
 

RFP No. 2271 

 

PHASE 2 GENERAL PLAN UPDATE -  

GENERAL PLAN, SPECIFIC PLANS, ZONING CODE AND ENVIRONMENTAL 

IMPACT REPORT 

 

AND 

 

CLIMATE ACTION AND ADAPTATION PLAN AND ENVIRONMENTAL IMPACT 

REPORT 

Addendum No. 3 

06/29/2023 

*** ACKNOWLEDGEMENT OF THIS ADDENDUM IS REQUIRED *** 

Please acknowledge all addenda electronically via the City’s electronic bidding website as part of your 

proposal before the deadline. Failure to acknowledge an addendum will immediately cause your proposal 

to be deemed non‐responsive. Unless otherwise stated, all other items in this Request for Proposals remain 

unchanged. 

 
This Addendum contains the following:  Schedule modification, specification corrections/clarifications and 
responses to questions. 
 
Currently reads as follows: 
 

1. On Page 5 (pdf 8), Section 2.0 – Tentative Schedule of Events: 

Event  Date  

Request for Proposals Released  April 28, 2023 

Mandatory Pre-proposal Virtual Conference  May 12, 2023 at 10:00 am 

Questions from Consultants Due  May 19, 2023 by 3:00 pm 

Second Mandatory Pre-Proposal Meeting 

(Only required for those not in attendance at the 

first meeting held on 05/12/2023)  

June 9, 2023 at 10:00 am 

Second Round of Questions Due June 23, 2023 by 3:00 pm 

City Responses to Questions Provided June 30, 2023 



Proposals Due  July 7, 2023 by 5:00 pm 

Staff Review of Submitted Proposals  July 28, 2023 

Consultant Interviews  Before August 4, 2023 

Recommended Consultant Identified  August 11, 2023 

Negotiation of Professional Services Agreement 

and Scope of Work Terms  
September 15, 2023 

Anticipated City Council Approval of Professional 

Services Agreement  
October 17, 2023 

 
2. On Page 57 (pdf 60), Exhibit F – Cost Proposal: 

The Consultant shall not include Exhibit E – Cost Proposal within their Planet Bids Response File or General 
Attachments. Exhibit E – Cost Proposal shall only be uploaded within Consultant’s Cost File. Costs for services 
provided shall be all-inclusive for each work component necessary to complete each deliverable and include all 
travel, mileage, lodging, materials, printing, faxing, indirect expenses, individual expenses, overhead, payroll, 
etc. City will not be responsible for reimbursing Consultant for any charges not included in the Cost Proposal 
pricing that are incurred in securing these requirements and services. Each deliverable proposed shall have a 
single cost. 
 

3. On Page 11 (pdf 14), Section 10.0 – Proposal Format and Content:  

10.0 Proposal Format and Content 
Proposals shall adhere to the following format for organization and content. Proposals must be typed and 
arranged/divided in the following sequence to facilitate evaluation: 

• Cover Letter (2 pages) 

• Scope of Services and Deliverables (Total of 30 combined pages for the Phase 2 GP and CAAP Scopes 

[Exhibits A and B], plus unlimited pages exclusively for Task 3 – Community Outreach and Engagement 

[Exhibit C]) 

• Staffing Plans (Up to 5 pages for the Phase 2 GP and 5 pages for the CAAP – not including resumes or 

other materials to satisfy prerequisites/firm qualifications) 

• Schedule and Gantt Chart (no limit – separate schedules shall be provided for the Phase 2 GP and the 

CAAP, plus a third summarizing the integration of the two projects highlighting key areas of project 

overlap) 

• Cost Proposal (separate document) (no limit – separate cost proposals shall be provided for the Phase 

2 GP and the CAAP and a summary of the overall project cost) 

A description of each of the five required sections is provided below. Instructions for the Staffing, Schedule, and 
Cost Proposal are attached as Exhibits D, E and F. 
 

4. On Page 55 (pdf 58), Exhibit D – Staffing Proposal: 

The staffing plan shall also indicate the company address and phone number of each Consultant and Sub-
Consultant, the type of organizational entity (corporation, sole proprietorship, etc.), and any supplemental 
information that may be pertinent to the City. The Consultant shall identify all Sub-Consultants to be assigned 
to the project, including a description of each Sub-Consultant, the services each Sub-Consultant shall provide, 
and a link to each Sub-Consultant’s website and/or qualifications information.  
 
Resumes are not required for administrative personnel or individuals with minor or supporting roles in the 
project. 
 
 
 



Will now read as follows: 

1. On Page 5 (pdf 8), Section 2.0 – Tentative Schedule of Events: 

Event  Date  

Request for Proposals Released  April 28, 2023 

Mandatory Pre-proposal Virtual Conference  May 12, 2023 at 10:00 am 

Questions from Consultants Due  May 19, 2023 by 3:00 pm 

Second Mandatory Pre-Proposal Meeting 

(Only required for those not in attendance at 

the first meeting held on 05/12/2023)  

June 9, 2023 at 10:00 am 

Second Round of Questions Due June 23, 2023 by 3:00 pm 

City Responses to Questions Provided On or before June 30, 2023 

Proposals Due  July 711, 2023 by 5:00 pm 

Staff Review of Submitted Proposals  July 28, 2023 

Consultant Interviews  Before August 411, 2023 

Recommended Consultant Identified  August 11, 2023 

Negotiation of Professional Services Agreement 

and Scope of Work Terms  
September 15, 2023 

Anticipated City Council Approval of 

Professional Services Agreement  
October 17, 2023 

 

2. On Page 57 (pdf 60), Exhibit F – Cost Proposal: 

The Consultant shall not include Exhibit E F – Cost Proposal within their Planet Bids Response File or 

General Attachments. Exhibit E F – Cost Proposal shall only be uploaded within Consultant’s Cost File. 

Costs for services provided shall be all-inclusive for each work component necessary to complete each 

deliverable and include all travel, mileage, lodging, materials, printing, faxing, indirect expenses, individual 

expenses, overhead, payroll, etc. City will not be responsible for reimbursing Consultant for any charges 

not included in the Cost Proposal pricing that are incurred in securing these requirements and services. 

Each deliverable proposed shall have a single cost. 

3. On Page 11 (pdf 14), Section 10.0 – Proposal Format and Content:  

10.0 Proposal Format and Content 

Proposals shall adhere to the following format for organization and content. Proposals must be typed and 

arranged/divided in the following sequence to facilitate evaluation: 

• Cover Letter (2 pages) 

• Scope of Services and Deliverables (Total of 30 combined pages for the Phase 2 GP and CAAP 

Scopes [Exhibits A and B], plus unlimited pages exclusively for Task 3 – Community Outreach and 

Engagement [Exhibit C]) 

• Staffing Plans (Up to 5 pages for the Phase 2 GP and 5 pages for the CAAP – not including resumes 

or other materials to satisfy prerequisites/firm qualifications) 



•o Alternatively, resumes, firm qualifications and prior experience provided to satisfy 

prerequisites may be provided as a clearly identified supplemental exhibit 

• Schedule and Gantt Chart (no limit – separate schedules shall be provided for the Phase 2 GP and 

the CAAP, plus a third summarizing the integration of the two projects highlighting key areas of 

project overlap) 

• Cost Proposal (separate document) (no limit – separate cost proposals shall be provided for the 

Phase 2 GP and the CAAP and a summary of the overall project cost) 

A description of each of the five required sections is provided below. Instructions for the Staffing, 

Schedule, and Cost Proposal are attached as Exhibits D, E and F. 

4. On Page 55 (pdf 58), Exhibit D – Staffing Proposal: 

The staffing plan shall also indicate the company address and phone number of each Consultant and Sub-

Consultant, the type of organizational entity (corporation, sole proprietorship, etc.), and any 

supplemental information that may be pertinent to the City. The Consultant shall identify all Sub-

Consultants to be assigned to the project, including a description of each Sub-Consultant, the services 

each Sub-Consultant shall provide, and a link to each Sub-Consultant’s website and/or qualifications 

information.  

Resumes, prior experience and related information about firm qualifications and satisfaction of required 

Prerequisites pursuant to Section 5.0 - Prerequisites of this RFP may be included with Exhibit D – Staffing 

Proposal and shall not be subject to page limits. Alternatively, these materials may be submitted 

separately as a supplemental exhibit. Resumes are not required for administrative personnel or 

individuals with minor or supporting roles in the project. 
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