may be made available to the public in accordance with the Freedom of Information Act (5 U.5.C. §552). The information 

contained on the form is not retrieved by a personal identifier, therefore it does not meet the threshold for a Privacy Act Statement. 
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0MB Number. 2501-0044 
Expiration Date: 2/28/2027 

Instructions for Completing the Indirect Cost Information for the Award 
Applicant/Recipient 

Number Item Insb'uctions 
1 Federal Program/ Enter the title of the program as listed in the applicable funding 

Assistance Listing announcement or notice of funding availability. 
Program Title 

2 Legal Name of Enter the legal name of the entity that will serve as the recipient of the 
Applicant/ award from HUD. 
Recipient 

3 Indirect Cost Rate Mark the one (and only one) checkbox that best reflects how the 
Information for indirect costs of the Applicant/Recipient will be calculated and 
the Applicant/ charged under the award. Do not include indirect cost rate 
Recipient information for subrecipients. 

The table following the third checkbox must be completed only if that 
checkbox is checked . When listing a rate in the table, enter the 
percentage amount (for example, "15%"), the type of direct cost base 
to be used (for example, "MTOC"), and the type of rate 
("predetermined," "final," "fixed," or "provisional"). 

If using the Simplified Allocation Method for indirect costs, enter the 
applicable indirect cost rate and type of direct cost base in the first row of 
the table. 

If using the Multiple Allocation Base Method, enter each major function 
of the organization for which a rate was developed and will be used 
under the award, the indirect cost rate applicable to that major 
function, and the type of direct cost base to which the rate will be 
applied. 

If the Applicant/Recipient is a government and more than one agency 
or department wil l carry out activities under the award, enter each 
agency or department that will carry out activities under the award, 
the indirect cost rate(s) for that agency or department, and the type of 
direct cost base to which each rate will be applied. 

4 Submission Type Check the appropriate box to identify whether this is the first 
submission of this form for the award or an update to a previous 
submission of this form for the award. 

5 Effective date(s) Enter the date(s) for which the information on this form applies. 
6 Certification of An employee or officer of the Applicant/Recipient with the capacity 

Authoriz,ed and authority to make this certification for the Appl icant/Recipient 
Representative for must make the certification by signing as provided. They must also 
the Applicant( provide the date of their signature, full name, and position title. 
Recipient 
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EXHIBIT B -TIME AND ACTIVITY REPORT 
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EXHIBIT C - PROGRAM INCOME REPORT 

PROGRAM lr'COME REPORT 

SUBRECIPIENT NOME:I.,_ ____________ ....,. 

GRANT~ : --------------
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EXHIBIT D - INSPECTION CHECKLIST 

Inspection Checklist 
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118m,.. 4 Otlll'f Rooms. Us.ed For living ilnd Halls 

-- --4.. l "UICITlCode'and -
Rcrrn~ 

-4 ,2 - illlurruna<aoo 

4 .3 Elecuical Hazartls 

4.4 S-ecurity 

4.5 Window Condition 

..11.6 Ceiling Condrtio-n 

◄ .7 Wall Condrtion 

-4 . 8 F' loor Cond1uon 

4 .& Le.¥.1-B 3s<:d P a1nt 

M all p..r!"lb!d surf~~ d ~ 
pamt? 

If rrt do dell!rorated surface5 e.aeed MO 
sqwire %.et per room and.'or is more 1h3n 
10% oc a comnonent? 

4 . 10 S make Detectors 

4_ l -l.oom Code" and 
□ Room l..Dcalion 

4..2 Becmoty.lllluminatiOl"I 

4 .3 Elseotric:al f-'azan:ls 

◄ .4 Security 

-4 .5 Window Condrtion 

4 .6 Ceiling Condition 

4.7 Wall Condition 

.!1.8 -=1oor Condition 

.:i,Q Lead-8..iSE>d Pa;r,· 

Are. al I paimed surf.aces free r:I de~nor a!ed 
pa,r,t? 

If rrt do deb?.norated surfaoes e.aeed two 
'Square 'e-et per fOOm and.'or is more 'lhan 
10% of a componenP 

4.10 Smoke Detectors 

<I. 1 Room Coc:fe" anct 
RDOm lDc:alDn 

4 .2 Elec1r1oity.llll tion umma 

4.3 El~~nca! -l 

4 .4 Security 

4.5 Window Co 

-4.6 Ceiling Con 

azl3rds 

ndition 

dltioo 

-4 .7 Wall Cond,t ion 

4.9 Floor Condi tic.n 

Pai nt 

~ 

~· 

I 

4.Q Lead-Based 

Are au p31 

paint? 
in:ed surf.aces ~ of det,eriorated 

tf not. do detemoraied su~ces e.-w:ceed r.wo 
square '11:!et per room and!or is more than 
1 ()OJ(, a a component? 

Yn IE m--­
Paa FIii Cone. 

{Cti0eCfi,) 

~~ 

l 
i 
J 

(Crdr. One) 
F'10r1!~~ 

,~ 

- ·-·~ _ ,_ 

(CmeCxle) 
R~9. 

1= = 

l 

r = 

. I 
r I 

C ~~ic:D-

0 

tC.n:11! Cxle) 
Frmt.Cei~ 

ob~lic:ti? 

{Cirde O!>e) 
Frcn,'Cenl!r,Rea-

□ t«x ;wi!C.DE, 
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lam 4. Other Rooms Use-cl For Living and Halls YM Ho .. Fm, Af)pr0'/111 
N:,. l'D8 F• C,:,nc_ c«nmant Dill& 

4.1 Room Code• \Cm,,Cne-J (C::~One) 

and Room Location 
Rljjt:Ce!tmlE!I F"tflt'Cenren'Re.l" 

Floor Lev.:I 

4.2 Elecl r,o,;y/11 lu mio3oon I I 
4.3 Elecuical l-lazards I I 

4.4 Security I I 
4.5 Window Condition I 
4.fl Ceiling Condrbon 

4.7 Wall Condition I I 
4.8 Floor Condition I 
4.9 Lead-Based Paint Not Appl,c.able 

Ara .1111 pail"'llc>d !,1.nface. free of de~rioral~ 
I I I 

P3int-? 

If roL w ~!1-d 5Ulfares exoeed two 

I I s,qu are feel. per rcxJ m a.nd/or is rrcire thaon 
10'11, of a =mponent" 

4.!D Srroke Detector.. I I 
4.• Room Cock>' arn:I iCrdeOne) (CideOn,f1 

Room l..ocalion R~ From.C.,,,II>IT'Rear Floorl.ev-e! 
4.2 Elecl.riccy111 lurrun a ban 

4.3 Elect nc3I haz.i,rd s 

4.4 Security 

4.5 Window Condition 

4.fl Ce, ling Cond rtion 

4.7 Wall Condition 

4.8 Floor Condtbon 

4.9 Lead-Based Pain! No! Applleable 

JI.re all painted surfa-ces fn,e of de le,!IOf"ale-d 

P3int? 

If roL w deli!ricr.-.d ~ exceed llMJ 
square fee per rcxJm and/or is mol'IE! lha,n 
10% of a =mponent? 

4.' □ Smoke :Jetec?or.; 

5_ All Secondary Rooms 
(Rooms not used for living! 

5. ~ Ncr,e Go le P.YI e 

5.2 Security 

5.3 Electric.a I H.nards 

5.4 O!her Potential)' rlazardous 
Fe.J1:l..irees in these Rooms 

~ ediliros .n cmoiEte P~4of8 
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1™1'> 6_ Building Exterior VIM! Ho In - flNI~ 
No_ RIB ~ CCllC. COOlmea.1 D:111 1tnm'dllWM 

':!. I LOno1tIon or .-ovnaatmm 

(L2 Ca dlfrm of S:a.irs. R:ai ls • .,ruf Corohe-s, 

iU Cc □i:lion of ;;:owG1.1t1e rs 

IH '"':::r.crrlion of Extenor Surfa:};?5 

6,5 Ca,dffun of Chlmn.<!<y 

66 Lead Paint: E.xr.enor &riaces N01 ~phcable 

Are all painlEod siaf aces. free d dele io,,;lled 

paint'? 

I roL do oe:efiora'.-ed s, ... :rb:es ,e-,:ce;;d 20 
square f@.et of total e,c,:enor surfac,e. a-ea? 

6..7 M..r,IJ'"ac1Ure-d Home Tie Downs 

7 _ Heating and Plumbing --
7.1 Ad,eq~ of t-'eatmg !Equipment 

---

7.2 Safe>:'.)' o~ Huting Eq1.1i.pme1i1t 

7.3 Ven:iiatio,..Coofing 

7 tJ Water Heate 

7.5 Apµo·vabl,;, '\''1/3:er SuppJy 

7_6 Pklmb1.'lg, 

7_7 Soe,wer Connecucn 

8. Genual Health and Safety 
··-

B.1 Access to Jnit 

B.2 Fir!'e Exits 

B.3 E •,1de ce of lnrestat1on 

3.4 Garo.age and Debris 

8.5 ~efuse Dtsposal 

S.6 lnterior Slairs a.'ld O:immom ca s 

fs.7 Oi:he-r rn~eri"or Hazards 

8.8 Elevators 

S.Q I tenor Air .:luality 

8.•0 Sit"' and Ne.ighbomood Condili=s 

8.tl Lead-Base,d Fatnt: Owr.-er-s Cel"u"ir...:.bon Not~~e 

Ir 0-,e own-=r is require<f to «:H:rea an)' aead-ba!-ed paint hazards, at ttie pnopertf i nell.'Y.lrl'lg deteoorat-ed paiir,t or oiner haz;.~ro5 t::lemifie-d by a 
111st1JII a!:.;essc.r. a o.;arJfie-d lead-bss-?:1 pa in. l'l5k assess-:ir, or -:.er'J:ii<?d ~ad-t,~e,d patn. i nspector !he PHA most obnr cert'ifiica11cn ihat :ho? 
wort 11as ~n aon2 a-xord3nc,,, wiO\ ,.11 ... pplocable. req rem,;,.nl,s c,• 2-1 CFR Part "35. The -ead -8as-e-.::t Fa! t O.v:ner Cert/fc;,tion must be 
recei:ve-d by the P A !>€,fore lhe exectriion of the HA? cornrac~ or VrTt tl-te time pen,:ld stated by it,-=, F!-'.A nm~ CM'f'lff OS '1,"0latloo ('JC)t}CE,, 

~ere,p; of me oomple1ed ar.d s1gneo Lxad-8.asE<i =-a·nt Owner Certification signifies that a ll HOS ,,:,ad-bas""d pa,n l'eqUir€-meonts tia~•e be-e 
_I and no n?-itl'spe...---!ion by1.'ie I-OS in-:;pe,Y.c,r • required. 

·orm HU0.52500 7(.:_ l9 t 
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C_ Special Amenities (OpitJOnal) 

T11l5 Sect,on ,s fa- op!><ncll use al ine HA It ,s designed ID collect -idlfrbonao ~ ~ Dlher l)C!Sill\11, frob.He5 d lhe unit i!".a: may bE in--it 
Alttlough th!! ~ liseo bellM" ara r>tt n:iwec in 1h@ 1-!o.r.;jng Clu.3lpty ~- Ile ten.r-t aoo Ht. may w.!J\ lo bk@ t!>ern r>m co~der.lwn n 
decrs1cns about f£fllllr'IQ ~ .nt and ~ re.isonabloeness or lhe lt:.'t.. 
Ched:1-st any pos1ive feaiures frond in relaton 10 lhe- unit 

U. 15 10 a:::111'1.- 1un::· l11C"1t,1:n:1 tV..,.1-1'1.oi,1-AII 

1. Living Room 

_J Hgh quality fbors. cr wal I co-,enngs 
J Wcr11.irlg frepaoe er ski~ 8 ai:ai)'. 

_J p.ibo. deck. p~ Speciai windows 

~

or~ 

Excepoonal siZE- reLnJYe 1:l needs of t.m'<ly 
Olher: iSpeolyi 

2. Kitchen 
Dist,,,{~ 

- Sep3rate frn<>.--=r 
- Garbage disposal 

E~ng oounter,breakf~t nook 
P anll)' OI'" abundan. shoelwJg or cab nets 

- Double C1Jen.'!.ef cleaning aven. mcrnwave 
- Double =~ 
- Hgh quality catwnels 

Abundant C(".W.Jnu,,r--np space 
Modem ap~1.mc~.s) 

- Excepfunal size ~ kl neeos af family 
Oilier: ISpeciy) 

J_ Other Rooms Used fur Living 

□ 1--lql ~ flo::n Of ¥d COIE!'Y'QS 

□ Wcrtirg ~ a- !ilDui! ~. 

0 pa.c, DKX, porm Spec:,.al Yllrttlfl'5 

B 
ordco-s 
E:,o.,pbal.11~ !elatvet>neem dfamly 

0 Qha-: ISpecfy) 

.t_B.rth 

~ 
Special feature 5/iower head 
Buill--in he;r. hmfl 
Large minors 
GlilS-5 door on !ihower.tut, 

~ SeparaE dres5111Q room 

~ 
D:>uble sink or ~al i.avany 
E:,;,cepticnal sim ~ ;o "feeds d f~!y 

Olhe!-: (Speciy) 

5_ OveraH Characteristics 

Sloml windows .3l"ICI doors 

--, Other forms d ~ \e_g_, insulation. wealher 

s::npping) Sere.en doors or windows 
, Goo:1 ~eep cJ glOUllds !l.e. W cle.roines5. landscaping, 
conditbn of lawn) 

Ga ra[Je or partilg fac:ilr!ies 
- ~ 

-1..a!geya,d 

• Good IT13ln!Enance oi bu:ldtng exi:enar 
'Other: \Specify) 

6. Disabled Accessibility 

Llrvt ts aocessbe ID a parllcut.i.r d~. 
Disability 

P;ageolll 8 
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1. 
2. 

3. 

4. 

5 

6 

Does. the owner make repairs when asked? Yes D No D 
Hgw mal'ry people 11',e there? t::J 
I-Jaw much money do you pay to the owner/agen! for rent? S _____ _ 

Di'.!' you pay for anythl nfJ else':' 1sp-ec1fy, _________________________________ _ 

Who owns the r:.ng-. 3110 rehig-:ra1or? ( in~ert O = Own~r orT = T<2n:.nt 1 R .l'nge ___ R,.frigEr3tor ___ M,crcw3\'-!! 0 
5 lh.!f"<; ;jny.hing ':'llri! yolJ ...... m 10 :1: II us? (SP';'Cify) 1:.5 □ fo □ 

for,n HUD-5258017,2019) 
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Type text here

EXHIBIT E - RENT REASONABLENESS FORM 

RENT REASONABLENESS CHECKLIST ANO CERTIFICATION 

Proposed Unit Unrt#1 Unrt#':!. 

Address 

Number of Bedrooms 

SQuare Feet 

Type of Umt/Constn.Jcbon 

Housing Condition 

Locabonl Accessi~lrty 

Amenities 

un,t 

Site: 

Ne,ghborhood: 

Age in Years 

Utilities (type) 

Umt Rent 
Utility AllOlllance 
Gross Rent 

Handicap Accessible? 

CERTIFICATION. 

A. Compliance with Payment Standard 

Proposed Contract Rent + Utility Allowance "" PrOPCS,ed Gross Rent 

Approved rent doe$ not exceed applrcable Pa:,fllent Standard of 

IIN~: 

s. ____ _ 

8. Rent Reasonableness 

Based upon a companson with rents for comparable unrts. l have detennined 
that the prol)Os-ed rent for !he unit ( ]is ( ] 1a not reasonable. 

I Signature: I Dnte: 
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Applicant: County of Riverside 
Project: 2024 CA 2052 CoR RRH 

Before Starting the Project Application 

To ensure that the Project Application is completed accurately, ALL project 
applicants should review the following information BEFORE beginning the 
application. 

Things to Remember: 

- Additional training resources can be found on the HUD.gov at 
https://www.hud.gov/program_offices/comm_planning/coc. 
- Questions regarding the FY 2024 CoC Program Competition process must be submitted to 

CoCNOFO@hud.gov. 
- Questions related toe-snaps functionality (e.g .. password lockout, access to user's application 
account, updating Applicant Profile)must be submitted to e-snaps@hud.gov. 
- Project applicants are required to have a Unique Entity Identifier (UEI) number and an active 

registration in the Central Contractor Registration (CCR)/System for Award Management (SAM) 
in order to apply for funding under the Fiscal Year (FY) 2024 Continuum of Care (CoC) Program 
Competition. For more information see FY 2024 Coe Program Competition NOFO. 
- To ensure that applications are considered for funding, applicants should read all sections of 

the FY 2024 CoC Program NOFO. 
- Detailed instructions and e-snaps navigation guides can be found on the hud.gov website 
https://www.hud.gov/program_offices/comm_planning/coc/competition . The Detailed Instructions 
contain more comprehensive instructions and so should be used in tandem with the navigational 
guides. 
- Before starting the project application, all project applicants must complete or update (as 
applicable) the Project Applicant Profile in e-snaps, particularly the Authorized Representative 
and Alternate Representative forms as HUD uses this information to contact you if additional 
information is required (e.g., allowable technical deficiency). 
- Carefully review each question in the Project Application. Questions from previous 
competitions may have been changed or removed, or new questions may have been added, and 
information previously submitted may or may not be relevant. Data from the FY 2023 Project 
Application will be imported into the FY 2024 Project Application; however, applicants will be 
required to review all fields for accuracy and to update information that may have been adjusted 
through the post award process or a grant agreement amendment. Data entered in the post 
award and amendment forms in e-snaps will not be imported into the project application. 
- YHDP projects that are eligible for renewal under the CoC program may only use the YHDP 
Renewal or YHDP Replacement and Reallocation funding opportunities. Please review the 
NOFO for eligibility standards. 
- Rental assistance projects can only request the number of units and unit size as approved in 

the final HUD-approved Grant Inventory Worksheet (GIW). 
- Transitional housing, permanent supportive housing with leasing, rapid re-housing, supportive 
services only, renewing safe havens, and HMIS can only request the Annual Renewal Amount 
(ARA) that appears on the CoC's HUD-approved GIW. If the ARA is reduced through the CoC's 
reallocation process, the final project funding request must reflect the reduced amount listed on 
the CoC's reallocation forms. 
- HUD reserves the right to reduce or reject any renewal project that fails to adhere to 24 CFR 
part 578 and the application requirements set forth in the FY 2024 CoC Program Competition 
NOFO. 

Renewal Project Application FY2024 Page 1 10/23/2024 
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219224 

Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

1A. SF-424 Application Type 

1. Type of Submission: Application 

2. Type of Application: Renewal Project Application 

If "Revision". select appropriate letter{s): 

If "Other", specify: 

3. Date Received: 10/23/2024 

4. Applicant Identifier: 

5a. Federal Entity Identifier: 

Sb. Federal Award Identifier: CA2052 
This is the first 6 digits of the Grant Number, 

known as the PIN, that will also be indicated on 
Screen 3A Project Detail. This number must 

match the first 6 digits of the grant number on the 
HUD approved Grant Inventory Worksheet 

(GIW). 

Check to confrim that the Federal Award LJ 
Identifier has been updated to reflect the most 

recently awarded grant number 

6. Date Received by State: 

7_ State Application Identifier: 

Renewal Project Application FY2024 Page 2 10/23/2024 

CA-608 

219224 



Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

1 B_ SF-424 Legal Applicant 

8. Applicant 

a. Legal Name: County of Riverside 

b. Employer/Taxpayer Identification Number 95-6000930 
(EIN/TIN): 

c. Unique Entity Identifier: MN1HJ72DTDF9 

d. Address 

Street 1 : 3403 10th Street 

Street 2: Suite 300 

City: Riverside 

County: Riverside 

State: California 

Country: United States 

Zip/ Postal Code: 92501 

e. Organizational Unit (optional) 

Department Name: Housing and Workforce Solutions 

Division Name: 

f. Name and contact information of person to be 
contacted on matters involving this application 

Prefix: Ms. 

First Name: Tanya 

Middle Name: 

Last Name: Torno 

Suffix: 

Title: Deputy Director 

Organizational Affiliation: County of Riverside 

Telephone Number: (951) 955-7528 

Extension: 

Renewal Project Application FY2024 Page 3 10/23/2024 

CA-608 

219224 

Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

Fax Number: (951) 374-3098 

Email: ttorno@rivco.org 

Renewal Project Application FY2024 Page4 10/2312024 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

1 C. SF-424 Application Details 

9. Type of Applicant: B. County Government 

CA-608 

219224 

10. Name of Federal Agency: Department of Housing and Urban Development 

11. Catalog of Federal Domestic Assistance Title: Coe Program 

CFDA Number: 14.267 

12. Funding Opportunity Number: FR-6800-N-25 

Title: Continuum of Care Homeless Assistance 
Competition 

13. Competition Identification Number: 

Title: 

Renewal Project Application FY2024 Page 5 1012312024 

Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

1 D. SF-424 Congressional District(s) 

14. Area(s) affected by the project (State(s) only): California 
(for multiple selections hold CTRL key) 

15. Descriptive Title of Applicant's Project: 2024 CA 2052 CoR RRH 

16. Congressional District(s): 

a. Applicant: CA-039. CA-025. CA-041. CA-048 
(for multiple selections hold CTRL key) 

b. Project: CA-041 
(for multiple selections hold CTRL key) 

17. Proposed Project 

a. Start Date: 02/01/2025 

b. End Date: 01/31/2026 

18. Estimated Funding($) 

a. Federal: 

b. Applicant: 

c. State: 

d. Local: 

e. Other: 

f. Program Income: 

g. Total: 

Renewal Project Application FY2024 Page6 1012312024 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

1 E. SF-424 Compliance 

19. Is the Application Subject to Review By State c. Program is not covered by E.O. 12372. 
Executive Order 12372 Process? 

Renewal Project Application FY2024 Page 7 1012312024 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

1 F. SF-424 Declaration 

By signing and submitting this application, I certify (1) to the statements 
contained in the list of certifications .. and (2) that the statements herein are true, 
complete, and accurate to the best of my knowledge. I also provide the required 
assurances•• and agree to comply with any resulting terms if I accept an award. 
I am aware that any false, fictitious, or fraudulent statements or claims may 
subject me to criminal , civil, or administrative penalties. (U.S. Code, Title 218, 
Section 1001) 

IAGREE: [K] 

21 . Authorized Representative 

Prefix: Ms. 

First Name: Heidi 

Middle Name: 

Last Name: Marshall 

Suffix: 

Title: Director 

Telephone Number: (951) 955-7528 
(Format: 123-456-7890) 

Fax Number: (951) 374-3098 
(Format: 123-456-7890) 

Email: HMarshall@rivco.org 

CA-608 

219224 

Signature of Authorized Representative: Considered signed upon submission in e-snaps. 

Date Signed: 10/23/2024 

Renewal Project Application FY2024 Page 8 1012312024 



Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

1G. HUD 2880 

Applicant/Recipient Disclosure/Update Report - form HUD-2880 
U.S. Department of Housing and Urban Development 
0MB Number: 2501-0017 Expiration Date: 01/31/2026 

Applicant/Recipient Information 

1. Applicant/Recipient Name, Address, and Phone 

Agency Legal Name: County of Riverside 

Prefix: Ms. 

First Name: Heidi 

Middle Name: 

Last Name: Marshall 

Suffix: 

Title: Director 

Organizational Affiliation: County of Riverside 

Telephone Number: (951) 955-7528 

Extension: 

Email: HMarshall@rivco.org 

City: Riverside 

County: Riverside 

State: California 

Country: United States 

Zip/Postal Code: 92501 

2. Employer ID Number (EIN): 95-6000930 

3. HUD Program: Continuum of Care Program 

Renewal Project Application FY2024 Page 9 10/23/2024 
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219224 

Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

4. Amount of HUD Assistance $208,762.00 
Requested/Received: 

(Requested amounts will be automatically entered within applications) 

5. State the name and location (street address, City and State) of the project or 
activity. 

Refer to project name, addresses and CoC Project Identifying Number (PIN) entered into the 
attached project application. 

Part I Threshold Determinations 

1. Are you applying for assistance for a specific Yes 
project or activity? 

(For further information, see 24 CFR Sec. 4.3). 

2. Have you received or do you expect to receive Yes 
assistance within the jurisdiction of the 

Department (HUD), involving the project or 
activity in this application, in excess of $200,000 

during this fiscal year (Oct. 1 - Sep. 30)? For 
further information, see 24 CFR Sec. 4.9. 

Part II Other Government Assistance Provided or Requested/Expected Sources 
and Use of Funds 

Such assistance includes, but is not limited to, any grant, loan, subsidy, guarantee. insurance, 
payment, credit, or tax benefit 

CA-608 

219224 

Department/local Agency Name and Address Type ol Assistance Amount Expected Uses of the Funds 
Requested/ 

Provided 

HWS - Sigma Beta Xi HUD YHDP - PSH $1,000,080.00 YHDP Homeless Services 

HWS - Moreno Valley College, Path of Life HUD YHDP - Joint TH+RRH $2,271,9 12.57 YHDP Homeless Services 
Ministries 

HWS - Silence Aloud, Transgender Health & HUD YHDP - SSO $1 ,000,000.00 YHDP Homeless Services 
Wellness Center 

HWS - Walden Family Services, Martha's Village HUDYHDP TH $1,740,520.43 YHDP Homeless Services 
and Kitchen 

HWS - Riverside Coe Coe Projects Continued Page 2 $16. 125, 703.00 Coe Housing and Services 

Note: If additional sources of Government Assistance, please use the "Other 
Attachments" screen of the project applicant profile. 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

Part Ill Interested Parties 

Do you need to disclose interested parties for this No 
grant according to the criteria below? 

Certification 
W arning: If you knowingly make a false statement on this form, you may be subject to civil or 
criminal penalties under Section 1001 of Title 18 of the United States Code. In addition, any 
person who knowingly and materially violates any required disclosures of information, including 
intentional non-disclosure, is subject to civil money penalty not to exceed $10,000 for each 
violation. 

I/We, the undersigned, certify under penalty of I X 
perjury that the information provided above is 

true, correct, and accurate. Warning: If you 
knowingly make a false statement on this form, 

you may be subject to criminal and/or civil 
penalties under Section 1001 of Title 18 of the 

United States Code. In addition, any person who 
knowingly and materially violates any required 

disclosures of information, including intentional 
nondisclosure, is subject to civil money penalty 

not to exceed $10,000 for each violation. 

Name/ Title of Authorized Official: Heidi Marshall , Director 

CA-608 

219224 

Signature of Authorized Official: Considered signed upon submission in e-snaps 

Date Signed: 10/23/2024 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

CA-608 

219224 

a. 

b. 

C 

d. 

1 H. HUD 50070 

HUD 50070 Certification for a Drug Free Workplace 

Applicant Name: County of Riverside 

Program/Activity Receiving Federal Grant CoC Program 
Funding: 

Acting on behalf of the above named Applicant as its Authorized Official, I make 
the following certifications and agreements to the Department of Housing and 

Urban Development (HUD} regarding the sites listed below: 

I certify that the above named Applicant will or will oontinue lo 
provide a drug*free workplace by: 

Publishing a statement notifying employees that the unlav.ful e ~~?:i~i ~;ti~~eunncJ~; s~:~~~~~~ J~l2~~;d:~ :~ii:: or manufacture, distribution , dispensing, possession, or use of a 
controlled substance is prohibited in the Applicant's workplace and otherwise receiving actual notice of such conviction. Employers of 
spectfying the actions that will be taken against employees for ~~~~n~~mg~~ ~h:i ~:r~~~~~c::~=g~~~f:i~~ ::· to violation of such prohibition. 

convicted employee was working, unless the Federalagency has 
designated a central p<>int for the receipt of such notices. Notice shall 
include the identification numbef(s) of each affected grant; 

Establishing an on.going drug~free awareness program to inform I. Takinij one of the following actions, within 30 calendar days of 
employees- r'8oolving notice undef subparagraph d.(2), with mspect to any 

!1! The dangers of drug abuse in the workplace (1)~~~ ~~:p:~~:~~n;i action against such an employee, 2 The Applicant's policy of maintainin a drug.free workplace; 
3 A11y available drug counseling, !'ehatilitation, and employee up to and including termination, consistent with the requirements of 

assistanoe programs; and the Rehabilitation Act of 1973, as amended; or 
{4) The penalUes that may be imposed upon employees for drug 

1~u~~~~i~?a~~o~=~tIT::S\itna=~~ :!~v~d1!f i~u~rug abuse violations occurring in the workplace. 
purposes by a Federal, Stat&, or local health, law enforcement, or 
other appropriate agency; 

Making it a requirement that each employee to be engaged in the 
perfonnanoe of the grant be given a copy of the statement required 
by paragraph a.: 

g ~:~Pa6e9
~u~~~::~!n~ti!~'; :::~~:~~ ! .dth~~~e 

Notifying the employee in the statement required by paragraph a. 
that, as a condition of employment under the grant, the employee will 

!1 l Abide by the terms or the statement; and 
2 Notify the employer in writing of his or her conviction for a 

~':~~~ :fe~~:~~:~~~:r~= ~~t?~;" the workplace no later 

Sites for Work Performance. 
The Applicant shall list (on separate pages) the site(s) for the performance of work done in 
connection with the HUD funding of the program/activity shown above: Place of Performance 
shall include the street address, city, county, State, and zip code. Identify each sheet with the 
Applicant name and address and the program/activi ty receiving grant funding .) 
Workplaces, including addresses, entered in the attached project application. 
Refer to addresses entered into the attached project application . 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

I certify that the information provided on this form I X 
and in any accompanying documentation is true 

and accurate. I acknowledge that making, 
presenting, submitting, or causing to be 

submitted a false, fictitious, or fraudulent 
statement. representation, or certification may 

result in criminal, civil , and/or administrative 
sanctions, including fines, penalties, and 

imprisonment. __ 

WARNING: Anyone who knowingly submits a false claim or makes a false statement is subject 
to criminal and/or civil penalties, including confinement for up to 5 years, fines, and civil and 
administrative penalties. (18 U.S.C. §§ 287. 1001, 1010, 101 2; 31 U.S.C. §3729, 3802) 

Authorized Representative 

Prefix: Ms. 

First Name: Heidi 

Middle Name 

Last Name: Marshall 

Suffix: 

Title: Director 

Telephone Number: (951) 955-7528 
(Format: 123-456-7890) 

Fax Number: (951) 374-3098 
(Format: 123-456-7890) 

Email: HMarshall@rivco.org 

CA-608 

219224 

Signature of Authorized Representative: Considered signed upon submission in e-snaps . 

Date Signed: 10/23/2024 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

CERTIFICATION REGARDING LOBBYING 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on 
behalf of the undersigned, to any person for influencing or attempting to 
influence an officer or employee of an agency, a Member of Congress, an officer 
or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, the making of any Federal 
grant, the making of any Federal loan. the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or cooperative agreement. 

2) If any funds other than Federal appropriated funds have been paid or will be 
paid to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this 
Federal contract, grant, loan, or cooperative agreement, the undersigned shall 
complete and submit Standard Form-LLL, "Disclosure of Lobbying Activities," in 
accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be 
included in the award documents for all subawards at all tiers (including 
subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. 
This certification is a material representation of fact upon which reliance was 
placed when this transaction was made or entered into. Submission of this 
certification is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not 
more than $100,000 for each such failure. 

Statement for Loan Guarantees and Loan Insurance 

The undersigned states, to the best of his or her knowledge and belief, that: 

If any funds have been paid or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with this commitment providing for the United States to 
insure or guarantee a loan, the undersigned shall complete and submit Standard 
Form-LLL, "Disclosure of Lobbying Activities," in accordance with its 
instructions. Submission of this statement is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, U.S. Code. Any 
person who fails to file the required statement shall be subject to a civil penalty 
of not less than $10,000 and not more than $100,000 for each such failure. 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

I hereby certify that all the information stated LJ 
herein, as well as any information provided in the 

accompaniment herewith, is true and accurate: 

Warning: HUD will prosecute false claims and statements. Conviction may result 
in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 
3802) 

Applicant's Organization: County of Riverside 

Name/ Title of Authorized Official: Heidi Marshall , Director 

CA-608 

219224 

Signature of Authorized Official: Considered signed upon submission in e-snaps . 

Date Signed: 10/23/2024 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

1J. SF-LLL 

DISCLOSURE OF LOBBYING ACTIVITIES 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352. 

Approved by 0MB: 4040-0013 (exp. 02/28/2025) 

HUD requires a new SF-LLL submitted with each annual Coe competition and completing this 
screen fulfills this requirement. 

Answer "Yes" if your organization is engaged in lobbying associated with the Coe Program and 
answer the questions as they appear next on this screen. The requirement related to lobbying 
as explained in the SF-LLL instructions states: "The filing of a form is required for each payment 
or agreement to make payment to any lobbying entity for influencing or attempting to influence 
an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with a covered Federal 
action." 

Answer "No" if your organization is NOT engaged in lobbying. 

Does the recipient or subrecipient of this CoC No 
grant participate in federal lobbying activities 

(lobbying a federal administration or congress) in 
connection with the CoC Program? 

Legal Name: County of Riverside 

Street 1: 3403 10th Street 

Street 2: Suite 300 

City: Riverside 

County: Riverside 

State: California 

Country: United States 

Zip/ Postal Code: 92501 

11 . Information requested through this form is authorized by title 31 U.S.C. 
section 1352. This disclosure of lobbying activities is a material representation of 
fact upon which reliance was placed by the lier above when this transaction was 

made or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. 
This information will be available for public inspection. Any person who fails to 

file the required disclosure shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such failure . 

I certify that this information is true and complete. 0 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

Authorized Representative 

Prefix: Ms. 

First Name: Heidi 

Middle Name: 

Last Name: Marshall 

Suffix: 

Title: Director 

Telephone Number: (951) 955-7528 
(Format: 123-456-7890) 

Fax Number: (951) 374-3098 
(Format: 123-456-7890) 

Email: HMarshall@rivco.org 

CA-608 

219224 

Signature of Authorized Official: Considered signed upon submission in e-snaps. 

Date Signed: 10/23/2024 
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Applicant: County of Riverside 
Project: 2024 CA 2052 CoR RRH 

IK_ SF-424B 

(SF-424B) ASSURANCES - NON-CONSTRUCTION PROGRAMS 

0MB Number: 4040-0007 
Expiration Date: 02/28/2025 

NOTE: Certain of these assurances may not be applicable to your project or program. If you 
have questions, please contact the awarding agency. Further, certain Federal awarding 
agencies may require applicants to certify to additional assurances. If such is the case , you will 
be notified. 

As the duly authorized representative of the applicant, I certify that the applicant: 

CA-608 

219224 

1. 1 Has the legal authority to apply for Federal assistance and the Institutional, managerial and financial capability (includinQ funds sufficient to pay 
the non-Federal share of project cost) to ensure proper planning, management and completion of the project described in this application. 

2
• 1 :~~~
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8
n~ht~~t~~!~i~=~"r~::. ~~- ~~a:~~~~d~:°~~~a~ ~~~ :'~~~ha~dy Yfin::~~sh a proper 

accounting system in accordanco "Mth generally accepted accounting standards or agency directives. 

3. 1 Will establish safeguards to prohibit employees from using their positions for a purpose that constitutes or presents the appearanc.e of personal 
or organizational conflict of interest, or personal gain. 

4.1 Will initiate and complete the wont within the applicable time frame after receipt of approval of the awarding agency. 

5
• I :~~~~'fu~~~ ~~~t~~~~v~fthe
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Administration (5 C.F.R. 900, Subpart F). 

6. Will compiwith all Federal statutes relating to nondiscrimination. These include but are not limited to:i) TiUe VI of the Civil Rights Act of 1964 

rm~·n'!l (?l tt~~;Jproir:~1Ji~~~~d\~~i~::)~:5ici' ;:i'b~
I
~~s~~~~~~~o~i;;;e<~a!l~~}~:~; (tj ~:~~

0
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of 1973, as amend 29 U.S.C. ~794), which prohibits discrimination on the basis of handicaps; (d) the Age Discrimination Act of 1975, as 
amended (42 U.S.C. §§6101-610 ), which prohibits discrimlnatlon on the basis of age; (e) the Drug Abuse Office and Treatment Act of 1972 

rre~e~tJ;
5{r::~r:r~~· R:~!ib1~,:~~rt~:rr~;~i(P.L.n 9~~ ~~i:~~c:.,~~d!tsr:;1!~~~~oc~~~i:~;r~~ti:n1oohol Abuse and Alcoholism 
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=~~J· s~t~~(s)d~~~~~~i t~p~~~~r::~i::~1 ~:sf:t!:n~7!a~i~~n~~~~ a~d~cm~~~;r~il~~:;;:~~ ~r~~i:~~~~~~i~~~~~0a~~~ the 
statute{s) which may apply to the application. 

7. 1 Will comply, or has already compiled, with the requirements of Titles II and Ill of the Uniform Relocation Assistance and Real Property 
Acquisition Policies Act of 1970 {P .L. 91-646) which provide for fair and equitable treatment of persons displaced or whose property is acquired 
as a result of Federal or federelly-assisted programs. These requirements apply to all interests in real property acquired for project purposes 
regardless of Federal participation in purchases. 

B. IWill comply, as applicable, with provisions of ~e Hatch Act (5 U.S.C. §§1501•1508 and 7324-7328) which limit the politic.al activities of 
employees whose principal employment activities are funded in whole or in part with Federal funds. 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

CA-608 

219224 

9
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construction subagreements. 

10. I Will comply, if applicable, with flood Insurance purcllase raquiremenls of Section 102(a) of the Flood Disestar Protaction Act of 1973 (P.l. 93-
234) which requires recipients In a special flood hazard area to participate in the program and to purchase flood insurance tithe total cost of 
insurable construction and acquisition is $10,000 or more. 

11 . I Will comply with environmental standards which may be prescribed pursuant to the following: (a) institution of environmental quality control 

~~~~~~u~~=~r~ ~~tir~;~:;n(~);:i:~~l:i:i~:a~: ~~r:urntlio
9Jci;~)~1 (~r::t:u~~~;J~J ~~~~s(?J ~=:~:~~ ~ :~::ince 
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(~~ S.~~j§i1%~s:te~~)~w ii~~i~vgfdF:~a~~~:c't~i~~i~J~~~a~~~;~~eu~~~~~n~:~:~~~~~ Section 

176(~~ of tile Clean Air Act of 1955, as amended (42 U.S.C. §§7401 et seq.); (g) protection of underground sources of drinking water under the 
Safe Drinking Waler Act of 1974, as amended (P.\.. 93-523); and, (h) protection of endangered species under the Endangered Species Act of 
1973, as amended (P.L. 93°205). 

12. IWill comply with the Wild and Scenic Rivera Act of 1968 (16 U.S.C. §§1271 et seq.) ralated to protecting components or potantial componenls 
of the national wild and scenic rivers system. 

13. IWill assist the awarding agency in assuring compliance with section 106 of the National Historic Preservation Act of 1966, as amended (16 
U.S.C. §470), E.O 11593 (identification and protection of historic properties). and the Archaeological and Historic Preservation Act of 1974 (16 
U.S.C. §§,469a-1 et seq.). 

14. I Will comply with P .L. 93·348 regarding the protection of human subjects involved in research, development, and related activities supported by 
this award of assistance. 

15
• 1 ~~ififn~~~n:.~~:,~~gf:_%, t1~od::~~~~ 1:r~~~~~~-::'dhi:g~~i~~~~·:Jv~~-sU.
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16. I Will comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. §§4801 et seq.) which prohibits the use of lead-based paint in 
consbuction or rehabilitation of residence structures. 

17. IWill cause to be performed the required financial and compliance audits ill accordance witll the Single Audit Ad.Ameridments of 1996 arid 0MB 
Circular No. A-133, '"Audits of States, Local Governments, and Non-Profit Organizations.~ 

18. J Will comply with all applicable requirements of all other Federal laws, executive orders, regulations, and policies governing this program. 

19. I Will comply with the requiremenls of Section 106(g) of the Trafficking Victims Protection Act (TVPA) of 2000, as amended (22 U.S.C. 7104) 
which prohibits grant award recipients or a sub-recipient from (1) Engaging in severe forms of trafficking in parsons during the period of time 
that the award is fn effect (2) Procuring a commerciaJ sex act during the period of time that the award is in effect or(3) Using forced labor in the 
performanoe of the awanJ or subawards under the award. 

As the duly authorized representative of the fxl 
applicant, I certify: LJ 

Authorized Representative for: County of Riverside 

Prefix: Ms. 

First Name: Heidi 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

Middle Name: 

Last Name: Marshall 

Suffix: 

Title: Director 

CA-608 

219224 

Signature of Authorized Certifying Official: Considered signed upon submission in e-snaps. 

Date Signed: 10/23/2024 

Renewal Project Applica1ion FY2024 Page 20 10/23/2024 



Applicant: County of Riverside 
Project: 2024 CA 2052 CoR RRH 

Information About Submission without Changes 

Follow the instructions below making note of the exceptions and limitations to the "Submit 
Without Changes" process. 

In general, HUD expects a project's proposed project application information will remain the 
same from year-to-year unless changes are directed by HUD or approved through the grant 
agreement amendment process. However, HUD expects applicants to careful ly review their 
information to determine if submitting without changes accurately reflects the expiring grant 
requesting renewal. 

The data from previously submitted new and renewal project applications can be imported into a 
FY 2024 renewal project application. The "Submit without Changes" process is not applicable for 
first time renewing project applications or for a project application that did not import FY 2023 
information and e-snaps will automatically be set to "Make Changes" and all questions on each 
screen must be updated. 

Renewal projects that se lect "Yes - Individual Application in a Renewal Grant Consolidation" on 
the Renewal Grant Consolidation or Renewal Grant Expansion Screen may not use the "Submit 
Without Changes" process and esnaps will automatically be set to "Make Changes". In addition, 
esnaps will automatically be set to "Make Changes" if the project applicant indicates on the 
Renewal Grant Consolidation or Renewal Grant Expansion Screen, this project application is for 
a "Yes - Stand-Alone Renewal Application in a New Grant Expansion" project application. 

The e-snaps screens that remain "open" for requ ired annual updates and do not affect 
applicants' ability to select "Submit without Changes" are: 
- Recipient Performance Screen 
- Consolidation and Expansion 
- Screen 3A. Project Detail 
- Screen 6A. Funding Request 
- Screen 6D. Sources of Match 
Screen 6E. Summary Budget - All of Part 7: Attachments and Certification; and 
- All of Part 8: Submission Summary. 

All other screens in Part 2 through Part 6 begin in "Read-Only" format and should be reviewed 
for accuracy; including any updates that were made to the 2023 project during the Coe Post 
Award Issues and Conditions process or as amended. If all the imported data is accurate and no 
edits or updates are needed to any screens other than the mandatory screens and questions 
noted above, project applicants should select "Submit Without Changes" in Part 8. If project 
applicants imported data and do need to make updates to the information on one or more 
screens, they must navigate to Part 8: "Submission Without Changes" Screen, select "Make 
Changes", and check the box next to each relevant screen title to unlock screens for editing. 
After project applicants select the screens they intend to edit via checkboxes, click "Save" and 
those screens will be available for edit. Once a project applicant selects a checkbox and clicks 
"Save", the project applicant cannot uncheck the box. 

Please refer to the Detailed Instructions and e-snaps navigation guides found on HUD.gov to 
find more in depth information about applying under the FY 2024 CoC Competition. 

Renewal Project Application FY2024 Page 21 10/23/2024 

CA-608 

219224 

Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

Submission Without Changes 

1. Are the requested renewal funds reduced from No 
the previous award due to reallocation? 

2. Do you wish to submit this application without Make changes 
making changes? Please refer to the guidelines 

below to inform you of the requirements. 

3. Specify which screens require changes by clicking the checkbox next to the 
name and then clicking the Save button. 

Part 2 - Subrecipient lnfom,ation 

2A. Subreciptents 

Part 3 - Project lnfonnation 

3A. Project Detail 

3B. Description 

Part 4 - Housing Services and HMIS 

4A. Services 

48. Housing Type 

Part 5 - Participants and Outreach Information 

5A. Households 

5B. Subpopulations 

Part 6 - Budget Information 

6A. Funding Request 

6C. Rental Assistance 

60. Match 

6E. Summary Budget 

Part 7. Attachment(s) & Certification 

7A. Attachment(s) 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

17B. Certilication 

You have selected "Make Changes" to question #2 above. Provide a brief 
description of the changes that will be made to the project information screens 
(bullets are appropriate): 

Selected Project Type and uploaded match letter. 

You have selected "Make Changes." Once this screen is saved, you will be 
prohibited from "unchecking" any box that has been checked regardless of 

whether a change to data on the corresponding screen will be made. 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

Recipient Performance 

1. Did you submit your previous year's Annual Not Applicable 
Performance Report (APR) on time? 

1 a. If you did not submit your APR on time to the SAGE website, provide an 
explanation. 

The City is in the process of starting its first year of the City's PSH-RRH grant. 
First APR is not due yet. 

2. Do you have any unresolved HUD Monitoring No 
or OIG Audit finding(s) concerning any previous 

grant term related to this renewal project 
request? 

3. Do you draw funds quarterly for your current Yes 
renewal project? 

4. Have any funds remained available for No 
recapture by HUD for the most recently expired 

grant term related to this renewal project 
request? 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

Renewal Grant Consolidation or Renewal Grant 
Expansion 

The CoC Competition will continue offering opportunities to expand or consolidate CoC projects. 

1. Expansions and Consolidations will no longer be required to submit a combined version of 
the application. 

a. Expansions will be required to ONLY submit a Stand-Alone Renewal and a Stand-Alone 
New application. 

b. Consolidations will be required to ONLY submit a Survivor grant and a terminating grant. 
Up to 10 grants may be involved in a consolidation (Survivor+ 9 Terminating grants) 

2. Since no combined version will be submitted for either the Expansion or Consolidation, the 
combining of data will occur at Post-Award . HUD HQ will combine all units, beds and budgets 
prior to the Post-Award process. The fie ld office and applicant wi ll then be required to combine 
remaining project data at C1 .9a (recipient step). HUD HQ will provide a data report with the 
data all combined. All that will be required for applicants to do is a simple copy and paste 

We hope this process will simplify and reduce any confusion when submitting expansions or 
consolidations. If you have any questions, please contact the AAQ. 

1. Is this renewal project application requesting to No 
consolidate or expand? 

If "No" click on "Next" or "Save & Next" below to move to the next screen. 
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Applicant: County of Riverside 
Project: 2024 CA 2052 CoR RRH 

2A Project Subrecipients 

This screen is currently read only and only includes data from the previous 
grant. To make changes to this information, navigate to the Submission without 
Changes screen, select "Make Changes" in response to Question 2, and then 
check the box next each screen that requires a change to match the current 

grant agreement, as amended, or to account for a reallocation of funds. 

This form lists the subrecipient organization(s) for the project. To add a 
subrecipient, select the icon. To view or update subrecipient information 

already listed, select the view option. 

Total Expected Sub-Awards: $199,273 
Organization Type 

City of Riverside C. City or Township Government 

CA-608 
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Sub-Award 
Amount 

$199,273 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

2A. Project Subrecipients Detail 

a. Organization Name: City of Riverside 

b. Organization Type: C. City or Township Government 

c. Employer or Tax Identification Number: 95-6000769 

d. Unique Entity Identifier: JYMYYKJ3MN56 

e. Physical Address 

Street 1: 3900 Main Street 

Street 2: 

City: Riverside 

State: California 

Zip Code: 92522 

f. Congressional District(s): CA-041 
(for multiple selections hold CTRL key) 

g. Is the subrecipient a Faith-Based No 
Organization? 

h. Has the subrecipient ever received a federal Yes 
grant, either directly from a federal agency or 

through a State/local agency? 

i. Expected Sub-Award Amount: $199,273 

j. Contact Person 

Prefix: Ms. 

First Name: Michelle 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

Middle Name: 

Last Name: Davis 

Suffix: 

Title: Housing Authority Manager 

E-mail Address: mdavis@riversideca.gov 

Confirm E-mail Address: mdavis@riversideca.gov 

Phone Number: 951 -826-2233 

Extension: 

Fax Number: 
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Applicant: County of Riverside 
Project: 2024 CA 2052 CoR RRH 

3A. Project Detail 

1. Expiring Grant Project Identification Number CA2052 
(PIN): 

(e.g., the "Federal Award Identifier" indicated on form 1A. Application Type) 

2. Coe Number and Name: CA-608 - Riverside City & County Coe 

3 . CoC Collaborative Applicant Name: County of Riverside 

4. Project Name: 2024 CA 2052 CoR RRH 

5. Project Status: Standard 

6. Component Type: PH 

6a. Select the type of PH project. RRH 

7. Is your organization, or subrecipient, a victim No 
service provider defined in 24 CFR 578.3? 

9. Is this project applying for Rural costs on No 
screen 6A? 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

38- Project Description 

This screen is currently read only and only includes data from the previous 
grant. To make changes to this information, navigate to the Submission without 
Changes screen, select "Make Changes" in response to Question 2, and then 
check the box next each screen that requires a change to match the current 

grant agreement, as amended, or to account for a reallocation of funds. 

1. Provide a description that addresses the entire scope of the proposed 
project. 

The Mulberry Village "tiny cottages" is a project of 10 cottage style homes 
located at 2825 Mulberry Street, and is designed to build safe, healthy, and 
affordable homes. The project will provide stable and affordable housing; case 
management and supportive services based on clients' needs; and an 
opportunity for homeless cl ients to graduate into permanent housing. Clients will 
live in the Project under 1-year Leases. The City Housing Authority will own and 
manage the project, which must remain affordable for 55 years and rented to 
persons earning at or below 50% of the Area Median Income (AMI} or $25,150 
for one person in 2021 . This project was built with approximately $890,000 in 
HOME Investment Partnership Act Funds. The $224,831 in Continuum of Care 
Bonus New Permanent Housing Rapid Rehousing funds requested under this 
RFP will fund security deposits, rent, and moving costs. 
Case management will also be provided under a contract Outreach Worker 
position . The Grant will also fund refrigerators and bed linens for prospective 
tenants. 

2. Check the appropriate box(s) if this project will have a specific subpopulation 
focus. (Select all that apply) 

NIA - Project Serves All Subpopulations 0 Survivors 

Veterans 

□ 
Substance Use Disorders 

Youth (under 25) 

□ 
Mental Illness 

Families with Children 

□ 
HIV/AIDS 

Chronic Homeless 

Other(Click 'Save' to update) 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

3. Housing First 

3a. Does the project quickly move participants Yes 
into permanent housing 

3b. Does the project enroll program participants who have the following barriers? 
Select all that apply. 

Having too little or little income 

Active or history of substance use 

Having a criminal record with exceptions 
for stat~ mandated restrictions 

~i:~do~V:~~ti~;e, sexual assault, childhood abuse) 

None of the above 

3c. Will the project prevent program participant termination for the following 
reasons? Select all that apply. 

Failure to participate in supportive services 

Failure to make progress on a service plan 

Loss of income or failure to improve income 

M y other activity not covered in a lease agre1:1ment typically found for unassisted persons in the project's geographic area 

None of the above 

3d. Does the project follow a "Housing First" Yes 
approach? 

CA-608 
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0 
0 
0 
0 
□ 

0 
0 
0 
0 
□ 
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4A. Supportive Services for Program Participants 

1. For all supportive services available to program participants, indicate who will 
provide them and how often they will be provided. 

Click 'Save' to update. 
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Supportive Ser.1ices Provider Frequency 

Assessment of Service Needs Subrecipient 

Assistance with Moving Costs Subrecipient 

Case Management Subrecipient 

Child Gare Subrecipient 

Education Services Subrecipient 

Employment Assistance and Job Training Subrecipient 

Food Subrecipient 

Housing Search and Counseling services Subrecipient 

Legal Services Subrecipient 

Life Skills Training Subrecipient 

Mental Heafth Services Non-Partner 

Outpatient Health Services Non-Partner 

Outreacti Services Subrecipient 

Substance Abuse Treatment Services Non-Partner 

Transportation Subrecipient 

Utility Deposits Subrecipient 

Identify whether the project includes the following activities: 

2. Transportation assistance to program Yes 
participants to attend mainstream benefit 

appointments, employee training, or jobs? 

3. Annual follow-up with program participants to Yes 
ensure mainstream benefits are received and 

renewed? 

4. Will program participants have access to Yes 
SSI/SSDI technical assistance provided by the 

project applicant, subrecipient, or partner 
agency? 

4a. Has the staff person providing the technical Yes 
assistance completed SOAR training in the past 

24 months? 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

48. Housing Type and Location 

The following list summarizes each housing site in the project. To add a housing 
site to the list, select the icon. To view or update a housing site already listed, 
select the icon. 

Housing Type 

Scattered-site apartments( .. 

Total Units: 10 

Total Beds: 10 
Housing Type (JOINT) 

Renewal Project Application FY2024 Page 33 

Units Beds 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

48. Housing Type and Location Detail 

Note: These fields should reflect full capacity on one night. For additional 
guidance, please refer to the Detailed Instructions. 
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1. Housing Type: Scattered-site apartments (including efficiencies) 

2. Indicate the maximum number of units and beds available 
for program participants at the selected housing site . 

a. Units: 10 

b. Beds: 10 

3. Address: 
Project applicants must enter an address for all proposed and existing properties. If the location 
is not yet known, enter the expected location of the housing units. For Scattered-site and Single­
family home housing, or for projects that have units at multiple locations, project applicants 
should enter the address where the majority of beds will be located or where the majori ty of beds 
are located as of the application submission. Where the project uses tenant-based rental 
assistance in 1he RRH portion, or if the address for scattered-site or single-family homes housing 
cannot be identified at the time of application, enter the address for the project's ad ministration 
office. Projects serving survivors, including victims of domestic violence, dating violence, sexual 
assault, stalking, and human trafficking, may use a PO Box, organizational address, or other 
anonymous address as necessary to ensure the safety of participants. 

Street 1: 3900 Main Street 

Street 2: 

City: Riverside 

State: California 

ZIP Code: 92522 

4. Select the geographic area(s) associated with the address: 
(for multiple selections hold CTRL Key) 

063048 Riverside 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

5A. Program Participants - Households 

Note: These fields should reflect full capacity on one night. For additional 
guidance, please refer to the Detailed Instructions 

Number of Households 

Characteristics 

Persons over age 24 

Persons ages 16-24 

Accompanied Children under age 18 

Unaccompanied Children under age 18 

Total Per.Ions 

Households with at I Adult Househotds 
least One Adult without Children 
and One Child 

10 

Persons in I Adult Persons in 
Households with at Households without 

Lea st One Adult Children 
and One Child 

10 

Click Save to automatically calculate totals 
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Total 

10 

Total 

10 

10 
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5B. Program Participants - Subpopulations 

This screen is currently read only and only includes data from the previous 
grant. To make changes to this information, navigate to the Submission without 
Changes screen, select "Make Changes" in response to Question 2, and then 
check the box next each screen that requires a change to match the current 

grant agreement, as amended, or to account for a reallocation of funds. 

Characteristics 

Persons over age 24 

Persons ages 18-24 

Note: These fields should reflect full capacity on one night. For additional 
guidance, please refer to the Detailed Instructions. 

Persons in Households with at Least One Adult and One Child 

CH - Substanc 

v.':!. CH I e Use HIV/Al Mentel Survivors Physical Developme 
v-.n ~:, OS Illness Disability ntal 

•> & Disorder Diaabllity . 
Children under age 18 

Total P""'°"" 0 0 0 a a a a 0 0 

Persons in Households without Children 
v-

CH CH I Substanc 

v.':!. -· m e Use HIV/Al Menial Survlvons Physlcal Developme 
Characteristico s OS Illness Disability ntal 

•) Disorder Disability 
s 

Persons over age 24 10 

Persons ages 18-24 

Total Persons 10 0 0 a 0 0 0 0 0 

Click Save to automatically calculate totals 

Persons in Households with Only Children 
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Peroons Nol 
Represente 

d by• 
Listed 

Subpopulati 
on 

a 

Per.Ions Not 
Represente 

d by a 
Llslad 

Subpopulati 
on 

0 

Characteristics 
CH I CH l"-:-lsubstenc v=-. v-:-, m e Use 

I) Dlso<det 

HIV/Al 
DS 

PeraonsNot 
Represente 

Menial I Survtv,n I Physlcal I Developme I d by a 
lllnesa Disability nlal Listed 

Dloablllty Subpopulati 
on • 

Accompanied Children under age 18 

Unaccompanied Children under age 18 
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Project: 2024 CA 2052 CoR RRH 

[ Total Persons I a 
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Applicant: County of Riverside 
Project: 2024 CA 2052 CoR RRH 

VAWA Budget 

6A. Funding Request 

In FY2024, the Violence Against Women Act (VAWA) has clarified the use of Coe Program 
funds for VAWA eligible cost categories. These VAWA cost categories can be added to a new 
project application to create a CoC VAWA Budget Line Item (BU) in e-snaps and eLOCCS. The 
Bll will be added to grant agreements and utilized the same as other CoC Program Blls in e­
snaps and eLOCCS. Eligible CoC VAWA costs can be identified in one or both of the following 
CoC VAWA categories. Examples of eligible costs in these cost categories are identified as 
follows: 

A. VAWA Emergency Transfer Facilitation. Examples of eligible costs include the costs of 
assessing, coordinating , approving, denying, and implementing a survivor's emergency 
transfer(s). Additional details of eligible costs include: 
- Moving Costs. Assistance with reasonable moving costs to move survivors for an emergency 
transfer(s). 

- Travel Costs. Assistance with reasonable travel costs for survivors and their families to travel 
for an emergency transfer(s). This may include travel costs to locations outside of your CoC's 
geography. 
- Security Deposits. Grant funds can be used to pay for security deposits of the safe unit the 
survivor is transferring to via an emergency transfer(s) . 
- Utilities. Grant funds can be used to pay for costs of establishing utility assistance in the safe 
unit the survivor is transferring to 
- Housing Fees. Grant funds can be used to pay fees associated with getting survivors into a 

safe unit via emergency transfer(s), including but not limited to application fees, broker fees, 
holding fees , trash fees, pet fees where the person believes they need their pet to be safe, etc 
- Case Management. Grant funds can be used to pay staff time necessary to assess , 

coordinate, and implement emergency transfer(s). 
- Housing Navigation. Grant funds can be used to pay staff time necessary to identify safe units 

and facilitate moves into housing for survivors through emergency transfer(s). 
- Technology to make an available unit safe. Grant funds can be used to pay for technology 

that the individual believes is needed to make the unit safe , including but not limited to doorbell 
cameras, security systems, phone, and internet service when necessary to support security 
systems for the unit, etc. 

B. VAWA Confidentiality Requirements.Examples of eligible costs for ensuring compliance 
with VAWA confidentiality requirements include: 
- Monitoring and evaluating compliance. 
- Developing and implementing strategies for corrective actions and remedies to ensure 
compliance. 
- Program evaluation of confidentiality policies, practices, and procedures. 
- Training on compliance with VAWA confidentiality requirements. 
- Reporting to CoC Collaborative Applicant, HUD, and other interested parties on compliance 

with VAWA confidentiality requirements. 
- Costs for establishing methodology to protect survivor information. 
- Staff time associated with maintaining adherence to VAWA confidentiality requirements. 

Enter the estimated amount(s) you are requesting for this project's Emergency Transfer 
Facilitation costs and VAWA Confidentiality Requirements costs for one or both of these eligible 
Coe VAWA cost categories. The CoC VAWA Bll Total amount can be expended for any eligible 
Coe VAWA cost identified above. 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

1. Will this project use funds from this grant to No 
provide for emergency transfer facilitation, which 

includes the costs of assessing, coordinating, 
approving, denying and implementing a 

survivor's emergency transfer per Section 
111.B.4.a.(3) (a) of the NOFO? 

2. Will this project use funds from this grant to No 
provide for VAWA confidentiality requirements, 

which includes the costs of ensuring compliance 
with the VAWA confidentiality requirements per 

Section 111.B.4.a.(3) (b) of the NOFO? 

Rural Cost Budget 
In FY2024, the CoC Program has added eligible rural cost budget categories to be added in a 
new CoC Rural Cost Budget Line Item (BLI ). The BLI will be added to grant agreements and 
utilized the same as other CoC Program Blls in e-snaps and eLOCCS. There are three CoC 
Program rural cost categories that can be requested for your CoC Rural Cost BLI . 

- Short-term emergency lodging to include housing in motels or shelters, either by providing 
direct funding or through vouchers. 
- Repairs to housing units in where individuals and families experiencing homelessness will be 
housed, including housing units. 
- Staff Training to include professional development, skill development, and staff retention 
activities. 

3. Will this project use funds from this grant to No 
provide for short-terms emergency lodging, 

repairs to housing units and staff tra ining per 
Section 111.B.4.b.(3) (a) of the NOFO? 

4. Does this project propose to allocate funds No 
according to an indirect cost rate? 

5. Renewal Grant Term: This field is pre- 1 Year 
populated with a one-year grant term and cannot 

be edited: 

6 , Select the costs for which funding is 
requested: 

Rental Assistance ~ 
Supportive Services X 

HMIS X 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

VAWA 0 

Rural D 

The VAWA BU is permanently checked. This allows any project to shift funds up 
to a 10% shift from another BU if VAWA emergency transfer costs are needed. 
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Applicant: County of Riverside 
Project: 2024 CA 2052 CoR RRH 

6C. Rental Assistance Budget 

The following list summarizes the rental assistance funding request for the total 
term of the project. To add information to the list, select the icon. To view or 
update information already listed, select the icon. 

Total Request for Grant Tenn: 

Total Units: 

The number of beds for which funding has been requested in the Rental 
Assistance budget is 10. 

Type of Rental 
Assistance 

FMRArea Total Units 
Requested 

Total Request 

TRA CA - Riverside-San Bernardino-Ontario .. 10 $144,240 
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$144,240 

10 

Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

Rental Assistance Budget Detail 

Type of Rental Assistance: TRA 
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Metropolitan or non-metropolitan CA - Riverside-San Bernard ino-Ontario, CA MSA 
fair market rent area: (0606599999) 

Does the applicant request rental assistance Yes 
funding for less than the area's per unit size fair 

market rents? 

Size of Units # of Units FMRArea HUD Paid 12 Months Total 
(Applicant) (Applicant) Rent Request 

(Applicant) (Applicant) 

SRO $961 $961 12 $0 

0 Bedroom $1 ,281 $1.281 12 $0 

1 Bedroom 10 $1 .398 $1,202 12 $1 44.240 

2 Bedrooms $1 ,751 $1,751 12 $0 

3 Bedrooms $2,376 $2,376 12 $0 

4 Bedrooms $2,922 $2,922 12 $0 

5 Bedrooms $3,360 $3.360 12 $0 

6 Bedrooms $3,799 $3,799 12 so 
7 Bedrooms $4,237 $4,237 12 $0 

8 Bedrooms $4,675 $4.675 12 $0 

9 Bedrooms $5.114 $5,114 12 so 
Total Units and Annual Assistance Requested 10 $144.240 

Grant Term 1 Year 

Total R-slforGnmt Term $144.240 

Click the 'Save' button to automatically calculate totals. 
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Applicant: County of Riverside 
Project: 2024 CA 2052 CoR RRH 

6D_ Sources of Match 

The following list summarizes the funds that will be used as Match for this 
project. To add a Match source to the list, select the icon. To view or update a 
Match source already listed, select the icon. 

Summary for Match 
Total Value of Cash Commitments: 

Total Value of ln-Klnd Commitments: 

Total Value of All Commitments: 

1. Will this project generate program income No 
described in 24 CFR 578.97 to use as Match for 

this project? 
Type Source Contributor 

Cash Government Housing Authority 
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Value of Commitments 

$58,072 
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$58,072 

$0 

$58,072 

Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

Sources of Match Detail 

1. Type of Match Commitment: Cash 

2. Source: Government 

3. Name of Source: Housing Authority 
(Be as specific as possible and include the 

office or grant program as applicable) 

4. Amount of Written Committment: $58,072 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

Eligible Costs 

6E Summary Budget 

The following information summarizes the funding request for the total term of 
the project. Budget amounts from the Leased Units, Rental Assistance, and 
Match screens have been automatically imported and cannot be edited. 
However, applicants must confirm and correct, if necessary, the total budget 
amounts for Leased Structures, Supportive Services, Operating, HMIS, and 
Admin. Budget amounts must reflect the most accurate project information 
according to the most recent project grant agreement or project grant agreement 
amendment, the CoC's final HUD-approved FY 2018 GIW or the project budget 
as reduced due to CoC reallocation . Please note that, new for FY 2018, there 
are no detailed budget screens for Leased Structures, Supportive Services, 
Operating, or HMIS costs. HUD expects the original details of past approved 
budgets for these costs to be the basis for future expenses. However, any 
reasonable and eligible costs within each CoC cost category can be expended 
and will be verified during a HUD monitoring. 

CA-608 

219224 

{lplicant 
(Light gray fields are available for entry of the C Program 

g'h~~s f~~ ~~~=·~':a~gir:~ GIW 
Costs Requested 

(1 YearTerm) 

1 a. Leased Units (Screen 68) $0 

1 b. Leased Structures (Enter) $0 

2. Rental Assistance (Screen 6C) $144,240 

3. Supportive Services (Enter) $36,000 

4. Operating (Enter) $0 

5. HMIS (Enter) $10,591 

6. VAWA (Enter) $0 

7. Rural (Enter) 
(Only for HUD Coe Program approved rural areas) 

$0 

8. Sub-total of CoC Program Costs Requested $190,831 

9. Admin $17,931 
(Up to 10% of Sul>-total In #8) 

10. HUD funded Sub-total + Admin. Requested $208,762 

11 . Cash Match (From Screen 60) $58,072 

12. In-Kind Match (From Screen 6D) $0 

13. Total Match (From S.:.-, 6D) $58,072 

14. Total Project Budget for this gran~ Including Match $286,834 
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Document Type 

1) Subrecipient Nonprofit 
Documentation 

2) Other Attachment 

3) Other Attachment 

7A Attachment(s) 

Required? Document Description 

No 

No Match Letter 

No 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

Attachment Details 

Document Description: 

Attachment Details 

Document Description: Match Letter 

Attachment Details 

Document Description: 2880 and 50070 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

7B_ Certification 

Applicant and Recipient Assurances and Certifications - form HUD-4248 {Title) 
U.S. Department of Housing and Urban Development 0MB Approval No. 

2501-0017 
(expires 01/31/2026) 

As part of your application for HUD funding , you , as the official authorized to sign on behalf of 
your organization or as an individual must provide the following assurances and certifications. 
The Responsible Civil Rights Official has specified this form for use for purposes of general 
compliance with 24 CFR §§ 1.5, 3.115, 8.50, and 146.25, as applicable. The Responsible Civil 
Rights Official may require specific civil rights assurances to be furnished consistent with those 
authorities and will specify the form on which such assurances must be made. A failure to furnish 
or comply with the civil rights assurances contained in this form may result in the procedures to 
effect compliance at 24 CFR §§ 1.8, 3.115, 8.57, or 146.39. By submitting this form, you are 
stating that to the best of your knowledge and belief, all assertions are true and correct. 

1. Has the legal authority lo apply for Federal assistance, has the institutional, managerial and 
financial capability (including funds to pay the non-Federal share of program costs) to plan, 
manage and complete the program as described in the application and the governing body has 
duly authorized the submission of the application, including these assurances and certifications, 
and authorized me as the official representative of the application to act in connection with the 
application and to provide any additional information as may be required . 

2. Will administer the grant in compliance with Title VI of the Civil Rights Act of 1964 (42 U.S.C 
2000(d)) and implementing regulations (24 CFR part 1 ), which provide that no person in the 
United States shall , on the grounds of race, color or national origin , be excluded from 
participation in, be denied the benefits of, or otherwise be subject lo discrimination under any 
program or activity that receives Federal financial assistance OR if the applicant is a Federally 
recognized Indian tribe or its tribally designated housing entity, is subject to the Indian Civil 
Rights Act (25 u.s.c. 1301-1303). 

3. Will administer the grant in compliance with Section 504 of the Rehabilitation Act of 1973 (29 
U.S.C. 794 ), as amended, and implementing regulations at 24 CFR part 8, the American 
Disabilities Act (42 U.S.C. §§ 12101 et.seq.). and implementing regulations at 28 CFR part 35 or 
36, as applicable, and the Age Discrimination Act of 1975 (42 U.S.C. 6101 -07) as amended, and 
implementing regulations at 24 CFR part 146 which together provide lhal no person in the United 
Stales shall, on the grounds of disability or age. be excluded from participation in, be denied the 
benefits of, or otherwise be subjected to discrimination under any program or activity that 
receives Federal financial assistance: except if the grant program authorizes or limits 
participation to designated populations, then the applicant will comply with the nondiscrimination 
requirements within the designated population. 

4. Will comply with the Fair Housing Act (42 U.S.C. 3601-19), as amended, and the 
implementing regulations at 24 CFR part 100, which prohibit discrimination in housing on the 
basis of race, color, religion sex (including gender identity and sexual orientation), disability, 
familial status , or national origin and will affirmatively further fair housing: except an applicant 
which is an Indian tribe or its instrumentality which is excluded by statute from coverage does 
not make this certification: and further except if the grant program authorizes or limits 
participation to designated populations, then the applicant will comply with the nondiscrimination 
requirements within the designated population. 
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Applicant: County of Riverside 
Project: 2024 CA 2052 CoR RRH 

5. Will comply with all applicable Federal nondiscrimination requirements, including those listed 
at 24 CFR §§ 5.105(a) and 5.106 as applicable. 

6. Will comply with the acquisition and relocation requirements of the Uniform Relocation 
Assistance and Real Property Acquisition Policies Act of 1970, as amended (42 U.S.C. 4601) 
and implementing regulations al 49 CFR part 24 and, as applicable, Section 104(d) of the 
Housing and Community Development Act of 1974 (42 U.S.C. 5304(d)) and implementing 
regulations at 24 CFR part 42, subpart A 

7. Will comply with the environmental requirements of the National Environmental Policy Act (42 
U.S.C. 4321 et.seq.) and related Federal authorities prior to the commitment or expenditure of 
funds for property. 

8. That no Federal appropriated funds have been paid , or wi ll be paid, by or on behalf of the 
applicant, to any person for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, and officer or employee of Congress, or an employee of a 
Member of Congress, in connection with the awarding of this Federal grant or its extension, 
renewal , amendment or modification. If funds other than Federal appropriated funds have or will 
be paid for influencing or attempting to influence the persons listed above, I shall complete and 
submit Standard Form-LLL, Disclosure Form to Report Lobbying. I certify that I shall require all 
subawards at all tiers (including sub-grants and contracts) to similarly certify and disclose 
accordingly. Federally recognized Indian Tribes and tribally designated housing entities (TDHEs) 
established by Federally-recognized Indian tribes as a result of the exercise of the tribe's 
sovereign power are excluded from coverage by the Byrd Amendment, but Stale-recognized 
Indian tribes and TDHs established under State law are not excluded from the statute's 
coverage. 

Name of Authorized Certifying Official: Heidi Marshall 

Date: 10/23/2024 

Title: Director 

Applicant Organization: County of Riverside 

PHA Number (For PHA Applicants Only): 

I/We, the undersigned, certify under penalty of I X 
perjury that the information provided above is 

true and correct. WARNING: Anyone who 
knowingly submits a false claim or makes a false 

statement is subject to criminal and/or civil 
penalties, including confinement for up to 5 

years, fines, and civil and administrative 
penalties.(18 U.S.C. §§287, 1001 , 1010, 1012, 

1014; 31 u.s.c. §3729, 3802). 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

8B Submission Summary 

Page 

1A. SF-424 Application Type 

1 B. SF-424 Legal Applicant 

1C. SF-424 Application Details 

10. SF-424 Congressional District(s) 
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Applicant: County of Riverside 

Project: 2024 CA 2052 CoR RRH 

1 E. SF-424 Compliance 

1F. SF-424 Declaration 

1G. HUD 2880 

1H. HUD-50070 

11. Cert. Lobbying 

1J. SF-LLL 

IK. SF-424B 

Submission Without Changes 

Recipient Performance 

Renewal Grant Consolidation or Renewal Grant 
Expansion 

2A. Subrecipients 

3A. Project Detail 

3B. Description 

4A. Services 

4B. Housing Type 

5A. Households 

5B. Subpopulations 

6A. Funding Request 

6C. Rental Assistance 

6D. Match 

6E. Summary Budget 

?A Attachment(s) 

7B. Certification 
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09/09/2024 

09/09/2024 

09/09/2024 

09/09/2024 

09/09/2024 

09/19/2024 

09/09/2024 

09/19/2024 

09/09/2024 

10/18/2024 

09/09/2024 

09/19/2024 

10/18/2024 

10/23/2024 

No Input Required 

09/19/2024 

10/23/2024 

10/18/2024 

No Input Required 

10/18/2024 

10/18/2024 
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City 01 Arts&.. lnno1mion 

September 18, 2024 

Ms. Heidi Marshall 
Director 

Department of Housing and Human Services 

Department of Housing and Workforce Solutions (HWS) 
County of Riverside 
3403 Tenth Street, Suite 310 
Riverside, CA 92501 

Subject: Motch Letter for HUD Coe Program FY 2024 CA2052 Renewal Project Application 
City of Riverside (CoR) RRH 

Dear Ms. Marshall: 

Please be informed that the required match will be provided for the subject project as stated below: 
(Kindly check all appropriate box(es) and remove the parts and table that are not needed.) 

X Cash Match: City of Riverside is committed to provide cash match of $58,072 that meets/exceeds the 
25% match requirement. 

D Cash Match: [Organization's full name] is committed to provide cash match of $ that 
constitutes % of the total award amount of the subject project toward the 25% match requirement. 

D *In Kind Match: A total amount of S will serve as in kind match as detailed in the table 
below that meets/exceeds the 25% match requirement (Note: If match is provided by another/other 
organization(s), please include signed MOU with that/those organization(s) in accordance with 
24CFR578. 73(c)(3)(i) below.) 

□ *In Kind Match: A total amount of ..... S ____ will serve as in kind match as detailed in the table 
below that constitutes % of the total award a mount of the subject project toward the 25% match 
requirement (Note: If match is provided by another/other organizatian(s), please include signed MOU 
with that/those arganization{s) in accordance with 24CFR578. 73{c)(3)(i) below.) 

Sincerely, 

~~ 
Michelle Davis 
Housing and Human 
Services Director 

3900 Main Street, Riverside, CA 92522 I Phone: (951) 826-5743 I Fax: (951) 826-259 l I RiversideCA.gov 



 

EXHIBIT “B” 

COMPENSATION 

(NEXT PAGE) 
  



 

City of Riverside RAP Housing Navigation Services  
4 full-time case managers plus support staff, with client services 

Labor 

Title/Role Description 
Est. Full 
Comp 

Hrs/ 
week FTE 

July 1, 
2025-

12/31/2025 
1/1/2026-
6/30/2027 TOTAL 

Regional Program 
Director 

Project compliance with 
management, operations and 
public safety standards 

$55.12 2 0.05 $2,888.29 $8,743.13 $11,631.42 

Program Supervisor Direct program activities, staff 
management/ supervision and 
project coordination 

$45.46 8 0.20 $9,528.42 $28,843.46 $38,371.88 

Case Manager  Street outreach, case mgt, 
housing navigation  

$37.03 40 4.10 $159,110.50 $481,643.29 $640,753.79 

Executive leadership Project oversight, quality control, 
staff deployment, 
communications, problem solving 

$95.65 1 0.03 $2,506.03 $7,586.00 $10,092.03 

Finance and Billing Project payroll, process client 
assistance, project financial 
controls and reporting 

$53.91 4 0.10 $5,649.77 $17,102.41 $22,752.18 

Human resources Staff recruiting, hiring, training, 
dispute resolution, etc. 

$44.57 2 0.05 $2,335.47 $7,069.69 $9,405.16 

Operations Project Safety, Project Supplies 
and Assets: purchasing & 
Inventory Management, technical 
support 

$41.42 2 0.05 $2,170.41 $6,570.04 $8,740.45 

Labor Subtotal: 4.58 $184,188.88 $557,558.02 $741,746.91 
Operations, Program and Client Expenses 

Item Description 

July 1, 
2025-

12/31/2025 
1/1/2026-
6/30/2027 TOTAL 

Client Services Client/staff transport (2 vehicles): vehicle hire fee, gas, 
insurance, maintenance, plus other local transportation for 
clients. 

$31,800.00 $98,262.00 $130,062.00 

Client Services Fees, rental assistance and move-in costs for: rapid 
rehousing, sober living homes, room and board, rooms for 
rent, relocations, etc. Also fees for documentation, local 
transportation, work expenses, etc. 

$10,000.00 $10,000.00 $20,000.00 

Rent Office space and office equipment/furniture rental  $8,235.00 $25,446.15 $33,681.15 

Computing and 
Telecommunications 

Computing (computer, IPad, phone), telecommunications 
(phones & cell service), printer/copier w/supplies, hardware 
& software, wifi, etc. 

$8,097.75 $25,022.05 $33,119.80 

Materials and 
Supplies 

Uniforms, copies, forms, office supplies, equipment, etc. $2,058.75 $6,361.54 $8,420.29 

Materials and 
Supplies 

IT support and client management software licenses $2,745.00 $8,482.05 $11,227.05 

Materials and 
Supplies 

Financial audits, and other required external programmatic 
and workplace health and safety audits 

$960.75 $2,968.72 $3,929.47 

Materials and 
Supplies 

Liability Insurance and Worker's Comp Insurance $6,550.67 $19,792.33 $26,343.00 

Operations, Program and Client Expenses Subtotal: $70,447.92 $196,334.83 $266,782.75 
Indirect Costs 
Category Description July 1, 

2025-
12/31/2025 

1/1/2026-
6/30/2027 TOTAL 



 

De minimis rate for 
non-federal entity 

Per 2 CFR 200.414-11, de minimis rate established for non-
Federal entities who do not have negotiated Indirect Cost 
Rate. This fee is charged at a rate of 10% to offset expenses 
incurred by the organization but not billable as direct project 
expenses. 

$25,463.68 $75,389.29 $100,852.97 

Indirect subtotal: $25,463.68 $75,389.29 $100,852.97 
Project TOTAL $280,100.48 $829,282.14 $1,109,382.62 

Notes 
Rates current as of 5/1/25 and valid for 90 days from this date. Annual renewal would require review of rates for rents, materials 
and supplies plus 3% COLA. 



 

EXHIBIT “C” 

KEY PERSONNEL 

Brad Fieldhouse, President/Executive Director 
Jessica Bruce, Chief Program Officer 
Stacie Hurst, Chief Financial Officer 


	HHS_KINGDOM CAUSES INC PCSA_311691
	PROFESSIONAL CONSULTANT SERVICES AGREEMENT KINGDOM CAUSES, INC. dba CITY NET
	11. Indemnification.
	12. Insurance.
	[SIGNATURES ON THE FOLLOWING PAGE]
	EXHIBIT “A” SCOPE OF SERVICES
	Case Management
	Supportive Services
	Transportation
	Services for Special Populations
	HMIS
	Monthly Report

	EXHIBIT “B” COMPENSATION
	EXHIBIT “C” KEY PERSONNEL

	HHS_KINGDOM CAUSES INC PCSA_311691 part 2



